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1. OBIIAS XAPAKTEPUCTHKA PABOYEN ITPOr'PAMMBI
YYEBHOU JNCHUITJIMHBI
«CI'.01 Uctopus Poccun»

1.1. MecTO JUCHUIJIMHBI B CTPYKTYPe OCHOBHOI1 00pa30BaTe/ibHOI NPOrpaMMBbl:
Vyeonas mucrummHa «CI.01 Hceropuss Poccum» sBisercst o0s3aTenbHOM 4YacThlO  COIUAIBHO-
rymaautapaoro mwukia IIOII-IT B coorBerctBum ¢ PI'OC CIIO mo cneumansHoctu 46.02.01
JIokyMeHTaIlMOHHOE o0OecIieueHre yrpasjieHus u apxuposeaenune. Ocoboe 3HaUCHUE TUCIUTIIINHA UMEET
npu ¢popmupoBanuu u pazsutiuu OK 06.

1.2. Heapb u njiaHUpyeMble pe3yJibTAThI 0CBOEHUSI TN CHUIJIMHBI:
B pamkax mnporpamMmbl y4eOHOW AMCHUIUIMHBI OOYYalOIIMMHUCA OCBAaWBAIOTCA yMEHUS

W 3HaHUA.

Kon
IIK, OK

YmMmenusa

3HaHug

OK 06

OpPUEHTUPOBATHCS B
COBPEMEHHOM YKOHOMUYECKOH,
MOJIMTUYECKOU U KYJIbTYPHOU
curyaunu B Poccun u mupe;
BBISBJISITH B3aUMOCBSI3b
OTEUYECTBEHHBIX, PETHOHAJIBHBIX,
MHUPOBBIX COLIMAJIbHO-
HKOHOMUYECKUX, TOJIUTUIECKUX
U KyJbTYpPHBIX IPOOIIEM;
IIPOTUBOAEHCTBOBATH MOIBITKAM
danbcuduKauy UCTOPUYECKUX
(axToB.

OCHOBHBIE HAIlPaBJICHUS Pa3BUTHS
Poccun (CCCP) Bo BTOpOIi MOJIOBUHE
XX u nepBoit uetBeptH X XI BB.;
CYLIHOCTb ¥ IPUYHHBI JOKAJIbHBIX,
PErMOHAIIBHBIX, MEKIOCYAapCTBEHHBIX
KOH(JIMKTOB BO BTOPOM MOJOBUHE XX —
nepBoil uersepty XXI B., OLICHUBATH
pOJIb CTPaHbI B UX Pa3pelICHUH;
OCHOBHBIE ITPOLIECCHI ITOJTUTUYECKOTO U
SKOHOMHUYECKOT'0 Pa3BUTHUS CTPAHBI U €€
PETHUOHOB;

OCHOBHBIE HANPABJICHUS OT€UYECTBEHHOM
BHEIIIHEW MOJIMTUKYU C BEIYILIUMHU
mupoBbiME jaepxkaBamu, OOH, HATO,
EC u npyrumu MexayHapo AHbIMUA
OpraHU3aLMSIMH;

0 pOJIM HAYKH, KYJIBTYPbI U PETUTUU

B COXPAaHECHUU U YKPEIJICHUHU
OTEYECTBEHHBIX HAIMOHAIBHBIX U
rOCYJIapCTBEHHBIX TPagUIINIi;

COJACPIKAHUC N HA3HAUCHUC BaXXHEHUIITHUX
IIPaBOBBIX N 3aKOHOJATCIIbHBIX aKTOB.

2.1. Tpyn0oeMKOCTh OCBOEHHSI JHCIIUILTHHbI

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIIUILIMHBI

HanmeHoBanue cocTaBHBIX YacTell

O0BeM B yacax

B 1.4. B popme

9K3aAMEH)

JUCHHUTIJINHBI NMPAKT. NOATOTOBKH
YyeOHbIE 3aHATHUSA 64 .
Camocmosamenvhas paboma 8

Ipomes:kyrounas arrecrauus (zavem, oug.zauem, 3auer




2.2. Copep:xaHue JUCUMIIIMHBI

Haumenosanue
pa3aesioB U TeM

Coaeprxanue yuedOHOro MaTepuaa U (popMbl OpraHu3al UM
JAeATeTLHOCTH 00y4aI0IUXCs

O0bem, akaja. 4/ B TOM 4HCIIe
B (popMe NMpaKTHIECKOH MOATOTOBKH,

Koabl koMneTeHuii,
¢dopMupoBaHUI0 KOTOPBIX
CIOCOOCTBYET 3JIeMEHT

arar. | NPOrpaMMsbl
1 2 3 4
Pasznea 1. Paznen 1. Beainkasa OredecTBenHas BoitHa 1941 — 1945 rr. 20/10
Tema 1.1. | Coneprxanue yueOHOTO MaTepualia 4 OK 06
Haqanou Mexnaynapoanas obcranoBka B koHle 30-x romoB. BuyTrpennss u
Beauroi BHEILIHSS TIOJUTUKA eBponeiickux cTpad. «llakr MonotoBa —
uOTequTBeEIHO Pu66enTpona» Hawyamo Brtopoit MupoBoii BoitHbI. COBETCKO-(pHHCKAS
u UBOHH]’I' BoitHa. Bxoxaenue pecnyonuk [Tpubantuxu, CeBepHoit bykoBUHBI U
TepBpiit  51am | pooonnag CCCP. H r C i
- pabuu B COCTaB . Hanmanenue I'epmanuu nHa CoBeTckuii 2
BOMHBL. Coro3. VYmpasnenue crpaHoi B nepuona BouHBL. [lepectpolika
SKOHOMHUKHM Ha BOEHHBIM maa. COBETCKMH ThUI W MapTU3aHCKOE
JIBUKEHHE B ToJbpl BOMHBL. buTBa 3a MockBy, 6inokanga Jlenunrpana,
Heymaun 1942 roma. CoznaHue W YKPEIUICHHE aHTUTHTIECPOBCKOM
KOAJUIUU.
B ToM umciie npaKkTHYECKUX 3aAHATUH U J1a00PATOPHBIX PadoT 2
IIpakTnyeckoe 3ausitue. IloaroroBka cooOmIeHUH O H3ydaeMoOn 2
teMe: DxoHomudeckoe pazputue CCCP HakaHyHe BOWHBI: pa3BUTHE
MIPOMBILIIIEHHOCTH, TPAHCIIOPTA, YHEPTETUKU U CEIBCKOTO XO35MCTBA.
BoopyxenHbie cuitbl cTpansl B KoHIe 30-x Havane 40-X rooB.
CamocrosiTesibHasi padoTa: TOATOTOBKa pedepata Ha TeMy: 1
CoBeTcKui ThUT U TAPTH3AHCKOE JBUYKEHUE B TOJIBI BOMHBI.
Tema 1.2. | Conepxanue yueOHOTO MaTepralia 8 OK 06
Kopennoii 1C — =
.Cranunrpazackasi OUTBa — Hayalo KOPEHHOrO IeperoMa B BOWHE.
frepeom B Kypckas 6utBa, popcupoBanue [[Hempa, ocBOOOXKIEHHE TEPPUTOPUN
Beaukoii ctpanbl. CoBeTCKas HKOHOMHMKA M HayKa B IoJibl BOMHBL. Maeosorus 2
OrteuyecTBeHHO

17| BOliHE |

natpuotusMa. Terepanckas koHpepeHus 1943 r.




0CBOOOKIeHHNEe
crpad EBponsl.

2.0cBoboxkaeHue crpaH  EBpombl  OoT  HeMenKo-(ammcTCKUX
3axBaTuukoB (Pymbinusa, bonrapus, FOrocnasus, Benrpusi, ABcrpusi,
UYexocnoBakus). butea 3a bepaun. Kanurymnsaius ['epmanuu. [lobena B
Benukoit OTeuecTBeHHOM BOMHE.

B ToM unciie npakTHYeCKUX 3aHATHH M J1a00paTOPHBIX PadoT

IIpakTuyeckoe 3aHsiTHe. IloAroToBKa COOOIICHHMH MO H3ydaeMoOu
teMe: CoBeTCKast 5)KOHOMUKA U HayKa B TOJbl BOWHBI

IIpakTuueckoe 3ansTHe. [loaroroBka cooOlIeHW MO H3y4aeMOM
teme: OcBoOoxxaeHue crpaH EBponbl OT HeMeUKO-(alMCTCKUX
3aXBaTYNKOB

CamoctoaTenbnas padora. [lonroroska pedepara Ha Temy: Pycckas
[TpaBocinaBHas IEPKOBB B T'O/IbI BOMHBIL.

Tema 1.3.
Hrorn Bropoii
MHPOBOM U
Beaunkoii
OTeuecTBEHHO
H BOMH.
ITocaeBoenHoE
YCTPOHCTBO
Mupa

Coneprxanne yueOHOro Marepuasa

1. Antuackas  (Kpeimckas) w Ilorcmamckas — (bepiuHckas)
koH(pepermmu. Oxkynamust ['epmanun. [locieBoeHHOE YCTPOMCTBO
Mupa. . Paszrpom munurapuctckoil AnoHun. AMepukaHcKas aTaka Ha
Xupocumy u Haracaku. Kanurtynsauus SAnonun. Oxonuanue Bropoit
MHUPOBOM BOWHBI.

2.Mrorn n nocnencteus Benmkoit OteuectBeHHOM BoMHEL. [loTepn
COBETCKOM apMUU U TPa)XJAHCKOro HacesieHus. [locrneacTBus BOMHBI
JUI COBETCKOM SKOHOMHUKH (IIPOMBIIIJICHHOCTb, CEIbCKOE XO3sIHCTBO,
TpaHcnopt). Penarpuanusi coBeTckux rpaxjaH Ha Ponuny, OopbOa c
BOOPYKEHHBIMU aHTUCOBETCKUMU HalMOHATUCTUYECKUMU
opraHu3anysaMu. My»XecTBO M IeépOM3M COBETCKOTO HAapoAa B TOJbI
BOWHBI.

B ToM 4mciie mpakTHYECKUX 3aHATHIT U 1a00pPaTOPHBIX padoT

IIpakTnuyeckoe 3ansitme. IloaroroBka cooOIIeHUI MO H3ydaeMoit
teme: HropuOGeprckuii mporecc. Cya Haj HAIMCTCKUMU BOCHHBIMH
npecTynHuKamu U peutenus HiopaGeprckoro TpudyHana.

OK 06




IpakTuyeckoe 3ausitue. Can-Opannucckas konpepenus. Coznanue
OOH. OcHoBHBIE CTPYKTYyppl U pykoBojsmme opradisl OOH.
[Ipennoceuiku K Hayany «XO0J0AHON BOMHBDY.

CamocTrosiTesbHast padora. CocraBiienue Ta0JIMbI:
Teppurtopunansusie npuodpererns Coserckoro Corosa.

Pasznea 2. CCCP B konne 40-x — HauyaJjie 80-x rr. XX Beka.

24/12

Tema 2.1.
Buyrpennss u
BHCIIHAA
MOJIMTHKA
CCCP 1945-
1953 rr.

Copep:xanue yueOHOro MaTepuana

1.CoBerckast monuTHYECKasi cucTeMa Iocje BoWHbI. Penpeccun koHna
40-x — navama 50-x rr. «JIeHunrpaackoe aeno», «Jlemo Eppeiickoro
aHTH(AIIUCTCKOTO KomMuTeTay u «Jlemo Bpauei». Jluckyccus o
MaTpuoTH3ME U KOCMOIIOJIUTH3ME BoccraHoBiieHHE U pa3BUTHE
HapOJHOro XO3siicTBa mocie BOHHBL. OTMEHa KapTOYHON CHCTEMBI.
Pazputue sHepretuku. CoBerckass 0OOpPOHHAs MPOMBIIIICHHOCTh —
co3nanue sigepHoro opyxkus (M.B. KypuaroB u A.J[. Caxapos).
Boccranosnenue ropoos u cein. Jlenexxnas peopma 1947 r.

2.Buemmnsis nmonmutrka CCCP mocne BoitHbl. Jloktpuna TpymdHa.
«XonoaHasi BOHa» ¥ BO3HUKHOBeHHUE OumossipHoro mupa. Coznanue
omoka HATO. bepnunckuii kpuzuc 1948 r. IlpoBosrnamenue OPI" u
I'’ZIP. Bos3nukHoBenue COB. Packonl B COBETCKO-IOIOCIABCKUX
otHomeHusx (M. bpos Tuto). Ornomenus ¢ KHP, Buzut Mao 133a1yHa
B CCCP.

B ToM unciie npakTHYEeCKUX 3aHATHH U 1a00paTOPHBIX PadoT

IIpakTnyeckoe 3ansiThe. IloaroroBka cooOmieHUH MO H3ydaemoin
teMe. Penpeccun konna 40-x — Hagana 50-x IT.

IIpakTunuyeckoe 3ansitme. IloaroroBka cooOIIeHUI MO H3ydaeMoit
teMe. Bremnsas nonmuruka CCCP nocrie BONHBL.

OK 06




CamocrosiTesibHass padora: Tabmuna «XonomHas BOMHA» |
BO3HUKHOBEHHE OUIIOJISIPHOTO MHpPa

Tema 2.2,
BuyTpeHHsas u
BHEILHAA
MOJIMTHKA
CCCP  1953-
1964 rr.

Copepxanue yueOHOro MaTepuana

1.Cmepte U.B. Cranuna. boppba 3a BiacTb B PYKOBOJCTBE.
Ycerpanenue JLIIL. bepun. «Hoerit kype» I'.M. Manenkosa. [Ipuxon
Baactu H.C. XpymeBa. XX cve3n KIICC, pa3BeHuaHue «KyJibTa
auyHoctn»  CranuHa, Hayaso MOJIMTUKA  peaOuIUTalUU.
«AHTUnapTuiiHag rpymnmna» MonotoB, Manenkos, Karanosuu.
VYceunenne muunoir Bimactm H.C. Xpymesa IlpeoOpa3zoBanusi B
obmecTBeHHO-TIONIUTHYECKOM cepe. Coszmanue coBHapxo3oB. Hosas
rporpamMma napTUH, TE€3UC O MOCTPOEHUU KOMMYyHH3Ma K 1980-my .
HannonansHO-TOCY1apCTBEHHOE pa3BUTHE CTPaHbI, peadUIUTAIUs
penpecCUpOBAHHBIX HAPOJAOB. AHTUpPEIUTHO3Has KaMianus. Pazsurue
COBETCKOI'0 HapOJHOr0 XO34WCTBa: arpapHasl MOJUTHKA (KyKypy3Has
KaMmnaHus), neHexHas pedopma 1961 1., MaccoBoe KUIHMIIHOE
CTPOMTEIBCTBO.

2.BHemHsAs NONUTHKA: MUPHbIE HHULIMATUBbI COBETCKOTO PyKOBOJICTBA
Ha MexayHaponHoit apene. Busur H.C. Xpymesa B CHIA.
Opranuzanusa Bapmasckoro mgorosopa (1955 r.). IlomaBnenue
BoccTanust B Benrpum (1956 r.). bepnunckuii kpuszuc 1961 r. u
crpoutenbecTBO bepnuHckoi crenbl. KapuOckuit kpusuc 1962 r.,
otHomeHus ¢ Ky6oit (. Kactpo).

B ToM uncsie npakTHYECKUX 3aHATHH U J1a00PATOPHBIX PadoT

IIpakTnueckoe 3ansitme. IloaroroBka cooOlIeHUH MO H3ydaeMoOM
teme.: KynpTypHas xu3Hb cTpanbl. «Otrenensy». HoBble TeHIEHINN B
JUTEepaType, UCKYCCTBE U apXUTEKTYpeE.

IIpakTnuyeckoe 3ansitme. [loaroroBka cooOIIeHU MO H3ydaeMoit
teme. JlocTmkeHnus coBeTckoM Hayku:. (COBETCKHE JaypeaTsl
HoGenesckoii mpemuu.

CamocrosiTenbHast  padora: Tabnuma  BsaumooTHomeHust ¢
COLIMAJIMCTUYECKUMHU U Pa3BUBAIOIINMMHUCS CTpPaHAMH.

OK 06

Copepxanne yueOHOTO MaTepuana

OK 06




Tema 2.3.
Buyrpennss

" BHEIHSASA
MOJINTHKA
CCCP B KkoH.
60-x mau. 80-x

IT.

10tcraBka H.C. XpyiieBa U U3MEHEHUS B COBETCKOM PYKOBOJICTBE.
IIpuxon x Bnactu JL.U. BpexneBa. A.H. CounanbHO-IONUTHYECKOE
pazButue crpanbl. «Pa3putoit connanuzm». Koncruryuus CCCP 1977
r. CouuanbHas IOJUTUKA COBETCKOro rocynapcrsa. KynbTypHoe
pa3BuTHe cTpaHbl. Pa3BuTue coBeTckoil Hayku. Ycmexu B 00JacTu
KOCMOHaBTHKH. Pa3Butue nutepaTypbl, KuHeMaTorpada, Oanera.
AnbpTepHaTHUBHAs KyinbTypa. Pa3BuTHe cucteMbl 00pa30BaHHUS.
Mockosckast Onumnuana 1980 r.

2BHeWHAS MONUTHKA: «pa3psAlika MEKIYHAPOAHOU HAIPSKEHHOCTH.
OtHoweHnust co crpaHamu 3anazaa. [loroBop o HepacnpoCTpaHEHUU
siepHoro opyxusi. Boenno-ctparernueckuii napurer. Jorosopst OCB
— 1 1 OCB — 2. XenbcHHKCKOE coBellanue mo 0ezomnacuoctu B EBporie.
OTHOIIEHUST C COUMATUCTUYECKUMM cTpaHaMu — «/lokTpuHa
bpexneBa». Yxynmenue otHomeHuid ¢ KHP. «llpaxckas BecHa» u
BBOJI COBETCKMX BoWck B YexocnoBakuto. OTHOIIEHHUS €
Pa3BHBAIOIIMMHUCS CTPaHAMH, BBOJ[ COBETCKUX BOWCK B AQraHHCTaH H
OKOHYaHWe NONUTUKU «pa3psaku. Cmepts JLU. bpexunera. HO.B.
Anpnponos u K.YV. Yepnenko Bo riase Coserckoro Coro3sa.

B ToM uncsie npakTHYECKUX 3aHATHH U J1a00PATOPHBIX PadoT

IIpakTnuyeckoe 3ansitme. IloaroroBka cooOIIeHUH MO H3ydaeMoOM
teme: KocwIrnH u pedopmMupoBanrue HapoJHOTro Xo3sicTBa. TpygHoCTH
B Pa3BUTUHU COBETCKON IKOHOMUKHU U MOTBITKU X IPEOJO0TCHHUSL.

IIpakTnyeckoe 3ansaTue [lonroroBka cooOIeHui Mo H3yyaeMoit Teme:
Bremsss nonmTrka: «paspsajika MeKIyHapOJHON HAIPSHKEHHOCTH.

CamocrositesibHas padora: [Ipesentanus JuccuaeHTCKOE ABIKEHNE
(A. CaxapoB, A. COKEHUIIBIH U JIP.)

Pa3pea 3. CCCP B 1985 — 1991 rT.

8/4

Copepxanne yueOHOTO MaTepuana

OK 06




Tema 3.1.
CCCP B 1985 —
1991 IT.
IlepecTpoiika.

Uszopanue M.C. I'opbauesa I'enepanvrvim cexpemapem LK. Anpenvckuii nienym
LK KIICC. «Yckopenue», «lnacnocmvy u «llepecmpoiikay. Kadpogvle
usmenenus 8 pykosoocmee cmpanwl. Hogvle uepmet 6 sxonomuueckori norumuxe.
3axkon «O6O uHOUBUOYATLHOU MPYOOBOU OesmerbHOCmuy. AHMUAIKO20IbHAS
KamMnauus. naocel u munycel. Aeapus na Yepnoobwinvckoi ADC. Hosoe
MbluineHuey 80 gHeuiHell noaumuxe. Bvigoo cosemckux eotick u3 Ageanucmana.
Cosemcko-amepukarckue omuoutenus. JJocogop o PCMJ].

B mom uucne npakmuueckux 3auamuii u 1a6opamopHuix pabom

IIpakTuyeckoe 3ansTHe. [loaroroBka cooOIIEHHI MO H3ydyaeMOMn
TeMe: HoBoe MBIIIEHNE» BO BHEIIHEH MOJIUTHKE.

Tema 3.2.
CCCP B 1985 -
1991 rr.
Pacnmag CCCP.

Cooeporcanue yuebHo2o mamepuana

Cmanoenenus Ho8020 KOHCmMumyyuonnoeo cmpos 6 Poccuu. Dxonomuueckue
pegopmur E. avidoapa. Anmuxpusucnvle mepvl U pblHOUHbIE NPeodPA308aHUs.
Ipusamuzayuss ~ cocyoapcmeennoti  coocmeennocmu — (A.D. Yybaiic).
Ipasumenvcmeo B.C. Yeprnomvipouna. bBopvba ¢ unprayueri 1992-1998ee.
Kpumunanusayus sxonomuyecxou ocusnu Koncmumyyuonnwviii kpusuc 1993e.
Hpunamue Hosoti Kowcmumyyuu, ee ucmopuueckoe 3Hauerue (1993 e.).
Passumue nonumuyecxoii cucmemvl. Poccuiickue noaumuueckue napmui.
ObwecmeenHo-noaumu4ecKoe pazeumue

Poccuu 6 1994-1996 ce. Bmopoe npesudenmcemeo b.H. Envyuna. Dxonomuueckuil
kpusuc 1998 2. Ilpasumenscmeo E.M. Ilpumaxosa. Medsxcnayuonanvhvie
omnowenust 8 Poccuu. Dedepamusnviti 0o2o6op. Boennvie Oeticmeusi Ha
meppumopuu Yeuenckoti pecnyonuxu. Xacagropmosckue coenauenus.

B mom uucne npakmuueckux 3auAmuil u 1a60pamopHsIx padom

IIpakTnuyeckoe 3ansitme. IloaroroBka cooOlieHUIl MO H3ydaeMoit
Teme: Poccuiickas @enepanus kak mpaBonpeemuaniia CCCP.

Camocmoamenvnan paboma: Tabruya «Ilapao cysepenumenmosy

OK 06




Paszoen 4. Buympennan enewinan nonumuxa Poccuiickoit @edepayuu ¢ konye XX — nepeoil

uemeepmu XXI eexa

12/6

Tema 4.1.
Poccuiickan
denepanusa B
KoHIIe XX B.

Cooepoicanue yuebrHoeo mamepuana

Cmanognenus H08020 KOHCMUmMyyuonno2o cmpos 6 Poccuu. Dxonomuueckue
pegopmer E. Tatidapa. Anmuxpusuchvie mepbl U pblHOUHBIE NPEoOPA3Z08aAHUSL.
Hpusamuzayus ~ eocyoapcmeenuoti  coocmeenHocmu — (A.D. Yybaiic).
Ipasumenvcmeo B.C. Yepnomwvipouna. bBopvba c ungrayueri 1992-1998ze.
Kpumunanuzayus sxonomuuecxoti scuznu. 2. Koncmumyyuonnwiti kpusuc 1993e.
Ilpunsmue mnoeou Kouncmumyyuu, ee ucmopuueckoe 3Hauvenue (1993 2.).
Passumue nonumuuecxoi cucmemul. Poccutickue noaumuieckue napmuu.
Obwecmesenno-nonumuieckoe passumue Poccuu 6 1994-1996 ce. Bmopoe
npezudenmemeo b.H. Envyuna. Dxonomuuecxutl kpuzuc 1998 e. I[lpasumenscmeso
EM. Ilpumarosa. Meschayuonanvhvle omuowenuss 6 Poccuu. dedepamushwiii
002060p. Boennvie Oeticmeus na meppumopuu YHeuenckou pecnyonuxu.
Xacasropmogckue coenauieHus.

B Tom uncie NpaKkTUYECKUX 3aHITHI U J1a00paTOPHBIX padoT

Ipakruyeckoe 3aunsitue: Tepaxkmwr 6 Poccuu. Ponv Poccuu 6 6Oopvoe c
MeNCOYHAPOOHBIM MEPPOPUIMOM

CamocrosTeasnas padora: [lpesenmayus « Tepaxmwi 6 Poccuuy

OK 06

Tema 4.2.
Poccuiickas
®enepanug B
nepBoi
yerBepTH XXI
B.

Cooepoicanue yuebrnoeo mamepuana

Omcmaska b.H. Envyuna. B.B. I[Tymun — [Ipesudenm Poccuiickoii @edepayuu.
Yrpennenue ecocyoapcmeennocmu. Obecneuenue 2panicoanckozo coanacus 6
obwecmee. Koumpmeppopucmuueckas onepayus 6 Yeune. OxoHomuueckas
noaumuxa. Hayuonanvuvie npoexmol. Pocm poccutickozo BBII. Tlpesudenm JI.A.
Meoeeoes u npodonicenue pegpopm. Buecenue nonpasok ¢ Koncmumyyuio (2008
2.) Ilpezudenmciue evroopor 2012 u 2018 2e. Boccoedunenue Kpvima ¢ Poccueii.
Iencuonnas pecpopma 2019 e. Pearusayus HAYUOHAIbHBIX npoekmos 0o 2024 2.
Tonpasxu ¢ Koncmumyyuro (2020 2.). Cospementvie poccuiicKue noaumuieckue
napmuu.

OK 06




B TOM 4ncile NpaKkTHYECKUX 3aHATUI U 1a00PaTOPHBIX padoT 2
Ilpakmuueckoe 3auamue: [loocomoska coobwenuili no uzyuaemou meme: 2
Cospemennas poccutickas —KyIbmypa: HAYKA, JUmMepamypd, UCKyCCmeo.
Onumnuaoda 2014 ¢ Couu. Yemnuonam mupa no gymoony 6 2018
Camocmoamenvuas paooma: Tabauya «CogpemenHble  BOOPYIICECHHBIE
KOHGAUKMbBLY
Cooeporcanue yuebrHo2o mamepuana 4
Tema 4.3. Poccuiicko-amepurkanckue omuowienusl. JJo2080pvl 0 COKpaujeHuu 800PYIHCEHUL 2
Buemmss (CHB 1, I, 1l). Omnowenus ¢ orokom HATO, osuscenue HATO na Bocmok.
IOJIMTHKA Yuacmue Poccuu 6 medxncoynapoouvix opzanusayusx (OBCE, Coeem Esponi).
Poccniickoii Omnowenuss ¢ Eeponeiickum  Cowozom. Poccus Ha  nocmcosemckom
®enepanun B npocmpancmee. Omuowenus co cmpanamu CHI. Cosoanue OIKD. Corwsnoe
KOHIe XX — 2ocyoapcmeo Poccuu u benopyccuu. Espa3zutickoe sKoHOMUYeckoe cooouecmaso. OK 06
nepBoi B mom uucne npakmuueckux 3anamuii u 1a60pamopuvix pavom 2
yerBepTH XXI
BEKa - °
IIpakTuyeckoe 3ausitme: [lodcomoska coobwjenull no usyuaemou meme: 2
Omnowenust co cmpanamu Azuu (Kumaii, Hnous, Beemnam u op.)
Bcero: 72




3. YCJIOBHUA PEAJIN3AIIMM YYEBHOM JUCIUILIMHBI

3.1. Jlna peanu3alMu MporpaMmbl y4e€OHOH JUCLUIUIMHBI JIOJDKHBI OBITh IPEAYCMOTPEHBI
CJICAYIOIINE CIeIIMaIbHbIC TOMEICHHS:

Kabuner «ConuanbHO-9KOHOMUUYECKUX U YIPABICHYECKUX AUCLUILINHY,

OCHAIIIEHHBI 000PYIOBaHUEM:
pabouue CTOJ U CTYJ 10 KOJIMUYECTBY 00ydaromuxcs, pabodee MecTo MpernoiaBaTels;

TEXHUYECKUMH CPEICTBAMH OOyUCHUS:

NEPCOHANbHBIN KOMIBIOTEp, IPUHTEP, IPOEKTOp, WHTEPAaKTHBHAs NPUCTaBKa K JOCKE WU
MHTEPaKTHBHAS JOCKA.

3.2. AudopmanmonHoe odecrevyeHue peajsnu3aiuu NporpaMmMbl

st peanu3anyuy MporpamMmbl OMOIHOTeYHBIH (HOHIT 00pa30BaTEIBHON OpraHW3alMU JOJKEH
UMEThb [e4aTHble W/MIM  DJEKTPOHHbIE OOpa3oBaTelbHble U  HH(GOPMALMOHHBIE  PECYPChI
JUI UCTIOJNB30BaHUS B oOpa3oBarenbHOM mporecce. Ilpu ¢opmupoBanuu Oubmmorednoro Qonna
o0Opa3oBaTebHONW OpraHu3anueil BbIOMpaeTcss He MEHEee OJHOI0 M3JaHMs M3 MEePEUMCIICHHBIX HMXKE
NICYATHBIX W3JAaHUK U (WIK) JICKTPOHHBIX M3JaHUN B Ka4e€CTBE OCHOBHOTO, MIPH 3TOM CIHCOK, MOXKET
OBbITH TOTIOJIHEH HOBBIMU U3/IaHUSIMU

3.2.1. OcHoBHBIE MeYaTHbIE U IJIeKTPOHHbIE U3IAHUA

bakupoBa A. M. Ucrtopus : yuebnoe nmocodue mis CIIO / A. M. bakuposa, E. ®. Tomuna. —
Capatos : [Ipodob6pazoBanue, 2020. — 366 C. / DnekrponHo-6ubmmoTeunas cuctema IPR BOOKS. —
URL: http://www.iprbookshop.ru/91876.html (nara o6pamenus: 01.06.2022).

2. 3yeB M. H. Ucropusa Poccun XX — nayana XXI Beka : ydeOHUK U MPaKTUKYM JJIl CPEAHETO
npodeccuonanabHoro obpasosanus / M. H. 3yes, C. fI. JlaBpenoB. — Mocksa : M3narensctBo HOpaiir,
2022. — 299 c. // O6pazoBarenbhas wiargopma KOpaiit. — URL: https://urait.ru/bcode/491562 (mara
obpamenus: 1.10.2022).

3. Uctopusa Poccun XX — nHauwama XXI Beka : y4eOHHK Il CpeIHETO MPOQPECCHOHAIBHOTO
obpazoBanus / 1. O. Uypaxos [u np.] ; nox pepakuueit /. O. Uypakosa, C. A. CapkucsiHa. — 3-€ u3J.,
nepepad. u gon. — Mocksa : M3ngarensctBo FOpaiit, 2020. — 311 c. / OGpa3oBarenpHas miardopma
FOpaiit. — URL: https://urait.ru/bcode/467055 (nata obpamenus: 1.10.2022).

4. Ucropus Poccuu ¢ apeBHEHIINX BpeMeH J0 HalIMX JHeH : yueOHoe mocodue / A. X. Jlaynos,
A. 0. IBopauuenko, 0. B. Kpusomees [u ap.] ; noxa. pea. A. X. laynos. — Cankr-IlerepOypr : U3n-
Bo C.-Ilerep6. yHn-ta, 2019. — 368 c. // OOpazoBatenbHas miaatdpopma 3Hanuym. —  URL:
https://znanium.com/catalog/product/1081437 (nara oopamenus: 1.10.2022).

3.2.3. JlonoJTHUTEIbHbIE HCTOYHUKH.

1. Anstuna A. I'. Uctopus : npaktukym anst CI1IO / A. T'. Anaruna, H. A. Jlertsapesa. — CapatoB
: TIpodobpazosanme, 2020. — 236 c. // DnexrponHo-OnMOIMoTeunas cucrema IPR BOOKS. — URL:
http://www.iprbookshop.ru/91875.html (nata obpamenus: 01.06.2022).

2. XKyxkoga, JI. B. Uctopus Poccun B narax : cipaBounuk / JI. B. )Kykoga, JI. A. Kausa. — MockBa
: [Ipocnekt, 2017. — 320 c.

3. Koncrurymus Poccuiickoit deneparuu. ['ep6. 'mmu. dnar : ¢ mocieIHIMHA U3MEHEHUSIMA 1
nononHeHnsMHu Ha 2022 r. — Mocksa : DxcMmo, 2022. — 78 c.

4. Opnos A. C. Xpecromarus o ucropun Poccuu : yue6. mocodue / A. C. OpioB u ap. — MockBa
: [Ipocnekt, 2019. — 589 c.

5. CadonoB A. A. Uctopus (korery XX — Hadano XXI Beka) : yueOHOE OCcOOHUE JJIsi CPETHETO
npodeccuonansHoro obpazopanus / A. A. Cadono, M. A. CadonoBa. — Mocksa : M3mgarenscTBo
FOpaiit, 2022. — 245 c. // ObpaszoBarensHas miardopma FOpaiir. — URL: https://urait.ru/bcode/496927
(mata obpamenus: 1.10.2022).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHOM JUCLUILINHBI



Pesynomamut 00yuenus

I(pumepuu OUECHKU

Memoowt oyenku

OCHOBHBIC HAITPABJICHUA

CamocrosTenbHas pa60Ta C

CocraBnenne CPaBHHUTCIIbHBIX

pazsutus Poccun (CCCP) Bo HUCTOPUYECKUMU TaOJIMII, KOHTPOJIbHAS paboTa,
BTOpOIi monoBrHe XX 1 repBoji | MICTOYHMKAMH,  CPaBHEHHUE | IPOMEKYTOUHAS aTTECTALMS B
gerseptr XXI BB.; pa3HbIX MCTOYHUKOB | (hOpME YCTHOTO 3a4eTa.
nHpopManuu, ee
CHCTEMaTH3alus U aHAJIH3.
CYIHOCTD U IPUYHHBI [IpoBenenue nucKyccud, | UHauBuyanbHbIC 3aJaHHs,
JIOKAJIbHBIX, PErHOHAIBHbIX, OTBETHI Ha TPOOJIEMHBIC | COCTABJICHUE CPABHUTEIHHBIX
MEKIOCYIaPCTBEHHBIX BOIPOCHI, TOJATOTOBKAa K | TaOJHII, TECTUPOBAHHE,

KOH(JINKTOB BO BTOPOI
MoJoBUHE XX — NEepBOM
yerBeptH XXI B., O11eHUBaTh
POJIb CTpaHbl B UX pa3pelICHUU

MyOJIMYHOMY BBICTYIIJICHHIO

JTIUCKYCCHSL.

OCHOBHBIE TTPOIIECCHI
MOJINTUYECKOTO U
SKOHOMHUYECKOT'O Pa3BUTHS
CTpaHbl U € PeruoHOB

[TonroroBka Kk myOoIMYHOMY
BBICTYIUUICHHIO, BBIIIOJHEHUE
KOHTPOJIbHBIX PadoT,

YCTHBIH ompoC, JOMAITHIE
3a/IaHus IPOOJIEMHOTO
XapakTepa, KOHTPOJIbHBIA TECT
IMPOMEIKYTOUHAA aTTCCTAllUA B
dbopme ycTHOrO 3a4era.

OCHOBHBIE HaIlPaBICHUS
OTEYECTBEHHOU BHEIIIHEW
MOJIUTUKH C BEAYILIUMU
MUpOBbIMH JiepkaBamu, OOH,
HATO, EC u npyrumu
MEXTYHapOAHBIMU
OpraHu3alUsIMH;

CoznaHue TEKCTOB B YCTHOM
M THCBMEHHOW  (opwme,
[TonroroBka K mMyOIMYHOMY
BBICTYIUICHHIO, BBITIOJIHEHHE
KOHTPOJBbHBIX padboT

KontponbHas paboTa, UTOTOBBI
TECT, HarMcaHue pedepara,
3aluTa J10KIaaa,
IPOMEXKYTOUYHAs aTTeCTALlUs B
dbopme yCTHOTO 3auera.

O POJIM HAYKH, KYJIBTYpBI U
penuruu

B COXPaHEHWH U YKPEIUICHUH
OTEUYECTBEHHBIX HAIIMOHAJIbHBIX U
roCylapCTBEHHBIX TPaJAULIAN

CamocrositenbHas pabora ¢

UCTOPUYECKUMU
HUCTOYHUKAMH,  CpaBHEHHE
pasHbIX HUCTOYHUKOB
nHpopmanuu, ee

CUCTCMaTu3aluAa U aHaJlu3.

Jomarnuue 3aganust
MpOOJIEMHOTO XapaKkTepa;
COCTaBJICHHE CPABHUTEIIBHBIX
TaOIUI, TPOMEKYTOUHAS
aTTecTanus B popMe yCTHOTO
3a4era.

COACPIKAHUC U HA3HAUCHUC
BayKHEHUIITHX IMPaBOBbLIX U
3aKOHOJATCJIbHBIX aKTOB

OtBeTsl Ha HpPOOJIEMHBIE
Bonpocel. IloaroroBka k
MyOJIMYHOMY BBICTYIUICHHIO.
Co3nanue COOCTBEHHOI'O
YCTHOTO WJIM NHCbMEHHOTO
TEKCTa C MCIOJIb30BAHUEM

JlokJiazr, KOHTPOJIBHBIN TECT,
myOIMYHOE BBICTYIIJICHUE,
KOHTpOJbHas paboTa, pedepar,
MPOMEKYTOUHAs aTTECTAllUs B
dbopme 3auera

MaTepHaoB u3
JOIMOJIHUTCIIbHBIX
MH(OPMALIMOHHBIX
HCTOYHHKOB.
OpPHUEHTUPOBATHCA B a(b(l)eKTI/IBHI)II\/’I nouck | Hammcanme pe(bepaTa, JOKJIaaa,

COBPEMEHHON YKOHOMHYECKOH,
MOJIMTUYECKON U KYJIbTYPHOU
cutyauuu B Poccun u mupe;

Heo0XoauMOM HH(pOpMaIuy,
WCTIOJIb30BAHNE Pa3THYHBIX
UCTOYHUKOB HMH(OpMAIUH,
BKJIIOYAs! 3JIEKTPOHHEIE.

nuchbMeHHas padora,
JEMOHCTPAIHS TI0I00PKH
IJIAKAaTOB, IIPOMEXKYTOYHAS
aTTecTainus B popMe yCTHOTO
3a4eTa.

BBISIBJISITH B3aUMOCBSI3b
OTEUECTBEHHBIX, pETHOHAIBHBIX,
MHUPOBBIX COIMATIBHO-
HYKOHOMUYECKHUX, TOTUTUIECKUX
U KyJIbTYPHBIX Ipo0JeMm;

CamocrositennpHass pabora ¢
HUCTOPUYCCKUMU TCKCTAMH U
BEPHOE WX  IOHWMaHUE.
Coznanue COOCTBEHHOT'O
YCTHOTO WJIH THUCHMEHHOTO
OTB€Ta C HCIIOJIb30BaAHUEM

Jomarmaue 3amanust
poOJIEMHOTO XapakTepa;
UHAMBHUYaJIbHbIE 3a/1aHUs,
POMEKYTOUHAS aTTECTALIUS B
dbopmMe yCTHOTO 3auerTa.




JOIMOJIHUTCIIbHBIX

MH(POPMALIMOHHBIX
HCTOYHHKOB.
IIPOTHUBOJIEHCTBOBATE MOMBITKAM ITonck HEOOXOUMOM | Y CTHBIN ONPOC, HATMCAHKE
(dhanpcuduKauy HCTOPUISCKUX uHpopmarmy; pedepara, 3amuTa JoKnaza,
daxToB. WCIIOIB30BaHUE PA3JIMYHBIX | MPOMEKYTOYHAS aTTECTAIUS B
HMCTOYHUKOB uWH(pOpMaIuy, | GopMe yCTHOTO 3a4eTa.
BKJIIOYAs 3JICKTPOHHBIEC.
CamocTosTeIbHOE CO37aHue

YCTHOIO H
TCKCTA.

IIUCBMCHHOI'O




IIpuioxkenue 2.2
Kk OIIOII-II no cnennaabHOCTH
46.02.01 JoxymeHTaIlMOHHOE Oo0ecrieyeHne
ylpaBJjieHUs U apXHBOBe/leHHe

PaGouasi nporpaMmMa JUCHUINJIMHBI

CT.02 THOCTPAHHBIN A3BIK B TIPO®ECCUOHAJIBHOM JEATEJIbHOCTH
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBbI YYEBHOM JUCHUILIMHBI

«/HOCTpaHHbI A3bIK B NIPO(ecCHOHAIBHOM 1eATeIbHOCTI
1.1. Ilesb ¥ MeCTO JUCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

Henp aucuumiuabl  «MHOCTpaHHBIA  S3bIK B MPO(ECCHOHANBHOW  JAEATEIBHOCTUY:
(dbopMHpOBaHKE MHOA3BIYHOW KOMMYHHKATHBHON KOMIETEHIIUH; IOHUMAaHUE UHOCTPAHHOTO SI3bIKA
KaK CpeACTBa MEXJIMYHOCTHOIO U MpO(EeCCHOHAIBHOrO OOIIEHUS; Pa3BUTHE HALMOHAIBHOIO
CaMOCO3HaHUS, OOIIEUEIOBEYECKUX IIEHHOCTEH, CTPEMJICHUS K JIydlleMy MOHHUMAHHUIO KYJIbTYpHI
CBOET0 HapoJa ¥ HapoJOB CTpaH U3y4aeMoro s3bIKa.

HI/ICHI/IHHI/IHa ((I/IHOCTpaHHBIﬁ SA3BIK B HpO(beCCHOHaHBHOfI JCATCIIBHOCTH) BKJIIOYUCHA B
O6$I3aTeJ'IBHy1-O YaCTb COONAJIbHO-T'YMAaHUTAPHOI'O HUKJId O6pa3OBaTeHBHOI>'I IMporpaMmal.

1.2. lInanupyemMble pe3yabTAThl 0CBOEHUS AU CHUIIIMHBI

Pe3ynpraTel OCBOCHMS TUCLHHUILIUHBI COOTHOCATCS € INIAHUPYEMBIMU PE3yIbTaTaMU OCBOCHUS
00pa3oBaTeNbHON MPOTPAaMMBbI, MPEICTABICHHBIMI B MaTPHUIlE KOMIETCHIIMI BBITyCKHHUKA (T1. 4.3
OIIOII-IT).

B pe3ynbraTe 0CBOEHMS TUCUUILUIMHBI 00yYarouics JOKEH:

Kon Ymernb 3HaTh

OK

OK. 02 | BeensTh HanboJIEe 3HAYMMOE B TIEpeUHE MIpUEMBbI CTPYKTYPHUPOBAHUS
nH(pOpPMAIUH, CTPYKTYpHUPOBAThH nH(pOpMAaITIH,
MoJIy4aeMyto HHPOpMaIHio, 0HOpMIATh ¢dopmar ohopmIteHHs Pe3yIbTaTOB
pe3yJbTaThl IOMCKA; 1orcKa HHGOpMaLyu.

OK.09 MOHUMATE OOIINIT CMBICI YETKO MPABUJIA IOCTPOEHUS POCTHIX U

MTPOM3HECEHHBIX BHICKA3bIBAHHH Ha
M3BECTHBIC TeMbI (podecCHOHATTBHBIC U
OBITOBBIC), TOHUMATh TEKCTHI Ha 0a30BBIC
po(heCcCUOHAIBHBIC TEMBI,

Y4acTBOBaTh B JMATIOrax Ha 3HAKOMbIE
obire u MpodecCHOHATTEHBIC TEMBI;
CTPOUTH MPOCTHIC BHICKA3BIBAHUS O ceOe U

0 CBOCH MPo(heCcCHOHAIBHOH JIEATSIILHOCTH.

CJIOKHBIX ITPEIOKEHUN Ha
npodeccuoHaNbHbIE TEMBL;
JIEKCUYECKNI MUHUMYM, OTHOCAIIUICS
K OIMCAHUIO NIPEAMETOB, CPENICTB U
POIEeCCOB MPOQecCHOHATBHOM
JIESATEIBHOCTH.

2. CTPYKTYPA U COAEP)KAHUE JUCHUIIJIUHBI

2.1. Tpyn0eMKOCTb OCBOEHHS TUCIHUTLINHBI

B 1.4. B popme
. O0beM B hop
HaumeHOBaHHE COCTABHBIX YACTEN QUCHMIIMHbI wacax MpPAaKT.
NOArOTOBKH
VYyeOHbIe 3aHATUS 116 112

Kypcosas paboma (npoexm)
CamocrostenbpHas pabora 28
[TpomexyTouHas aTTecTanus B hopme ouggepeny 3auvema
Bcero
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2.2. Conep:kanue QU CHUTITHHBI

Oo6beMm, ak. 4. /

Koapl kommneTeHIuii,

B TOM YHCJIe ¢popmupoBanuio
HanmenoBanue pasje/ion Conep:xxanue yueOHOIro MaTepuaia, NPAKTHYECKUX U B (popMe MpaKTHYECKOM KOTOPBbIX
U TeM JIa0OPATOPHBIX 3aHATHI NMOATrO0TOBKH, CrocoocTByeT
aK. 4. 3J1eMEeHT
NMPOrpaMmblI
Paznen 1. OcHoBHO¥ KypC
Tema 1.1. Conep:xanue yueOHOIo MaTepHaJia: 10
AHIVIMACKHI SI3bIK B B ToM uMc/ie NPaAaKTHYeCKUX U JIA00PATOPHBIX 3aHATHI OK 02
coBpeMeHHOM ofuiecTBe 1. ®onerrka. KoppekTHpoBKa (POHETUYECKUX HABBIKOB. 2 OK 09
®doHetnyeckas TpaHCKpunius. [ acHeie.
2. JIekcuka.
3HaueHUe aHTIUICKOTO SI3bIKa B COBPEMEHHOM OOIIECTBE. 2
AHTITUACKAN A3BIK JJIs JEJIOBOTO OOIIEeHUs. 3HAKOMCTBO C
napTHEpaMH 1o OU3HeCy . 2
Mosienu npuBETCTBUI, 0OpaIeHN, BEIpaKEHUS
COTJIaCHs/HECOTTIacHsl, OIIEHKU BBICKA3bIBAaHUS COOECETHUKA,
MHEHHUsI 110 00CyXK/1aeMOi TeMe, 3aMeUaHnuii, KOMMEHTapHUEB;
MOJIETIH 3aBEPILICHUS] OOIICHHUS.
3.I'pammMaruka: rimaroisl to be, to have (got), there is/are. 2
Mecroumenust. ApTUKIA. MHOXXECTBEHHOE UHCIIO
CYIIIECTBUTEIIbHBIX.
B Tom unciie camocTosiTe/IbHAsI padoTa 00y4yaommxcst 2
0TpaboOTKa 3BYKOB, 3ay4YUBaHUE CKOPOTOBOPOK.
Tema 1.2. Conep:xanue yueOHOT0 MaTepHaJia: 14 OK 02
OK 09

IIyremecrus

B ToM 4nc/ie NPaAaKTHYECKUX U J1a00paTOPHBIX 3aHATHI




1. Jlexcuueckuii MmaTepuan o TeMme: myreniecTBus. Buabl
TPaHCIOPTA.
[TyremecTBue Ha camoneTe. bporrnpoBaHue OMIIETOB HA CaMOJIET.
B asponopty. [lyremectBue Ha moe3ze. [1nansl Ha jeTo.
2. 'pammatrka: HacTOSIIEE MTPOCTOE U HACTOSIIECE TPOJOHKEHHOE
Bpems (Present Simple/Present Continuous). Beipaskenue
Oyayiiero BpeMeHu, kKoHcTpykius t0 be going to do. IIpemsoru.
[Topsinok npunaratelbHbIX B IPEAT0KEHHUH.

B Tom unciie camocTosiTeIbHAsE padoTa 00y4aroImuXCs
3ay4MBaHHE AHAIOTa HAU3yCTh, HAITMCAHUE COYMHEHHUSI.

Tema 1.3.
B oteue

Conep:xanue yueOHOTo MaTepHaJia:

14

B ToM uncie MNPaAKTHYE€CKUX U ﬂaﬁopaTopHMx 3aHATHH

1. Jlekcrka 1o TeMe: THIIBI OTeNeH U YCIIyTH, KOTOphIe OHU
IpeJyIararoT.

TUIIBI HOMEPOB.
bponupoBanue HoMepa B OTEIeE.
B pecropane.

2. I'paMMmaTHKa: pujaraTelibHble U Hapeuus.
CreneHn cpaBHEHMS IpuilaraTeibHbIX U Hapeunid. Koncrpykium.

NN DNNDDNDDN

OK 02
OK 09

Tema 1.4.

Crtpanbl u 0osb1IME
ropojaa

Conep:kaHue y4eOHOTro MaTepuasa:

B TOoM 4nc/ie NPaKTHYECKUX U J1a00pPaTOPHBIX 3aHATHI

1. Jlexcuueckuit Mmatepuan no Teme: AHIJIOA3bIYHBIE CTPAHbI U UX
CTOJIUIIBL.

JloctonpumeuarenbHocTH JIOHAOHA.
Cucrema o6pazoBanus B Benukoopurtanuu u CILA.
JocTonpuMeyaTenbHOCTH MOCKBBI.

Mot poxHoii ropox - Mpkyrck.
2. TI'pammarnueckuii  Marepuan: [IpuTsokaTtenbHBIN — Mamex
CYILIECTBUTEBHBIX.

[Tporreaniee mpocToe U HacTosiIIee 3aBepuieHHoe Bpems (Past

Simple/Present Perfect).

N

NN DNDNDDN

OK 02
OK 09




Tema 1.5.

Mos O0ynymas npogeccus.
TpynoycTpoiicTBo

Conep:kaHue y4eOHOT0 MaTepuaJia:

16

B TOoM uMc/ie TPAKTHYECKUX U JIA00OPATOPHBIX 3aAHATHIA

1. JIekcuka no Teme: Hanucanue pesrome. OOCyxIeHre pe3rome
HECKOJIBKMX COUCKATEIICH.
HHTepBhIOMpPOBaHNUE COMCKATEIIEH.
bynymas npodeccus. Pabounii nens OnzHecmeHa.
JIOMKHOCTHBIE 00S3aHHOCTH CEKpeTapsl.
2. 'pammatuka: MECTOMMEHUS some, any, no, much, little, many,
few.
Hacrosiiee 3aBepiiieHHOE U HACTOSIIIEE 3aBEPIICHHOE
npomonkeHHoe Bpems (Present Perfect/Present Perfect
Continuous).

NN DNDN

B TOM 4HCJIe cCaMOCTOATEIbHAS pa60Ta oﬁyqamumxca
HaITMCaHUE PEIIOME.

OK 02
OK 09

Pasznen 2. AHIJIMACKHUH J15

JI€JIOBOT0 OOILEHM .

Tema 2.1. JlesiTeIbHOCTH
KOMIIAHUH

ConeprxaHue y4eGHOT0 MaTepHaJa:

B ToM uncie MNPAKTHYE€CKUX U naﬁopaToprlx 3aHATHH

1. Jlexcuka: BUIbI KOMIIAHUH, UX CTPYKTYpa.
Hcropus ctaHOBIEHUSI KOMITAHUU.

SWOT ananu3, KOHKypEeHIIHS.

BceMupHO U3BECTHBIE KOMITAHUH.
2. 'paMMaTHKa: MO/abHBIE TJIATOJIEI.
Turbsl BOIPOCOB.

OK 02
OK 09

Tema 2.2. JenoBasn
nepenucka

Conep:kaHue y4eOHOTro MaTepuasa:

B ToM 4nc/ie npaKTHYECKUX M J1a00PaTOPHBIX 3aHATHI

1. Jlekcuka mo Teme: Kiuie O(pUIIMATEHO-IEIOBOTO CTUIIS.
MIPUBETCTBHS M 3aKITFOUCHUS.

CTpyKTypa AEeI0BOro MUChMa.

[lepeBoa 1ETOBBIX TTUCEM.
2. T'pammaTuika: TIOBENUTENbHBIE TPEVIOKCHUS, YCIOBHBIE

npetokenust (Conditionals 1).

NN

OK 02
OK 09




B ToM 4yHciie caMocTosiTeIbHASE padoTa 00y4aromuxcs
11epeBO/] TEKCTA JIEJI0BOr0 IMUCHhMA.

Tema 2.3.

moe3aKa

JenoBas

Conep:kaHue y4eOHOT0 MaTepuaJia:

B TOoM uMc/ie NPaKTHYeCKUX U JIA00PaTOPHBIX 3aHATHI

1. JIekcuka no Teme: MmiIaHUPOBaHUE TIOE3/IKH,
BponupoBaHue roCTUHUIIBL.

Pa3roBop c J1e10BbIM IAPTHEPOM, JTUAJIOTH IO TEME.
2. I'paMMmaTHKa: cTpajgaTeabHbIH 3aJ0T.

B Tom unciie camocTosiTeIbHAsE padoTa 00y4aromnXCs
3ay4MBaHKE JUAIOTa HAU3YCTh.

OK 2
OK 09

Tema 2.4.

Benenue
1eperoBoposB

TeJie(POHHBIX

Conep:xanue yueOHOT0 MaTepHaJia:

B ToM uncie MNPaAKTHYE€CKUX U ﬂaﬁopaTopHMx 3aHATHH

1. Jlexcuka mo TemMe: mpaBuiia BeIeHHs Telle()OHHBIX ITePErOBOPOB.

Dpasbl-KIUILIE.
[IpreM 3BOHKOB B OTCYTCTBUM PYKOBOAMTEIIA.
Ha3snaueHnue 1 nepeHoc BCTpeu.
/{nanoru no teme.

2. I'paMMaTHUYECKUIT MaTeprall: KOCBEHHAs pEUb.

NNDNDNDDN

OK 2
OK 09

Bcero
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3. YCJIOBUSA PEAJIN3AIIMU JUCIUATIJINHBI

3.1. MaTepua/iIbHO-TEXHHYECKOE 00ecneyeHmne

Kabuner «MHOCTpaHHOTrO s3bIKa B TNPO(ECCHOHAIBHOW NeATENTbHOCTHY, OCHALICHHBIN:
obopynoBaHueM: pabodee MeCTO MpPENOJaBaTeNsi, OCHAICHHOE HOYTOYKOM ¢

nmuneH3nonHbIM [10, paboure MecTa 1o KOJIU4eCcTBY 00y4aronuXxcs;

TEXHUYECKUMHU CpEACTBAaMH OOydeHUsS: MYJIbTHUMEIMUHBIA IMPOEKTOP € HKPaHOM, JHOO

HUHTCpaKTUBHAA NOCKA, KOMINJICKT MMPEC3C€CHTAIUOHHBIX MaTCPHUAIOB I10 TEMATUKEC AUCIUIIIIMHBI.

N OThAOW

3.2. YueOHO-MeTOANYECKOoe o0ecreyeHue

3.2.1. OcHOBHbBIE MeYATHbIE U/UJIH 3JIeKTPOHHbIE H3TAHUS

Konecuukosa H.H., Janunosa I'.B., JeBarkuna JI.H. AHrIniicKuil sI3bIK U1 MEHEHKEPOB =
English for Managers: yueOHOe mocoOMe ISl CTYJACHTOB YUYPESKICHHUN CpEIHEro
npodeccuoHansHOr0 obOpasoBanms. — 12-¢ u3nm., crep. — M.: M3garenbCkuii MEHTP
«Axanemusy», 2019. — 304 c. ISBN 978-54468-8079-9

Jon-Mumens, bon Kind regards: nenoBasi mepenucka Ha aHTITMACKOM SI3bIKE

| o lou-Mutitens; nepeBoa T. I'yrman. — 2-e u3a. — Mocksa: AsnbnunHa [Tabmumiep, 2019,
— 320 c. — ISBN 978-5-9614-6530-3. — TekcT: 3JIeKTpOHHBIN // DIEKTPOHHBIN pecypc
muppoBoii  obpazoBarenpHOU cpensl CIIO PROFo6pazoBamme : [caiit]. — URL:
https://profspo.ru/books/86726

[MepeBoa kOHTpakTOB: yueOHOE mocobdue /. — brarosemienck: M3natensb

CTBO AMypckoro rocyaapcrsennoro yausepcutera, 2020. — 99 ¢. — Tekct: 3neKTpOHHBIH
Il IPR SMART: [caiit]. —URL:https://www.iprbookshop.ru/103900.html

3.2.2. lonoJiHUTEIbHbIE HCTOUHUKHU

Arabeksn W.I1. English for managers. AHriuiickuii 111 MEHEeIKEpOB: yueo.
nocobue. — Mockaa: [Ipocnekr, 2019. - 352 c.

BunnukoBa T.A. JlenoBele ¥ HaydyHble KOMMYHUKAIIUM Ha aHIVIMHCKOM Sf3bIKE: ydueOHOE

nocooue / BunnukoBa T.A., TepentseBa I.Il., BynrakoBa M.FO. — Owmck: Owmckuit
roCyIapCTBEHHBIN TexHnuecknii yausepcuret, 2020. — 89 ¢. — ISBN 978-5-8149-2971-6.
— TexkcT: AIIEKTPOHHBIN I IPR SMART: [caiiT]. — URL:

https://www.iprbookshop.ru/115418.htm

https://english-grammar.biz/

https://www.cambridgeenglish.org/learning-english/

https://listenaminute.com/

http://elibrary.ru/ - Hayunast anexTpoHHast 6uOimoTexka

http://www.edu.ru/ - Poccuiickoe obpa3oBanue: ¢enepaabHbIil 00pa3oBaTeIbHbIN TOPTAI

http://www.alleng.ru/ - Bcem, kto yuurtcs (yueOHbIE MaTepHaibl, pa3InyHbIe yueOHbIC
mocoOus)



https://academia-moscow.ru/authors/detail/45017/
https://academia-moscow.ru/authors/detail/45018/
https://academia-moscow.ru/authors/detail/45019/
https://academia-moscow.ru/authors/detail/45019/
https://academia-moscow.ru/catalogue/4840/443765/
https://profspo.ru/books/86726
https://www.iprbookshop.ru/103900.html
https://www.iprbookshop.ru/115418.htm
https://english-grammar.biz/
https://www.cambridgeenglish.org/learning-english/
https://listenaminute.com/
http://elibrary.ru/
http://www.edu.ru/
http://www.alleng.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB
OCBOEHMSA JUCIUIIJIMHDBI

Pe3yabTaTnl 00yyeHus

Iloka3zaTen 0CBOEHHOCTH
KOMIIeTeHIN i

MeToabl OLIEeHKH

3Haer:

- IPUEMBI
CTPYKTYPUPOBAHUS
uHpopmanuu, hpopmar
odopmIIeHHS Pe3yIbTaTOB
MOUCKa UHPOPMAIIUY;

[IepeBo1 TEKCTOB U U3JI0)KEHUE
OCHOBHOH U JETAJILHOU
uH(pOopMaliY, HaMCaHNe
JIEJIOBBIX IIUCEM, BIaJCHUE
npodeccuoHanbHOM
TEPMUHOJIOTUEHN, TPABUIIHBHOE
MOCTPOEHUE MPETI0KEHUI
Pa3HBIX THUIIOB HA HHOCTPAHHOM
SI3BIKE.

Konrponsnas pabora,
HAaIMCaHUE 3CCe, COCTABIICHHE
JHMAJIOTOB, HAITUCAHUE
J€TI0BOTO MHChMa, Y4acTHE B
JEJI0BOU Urpe, SKCIEPTHOE
Ha0JIt0/IeHUE, IPOMEXKYTOUHAS
arrectanus B popme
TECTHPOBAHUS, HTOTOBAS
arrectanus B popme
mudpepeHIInpPOBaHHOTO
3ayera.

- IPAaBUJIA ITIOCTPOECHUS
MPOCTHIX U CIOXKHBIX
MPEJI0KEHUN Ha
npoecCuOHANBHBIE TEMBI;

[Touck nudopmanu Ha
WHOCTPAHHOM SI3bIKE B
UHTEpHETE, paboTa C
AIIEKTPOHHBIMU CIIOBAPSIMH U
KOMITBIOTEPHBIMU
porpaMMaMu.

KonTponbHas pabora,
HaIMMCcaHKe dCCce, HallMCaHue
JIIOBOTO MHUCHhMA,
MIPOMEKYTOUHAs aTTecTalus B
dbopme TecTUpOBaHUS,
UTOTOBas artectanus B popme
¢ depeHIIMPOBAaHHOIO 3a4eTa

- JIGKCUYECKUN MUHHUMYM,
OTHOCSIIHUNCS K OIIMCAHUIO
IIPEAMETOB, CPEACTB U

Vuacrtue B Oecee Ha
IIOBCCOAHCBHBIC U
poeCCHOHAIIbHBIE TEMBI,

KonTponbnas paborta, TecT,
COCTaBJICHUE JUAJIOTOB,
y4acTue B JIJIOBOU HIpe,

IIPOLIECCOB
. COCTaBJIEHUE COOOILIEHMS, HKCIEPTHOE HAOMIOIeHHE,
npodecCUOHAILHON
IeATEIBHOCTIL IpaMOTHOE MCTIOJIb30BaHUS MIPOMEKYTOUHAs aTTecTalus B
A3BIKOBBIX CPEJICTB. ¢dbopme TecTUpoBaHUS,

UTOrOBas aTTecTanus B popme
¢ depeHIIMPOBAHHOTO
3ayeTa.

Ymeer: [Touck unpopmanuu Ha KonrponsHas pabora, Tecr,

- BBIAEIATEL Hauboliee
3HAYMMOE B TIEPEYHE
uHpopManuy,
CTPYKTYpHUPOBAThH
MoJTy4aeMyro HHPOpPMAIIHIO,
0hOpMIIATH PE3YNIHTATHI
MIOWCKA;

UHOCTPAHHOM SI3BIKE B
UHTEpHeTe, paboTa ¢
AIIEKTPOHHBIMH CIIOBAPSIMU H
KOMIIBIOTCPHBIMU
HporpaMMaMu, HallcaHue
HHCEM, PE3FOME H T 1.

COCTaBJICHHE TUAJIOTOB,
y4acTHE B JIEJTOBOM UTpeE,
SKCIIEPTHOE HAOIIOCHHE,
IMPOMECIKYTOYHAsA aTTCCTAallld B
dhopme TecTUpOBaHUS,
UTOTOBas aTTECTaNUs B popMe
mudpepeHIMpoOBaHHOTO
3ayera.




- IOHUMATh OOILIUN CMBICI
YETKO MPOU3HECEHHBIX
BBICKQ3bIBAaHUM Ha
HW3BECTHBIE TEMBI
(mpoceccroHaIbHBIE U
OBITOBBIC), IOHUMATh
TEKCThI Ha 0a30BEIC
poeCCHOHATbHBIC TEMBI;

ITepeBoa TEKCTOB M M3JI0KCHHE
OCHOBHOH U JETAJILHOU
uHpOpMaLNH, TOAICPKAHNUE
Oecelpl Ha ITOBCEIHEBHBIC B
po(heCcCHOHATTLHBIC TEMBI,
HAaIMCAHUE JICJIOBBIX IIHCEM,
BlIaficHUE TTPOo(ecCHOHaTbHON
TEPMHUHOJIOTUEHN, TIPABUIIHBHOE
MOCTPOEHHUE TIPEIIIOKCHUI
Pa3HBIX THIIOB HA HHOCTPAHHOM
SI3BIKE.

KonrpomnbHas pabora, Tecr,
COCTaBJICHUE JTUAJIOTOB,
y4acTHe B JI€JI0BOM UIpe,
JKCIIEPTHOE HAOIIOACHHE,
MIPOMEKYTOYHAs aTTeCTalus B
dbopMe TecTUpOBaHHS,
UTOTOBasi aTTECTaNUs B popMe
nudepeHIMPOBaHHOTO
3ayera.

- Y4aCTBOBATh B AHAJIOTax
Ha 3HAKOMBIC O0IIUE U
poeCCUOHAIIbHBIC TEMBI;

[Tonnep>xanue Geceapl HA
MTOBCEHEBHBIE U
pohecCuOHaNbHBIE TEMBI,
BJIa/IeHHEe TPO(eCCUOHATILHOM
TEPMUHOJIOTUEHN, IPABUIIBHOE
MOCTPOEHUE MPETI0KEHUI
Pa3HBIX TUIIOB HA HHOCTPAaHHOM
SI3BIKEC.

KounTponbnas pabota, TecT,
COCTaBIICHHUE JTUAJIOTOB,
ydacTue B JIeJIOBOU UTrpe,
AKCIIEPTHOE HAOII0ACHHE,
MIPOMEXKYTOUHAsl aTTECTAIIUS B
dbopme TecTUpOBaHUS,
UTOTOBAs arTecTanus B popme
¢ GepeHITPOBAHHOTO
3ayera.

- CTPOUTH IIPOCTEIE
BBICKa3bIBaHUS O ceOe U 0
cBoel mpoheccuoHaIbHON
NeSITETTHHOCTH.

[lepeBoa TEKCTOB M U3JI0KEHHE
OCHOBHOM U JIETaILHOU
uH(popMaLuu, NoJAepKaHUE
Oecelbl HA TTOBCEHEBHBIE M
poeCCHOHAIIbHBIE TEMBI,
HaIICaHUE JICJIOBBIX ITHCEM.

KonrponsHas pabora, TecT,
COCTaBJIEHUE JTUAJIOTOB,
y4acTHE B JIEJIOBOM UTpeE,
AKCIIEPTHOE HAOIIIOICHHE,
MIPOMEKYTOYHAs aTTeCTAlus B
dbopme TecTUpOBaHUS,
UTOTOBas arrectauus B popme
TG hepeHIIIPOBAHHOTO
3ayera.




IIpuaoxenne 2.3

Kk OITIOII-II mo cnenuaJabLHOCTH

46.02.01 lToxkyMeHTALlHOHHOE o0ecrieYeHne yIpaBJIeHHs
M apXHBOBe/IEHHe.

Padouasi nporpaMMa JUCHUIJIMHBI

CT. 03 BE3OITACHOCTb KU3HEJAEATEJBbHOCTHU
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1. OBIIAA XAPAKTEPHCTHKA PABOYEH ITPOT PAMMBI YYEEHOH
JIACITATITHHBI

«be3omnacHoCTh KHNU3HCACATCIIBHOCTHU »
(HaMMeHOBaHKE AMCLUILIAHBI )

1.1. leab 1 MeCTO JTUCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON POTrPaMMbl

Llenp auCUMIIMHEL «bBe30macHOCTh KM3HEOEATCILHOCTH». be3omacHoe u KOM(bOpTHoe
npeObIBaHKE YEJIOBEKA B OKPYKAIOIIEH cpefie.
Hucnurnnuna «HanmeHnoBaHUe» SBIISETCS 0053aTeIbHON YacThIO COLMATBLHO-TYMaHUTAPHOTO ITUKJIIA
OIIOII-IT B cootBerctBuu ¢ ®I'OC CIIO no cneuuansHoctu 46.02.01 Jlokymenmayuonnoe
obecneuenue ynpasieHus U apxXueoeeoeHue

1.2. [InaampyemMble pe3yabTaThl OCBOSHHS JUCIIUTLITNHEI

Pe3ynbTaThl 0CBOSHUS TUCIMIUIMHBI COOTHOCSITCS C INIAHUPYEMBIMH PE3YJIbTaTAMH OCBOCHUS
00pa30BaTeNbHON MPOrpaMMbl, NPEACTABICHHBIMU B MaTpulle KOMIIETEHIMI BbImyckHUKa (1. 4.3
OIIOII-IT).

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI O0yUYaIOLIUICS TOJIKEH:

Koo OK, YMmethb 3HaTh

OK.02 npumeHsate  WKT wu  uudpoBsie | HOpMATHBHO-TIPABOBBIE AKTHI
MHCTPYMEHTBI Ul pelleHus 3anad, | ¢peaepalbHOro, perioHalIbHOTO,
CBA3aHHBIX C MNPOPECCHOHANBbHBIM | JOKAJIBHOTO YPOBHEH, PETyIUPYIOLIIE
KOHTEKCTOM o0ecrieueHus | JesTeabHOCTb B cepe 6e301acHOCTH
0€30MaCHOCTH JKMU3HEACATEIBHOCTH U | )KU3HEICSTEIbHOCTH, OCHOBBI
3alIUThI OKPYKAIOLIEH Cpebl; KOHTPOJIS
HCII0JIb30BaTh COBPEMEHHOE U yrpaBieHus B chepe obecrieueHus
porpaMMHoOe oOecrieueHue, 0€30MaCHOCTH KHU3HEIEATEIbHOCTH
pasnuyHble IU(POBBIE CPEJCTBA A | U 3aILUTHI OKPYXKAIOIIEH Cpe/ibl;
NoJTy4eHus uHpopMaluy,
MO3BOJISIIOIIEH: UACHTU(PUIIMPOBATD
OCHOBHBIE OIIACHOCTH CpPEbl
oOuTaHUs YeJIoBeKa, OLEHUBATh PUCK
UX peaau3alyy; IPUHUMATh PELICHUs
T0 11eJIECO00pa3HbIM JIEHCTBUSIM B
UC; pacrio3HaBaTh >KM3HEHHBIE
HapyLICHUs IPU HEOTJIOKHBIX
COCTOSIHUSIX
U TpaBMax

OK.07 3pHEKTUBHO JIeCTBOBATH B | IOPAOK ACUCTBUH B YPE3BBIYAMHBIX
Ype3BhIYAHBIX CUTYyalUsiX, | CHTyallusIX, HOPMBI 3KOJIOTUYECKOU
coONoaTh HOPMBI  9KOJIOTHUYECKOH | 6e30macHOCTH npu BEJICHUU
0e30MmacHOCTH Ha paboueM MecCTe; npodeccroHalbHOM 1eATENbHOCTH;
COJICHICTBOBATh NIPAKTUIECKOMY Croco0bl  MHUHMMH3ALUU  YIPO3BI
OCYILIECTBIICHUIO UIeU OEPEXIINBOIO | MMOTEPh, BHI3BIBAEMBIX HApPYIICHUSIMHU
IIPOM3BOJICTBA 33 CUET MUHUMM3ALUN | HOPM 6e30macHOCTH
YTPO3bI OTEPH, BHI3BIBAEMBIX KU3HEJEATEIbHOCTH Ha  pabouem
HapyLIEHUSIMA HOPM 0€3011acCHOCTH MECTE M ONACHOCTh HapyLIEHUS HOPM
KHU3HEESITeIbHOCTU Ha paboyemM 0€30MaCHOCTH  KHU3HEAEATEIbHOCTU
MeECTe JUI peanu3aliu uien OepexIIMBOro

IIPOU3BO/ICTBA




2. CTPYKTYPA U COAEPKAHUE JUCIHUIIVINHBI

2.1. Tpya10eMKOCTb OCBOEHHS TUCUUILINHBI

N O0bem B B 1.4. B popme
HaumeHoBaHMe COCTABHBIX YacTel JUCHUILIUHBI
yacax | NPakT. HOATOTOBKH
Y4eOHbIe 3aHATHS 65 26
Kypcosas paboma (npoexm)
CamocrosiTenpHas padoTta 7 -
[TpomMexxyTouHast aTTecTanus B hopme (3auem, dugh.3auem, sxzamen)
Bcero 72 (




2.2. Conep:kanue TUCHUNIHHBI

DuHaHCOBasA
OcBanBaemble
HaumeHoBaHue paspenos u 0O6bem
Tem CopeprkaHue yue6Horo matepuana u Gpopmbl opraHM3aLMK AenTeNlbHOCTU obyuatowmxca 5 Jacax 3/1€MeHTbl
KomneTeHuui
1 2 3 4
Paspen |. OpraHU3aumA 3aLWMUTbl HACENIEHUA U TEPPUTOPUIA B YPE3BbIYANHDBIX CUTYaLUAX 22
Tema 1.1. Teopernueckue | Coaepkanue yueOHOro MaTepuaJa. 5 OKO02,
OCHOBBI 0€30I1aCHOCTH OK 07
1. [Tpenmer u 3amaun Kypca «be3omacHoCTh Ku3HeeATENbHOCTHY. OCHOBHbBIE
JKM3HeIesATeTbHOCTH .
MOHSTHUS IPEAMETHON 00JIaCTH JUCHUIUINHEL. Llenu u 3amaun TUCIUIUIAHEI,
TpeOOBaHUS K pe3ybTaTaM OCBOCHUS JUCIUILIMHBL. Pa3HOBUIHOCTH omacHOCTe! 3
COBPEMEHHOTO MUpa. 3aliTa YeJI0BEKa U OKPYKAIOIICH CpeJlbl OT OMAaCHOCTEH.
[IpencraBieHue o cucTeMe «4elloBeK — cpeia OOUTaHUsI», €€ CTPYKTYpe U
(YHKIIMOHAJIBHBIX CBSI3SX.
B TOoM uMciIe NpaKTHYECKUX 3aHATUHI 2
[Ipaktuueckoe 3ansTue Ne 1OCHOBHBIE BU/IbI IOTEHIUAIBHBIX OMACHOCTEM.
[TocneacTBUs MOTEHIIMATBHBIX OMIACHOCTEN B MPO(ECCHOHAIIBHOMN 1€ATEIbHOCTH 1 2
OBITY.
Tema 1.2. Conep:xanue yueOHOro MaTepuaJia 12 OKO02,
Be3onacHoe noBenenue = = OK 07
HeOBeKA B [TonsTie u oOmas kinaccudukanus 4Ypes3BblYaiiHbIX cuTyauuid. UC mpupomgHoro,
N TEXHOTEHHOT'O U COIIMAJILHOTO XapakTepa. OO0Iue npaBpuia 6€301MacHOTO TMOBEICHUS B
Ype3BbIYAHBIX CUTYANUSAX 2
YC wu ocobeHHOCTH 0€30MacHOrO TOBENEHUS B  MPOLECCE  BBIMOJIHEHUS
U CIOCOObI 321U THI o
npodeccuonanbHbIX QyHkImi. [Toxkap 1 noxapobe30macHOCTh Ha IPEIPUITHN
HACeJICHUS OT OPY KU
SnepHoe, XUMHUECKOE 1 OMOIOTUYECKOE OPYKHUE.
MacCOBOI0 MOPaKeHU st .
CpencTBa MHIWBHIYAIBHOU 3aIIMTHI OT OPYXKHUS MacCOBOTO TopakeHust. CpencTa 2
KOJUIEKTUBHOM 3aILIUTHI OT OPYKHUSI MACCOBOTO MOPAKEHUS.
[IpaBuna moBeneHuss U ACHCTBUA JIOAEH B 30HAX PAJUOAKTHUBHOTO, XUMHUYECKOIO
2

3apaXCHUA U B o4are OHOJIOrTYECKOT0 MMOpaAXKCHUA.

B ToM 4nciie NpaKTHYECKUX 3aHATHH




[IpakTnueckoe 3ansatue Ne 2. [IpaBusia noBeeHus U NOPSAIOK ICUCTBUNA B
Ype3BbIYANHBIX CUTYALMSIX PUPOJIHOTO U TEXHOTEHHOTO XapaKTepa

[TpakTuueckoe 3anstue Ne 3. Mcnonp3oBanue Ha paboyeM MECTE CPElICTB
WHAVBUAYAILHOM 3alIMTHI OT mopaxkaromux (axropos npu YC

I[Tpaktuueckoe 3austue Ne 4. OCHOBBI H0XKapo0OE30HaCHOCTH U 3JIEKTPOOE30IIaCHOCTH
Ha pabouem MecTe.

CamocrosiTejibHasi padoTa o0yuyarmuxcsi. Kapantuna u o6cepBarius, BaKIMHAIUS
METO/IbI 3aIIUTHI OT OMOJIOTHYECKOTO OPY>KUSL. AHTHAOTHI M POTHUBOSANS KaK
CPEIICTBA 3aIIUTHI OT XUMHUYECKOTO OPY>KHUs

OKO02,
OK 07

Tema 1.3.
Opranu3zanoHHbIe U
NMPaBOBbIe€ OCHOBBI
o0ecrieueHHus 0€30MaACHOCTH
JKH3HEAEeATEIbHOCTH B
Ype3BbIYAMHBIX CUTYAUHUAX

Coaep:xanue yueOHOro MaTepuaJia

Enunas rocynapcTBeHHasi cucteMa NpeaylnpekIeHus U JIMKBUAALNN YPE3BbIYAHBIX
cutyaruit (PCUC). Lenn u 3agaun cucteMsl. ['ocy1apcTBEeHHBIE CITY>KOBI 110 OXpaHe
3JI0pOBBS U O€30MIaCHOCTHU TpaXaaH

I'paxxnanckast 000poHa — cOCTaBHAs YaCTh 0OOPOHOCIIOCOOHOCTH CTPAHBI.
['paxxnanckast 000poHa, €€ CTPYKTypa U LETU U 33Ja4H I10 3alUTE HACEJICHUS OT
ONIACHOCTEW, BOZHUKAIOIIUX PU BEAECHUHU BOEHHBIX JIEVUCTBUI WM BCIEACTBUE 3TUX
JIIEUCTBUIL.

B ToM 4nciie NPpAKTHYECKHUX 3aHATHH

[TpakTrueckoe 3ansTue Ne 5. OcoOEHHOCTH BBIIOJHEHUS! PAOOTHUKOM MPABUII
NOBEJICHUS U IEUCTBHH MO CUTHAJIAM TPaKIaHCKOH 000POHBI

OKO02,
OK 07

CamocrtosiTeibHast padoTa odyuyarommxcsi. 3alyuTa HaceJIeHUs NPy Ype3BbIYAHbBIX
CUTYallUsX Ha IpUMeEpe BBICOTHBIX COOPYXEHHUH MHpa.

Paznen 2. OcHOBBI BOGHHO# CJ1YKObI M MeIMLIMHCKOI MOAT0TOBKH

Tema 2.1.

OcHOBBI 000POHBI
rocyaapcra. Boennas
JOKTpUHA

Poccuiickoit ®enepanuu.

Conep:kaHue y4eGHOr0 MaTepuasia

16

Bowunckas cnaBa Poccun. Boennas cny>K6a B HCTOpI/I‘{CCKOﬁ PETPOCIICKTHUBC.

DyHKIMH U OCHOBHBIE 33/1a4l COBpeMEHHbIX BoopyxkeHnHbix Cun Poccun, ux posis B
cucrteMe obecreueHus] HallMOHAJIbHOM 0€301MacCHOCTH CTPAHBI.

Cocras u ctpykrypa Boopyxennbix cui Poccuu. Buabl 1 posia BOOpYKEHHBIX CHII
P®. 3agaun

Boennas 0e3onacHOCTb CTpaHbl, 3amuTa rpaxaan Poccuiickoit @enepauuu oT
BOCHHBIX YIpo3, o0ecrieuyeHre ycaoBUi 17151 000pOHOCIOCOOHOCTH rocyiapcTBa Kak

OKO02,
OK 07




LEHHOCTHU-1IEJIU, OTIPEAEIAIONIIE TOBEICHHE YeJIOBEKa B BOCHHOM cdepe, ero
OTHOIICHHE K BOCHHOM cityx0e u 3ammre OredecTBa. BnusiHue EHHOCTHBIX
OpUEHTALINI YEJI0BEKA Ha €ro TPYIOBYIO AEATEIbHOCTh B CEKTOPE BOCHHOTO
MPOU3BOJCTBA, YYACTHE B BOCHHO-NTATPUOTUYECKOM BOCIIMTAHUU MOJIOJICKHU U T. II.

BouHckas 0053aHHOCTb.
Opranuzanys ¥ MOpsI0K MPHU3bIBA TPAXKAAH HAa BOCHHYIO CITYKOY, U IOCTYIIJICHUE Ha
Hee B J0OpOBOJIBbHOM MOPSJIKE.

B ToM yuncae MPAKTUHYIECCKUX 3aHATHH

[TpakTrueckoe 3ansaTue Ne 6 OCHOBHBIE BUJIbI BOOPY)KEHUS U BOEHHOW TEXHUKH
POCCHICKON apMHH.

IIpakTrueckoe 3ansatue Ne 7 TeppopusM Kak CEpbE3HAsl yIp0o3a HAIMOHAIBbHON
6e3omacHoctu Poccum.
[Tposinenue Teppopusma B Poccun. Bugsl Teppopusma. bopeba ¢ reppopusmom

CamocrosiTesibHas padoTa 00yYarOIuXCst
CoBpemeHHas TEXHHKA, CTos1Ias Ha 60oeBoM JiexypcTBe B BC PO

OKO02,
OK 07

Tema 2.2.
OCHOBBI BOGHHOM CITyKOBI

Conep:xxanue yueOHOTro MaTepuaJia

Boennas crmyx6a kak BUI defepanbHON TOCYyIapCTBEHHOMN CITY:KOBI U Pa3HOBHIHOCTD
MpoQeCCHOHAIBHON CITY)KEOHOM IeITeTbHOCTH: OCOOEHHOCTH U MpeTHA3HAUCHUE.
CucreMHasi XapaKTepUCTUKA BOSHHOU JIEATENbHOCTH: 117, IPEAMET, OOBEKT,
CyOBEKT, cofiepKaHue, CITIOCOOBI, pe3yiIbTaT U MOJICUCTeMa ypaBiieHus. Kynbrypa
BOCHHOM CITYXObI U KYJIbTYPOJIOTHYECKHE aCTIEKThI COBEPILICHCTBOBAHUS
JESITSIILHOCTH BOSHHOCITY)KAIIMX HAa COBPEMEHHOM JTare pa3BUTHS BOSHHOU Chepbl
JKU3HU 00IIIecTBa

Boennas npucsra.

BHyTpenHuii nopsiok, pasmMenieHre U ObIT BOGHHOCTYXKAIETo

Bounckuit yuer, o0s13aTenbHas U J0OpOBOJIbHAS MTOJITOTOBKA K BOEHHOMU CiTyX0e.
BoenHnocmykaniye v B3aMMOOTHOLIEHUSI MEXAY HUMM.

BowHckas nucnunianHa.

B ToM 4nciie NPpaKTHYECKUX 3aHATHH

OKO02,
OK 07

[TpakTuueckoe 3anstue Ne § BoeHHbIE OpjieHa KaK 3HAKH J1I00JIECTH Tepost

Tema 2.3.

Coaep:xanue yueOHOro MaTepuaJia

OKO02,




CrpoeBasi, oTHeBasi U
(pusnyeckas noAroToBKAa

OTtpaboTKa cTpOeBO CTOMKU M TOBOPOTOB Ha MecTe. [10BOPOTHI B IBUKEHUH.
[Toctpoenune u oTpabOTKa ABUKEHUS TOXOAHBIM CTPOEM.
OTpaboTKa JBMXKEHUH CTPOEBBIM M ITOXOJIHBIM IaroM, O€rom, 1aroM Ha MecT

MarepuanpsHas yacth aBToMaTa Kanamaukosa. Paz6opka u coopka aBromata AK -
74.Yuctka, cMa3ka 1 XpaHeHHe aBTomara .O0mye npaBuia TEXHUKH 0€30I1acHOCTH
py OOPAIICHUU C OPY>KUEM.

OcMOTp M MOArOTOBKA aBTOMata K crpesiboe. Beaenue orus u3 aBromara.
Mepsl 6€3011acCHOCTH MPU NPOBEIEHUH CTPEILO U3 CTPEIKOBOIO OPYXKUS U METaHUU
PYYHBIX I'paHar.

B ToM yuncae MPAKTUYIECCKUX 3aHATHH

[TpakTuueckoe 3austue Ne 9lIpoBeaenre HenonHOM pa30opku U COOPKU aBTOMaTa
KanamraukoBa. OTpaboTKa HOPMATHBOB 10 HETIOJTHON pa300pKH u COOPKH aBTOMATA
Kanamnukosna.

OK 07

[TpakTrueckoe 3ausatue Ne 10 [IpoBeneHue TpeHUPOBOUHBIX CTPETHO U3 Y4eOHOTO
OpYXKHSI.

CamocrosiTeibHas padoTa 00y4yaommxcst OKO02,
PyuHble OCKOOYHBIE TPAHATHI. OK 07
OrnectpenbHoe opyxkue Kanamnukosa.2 Moaudukanuu AK.
Tema 2.4. Copepxanue yueOHOIro MmaTrepuasa OKO02,
Menuko-caHuTapHas = OK 07
HOAMOTOBKA [TepBast MenuIMHCKAs MOMOLIb IPU PaHEHUAX. Buibl KpoBOTEUEHUH.
ITepBas MeMIIMHCKAs] TOMOILb IIPU OXKOTax. ’
BOCHOCITYKAIllUX .

HepBaﬂ MCIUIIMHCKAA ITOMOIIb IIPpHU TpaBMax.
PCaHI/IMaI_[I/IOHHBIC MCPOIIPUATHS.

B Tom unciie, NpaAKTHYECKHUX 3aHATHH

[Ipaktuueckoe 3anstue Ne 111Ipuemsl okazanus nepBoil MEAUIIMHCKON TOMOIIHU TTPU
paHEHUAX, TPaBMaxX U OXKOTax.

OcCHOBHBIE IPU3HAKN BHYTPEHHET0 KpoBOTeUeHUsI. OCTaHOBKA KPOBOTEUEHHUS MPU
MTOMOIIIN JKT'yTa WU 3aKPYTKHU.

ITpakTueckoe 3ansaTue Ne 12[Ipuemsl okazaHus NepBoid MEAUIIMHCKONW TOMOIIH NTPU
ymnbax, nepeaoMax, BbIBUXaX, PACTSXKEHUSIX CBSI30K M CUHIPOME JITUTEIIbHOTO
C/IaBJIMBAHUS.




| ITpoBe/ieHNe peaHNMAITHOHHBIX MEPOIIPUATHI

Pasznen 3 «OcHOBBI MeIUIUHCKUX 3HAHUI»

Conep:kanue y4eOHOT0 MaTepuaJia

IloHsiTHE O HEOTIOXKHBIX COCTOSAHUAX, MNPHUYUHBI H d)aKTOpBI HUX BBbI3bIBAIOIIUC.
Oxazanmne nepBoﬁ I[OBpa‘IC6HOI71 IIOMOIIM IIPpHU HCOTJIIOXKHBIX COCTOAHHUAX: OXKOrax,

JIEKTPOTPABMaXx, IOPAKEHUHU MOJIHUEH, OTMOPOKEHUH, TEIUIOBOM y/ape, YTOIJICHUH, 2
Tema 3u'l' Oxazanue . OTpAaBJICHMH, MHCYJIBTE, MUTPEHH. MeTO bl JOBpadeOHON peaHnMaluu
nepBoii (10Bpa4edHOI)
IIOMOIIM TIPH HEOTI0KHBIX [Ipo6nema TpaBMatu3ma. [lonarue TpaBMbl. Buasl TpaBMaTuyecKux MOBPEKICHUI.
COCTOSIHMSIX M Mepsl npodunaktuky TpaBMaTu3Ma. OkazaHue nepBoil (1oBpaueOHOI) HoOMOILY IpH 2
TpaBMaTH3Me TpaBmax

B Tom unciie npakTHYECKHUX 3aHATHH

[Tpaktueckoe 3ansTHe Nel3. TpeHuHr ymeHwii oka3aHusi MepBoil (HOBpaueOHOI)

MOMOIIH IPU HEOTJIOKHBIX COCTOSIHUSIX, TPaBMaTU3Me 2
Bcero 72




3. YCJIOBHUA PEAJIMBALIMN JTUCIHUIIJIMHBI

3.1. MaTepuajibHO-TeXHUYECKOE o0ecnevyeHne

Kabuner «be3onacHOCTb >KHU3HENESTEIbHOCTH», OCHALICHHBINH(E€) B COOTBETCTBUHM C
npuioxxenuem 3 OITOII-IT.

1. HaumenoBanue.
3.2. YueOHO-MeTOAUYECKOE 00ecIIeueHune

1.MeTonuueckue peKOMEHJAIUU JJIsI CAMOCTOSATENIbHOU pabOThl CTYAEHTOB IO
JTHACIUTLIAHE.
2.Coopuauk ®OC 1o pazaenaM JUCHUTUIAHBI.

3.2.1. OcHOBHbBIE MeYaTHbIE U/WJIH 3JIeKTPOHHbIE U3IaHUS

OcHOBHbIE HCTOUYHHUKH:
1. Ky3spmunoB, A. B. be3onacHocts xusHenestenbHocTH. Y.1 : ydeOHO-
Metoaudeckoe mocodue B 2 dactiax / A. B. KyspmunoB. — Cumdeponoinp :
YHUBEpCcUTET SKOHOMHUKHU W ympasnenus, 2018. — 112 ¢. — ISBN 2227-8397. —
TekcT : ANeKTPOHHBIN // DNEKTPOHHBIN pecypc HUPPOBOM 00pa30BaTEIbHON CpEb
CIIO PROFoOpazoBanue : [caiit]. — URL: https://profspo.ru/books/86399 (nara
oOpamenus: 06.06.2022). — Pexxum noctyna: 1uist aBTopusup. [lonb3zoBaTeneit
2. Muxanmuau, A. M. be3omacHOCTh KU3HEIEITEIbHOCTH U OXpaHa TpyJa Ha
npousBojacTBe : yueOHoe nocodue anst CI1O / A. M. Muxaununu. — CaparoB, MockBa
: IIpodobpazoBanue, At [Tu Ap Menua, 2021. — 111 c¢. — ISBN 978-5-4488-0964-
4, 978-5-4497-0809-0. — Tekct : 2NMeKTPOHHBIN // DIEKTPOHHBIN pecypc HMubpoBOn
obpazoBarensHoii cpeapl  CIIO  PROFoOpazoBanme : [caiit]. — URL:
https://profspo.ru/books/100492

3.2.2. JlonoJiHUTEIbHbIE€ HCTOYHUKH
1. Huxudopos, JI. JI. be3onacHOCTh ®KU3HENEATETLHOCTH : yueOHoe mocodue / JI.
JI. Hukudopos, B. B. IlepcusinoB. — 2-¢ uzn. — Mockaa : [lamkoB u K, 2019. — 494
c. — ISBN 978-5-394-03217-2. — TekcT : 2MeKTPOHHBIN // DNEKTPOHHBIN pecypc

nudpoBoit ob6paszoBarenpHOM cpeapl CIIO PROFo6pazoBanme : [caiit]. — URL:
https://profspo.ru/books/85314
2. be3onacHOCTh JKU3HEACATENHPHOCTU: YYCOHHK W TPAKTUKYM [JIsi CPEIHETO

npodeccuoHanbHoro odpazoanus. C.B. AGpamoBa [u fap.]; moa odIIe pemnakiue
B.I1. Conomuna. Mocksa: U3garensctBo FOpaiit, 2022. 399 c. (IlpodeccuonanbHoe
oOpazoBanue). [SBN 978-5-534-02041-0. Tekcrt: snextponnsiii // OOpa3zoBarenbHas
miatdopma FOpaiit [caitt]. URL: https://urait.ru/bcode/489702 (nata oOpaieHus:
08.04.2022).


https://profspo.ru/books/100492
https://profspo.ru/books/85314

3.2.3. [lepnoanyeckasi ne4yaThb
1. OCHOBBI 0€30MIaCHOCTH KU3HU.

NHuTtepHeT-pecypebl

1. www. mchs. gov. ru (caiir MUC P®).

2. www. mvd. ru (caiir MB/[ P®).

3. www. mil. ru (caiit MuUHOGOpOHBI).

4, www. fsb. ru (caiit ®Cb PD).

5. www. dic. academic. ru (Axkagemuk. CroBapy U SHIMKJIONCINHN).

6.  www. booksgid. com (Books Gid. DiekTponHas OubIMoTEKA).

7.  www. globalteka. ru/index. html (I'moOanteka. I'moOanpHast OuOIHOTEKA
Hay4YHBIX PECYPCOB).

8. www. window. edu. ru (EnuHOE 0KHO JToCTyna K 00pa30BaTelIbHBIM pecypcam).
9.  www. iprbookshop. ru (Qnekrponno-6udnmnoreunas cuctema [IPRbooks).

10. www. school. edu. ru/default. asp (Poccuiickmii 00pa3oBaTEIBHBIA MOPTAIL.
JloCTyITHOCTB, Ka4eCTBO, 3()PEKTUBHOCTB).

11.  www. ru/book (OnexkTponHas OUOIMOTEYHASI CUCTEMA).

12.  www. pobediteli. ru (mpoext «IIOBEJJUTEJIN: Conmatel Benukoii BOMHB).
13. www. monino. ru (My3eit Boerno-Bo3mymasix Cuin).

14.  www. simvolika. rsl. ru (I'ocymapctBennble cumBoabl Poccun. Mcropus u
peaIbHOCTD).

15.  www. militera. lib. ru (Boennas nureparypa).



4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB

OCBOEHMA JUCIUAITJIMHbI

PesyabTaTsl 00yyeHus

Iloka3aTesiy 0OCBOEHHOCTH

MeToabl OIEeHKH

KOMIIeTeHIH I
OK JEMOHCTPHUPYET 3HAHHE
02 MOHATHUH: 0e30macHOCTh
KU3ZHENEITEIIbHOCTH, YEJIOBEKO-
3naem:
u MPUPOI03ALTUTHAS
HOPMATUBHO-IIPABOBLIC AKThI JEATEIbHOCTbD, BOCHHAS
benepanbHOroO, OIIACHOCTb, Yype3BbIYAHAS
PETHOHAIBHOTO, JIOKAIBLHOrO | CUTYyallHd,
YPOBHEIH, Pery MpyIOLIHe 0apo0e30MacHOCTb,
ANEKTPOOE30MaCHOCTh, OpPYXKHE
NeSTeNLHOCTH B chepe
MaccOBOI'0 MTOPAXKEHMUS, Oyenka pewienus
0€30MacHOCTH .
CpelcTBa MHAUBUAYATLHON U CUMYAYUOHHBIX
KU3HEACSITEIIbHOCTH, OCHOBBI .
a ’ KOJUUICKTUBHOM 3aILIUMThI 3a0au, mecm,
KOHTPOJIA U yIIPaBJICHUS B HACCIICHIS
cdepe obecrieueHUs
(bep OT OPY’KHSI MAaCCOBOIO
0e30MacHOCTH
MOPAKEHUSI, MUHUMU3ALIHS
KU3ZHENIEATEIIbHOCTH U "
a OMAaCHOCTEM, YIIPaBIICHUE
3allUThl OKpYXKaroIlen
m pyxKatori puckamu YC, skonoruyeckas
CpEeJBl.
peld 0€30MacCHOCTb OCYILIECTBIICHUS
npodeccnoHaTBEHOM
NeSITEIbHOCTH.
OKO02 | Ymeem: JEMOHCTPHUPYET YMEHHE

- HOPMaTUBHO-TIPABOBBIC
aKThl erepanbHoro,
PETHOHANIBHOTO, JIOKATHHOTO
YPOBHEW, PETYIHUPYIOIINE
JesTeTLHOCTH B chepe
0€30MacHOCTH
KU3HECATCIIEHOCTH, OCHOBBI
KOHTPOJISI U YIIPaBJICHUS B
cdepe obecrieueHUs
0e30MacHOCTH
KU3HEJEATEIbHOCTH U
3alUThl OKPYKarOIIEH
Cpeibl;

pacrio3HaBath B
po¢eCCHOHATHHOM U
COLIMAJIbHOM KOHTEKCTE 3a1a4u
1/uau poOIeMbl, OTHOCSIIUECS
K KpYT'y 3a71a4 1/UJu 1poodiieM
Mo/IepKaHusl 0€30MaCHBIX
YCIIOBUH JKU3HEEATENBHOCTH, B
TOM YHCJIE€ IPU BOSHUKHOBEHUHU
YC u BBINOJIHATH NpaBUIIa
MOBEJICHHSI B YPE3BbIUATHBIX
CUTYalUAX MPUPOTHOTO U
TEXHOT'€HHOI'0 XapakTepa, a
TaKXke JIeMCTBUS M0 CUTHAJIaM
TPaKIaHCKOU 0OOPOHBI U
IIPUMEHEHUIO CPEJICTB
WH/IMBUYyATEHOW 3alUTHI OT
nopaxaroux ¢paxtopos 1 UC;
JEMOHCTPHUPYET IPaMOTHOE
IPUMEHEHHE PaBUI
WCIIOJIb30BAHUS CPENICTB
3alUTBI OT OPY>KHUsI MaCCOBOTO
MOpaXKEHUS;

Juoaxmuueckas
uepa, Oyenxa
peuterus
CUMYAYUOHHBIX 3a0aY




OKO07

3naem: b pexTHBHO
JIeHCTBOBATh B
Ype3BBIYAHBIX  CHUTYAIlUsX,
coOiroaaTh HOPMBI
9KOJIOTHYECKOH

Oe3omacHOCTH Ha pabouyem
MeCTe;
COZIEICTBOBAThH

NPaKTUIECKOMY
OCYIIECTBIICHHUIO HJICH
OepeKITMBOTO TIPOU3BO/ICTBA
3a CYeT MUHUMHU3AIAH
yrpO3bI IOTEPH,
BBI3BIBACMBIX HAPYIICHUSIMU
HOpPM 0€30IMacCHOCTH
KHU3HEICATEIILHOCTH Ha
paboueM MecTe

MIPUMEHSIET 3HAHUSI O TIPaBUIIaX
HKOJIOTHYECKOM 0€30MacHOCTH, O
npuHIunax 3GpQpeKTuBHOro
B3aUMOJCHUCTBUS 110 CO3/IaHUIO
YeJIOBEKO- U IPUPOA03aIIUTHON
Cpeabl OCYIIECTBICHHS
npodecCuoHaIbHON
JeSITeTbHOCTH, O
TICUXOJOTHIECKHIX
PEKOMEHIALUSX TI0
OpraHHU3aIK JIEATEIBHOCTH
TPYZOBOT'O KOJUIEKTHBA U
JUYHOCTU B JUISI MUHHUMHU3ALUU
OIAaCHOCTEH U yIPABICHHIO
puckamu YC Ha pabodem mecre;

Oyenka pewienust
CUMYAYUOHHBIX
3a0ay, mecm,

OKO07

Ymeem:

MOPSIOK EUCTBUN B
Ype3BBIUANHBIX  CHUTYaIUsX,
HOPMBI 9KOJIOTHYECKOM
0€30MacHOCTH TpPU BEIECHUU
npodeccuoHaNbHOM
JIEATENIHbHOCTH;

CHOCOOBI MHUHHUMH3ALUN
YTPO3BI IOTEPh, BHI3BIBAEMBIX
HapYIICHUSAMU HOpM
0e301macHOCTH
JKU3HEICITEIIbHOCTH Ha
paboueM MecTe M OMacHOCTh
HapYIICHUS HOpM
0e301macHOCTH
JKA3HEIEITENLHOCTH JUISt
peanuzamnuu 1591 ()

OepexKIIMBOro MPOU3BOICTBA

NpasuibHO COCTABISIET TUIAH
JNENUCTBUN, OIIPENEIAT PECYPCHI,
MPOTHO3UPYET Pe3yJIbTAThI
peann3anuy COCTaBICHHOTO
TUIaHa TOJIICPKAHUS
0e30MacHbIX yCIOBUH
KHU3HEACATEIBHOCTH, B TOM
quce npu Bo3HUKHOBeHnH YUC;

Juoaxmuueckas
uepa, Oyenxa
peuterus
CUMYAYUOHHBIX 3A0a4
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2.

3. OBLAS XAPAKTEPHCTHKA PAFOYEH ITPOTPAMMBI YYEEHOH
JACIATITHHBI

«Duznyeckas KyJabTypa»

(HauMEHOBaHHUE AUCIUILTHHBI)

1.1. leap 1 MecTO JMCHUILJIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOI IPOrpaMMBbl

Hens mucuuruinnbel «®Pusnueckas KynbTypa pasBuTue y 00ydaromMXCsl JIBUTaTEJIbHBIX
HaBBIKOB, COBEPIICHCTBOBAHHWE BCEX BHJIOB (PU3KYIBTYPHOM W CIOPTUBHOW JAEATEIBHOCTH,
rapMOHUYHOE (hU3UYECKOEe pa3BUTHE, (OPMHUPOBAHUE KYIBTYPHI 3A0POBOTO M Oe30MacHOro oopasa
AKHU3HU OyAyllero KBaJu(UIMPOBAHHOIO CIIELUAINCTA, Ha OCHOBE HALMOHAIBHO - KYJIbTYPHBIX
LEHHOCTEH M Tpaauiui, GOopMHpPOBaHHE MOTHBALMKU U TMOTPEOHOCTU K 3aHATHSIM (PU3HUYECKOH
KyJbTYpOH y OyaylIero KBaauuuupoBaHHOIO CIIEUAIIUCTA.

Hucunnimua  «Pusnyeckas 00s13aTeNHLHYIO

00111600pa30BaTEIIBHOTO IUKJIA.

Kynerypa»  BkiIroueHa B 4acThb

1.2. Ilnanupyembie pe3yJibTATHI OCBOEHUS IUCHMILTUHBI

Pe3ynpTaThl 0CBOSHMS AUCHUIUIMHBI COOTHOCATCS C INTAHUPYEMBIMU Pe3yJIbTaTaMU OCBOECHUS
00pa30BaTeNbHON MPOrpaMMBbl, MPEJCTABICHHBIMU B MaTpulle KOMIIETEHIMI BblMyckHUKA (1. 4.3

OIIOII-IT).
B pe3ynbTaTe 0CBOSHHMS JUCIHILINHBI 00YUYAIOIIHIICS TOMKEH :
Koo OK, YMmerhb 3HaTh
OpraHu3oBbIBaTh COOCTBEHHYIO
OK.04 OpdexTuBHO JeSITeNIbHOCTD, BHIOMPATh TUMOBBIE METOAB | O PO U 3HAYEHUU

B3aMMO/ICIICTBOBATh U
paboTaTh B KOJUIEKTHBE U
KOMaH/7Ie;

OK.08 lcnonp3oBaTh
cpeacTBa GU3NIECKOM
KYJIBTYPBI JIJIs
COXpaHEeHUS U
YKPETUICHHUS 3/I0POBbS B
nporecce
npo¢eCcCuOHATBHON
NesTeIbHOCTH U
MOJIICPIKaHUS
HE00XO0AUMOTO YPOBHS
buzmvecKoit
MOJITOTOBJICHHOCTH

U CIOCOOBI BBITTOJIHEHUS
po(heCCHOHANTFHBIX 3a]1a4, OIIEHUBATh X
3¢ (HeKTUBHOCTH U Ka4eCTBO.
Hcnonb3oBath GPU3KYyIHTYpHO-
037I0POBHUTEIBHYIO IEATEIBHOCTD IS
YKPETUICHUS 3/I0POBBS, TOCTHKECHUS
YKU3HEHHBIX U MPO(PECCUOHANBHBIX IeeH

YMETh HCIIOJIb30BaTh pa3HOOOpa3HbIe
¢dbopMbl ¥ BUIBI HU3KYIBTYPHOU
NeSITeTHHOCTH TSI OPTaHU3AINH 3I0POBOTO
o0pasa *H3HHU, aKTUBHOT'O OTAbIXA U JI0CYTA,
B TOM YHCJIE B TIOATOTOBKE K BBIITOJIHEHHIO
HOpMaTuBOB Beepoccuiickoro
(U3KYIBTYPHO-CIIOPTUBHOTO KOMILIEKCA
«["otoB k Tpyay u o6opone» (I'TO);

YMETh OPTaHU30BBIBATH COOCTBEHHYIO
JeSITeIbHOCTD, BEIOMPATH TUIIOBBIE METO/IbI
U CIOCOOBI BBITTOJIHEHUS
npodecCHOHaIbHBIX 3aJ]a4, OIIEHUBATh UX
3(PEKTUBHOCTD U KA4€CTBO

(bu3nUecKoil KyIbTyphl B
OOLIEKYJIBTYPHOM,
COLIMAIBHOM U (PU3UYECKOM
Pa3BUTHH YEJIOBEKA.

OcHoB 310poBOro 00pasza
KHU3HH.

IIpaBun copeBHOBaHUI
CIIOPTUBHBIX UTD,
OJIMMIIMICKHUX BUJOB CIIOPTa

! Bepymcsa ceedenus, yrasannvie no oannomy 6uoy oesimenbHocmu 6 n. 4.2.




YMETh UCIIOJIb30BaTh CPEICTBA (PH3UIECKOM
KYJIBTYPBI ISl COXPAHEHUS U YKPETUICHHUS
3JI0POBBS B TIpoIiecce MpodecCHOHATBHOM
JESTSIILHOCTH U TIOIICPKAHUS
HE0OXOMMOTO YPOBHS (PU3NUECKON
MOJITOTOBJICHHOCTH.

2. CTPYKTYPA U COAEP) KAHUE JUCIUIIJIMHBbI

2.1. Tpya10eMKOCTH OCBOEHHS M CUMILIHHBI

HauMeHoOBaHMe COCTABHBIX YaCTeH AUCHMIIIMHBI Obnem B B T.4. B popme
yacax | MpakT. NOATOTOBKH
Y4eOHbIC 3aHATHS? 103 103
CamocTosTenbHas pabora S)
[IpomexxyrouHast aTTectanus B popme 3auema ¢ 3-6 cemectpe
Bcero | 108 |
2 Kypc
Buj yueOHoii padoThl Oobvem yacos
MaxkcumajibHasi ydueOHasi HAarpy3Ka (Bcero) 68
O0s3aTesIbHAsI AYIUTOPHAs YUeOHAsi Harpy3Ka (Bcero) 68
B TOM YHCIIE:
MPAKTUYECKUE 3aHATUS 68
CamocrosiTeibHas padora o0y4yawomerocs (Bcero)
B TOM YHCIIE:
BHEAYJAMTOPHAsl CAaMOCTOsITeIbHAas paboTa
Ilpomesxcymounas ammecmayus 6 popme 3auema 6 3- 4 cemecmpe
3 kypc
Buj yueOHoit padoThl Oobvem uacos
MakcumanbHas yyeOHass Harpys3ka (Bcero) 40
O6s13aTesibHAsI ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 35
B TOM YHCIIE:
MPAKTUYECKHUE 3aHATHSI 35
CamocrosiTejibHas pa6oTa o0yuyariierocs (Bcero) 5
B TOM YHCIIE:
BHEAYJIMTOPHAsl CAMOCTOsITeNIbHAs paboTa 5)
IIpomexxcymounas ammecmayus 6 popme 3auema 6 5-6 cemecmpe

2 Yuebnvie sansmus Mozym npedcmasnentl 8 6uoe Mmeopemuyeckux 3auamus, 1abopamopHIX U NPAKMULECKUX 3AHAMUL



2.2. TemaTuyeCcKHi IUIAH U COAEPKAHUE YUIeOHOM TMCHUILIMHBI PU3HYecKasi KyJbTypa 2- 3 Kypc

HaumenoBanmue pasaesoB u | Coaep:kaHue y4eOHOI0o MaTepHuaJia, JeKIMH U MPAKTHYECKHE 3aHATHSA, CAMOCTONATeIbHAA padora | O0b | Dopm
TeM o0yyaromuxcs, Kypcosasi padora eM | HpyeM
4aco ble
B KoMIIe
TeHIH
u
1 2 3 4
PA3JEJ 1 MeToan4yeckue 0CHOBBI 00y4eHHUs Pa3JIMYHBIM BUIaM (PU3KYJIbTYPHO-CIIOPTUBHOM 0K 4,8
AeTeJIbHOCTH
MeToauKko-npakTHYecKHe 3aHATHS 37
IIpodeccnonabHO OPHEHTHPOBAHHOE COIeP/KAHUE 37
Conep:xanue yueOHOro Marepuasia 19
IIpakTHYeckne 3aHATHS 4
1.CTtpoeBbie yrpaXHEHHS: XapaKTePUCTHKA YIIPAXKHEHUN U X KIacCHpHUKaIus,
CTPOEBBIE IPUEMBI: CTPOU U €ro CTPYKTYPHBIE 3JIEMEHTHI (CTpOH, (pyiaHr, GPOHT, LIepeHra, HHTepBal,
COMKHYTBIM CTPOH, pa30MKHYTBIN CTPOH, KOJIOHHA, AUCTAHIIMS, HAPABIISIOUINI, 3aMBIKAIOIINN )
IpakTHYeckne 3aHATHS 2
2.CtpoeBble MpUEMbI: OCHOBHASI CTOMKA, CTAHOBUCH, PABHSIICh, CMUPHO, HaJIE-BO PABHSICh, HA CEPEIUHY
paBHSNCH, BOJIBHO, OTCTaBUTh, IPaBOM (JI€BOI) BOJIBHO, pa30iAuCh, pacuéT (110 MOPSAKY, 110 TPH, YETHIPE
ML) OK 4,8
Tema 1.1 3. CTpoeBbie PHEMBL: TTIOBOPOTHI Ha MECTE, HAIpa-BO, HaJle-BO, KPy-TOM, TI0JI 060pOTa Hampa-Bo, Halle-
CrpoeBble ynpaskHeHust Bo. C1aua pamopra.
IIpakTnyeckune 3aHATHSA 4

4.CtpoeBble TPUEMBIL: IOCTPOEHHUS, IEPECTPOEHUS. B 01HY IIEpeHTy, B OIHY KOJIOHHY, ITIEPECTPOCHUE U3
OJTHOM ILIEPEHTH B JIB€ U 00paTHO, IEPECTPOCHUE U3 OJTHOU IIEPEHTH B TPH U OOPATHO, IEPECTPOCHUE U3
KOJIOHHBI [0 OJIHOMY B KOJIOHHY IO J[Ba, [0 TP U OOpaTHO, MEPECTPOCHUE U3 ILEPEHTH YCTyIaMu,
IIEPECTPOCHUE U3 KOJIOHHBI 110 OJHOMY B KOJIOHHY IIO TPU YCTyIlaMH, IIEPECTPOCHUE U3 LIEPEHTU B
KOJIOHHY 3aX0KJICHUE TUICYOM.

5. CTpoeBble IPUEMBI: IEPECTPOCHHUS B ABM>KEHUN. [lepecTpoeHne n3 KOJIOHHBI IO OJHOMY, 110 JBa, IO
TpH, YETBIPE IMOBOPOTOM B JBUKEHUH, IEPECTPOCHHUE M3 KOJIOHHBI 110 OJHOMY B KOJIOHHBI IO [IBa,
YeThIpe, BOCEMb APOOJIECHNUEM U CBEICHUEM.




I[MpakTuyeckue 3aHATHS

6.CTpoeBble TPUEMBI: EPEIBUKEHUS (CTPOEBOM 1Iar, MOXO/IHbIN (OOBIYHBIN) 1IAT, TBUXKEHUS HA MECTE,
Mepexo/i C JBIKEHUS Ha MeCTe K IEpEeABIKCHUIO, MPEKpalleHUe BUKEHHS, W3MEHEHUS TemIa
JIBIDKEHUS U JUTMHBI 11ara, JBMKEHUs O0erom ( 3MeiKo# , B 00X0/1, 10 KPYTy U T.J.)

I[pakTuyeckune 3aHATHS

7. CTpOeBBIG MNPpUCMBL: pPa3sMbIKaHWSA U CMbIKAHUWA. Pa3smrbikanne NpUCTAaBHBIMU IIaramu, II0
pacnopsHKEHUIO, TI0 HAIIPABJISIOIIUM B KOJIOHHAX, pa3MbIKaHUE JyraMH BIIEpe]l U Ha3a/l, U3 OJJHOTO Kpyra
B JIBa, TPU W Ha3a]l.

Tema 1.2 Coaep:xanue yueOHOro MaTepuaJia
IToxGop ynpaxuennii, IpakTuyecKue 3aHATHS
CocTaBJieHHE M MPOBeleHne | 8. OCBOEHME METOJMKH COCTABJICHWS M IPOBEIECHHS KOMILUIEKCOB YNPAKHEHMH YTPEHHEH 3apsjIKH, OK 4,8
KOMILJIEKCOB YNPAKHEHUH 1S | HU3KYIbTMUHYTOK, (QU3KYJIBTIAY3, KOMILIEKCOB YIIPAKHEHHUH U1 KOPPEKIMU OCAHKU M TEJIOCIOKEHHUS
pasin4HbIX Gopm 9.0cBoeHNE METOAMKM COCTABJICHHUS U IPOBEAEHUS KOMIUIEKCOB YIPAXHEHUH pa3iuyHOU
OpraHU3alMy 3aHATHH (YHKIMOHAIBHOM HAIPABIEHHOCTH
(usnyeckoi KyJabTYpON
Tema 1.3 Coaep:xaHue yueOHOro MaTepuaJia
CocraBienue u npopegenue | [Ipakruyeckue 3aHSITHSA
CaMOCTOATENbHBIX 3aHATHI | 10.0cBOeHHE METOJMKU COCTAaBJIEHMSI M TNPOBEIEHUS KOMIUIEKCOB YIPa)KHEHUW ISl MOATOTOBKH K
10 MOAr0OTOBKE K ¢1a4e HOPM | BBIIIOJHEHUIO TECTOBBIX YIIPAKHEHUIA. OK 4,8
u TpedoBanuii BOCK «I'TO» | OcBoeHHe METOAMKH COCTABJICHHS IIAHOB-KOHCIIEKTOB M BBIITOJHEHHUS CAMOCTOSTEIbHBIX 33JJaHUN 110
noJroToBke K caaye HopM U TpedoBaHuit BOCK «I'TO»
Tema 1.4 Coaep:xanue y4eOHOro MaTepuasa
MeToanl CﬁMOKOHTp(:.J‘Iﬂ " TIpaKTHYecKHe 3aHATHS OK 4,8
OLUE€HKA yMCTBCHHOU H 11.IlpuMeHeHE METOI0B CAMOKOHTPOJIS U OLIEHKA YMCTBEHHOM U (pU3HUECKOH paboTOCIOCOOHOCTH
Ppuzuueckoi
paboTOCIIOCOOHOCTH
Tema 1.5 Conep:kanue y4eOHOIro MaTepuaa
CocrasieHue u NpoBecHHE
KOMILJIEKCOB YIIPAKHEHU I 115 IIpakTHieckne 3aHATHA . .
12.0cBOCHHE METOAMKU COCTAaBJIECHHUS U IPOBEIEHUS KOMIUIEKCOB YIPAaKHEHUH IPOU3BOJICTBEHHOU
Pa3JIM4YHBIX (OpPM OK 4,8

OpPraHu3auuM 3aHATHI
(puznyeckoi KyJabTYpoOi npu
pemieHuU NpogecCHOHAIbHO-

OPHEHTHPOBAHHBIX 32124

TUMHACTHUKH, KOMITJIEKCOB YITPXHEHUH JJIs1 TPOPHITAKTUKH TPO(PECCHOHATBHBIX 3a00JIEBaHUH C YIETOM
cnenuduky Oyaymie npoeccuoHaNbHON AeITeTbHOCTH

13. OcBOEHUE METOUKH COCTABJICHHS M MIPOBEACHHUS KOMIUIEKCOB YITPAXKHEHUH JJ1s1 PO eCcCHOHATBHO-
MPUKIAAHON (U3MYeCKON TMOATOTOBKM ¢ y4€ToM croenudukd Oyaymeid mnpodeccnoHaTIbHOMI
JEATEIIbHOCTH




Tema 1.6 Conep:kanue y4eOHOIro MaTepuaa 8
Ipodeccnonanbuo- IIpakTnyeckue 3aHATHSA 4
NpHKIAHAS PU3HUecKas 14. XapaktepucTuka nmpoeCCHOHAIBHON JIeITEILHOCTH: TPYIIa Tpyaa, pabouee MmojaoKeHue, paboune
IOAT0TOBKA JBIDKEHUS, (YHKIMOHAIBHBIE CHCTEMBI, 00ECTIEYMBAIOIINE TPYIOBOK MPOIECC, BHEITHUE YCIOBHS M
MIPOU3BOJICTBEHHBIE (haKTOPHI, MpodeccruoHaIbHbIE 3a00IeBaHUS OK 4,8
IIpakTHYeckne 3aHATHS 4
15.0cBoeHrEe KOMIUIEKCOB YINPAXKHEHUH Il MPOU3BOJACTBEHHONH TMMHACTUKHM PA3JIMYHBIX TPYIII
npodeccuii (mepBasi, BTopasi, TpEThsl, UeTBEpTas IPyMHIbl Ipodeccuii)
PA3JIEJI 2 CnopTuBHBIE UTPBI. 0K 4,8
Y4eOHO-TPEHNPOBOYHbIC 3AHATHSA 66
Coaepixanue yueOHOro MaTepuaJa 34
IIpakTHYecKkue 3aHATHA
TexHuka Oe30macHOCTHM Ha 3aHATUAX BoJIeHO07I0M. OCBOEHHE M COBEPIIEHCTBOBAHHE TEXHUKU
BBIMIOJIHEHUST TMPUEMOB UIPBI: CTOMKM HWIPOKa, IEpeMelIeHus, Mepeada MsA4a, MOAAYd Msda,
HanaIaoMNN yaap, IprueM Msda CHA3Y IByMsI pyKaMu, Iepeiadya CBepXy IBYMs pyKaMu CTOS CIIMHOW B
T 51 HanpaBJIeHUH Nepeiaun, OJOKHPOBaHUE.
B0i1Me?716(.).11 1. TexHuka 6€30MAaCHOCTH Ha 3aHATHAX BosieitOonoM. [IoBTOpeHHe OCHOBHBIX MpaBWJI U cyaelcTBa B | 4
BoJieiiboue.
2.IloBTOpEeHNE TEXHUKH U TAKTUKU UTPBI: OCHOBHAS CTOWKA, MEpEMEILEHHs 110 TUIOMIA/IKe, PACCTAaHOBKA
WTPOKOB Ha IUIOLIAJIKE, MEPEXO/I, Iepeaya Maya. OK 4,8
3. OcBoeHME U COBEPIICHCTBOBAHKE MTPUEMOB TAKTUKH 3aIIUTHI U HATIAICHUSI. 4
4.TToBTOpEHNE pa3IMYHBIX BHIOB MOJIA4: HUKHSIS, BEPXHSSA, OOKOBasI, B IPBIKKE.
5. BeInonHeHNE TEXHUKO-TaKTHYECKUX MPUEMOB B UTPOBOM JI€ATEILHOCTH 4




6.0OcBO€HME U COBEPIIICHCTBOBAHUE TEXHUKH BBIMOTHEHUS HAMAAIOIEro yaapa
7.1lpuem Msiua CHU3Y JBYMSI pyKaMu B Mapax, IpUeM Msiua CHU3Y IOCJIe HaIlaJaloliero yaapa

8.ITpuém Msauya cHU3Y JBYMsI pyKaMu, OJJOKMPOBaHUE
9.Ilepenaya nByMsi pyKaMm# CBEpPXY, B Iapax, B TpoHKax, HaJ| OO0

10. Ilepenaya cBepXy ABYMsl pyKaMH CTOSI CHMHOM B HaIlpaBJICHUM MEpeaadn

11.CyneiicTBO yueOHON UTPHI.
12.YyeOHnas urpa o mpaBuiIaM.

13.KoHTpoJibHbIE HOPMATUBBI

Tema 2.2 BackeT00Ja

Coaep:xaHue yueOHOro MaTepuaJia

14

IlpakTH4yeckue 3aHATUSA
TexHuka Oe30macHOCTH Ha 3aHATHAX OackeTOonoM. OCBOEHHE U COBEPUICHCTBOBAHHWE TEXHUKU

BBINIOJTHEHUS IPUEMOB UT'PBIL: [IEPEMEILEHUS, OCTAHOBKHU, CTOMKH UIPOKa, IOBOPOTHL; JIOBJIS U Iepeaaya
Msiya IByMsl U OJIHOM PYKOH, Ha MECTE U B IBUKEHHUH, C OTCKOKOM OT 110J1a; BEACHHUE MsA4ya Ha MECTE, B
JBUKEHHH, 110 MIPSIMOM C U3MEHEHUEM CKOPOCTH, BBICOTHI OTCKOKA M HAIPaBJIEHUS, IO 3pUTEIILHOMY U
CIIyXOBOMY CUTHAJy; OpOCKH OJJHOM PyKOMH, Ha MECTE, B IBUJKEHHH, OT Py, OT Iule4a; OPOCOK Mocie
JIOBJIM U TIOCJI€ BEACHUS Msi4a, OPOCOK Msda MO KOJIbILY.

14. Texauka 0€30MaCHOCTH HA 3aHATHIX 0aCKeTOOJIOM
15.BpInonHeHe TEXHUKO-TAKTUYECKUX MMPUEMOB B UTPOBOIl IEATETHHOCTH

16. CoBepIieHCTBOBaHHME TEXHUKH Mepeaad Msda ( ¢ OTCKOKOM, OJTHOM, IBYMsI pyKaMH, Ha MeCTe, B
JIBU>KEHUH )

17. OcBoeHure 1 COBEPIICHCTBOBAHNE MTPUEMOB TAKTUKH 3AITUTHI U HAIaICHUS
18.CoBepiiieHCTBOBaHME TEXHUKU BEACHHSI Msiua M OPOCKOB IO KOJBITY

19.YueGHas urpa no npaBuiam, CyaeicTBo

20. KoHTposibHBIE HOPMATHBBIL.

OK 4,8

CamocrosiTesibHast padoTa
CTY/IEeHTOB

1.Pacnpenenenue urpokoB no GpyHKIUsAM B OackeTOoIe
2.OcHOBHBIE MTapaMeTpbl UTPOBOM IEATEIBHOCTH 0ACKETOOINCTOB
3.Knaccugukanus TeXHUKH UTPBI B OackeTOoI1e

4.OcHOBHBIE MTPUEMBI BJIaJICHUs MIYOM B OackeTboIIe

Coaep:xxaHue yueOHOro MaTepuaJia

10

IpakTuyeckue 3aHATHSA
TexHuka 6€30MaCHOCTH Ha 3aHATHUIX TeHHHCOM. OCBOEHUE U COBEPIIICHCTBOBAHNE TEXHUKHU

0K 4,8




Tema 2.3
HacTroanHBIN TeHHHUC

BBITIOJIHEHUSI TPUEMOB UIPhI YIIPAXKHEHHSI ¢ MSIYOM; CITIOCOOBI XBATKU PAaKeTKH (U1 yJapa Cripana,
CJIEBa, YHUBEpPCAJIbHAs XBAaTKa).

21.TexHuka 0€30MaCHOCTH HA 3aHITHUSIX HACTOJBHBIM TCHHHCOM, HCTOPUS Pa3BUTHUs UTPHL. [IpaBuia
WUTPbI B HACTOJIBHBINA TeHHUC. CTOWKHU

urpoka ux kinaccuduxanuu. Crioco0bl Aep:KaHus] pAaKETKH.

22. O0y4deHue yaapam ¢ mepeMenieHueM. Y aap crpaBa Cpe3Koil C OTCKOKa B ABUKEHUH.

23.3akpeneHue 3HaHUi 0 paBuUjIax Urpbl Ha CYET.

24 OOyueHre yMEHUHN HAMPABIATH MY 110 IMArOHAIN U 1o npsaMoil. OOydeHue ynapam cpe3kon
crpasa, clieBa, yueOHas urpa.

NINININ

Tema 2.4 BaaMUHTOH

Coaep:xxanue y4eOHOro MaTepHuaJia

HpaRTn'{ecmle 3aHATHUSA
TexHuka 0€30IaCHOCTH Ha 3aHATHIX 6aI[MI/IHTOHOM. TexHuKka BRIIOIHCHHS

ylpa)kHEeHHH B Ilape ¢ oJHUM BojaHoM. Ilepemenienus ¢ BoinanoMm U pakeTkoil. CMeHa xBarta u pabora
HOT. Mrpa y ceTku u Bbinaibl TeXHUKa BBIITOJIHEHUS KOPOTKOM IT01a4K OTKPBITON U 3aKPBITOW CTOPOHOM
PaKeTKH; BBICOKO-JasIeKkoil monaun. OOMeH ynapamu ¢ nepeaHei yactu kopra. OTOpoc cieBa CHU3Y Y
CEeTKM Ha 3a/IHIOI0 yacTh KopTa. OTOpOC cIpaBa ¢ ypOBHS HIDKE YPOBHS CETKH B 33JJHIOIO 4acTh KOpTa.
TexHuKa BBIIIOJIHEHUS YJApoOB: CBEPXY COOKY, CHHU3Y, OTKPBITOM M 3aKpBITOW CTOPOHOW paKeTKH;
BBICOKHW yJap CBEPXY OTKPBITOM CTOPOHOM paKeTKH. TeXHMKa BBINOJHEHUS W MPHUEMa aTaKyIOLIEro
yaapa «cMainy. biokupyromue yaapbl B CPEIHEM 30HE OTKPBITOM M 3aKPBITOM CTOPOHOM PAKETKH.
Kopotkuii arakyromuii yaap ¢ 3aHEN JMHUN TLTOMIAAKH.

26.TexHrka 0€30aCHOCTH Ha 3aHATUSIX OaIMUHTOHOM

27.Pa360p npasuia urpsl. OcHoBHBIE IOHATHS. KopT 1 ero o6opynoBanue. Bonan. Pakerka.
XKepeObeBka. Cuer. CmeHa cropoH. [logaua. O0ydeHne XxBaTy pakeTKu Ipu Mojade, npuemMe, TEXHUKa
10JIauu

28.00y4eHne TeXHUKE NepeMelIeHUH Mo MIIONAAKe, IPUEM BOJIaHA Y CETKH, NaJIbHUI MpuemM

N

29. O6y4yeHne TEXHUKE BBIIIOJHEHUS U PHEMa aTaKyIOIIEro yaapa «CMAIID)
30.YuebHas urpa 1o ynpouieHHbIM IpaBHiIaM

OK 4,8

IIpakTHYeCKHX 3aHATHIA:

103

CamocrositesibHasi padoTa CTY/ACHTOB:

Bcero:

108




3. YCJIOBHUA PEAJIMBALIMN JTUCIHUIIJIMHBI

3.1. MaTepuajibHO-TeXHUYECKOE o0ecnevyeHne

Peanuzanus yaeOHON TUCHMIUIMHBI 00€CTICUeHa HAIMYUEM CIIOPTUBHOTO KOMILJIEKCA, CIIOPTUBHOTO
3aJ1a, OTKPBITOTO CTaIMOHA ITUPOKOTO MPOPHUIISI ¢ DIIEMEHTAMU TOJIOCHI PSS TCTBUH.
OOGopynoBaHue ¥ CLIOPTUBHBIN HHBEHTAPb:
e paboyee MeCTO MPeno1aBaTess
® pa3JIeBaJKy C TYIICBBIMU JIJIsl FOHOIICH U JIEBYIIIEK
® 0acKeTOOJIbHBIE IIUTHI C KOJIbI[AMHU
Ms9H 0acKeTOOJIbHEIE
BOJICHIOO/ILHAS CETKA M CTOMKU
MY BOJIEHOOJILHBIE
® CKaKaJK{ T’MMHACTHYECKHUE
® PaKETKH ]Il HACTOJBLHOTO TEHHHCA
e MSYH 711 HACTOJIBHOTO TEHHHCA
© CTOJIBI JIJI1 HACTOJIBHOT'O TEHHHCA
® PaKETKH JIJIsl OaJIMUHTOHA
eCeTKa U CTOMKA Jijig OaJMHUHTOHA
® BOJIAHYUKU ISl O JMUHTOHA
o MeJUITHHOOJIBI
e TaHTEIU
® huTOO0IBI
e cTen-TIaTGOpMbI
e CKaMeWKu
® CEKyHJIOMEep
® CBHCTOK
® CKaKaJIKu
Ms1uU (yTOOTIBHBIE
® KOBPUKH TUMHACTHUECKHE
® pyJeTKa S M
® KOMIUIEKT y4eOHO-METOINICCKON JOKYMEHTAITU!
® KOHYCBI
e cyeT-Tabo (Boseitbo, 6ackeTd0m)
® YTSDKCITATEITH
® MWIIICHB JJIS JapTca
® IPOTUKH



3.2. YyeO0HO-MeTOANYeCKOoe o0ecreyeHne

OcHoBHas1 JiuTEpaTypa:

l.«®usnueckas kynbrypa» A.Il. MartseeB. 10-11 kmacc. Ilocobue st yuutenei
o0mieo0pa3oBaTenbHBIX yapexaenuii/ Mocksa, 2021

2.I'y6a B. I1. Boseit6oi: 0CHOBBI TOATOTOBKH, TPEHUPOBKH, CyeicTBa: MmoHorpadus / B. I1.
['y6a, JI. B. Bynsikuna, I1. B. [Tycrommno. — Mocksa : U3nparensctBo «Criopt», 2019. — 192 ¢. —
ISBN 978-5-9500184-1-1. — Texcr : anekrponnsiii // Lludposoit obpazoatenbHblil pecypc IPR
SMART : [caiiT]. — URL.: https://www.iprbookshop.ru/88477.html

3.I'yceBa M. A. ®usmndeckas KyabTypa. Boneitbon: yuedHoe mocodoue / M. A. I'ycera, K. A.
I'epacumos, B. M. KinumoB. — HoBocubupck: HoBocubupckuii TocyaapcTBeHHBIH TEXHUYECKUN
yauBepcuteT, 2019. — 80 ¢. — ISBN 978-5-7782-3932-6. — Tekct: anexktponnsiit // [{udposoit
obpazoBatenbHbii pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/98756.html

4.30onoraBuHa M. B. Texnwka u TakTuka urpbl B OackerOon. OCHOBBI OOydYeHUS U
COBEpPILICHCTBOBAHMS: yueOHO-MeToandeckoe nmocodue / U. B. 3onoraBuna. — Caparos: Aii [Tu Op
Memua, 2018. — 152 c. — ISBN 978-5-4486-0131-6. — Tekct : snektponHsiii // Lludpooii
obpasoBatenbHbiid pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/70784.html

5.Ky3un O. II. A30yka OCHOB HACTOJBHOI'O TeHHHcA. 3HaHUE. YMeHHe. COBEpIIEHCTBO

yuebHo-nipakTHueckoe mocobue / O. II. Kysun. —  HwxkneBaproBck : HmkHeBapTOBCKHIA
rocynapctBeHHblii yHuBepcurer, 2019. — 235 c¢. — ISBN 978-5-00047-535-5. — Tekcr:
atektporHblt  // Lludposoii obOpasoBatenbHblii pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/92790.html

JlonoJIHUTeIbHAS JIMTepaTypa:

1.bypo A. 3. JluarHoctuka M OLIEHKa IPO(ECCHOHATBLHO BAXKHBIX KAaYECTB B IPAKTHKE
npodeccHoHaATbHO-TIPUKIATHON (HU3NUECKOI KyIbTyphl: MpakTUKyM / A. 3. Bypos, O. A. EpoxuHa.
— CapatoB: By3osckoe obpazoBanue, 2022. — 160 ¢c. — ISBN 978-5-4487-0816-9. — Tekcr:
anektponnsld // Iludposoit oOpazoBarenbubiii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/116614.html

2.Epémuna JI. B. CnioptuBHBI€ UTPHI B By3e. Boseiibou : yuedbHO-MeToquueckoe nocoodue / JI.
B. Epémuna. — YensaOunck: YensOMHCKMIM rocy1apcTBEHHBINH HHCTUTYT KyabTypbl, 2018. — 88 c.
— ISBN 978-5-94839-660-6. — Tekct : S1eKTpOHHBIH // DJIEKTPOHHBIA pecypc UU(GPOBOM
obpazoBatenbHoii cpebl CITO PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/87205

3.Kazannesa H.B., Kazanues B.C., 'nazoBa E.B. JleueOHas ¢usnueckas KyiabTypa: yueOHOE
nocobue — Upkyrck: M3n-so UIOU (§p) VII PO, 2018. — 110c.

4. ITaBmotrna JI. FO. CTpeTunHr Ha 3aHATUAX 110 (PU3UYECKOM KyJIbTYpe /7S CTY/IEHTOB By3a!
yuebHoe ocobue / JI. 1O. [1aBmtotuna, H. H. Jlanukosa, O. B. MapaxoBckas. — Omck: OMckui
TOCyJapCTBEHHBIN TeXHUYecKni yHuBepcureT, 2017. — 128 c¢. — ISBN 978-5-8149-2527-5. —
Texct : anekrponnslit // Ludposoii oGpasoBarenbhblii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/78475.html

5. IleweneBckas H. I «TuM OBBC: I'mmHacTuKa» CTpOEBbIE YINpaXKHEHHUs : yueOHO-

metonudeckoe nocobue / H. I'. Tleuenesckas, I'. Il. besmarepusix. — Omck : Cubupckwii
rOCyJapCTBEHHBIN YHMBEPCUTET (PU3MUECKOW KyabTypbl M cmoprta, 2022. — 71 c. — Tekcr :
anektponnbli // IludpoBoit oOpazoBarenvHbiii pecypc IPR SMART : [caiitr]. — URL:

https://www.iprbookshop.ru/138870.html

6. CasBuna H. II. OcobGeHHOCTH OpraHM3alMy 3aHATUH (U3NYECKOH KyIbTYpol €O
CTYJIEHTaMM, UMEIOIIMMU HapylleHus B GopMUpoBaHuU Beca : yueOHoe nmocobue mis CI1O / H. I1.
CaBBuHa, A. B. Bonokutun. — 2-e m3a. — Jluneuk, Caparo : Jluneukuil rocyaapCTBEHHBIN
TeXHUYECKUN yHUBepcHUTeT, [Ipodobpazosanue, 2022. — 76 ¢. — ISBN 978-5-00175-130-4, 978-5-
4488-1520-1. — Tekcr : anexTponHbIH // Lludpooit oOpazoBatensHbiil pecypc IPR SMART : [caiit].
— URL: https://www.iprbookshop.ru/121371.html



https://www.iprbookshop.ru/88477.html
https://www.iprbookshop.ru/98756.html
https://www.iprbookshop.ru/70784.html
https://www.iprbookshop.ru/92790.html
https://www.iprbookshop.ru/116614.html
https://profspo.ru/books/87205
https://www.iprbookshop.ru/78475.html
https://www.iprbookshop.ru/138870.html
https://www.iprbookshop.ru/121371.html

6.0u3nueckas KyabTypa M CIIOPT B COBPEMEHHBIX npodeccusx: yueOHoe mocodue / A. D.
bypos, 1. A. Jlaketikuna, M. X. bermeroBa, C. B. HebOparenko. — CaparoB : By3oBckoe
oOpazoBanue, 2022. — 261 c. — ISBN 978-5-4487-0807-7. — Tekcr : sanexkrponnsii // Lupposoii
obpasoBarenbHbiii pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/116615.html

7. YenakoB E. M. I'mMmHacTtuka B mikoje (IOATOTOBUTENIbHAS YacTh ypoka) : ydeOHo-

Meroandeckoe mocodue / E. M. Uenakos, A. . Ps6unkoB. — Cankrt-IletepOypr : U3gaTenbcTBo
PI'TIY um. A. U. TI'epuena, 2022. — 136 ¢. — ISBN 978-5-8064-3251-4. — TekcT : 3eKTpOHHBIH //
[Hudposoit o0OpasoBaTelbHBIN pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/131699.html
8. SkumoB K.B., N3otoBa .M., UmapkoBa E.I'., Uepkammna E.B., Manésannsiii A.A.,

I'mazoBa E.B., Kummackas T.A. Meronuka oOy4eHUss TEXHUYECKUM mpuemam B (yrtdone: yuel.
nocobue — Upkyrck: U3a. mom BI'Y, 2021. - 107c.

DJIeKTPOHHBIE pecypchl

1. http://minstm.gov.ru OdurranbHblii calT MUHHCTEPCTBA CIIOPTa, TYpU3Ma U
MOJIOICKHOM nouTuKH Poccuiickoit @enepanuu.

2. http://www.edu.ru ®enepansusiii mopran «Poccuiickoe 00pa3oBaHHEY.

3. http://www.infosport.ru/xml/t/default.xml HanmonansHas uadopmannonHas

ceth «CrioptuBHas Poccusiy».

4, www.olympic.ru Odurmanbbiii cailT OauMnuiickoro komurera Poccuu

5. http://elibrary.ru/ - HayuHas snekTpoHHast 6ubinoTeka



https://www.iprbookshop.ru/116615.html
https://www.iprbookshop.ru/131699.html
http://minstm.gov.ru/
http://www.edu.ru/
http://www.infosport.ru/xml/t/default.xml
http://www.olympic.ru/
http://elibrary.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB

OCBOEHMSA JUCHUIIJIMHBI

PesyabTaTsl 00yyeHus

IToxa3aTen 0CBOEHHOCTH
KOMIIeTeHIINH

MeToabl OLIEeHKH

3naem:

OCHOBHBIE CITOCOOBI
CaMOKOHTPOJIS
WH/IMBUTyTbHBIX
[I0Ka3aTeseu 340pOBbs,
YMCTBEHHOHU U (pU3HUECKOU
paboTocrmoco0HOCTH,
JTUHAMHUKH (QU3HYECKOTO
pa3BUTHS U QU3NICCKUX
Ka4yecTB;

OCHOBBI IIPUMECHCHUS
(bU3NYECKUX YIPAKHECHUS
pa3Hoil PyHKIIMOHAITBHOM
HaIpPaBJICHHOCTH,

Ymeem:

- UCTIOJIH30BATh
pa3HooOpa3Hble GOPMBI U
BU/IbI (DUBKYIBTYPHON
NEATeLHOCTH JIJISI
OpraHM3aLIH 37J0POBOTO
o0pa3a K1U3HHU, AKTUBHOTO
OT/IbIXa U JIOCYTa, B TOM
YHCIIE B MOJITOTOBKE K
BBIITOJTHEHUIO HOPMATHBOB
Bcepoccutickoro
(GU3KyIBTYpHO-
CIIOPTHBHOTO KOMILJIEKCa
«[oTOB K Tpyay u
obopone» (I'TO);

UCTIOJTB30BaTh CPE/ICTBA
bu3MUECKOi KYJIbTYpPBI IS
COXpaHEHHSI U YKPEIUICHHS
3II0OPOBBSI B TIpOIIEcCe
npodeccnoHaNbHOMI
JEATEILHOCTH U
MO/ IePIKAHUS
HEOO0XOAUMOTO YPOBHS
buzmveckoi
MOJITOTOBJICHHOCTH

CaMocTosTENbHOE COCTAaBICHHE
KOMILJIEKCOB OOIIEpa3BUBAIOIIUX
YIPA)KHEHUU, YIIPAKHEHUM IS
npOoPUITAKTUKA
npodeccnoHaATbHBIX
3a00JIeBaHUMN, KOMILIEKCHI
YIPaXHEHUU BBOJHOU U
MIPOU3BOJICTBEHHON TMMHACTUKH.

[TpuMeHeHre paBUII BO BpEMS
UTPBI, HTPOBBIX YIPAXKHECHUH.
OO00CHOBBIBAThH 3HAYEHUE
(bU3NYECKON KYIbTYphI IS
(bopMHUpPOBaHUS JTUYHOCTH,
000CHOBATH 11€1€CO00Pa3HOCTh
WCIIOJIb30BAHUS CPEICTB
(bU3NIECKOI KYIbTYPhI, PEKUMOB
HArpy3KH U OT/bIXa

3ammTa
MIpe3eHTAIMH/ TOKIa/1a-
IIpe3eHTaIH
BBITIOJIHEHHE
CaMOCTOATEIILHON
paboThl
COCTaBIICHHE
KOMILIEKCa
(bU3UIECKUX
YIPaKHEHUM IS
CaMOCTOSITEIIbHBIX
3aHATUH C YYETOM
WH/IMBUyaJIbHBIX
0COOEHHOCTEH,
-3aIl0JIHEHUE
JTHEBHUKA
CaMOKOHTPOJIS
3amuTa pedepara
COCTaBJICHUE
KpoccBopAa
(bpoHTaTBHBIN OIpOC
KOHTPOJIbHOE
TECTHUPOBaHUE
COCTaBIICHHE
KOMILIEKCa
YIpa)KHECHUN
JIEeMOHCTpAIIHS
xommiaekca OPY,
c/laya KOHTPOJIbHBIX
HOpPMAaTHBOB

cliaya KOHTPOJIBHBIX
HOpPMAaTHBOB
(KOHTpOJIbHOE
YIIPaXXHEHHE)

cllada HOPMaTHBOB
I'TO

BBINOJIHEHHE
YIPA)KHEHUH Ha
3agere




IIpuaoxenne 2.5

Kk OITOII-II o cienuaILHOCTH

46.02.01 JoxymeHTAlIMOHHOE 00ecriedeHne
ylpaBJieHUs 1 apXUBOBe/leHUe

Padouasi nporpaMMa JUCHUIJIMHBI

CT'. 05 OCHOBBI BEPEKJINBOI'O ITPON3BOACTBA
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4. OBIAS XAPAKTEPHCTHKA PABOYEH ITPOTPAMMBI YYEEHOH
JIACITATITHHBI

«CT'.05 OcHoBBI OepexIUBOro NPON3BOACTBA)

1.1. leap 1 MecTO JMCHUILJIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOI IPOrpaMMBbl

Lenp nucuurinabl «OCHOBBI OEpEKIMBOrO MPOU3BOACTBa». (HOPMUPOBAHME IPEACTABICHUN O
NPUHIUIIAX, METOJaX ¥ HHCTPYMEHTaxX OepexIIMBOT0 MPOU3BOACTBA B ICATEIILHOCTH O(uca.

HI/ICHI/IHHI/IHa «OCcHOBBI 6epe)KJ'II/IBOFO IIPOU3BOJACTBA» BKIIKOYCHA B O6$I33T€J'II>HYIO qaCTb
COIUAIIBHO-TYMAHUTAPHOI'O IHUKJIA 06pa30BaT€J'IBHOfI IMporpaMmal.

1.2. Ilnanupyembie pe3yJbTaThl 0CBOEHHS AUCUUIIMHBI

Pe3ynpTaThl 0CBOSHMS AUCHUIUIMHBI COOTHOCATCS C INTAHUPYEMbBIMU Pe3yJIbTaTaMU OCBOECHUS
00pa30BaTeNbHON MPOrpaMMBbl, MPEJCTABICHHBIMU B MaTpULle KOMIIETEHIUI BbINyCKHMKA (1. 4.3

OIIOII-TT).

B pe3ynbraTe ocBOEHUS NUCUUILUIMHBI O0yUYaIOLIUIiCs 10JIKEH

3.

Koo OK YMmerh

3HAThL

IIaHUPOBATh, OPTraHU30BaTh U ITPOBOANUTH
MEPOIPUATHSI [0 PeATU3aIMU TIPHHITAIIOB
OepeKIIMBOTO TIPOU3BOICTBA;

cozepkaHue 1 (hopMbl OEPEKITUBOTO

IIPOU3BO/ICTBA;

HOJIb30BAThCSl HHCTPYMEHTAMHU
OepeKITMBOTO MPOU3BOJICTBA B
npodecCHOHATIBHOM AEITeTbHOCTH

OK 07

IMPUHOMUIIBI, METOJAbI U HHCTPYMCHTBI
OEepeKITMBOTO MTPOU3BOICTBA;

AJITOPUTM BHECAPCHUA HHCTPYMCHTOB
OepeKIIMBOro MPOU3BOJICTBA B
JeSITeNIbHOCTh o(uca

2. CTPYKTYPA U COAEP) KAHUE JUCIIUITJIMHBbI

2.1. Tpy10eMKOCTH OCBOEHUS TUCUMUILIUHBI

N O0bem B B 1.4. B popme
HaumeHoBaHuHe cOCTABHBIX YacTel AUCHHUIIIUHBI
yacax | MPaKT. NOATOTOBKH
VueGHbIe 3aHATH? 54 11
Kypcosas paboma (npoexm)
CamocrosTenbHas paboTta 21 -
[Tpomexxyrounas arrecranus B hopme 3auema
Bcero o4 11

3 Bepymcsa ceedenus, ykasaunvie no 0anHoMy 6uoy oesmenvHocmu 6 n. 4.2.
4 Vuebuvie sansmus Mozym npedcmagnenvl 6 gude Mmeopemuueckux 3aHAmuil, 1a60pamopHyIX u NPAKMUECKUX 3aHAmuil




2.2. Conep:kanue TUCHUNIHHBI

HaumenoBan Coaepsxanue y4eOHOro MaTepuaJa u (popMbI Opranu3anuu O0beMm, akajl. 4/ B TOM 4HCIe Koawbl komnerennuii,
ne pasesioB u AeATeJbHOCTH 00y4al0IUXCS B (popMe NpaKkTHYECKOH (opMmpoBannI0 KOTOPBIX
TeM NOArOTOBKH, aKal. 4 CIOCOOCTBYET 3J1eMeHT NPOrpaMMbl
1 2 3 4
Pazaen 1. ®unocodus depe:kJuBOro Npon3BoACTBA 8/4
Tema 1.1. Conepxanue 4 OK 07
HPHHHHHH 1.IToHSATHA «ITPOU3BOJICTBOY, «pa3jeicHue TpyAa», «TpagullMOHHOC 2
0epeRIMBOro | y GepexIMBOE IPOM3BOACTBOY». [IpOU3BOICTBEHHAs CHCTEMA
npousBoAcTBa | Toitotel (TPS). Cucrema JIAO Toitora: 14 npuHImnoB
MeHeKMeHTa koMmnanun. Unen pazaenenns tpyaa (. Teitnop) u
koHBeiiepHoit coopku (I'. @opx). [IpuHIHITEI GepeKITUBOTO
npou3BoaAcTBa. BzanMmooTHomenue 3aka3uuk - [ToctaBmuk. JIroau -
caMblil LICHHBIM aKTUB KoMITaHUU. KapTupoBaHue noToka co3gaHus
nenHoctd. VSM (ValueStreamMapping); moctpoenne
MPOM3BOJICTBEHHOT0 TIOTOKA Ha pabodeM ydacTke. OCHOBHEIE
XapaKTePUCTUKU OEPEXIIMBOTO MPOU3BOICTBEHHOIO IOTOKA.
[Ipunnune! 6epexxauBoro npousBoacTsa. Kaptuposanue nmoroka
co3llaHus eHHocTel. Britsruatomee (pull), BeiTankuatomiee
(push) npou3BoCTBO
B ToM unciie mpakTHYeCKHX 3aHATHIL U 1a00PaTOPHBIX padoT 2 OK 07
1.IIpaktuueckoe 3ansitue 1. IlpousBonctBenHas cuctema Toyota: 2
HU3y4YECHUE NIPUHLIUIIOB 51 UHCTPYMEHTOB TPS
(ToyotaProductionSystem)
CamocTrosiTeqbHast paboTa 00y4arouXcs 2 OK 07
Wzyuenne xoHcnekTa jgekuuu. [loaroroska noxiaga
Tema 1.2. Conep:xanue 4 OK 07
Buasi u 2.Buasl noTeph, UX UCTOYHUKH U CIIOCOOBI MX ycTpaneHus. [lotepu: 2
Kiaccupuranu Nepenpon3BOJACTBO, TUITHUEC ABUKCHUS, HCHYXKHAs
fl oTeph TPaHCHOPTUPOBKA, U3JHIITHHUE 3amachl, N30bITOYHAs 00paboTKa,
oxuaanue, nepeaenka/ opak. Cucrema 3M: Myna, Mypu, Mypa.
Ynpasnenue pabo4rM NpOCTPAHCTBOM
B ToM ymciie MpaKTHYECKUX 3aHATHIL U 1a00pPaTOPHBIX padoT 2 OK 07
2.IIpakTudeckoe 3aHsTHE 2. YCTpaHEHHE U IPEAOTBpaIlleHHE TOTEPh 2
CamocTosiTe1bHAas padoTa 00y4aromuxcs 2 OK 07

CaMocTosTenbHas pa60Ta B MHTCPHCTC 110 1/I3yqaeM0171 TEMC.




Pasneun 2. UHCcTpYMeHTHI OepekIuBOro Mpou3BoACTBA

17/7

Tema 2.1.
Cucrema 5S

Conep:xxanue

3. 5S — cucrema panuroHanuzanuu pabodyero mecta. [lonstue
"Cuctema 5S". Coprupyii — Cobnronaii mopsimox — Comepxku B
guctote —Cranmaptu3upyit — CoepiieHCTBYH. [IpakTHueckue
CIocoOBI X pean3alii: METO/ SPJIBIKOB, MeTo/] TeHel. Cucrema
5S kak OCHOBa AJIS Kai3eH 1 croco0 MOBBIIICHUS () (EKTUBHOCTH.
OTcyTCTBHE MOPSJIKA KAK UCTOYHUK MTOTEPb.

OK 07

B TOM uMciie NpaKTHYECKUX 3aHSTHI M J1a00pPaTOPHBIX padoT

N

3. [IpakTrueckoe 3anarue 3. Opranuzanus pabodero Mecra 1o
cucteme 5S. Cucrema «Touno-BoBpems -JIT» (Just-in-time);
Baxxnoctb cucteMsl «TOYHO BOBpEMSsI».

OK 07

CamocrosiTeqibHas paboTa 00y4ar0IuXCcs
M3ydenune KOHCTIEKTa JIEKIUH.

OK 07

Tema 2.2.
Bpems Takra.
IInTu

Conep:xanue

4. OcHOBHBIE XapaKTEPUCTUKU OEPERKIIMBOIO IPOU3BOACTBEHHOTO
MIOTOKA U €To MapaMeTphl: BpeMs TakTa (BpeMs IHUKJIa, BpeMs

BBITIOJIHEHMA 3aKa3a). CTaHAapThl KauecTBa U CTaHIapThI Ipoliecca.

CrannaprusupoBanHas padora. Bpems takta. CTaOMIBHOCTD U
HECTaOMIILHOCTD IIMKJIA. 3HauMMas paboTa. Liuknudeckas padora
onepatopa. CTaHAapTHHIN He3aBEePIICHHBIN 3a1en. Bpems nukia.
XpoHomerpax. bianku cTaHgapTU3UPOBaHHON pabOTHI

OK 07

B ToM unciie npakTHYeCKUX 3aHATHH M J1a00pATOPHBIX padoT

N

4. Ilpaktudeckoe 3ausTie 4. CtaHgapTH3aIus TeHCTBUI pabOTHHKA

N

OK 07

CamocTosiTe1bHas padoTa 00yualonuxcs
M3ydenune KOHCTIEKTa JIEKIUH.

OK 07

Tema 2.3.
Bydepnrbie n
cTpaxoBble

pecypcbl

Copepxanne

5.IMonsTre OydepHBIX U CTPAaXOBBIX pecypcoB. Buibl OydepHbIX 1
CTPAaXOBBIX PECYPCOB U UX UCHOJb30BaHKeE. [IpeumyiecTsa
IIPUMEHEHUs JaHHOTO BUJIA PECYPCOB

OK 07

B ToM 4mciie MpaKTHYECKUX 3aHATHIL U 1a00pPaTOPHBIX padoT

5.A30yka OepexIJIMBOro MPOU3BOJICTBA — CTPaXOBOH 3ariac.
[pusneuenne OypepHBIX U CTPAXOBBIX

pecypcoB — BpeMeHHas Mepa, MO3BOJIAIONIast yI0BIECTBOPUTD
MOTPEeOUTEIBCKHUI CIIPOC.

OK 07

CamocTosiTe1bHAs padoTa 00yUyalomuxcs
CaMocTosiTenpHas paboTa B HHTEPHETE 110 U3y4aeMOU TeMeE.

OK 07




Tema 2.4.
KonTpoabHbie
MOKa3aTesH.
ILnanepku

Conep:xanue

6.KoHTponbHbIE TOKa3aTeNy U UX YPOBHU. 8IIaroB 1mo padbore ¢
KOHTPOJIBHBIMU TIOKa3aTensiMu. OnpeeneHne KOHTPOIBHBIX
nokasareneil. 3HaueHue miaHepok B pabote opuca. Pexkomennanym
O TIPOBEJICHHIO TUTAHEPOK

OK 07

B ToM unciie npakTHYeCKUX 3aHATHH M J1a00paTOPHBIX PadoT

6. Ycranosnenue nokazareneit 3hpHekTHBHOCTH OEpPEKINBOTO
HPOU3BOJICTBA.

OK 07

CamocrosiTeibHas paboTa o0yyaromuxcs
CamocTosiTennpHasl paboTa B HHTEPHETE 110 U3y4aeMOU TeMe.

OK 07

Tema 2.5.
Kaiigzen-
MeponpusTHSA

Conep:xanue

7.KaiiazeH — noaxoA K NOCTOSIHHBIM yinydlneHusiM. [loHstue
MNOCTOSIHHBIX yayulieHui, ornnuue Kaiinzen u Kaitpuo. BoBneuenue
TepcoHala B IOCTOSIHHBIC Yay4lneHus. OpraHu3aius CUCTEMBI
MOJIaYU ¥ PeaIN3alny OPeIJIOKEHUHN 0 YIYUIICHUIO.
MarepuanbHOE U HEeMaTepHaIbHOE MOOIIPEHHUE.

OK 07

CamocTrosiTeqbHast paboTa 00y4arouXxcs
CamocTosiTenpHas paboTa B MHTEPHETE 110 U3y4aeMOH TeMe.

OK 07

Pa3znen 3. Peanu3anusi npuHOMIIOB OepexJIHBOro oduca

Tema 3.1.
IIpakTuka
BHU3YAJIBHOI0
YIpaBJIeHHs

Copaepxanne

8.[IpunHIune! Bu3yanu3amnuu padodero Mmecta. OTimuans
TpaJUIIMOHHOTO oduca oT OepexnuBoro opuca. [Ipasuna
MMEHOBAHHUS TIATIOK C JOKyYMeHTaMu. AyauT pabodero mecra.
Kanban mis 3akaza KaHIESIPCKUX nMpuHamIexHocte. Coznanue
BH3YaJIbHOTO O(hrca

9.0Tarbl cO3/1aHMS M UCTIOIb30BAHUS CUCTEMbI KaHOAH
NPUMEHHUTENIFHO K KaHIEISIPCKUM MpuHauieskHocTsaM. Visualization
- TBOpUecKuii criocod npumeHuTh Lean. @opmupoBanue
Bu3yanpHOro oduca (Lean-odrc)

OK 07

CamocTtosiTesbHast paboTa 00y4ar0HuXCs
N3ydeHne KOHCIIEKTa JEKIHH.

OK 07

Conep:xanue

OK 07




10.Kan6an-cucremMa JOKyMEHTOO00pOTa, BRIpaBHUBaHHUE paboucit
Harpy3KH, CTaHJIapTU3UPOBAHHAS pab0Ta, BU3YAIbHBIN TTHTY.
WNHcTpyMeHTHI TpH co3maHnn OepekIIMBOI CHCTEMBI

Tema 3.2.
Cosnanne JIOKYMEHTO000pOTa
CHCTEMBI 11.Peanu3anust npUHIMTIOB O€PEXKIINBBIX TEXHOJIOTHIA B 2
TOKYMEHT0060 opraan3anuy d3QQGEeKTUBHONW CUCTEMEBI IOKYMEHT0000pOTa .
pota CamocTrosiTeqibHasi paboTa 00y4aromuxcs 5
[MoaroroBka npe3eHTanmii, pedepaToB, TOKIAAOB 1O BEIOpaHHON 5
TeMe
IIpoMe:xyTOUHAs1 aTTeCTALUS 3auer
54

Bcero:




3. YCJIOBUSA PEAJIM3AIIMU JUCTIUITJIMHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecreyeHne

Kabuner COIMAJIBHO-OKOHOMHWYCCKUX M YIIPABJICHUCCKHUX OUCHUILINH OCHaH_[CHHbe/’I B
coorBercTBUM ¢ 1. 6.1. oOpa3oBarenbHO mporpaMMbl 1o  crneuuanbHocTd  46.02.01
JloKkyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEICHHUE.

3.2. YuyeOHo-MeToau4ecKoe odecredeHue

3.2.1. OcHOBHBbIE NeYaTHbIE U/WJIN 3JIEKTPOHHbIE U3IAHUSA

1 OcHOBBI OepeX)IMBOTO MPOM3BOACTBA : ydueOHOoe mocodue / O. H. I'pyauna, J[. B.
3anopoxen, O. C. 3Barunnesa [u ap.]. — CraBpononab : CTaBpONOJbCKHI TOCYJIapCTBEHHBIN
arpapHblii yHuBepcuteT, 2022. — 128 ¢. — Tekcr : anekrponnsiii // LludpoBoii 06pazoBaTenbHbIHI
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/129592.htmi

2 CraposepoBa, K. O. OcHOBBI OepeKIMBOTO MPOU3BOICTBA : yu4eOHOE MOCOOUE st
cpenHero npodeccuonanpHoro oodpazosanus / K. O. CraposepoBa. — Mocksa : M3natenscTBo
IOpaiirt, 2024. — 74 c¢. — (IIpodeccuonansuoe obpazoanue). — ISBN 978-5-534-16473-2. —
Texct : onextponHsld // OOpazoBatenbHas minatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/544921

3 VYmpasnenue 3anacamMu: MHOTO(hakTOpHasi OTUMHU3AIIMS TPOIlecca MOCTaBOK: YUeOHUK
Uil cpearero mpodeccuonanbHoro odpaszosanusi/ I. JI. bponmenkwmii, B. JI. 'epamu, A. B. Komnuk,
. T'. lnanosckuii. — Mocksa: M3marensctBo FOpaiit, 2021. — 322 ¢. — (IIpodeccuonanbroe
obpazoBanme). — ISBN 978-5-534-10776-0. — Tekcr: oanekrponnsii //  OOpazoBaTenbHas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/475248

4 DKOHOMUKA OpraHU3aliK: YUeOHUK U MPAKTUKYM JUIS CPEIHETO MPO(pEeCCHOHATBHOTO
oOpaszoBanus / A. B. Konsimikus [u ap.] ; mox penakuueit A. B. Konbikuna, C. A. CmupHoBa. —
Mocksa: M3parensctBo [Opaiit, 2021. — 498 c. — (IlpodeccuonansHoe obOpa3oBaHue). —
ISBN 978-5-534-06278-6. — TekcT: anekTpoHHbI // Obpa3oBarenbHas miaardopma HOpaiit [caifr].
— URL.: https://urait.ru/bcode/474223.

5 DKOHOMHKA TpyJa: y4eOHUK JIJIsi CpeIHero npodeccuoHaibHoro oopazosanus / M. B.
CumonoBa [u ap.]; mox obmen penakiueir M. B. CumonoBoit. — Mocksa: NU3gatensctBo FOpaiir,
2022. — 259 c. — (IlpodeccuonansHoe obpazoBanme). — ISBN 978-5-534-13411-7. — Tekcr:
anekTpoHHbIN // ObpazoBaTenbHas argopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/497484



https://urait.ru/bcode/475248
https://urait.ru/bcode/474223
https://urait.ru/bcode/497484

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB

OCBOEHMUSA JUCIIAITJIMHBI

PesyabTaTnl 00yyeHus

IlToka3aTe 0CBOEHHOCTH
KOMIIeTeHI M

MeToanl oIeHKH

3uaem:

- coniepxanue 1 GopMeI
OCpEIKITUBOTO
MIPOU3BOJICTBA;

Brnangeetr oCHOBHBIMU TCPMHUHAMU
¥ 0a30BBIMH MOHATHSIMH
COBpeMeHHOfI OopraHu3anuu
6epC)KJ'H/IBOFO IMPpOU3BOJICTBA

Y CTHBIN 0npoc, KOHTPOJIbHBIE
paboThI, TECTHI

- IPUHLUIIBI, METOJIBI U
WHCTPYMEHTHI OEpEkKITNBOTO
MIPOU3BO/ICTBA;

AHanm3upyert npeuMyIecTsa u
BBIT'OJIbI ITIPUMCHCHU A MTPUHIUIIOB,
METOJI0B U HUHCTPYMEHTOB
OepeKIIMBOT0O MPOU3BOJICTBA B
JEJIOTIPOM3BOICTBE

[TpakTuyeckas padora,
[IPOMEXYTOYHAs aTTecTanus
B (popMe 3aueTa, IKCIePTHOE
Habro1eHne

- AJITOPUTM BHECAPCHUA
MHCTPYMEHTOB
OepeKITMBOTO MPOU3BO/ICTBA
B JICSITENILHOCTD Oduca.

[Iepeunciienne 3TarnoB BHEAPEHUS
CUCTEMBbI OepeXIIMBOTO Orca

[TpakTuyeckas pabora,
MIPOMEKYTOYHAS ATTSCTAIIHS
B (hopme 3aueTa, IKCIIePTHOE
HaOJIFOIeHUE

Ymeem:

- IUIAHUPOBATb,
OpraHU30BaTh U MPOBOJIHTH
MEPOTPUSITHS TI0
peanu3aluy MPUHIIUIIOB

CocraBieHue 11aHa BHEPEHUS
MEPOTPUSTHIA 1O BHEAPESHHIO
CUCTEMBI OEpeXITMBOTO oduca u
parroHaIBLHOTO

[TpakTuyeckas padora,
IPOMEXKYTOUHAsI aTTeCTALUS
B (popMe 3aueTa, SKCIepTHOE
HaOmro1eHne

OepexIINBOro JIeNTOTIPOU3BO/ICTBA
MIPOU3BO/ICTBA;
MOJIb30BaTHCS
[IpakTuueckas pabora,
MHCTPYMEHTaMHU [TocTpoeHne MaTpuIbl «IIOTEPU-

OepeKJIMBOTrO MPOU3BO/ICTBA
B IpodecCuOoHaIbHON
JesTeNbHOCTH

HMHCTPYMEHTBI» OEpeKIMBOTO
oduca

[IPOMEKYTOYHAS aTTeCTaLsl
B (hopme 3aueTa, IKCIIePTHOE
HaOJIFOICHUE
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Kk OIOII-1II no cnenuaJbHOCTH

46.02.01 JoxymeHTAaIlMOHHOE O0ecreyeHue
yIpaBJieHHs U APXUBOBe/JIeHHE

PaGouasi nporpaMma JuCHMIJIMHBI

CI' 06. OCHOBBI ®UHAHCOBO TPAMOTHOCTH
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5. OBIIASI XAPAKTEPUCTHUKA PABOYEN IMPOIT'PAMMBI YYEBHOM
JUCHUIIVIMHBI

«CI" 06 OcHOBBI (hprTHAHCOBOM TPAMOTHOCTH)

1.1. leab 1 MeCTO TUCUMILVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM POrPaMMbl

Hens mucummumasl «CIT 06 OcHOBBI ()MHAHCOBOW TPaMOTHOCTH»: C(HOPMHUPOBATH Y
oOyJaromuxcsi 3HaHUsI U yMEHUs B 0o0iacTu (PUHAHCOBOM IPpaMOTHOCTH, HABBIKU W MPUMEHEHHUS B
npakTudeckoil npodeccruonansHol aearenbHocTd Jucnummuaa «CI' 06 OcHOBBI (hrHAHCOBOM
rPaMOTHOCTM»  BKJIIOYEHA B  00sA3aTENbHYK0 4YacTh  COLMAJIBHO-TYMAHUTApHOIO  LMKJIA
00pa30BaTeNbHOI POrpaMMBl.

1.2. HnarmpyeMble pe3yJbTaThbl 0OCBOCHUA TUCIHUIIJINHBI

Pe3ynbrarsl 0CBOCHMS JUCLHUILUIMHBI COOTHOCSTCS € IUIAHUPYEMBIMH PE3YJIbTaTaMU OCBOCHUS
00pa30BaTeNbHON NMPOrpaMMbl, MPEACTABIECHHBIMU B MaTpUlle KOMIETEHLIMH BbIMyCKHUKA (1. 4.3
OIIOII-IT).

B pe3ynbraTe 0cBOSCHUS NUCHUIUIMHBI O0yUYaIOUIHIICS TOJIKEH:

Koa OK, YMmerh 3HaTth
IIK
OK.03 aHAJTM3UPOBATh COCTOSIHUE (PMHAHCOBBIX | CTPYKTYPY CEMEHHOro Or0KeTa 1

PBIHKOB, UCIIOJIb3Ys Pa3InYHbIE
WUCTOYHUKY WHPOPMAITUH;

MIPUMEHSTh TEOPETUUECKUE 3HAHUS 110
(MHAHCOBOW IPaMOTHOCTH JIJIsi
MPAKTUYECKOU JICSITEIbHOCTH U
MMOBCEAHEBHOM XKU3HU;

3KOHOMHMKHU CCMBH,

JICTIO3UT U KPEIUT; HAKOTUICHUS U
UHQIIAIMS, POJTh ICTIO3UTA B
JUYHOM (PUHAHCOBOM ILIAHE,
MOHATHUS O KPEIUTE, €T0 BHIIBI,
OCHOBHBIE XapaKTePUCTUKU
KpeInTa, pOJb KPEANUTa B TUIHOM
(MHAHCOBOM ILIAHE;
pacueTHO-KacCOBBIE OTIEPALINH;
XpaHeHHe, OOMEH U MepeBOJ JICHET,
pa3IMYHbIE BUJIBI TUTATEKHBIX
CpeAcTB, GOPMBI TUCTAHIIMOHHOTO
0aHKOBCKOT0 00CITyKUBaHUS,
cdepbl IpUMEHEHUS Pa3IUnIHBIX
dbopm neHer;

COTIOCTABJIITh CBOM MOTPEOHOCTHU U
BO3MOKHOCTH, OIITUMAaJIbHO
pacnpenensaTb CBOM MaTepUalbHbIE U
TPYAOBBIE PECYPCHI, COCTABIIATH
CEMEHMHBIN OI0JKET M JIMIHBIA
(UHAHCOBBIN TIIaH;

rPaMOTHO IPUMEHSTH ITOJTyYEHHbIE
3HAHMA JJIA OLICHKU COOCTBEHHBIX
SKOHOMUYECKHX JIEHCTBUM B KaUECTBE
MOTpeOUTENsI, HAOTOTIATEIBIINKA,
CTpaxoBaTeJis, YIeHa CEMbHU U
rpakJaHWHA;

COLMAJIBHOE U TIEHCUOHHOE
o0ecrnieuyeHue: rocy1apcTBEHHAas
MEHCHOHHAs CUCTEMA,
(hopMupOBaHHE JTUYHBIX
MIEHCUOHHBIX HAKOTJICHUH;

aHaAJTM3UPOBATh U U3BJIEKATh
HH(pOpPMaLIHIO, KACAIOLIYIOCS JINYHBIX
(MHAHCOB, U3 UCTOYHUKOB PA3IMYHOTO
TUTIA ¥ ICTOYHUKOB, CO3/IaHHBIX B
Pa3JIMYHBIX 3HAKOBBIX CUCTEMAX (TEKCT,
tabnuua, rpaguk, AMarpaMma,
ayJMOBU3YaAIbHBIN PAI U 1P.);

BUJIBI IICHHBIX OyMar, orepamnuu Ha
PBIHKE LIEHHBIX OyMmar;

OLICHUBATh U IPUHHUMATH
OTBCTCTBCHHOCTD 3a pallUOHAJILHBIC
PEHICHUA U UX BO3MOXHBIC IMOCIICACTBUA

CTpaxOBaHHUEC U €T0 BUIBI;




JUTsE ce0s1, CBOETO OKPY)KEHUS U
o011ecTBa B LEJIOM.

HaJIOTH (TIOHSATHE, BUBI HAJIOTOB,
HAJIOTOBbIE BHIYETHI, HAJIOTOBAs
JIeKJIapanusi);

MIPABOBBIC HOPMBI JUISI 3AIIUTHI IIPaB
noTpeduTesneit GMHAHCOBBIX YCIIYT;
MPU3HAKH MOILICHHUYECTBA Ha
(MHAHCOBOM PBIHKE B OTHOIICHUH
(U3NIECKUX JTHIT

2. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI

2.1. Tpya10eMKOCTH OCBOEHUS TUCUMUILINHBI

. O0bem B B 1.4. B popme
HaumeHoBaHHe cOCTABHBIX YacTel JUCHUILINHBI
yacax | NpPaKT. NOATOTOBKH
Y4eOHbIC 3aHATHS 64 32
Kypcosas paboma (npoexm) - -
CamocTosTenpHas paboTta 8 -
[TpomexyTouHas arTectanus B hopme 3auema - -
Bcero 72 32




2.2. CoaeprkaHue AUCHUTUIMHBI

HaumeHnoBanue Copaepxxanue yueOHOro MaTepuaJa, 1abopaTopHble padoThI U MPAKTHYECKHE 3aHATHS, O0bem Koabt
pa3/1esioB U TeM caMocCTosiTeIbHAsA padoTa o0yuyalommxcst 4acos KOMIIeTeH
197071
1 2 3 4
PA3JIEJI 1 OCOBEHHOCTU ®UHAHCOBOI'O NOBEJEHUSA IIOTPEBUTEJIA 2 OK 3
Conepxxanue yueoHoro marepuana. [loBeaeHnue yenoBeka kak 00BbEKT IKOHOMUYECKOTO HCCIIET0BAHUS. 2
[Tpo6aemsl BocnpusTust nHGopmarn denoBekoM. CormanbHbie 23QPeKThl. DBPUCTHKH CYKICHUS
PA3JIEJI 2 PACXOJIbI YEJJOBEKA U JOXO/bl JOMOXO3SMCTBA 6
Conepxxanue yueOHoro martepuana Buzasl pacxonoB. Kmaccuduxamus pacxomo. OOsi3arenbHbIC 2
pacxonpl. Hamnoru, ymnaumBaemble (u3udeckumu jumamu B P®. Buabl 10X0J0B JTOMOXO3SHCTBA. OK 3
3apaboTHas miarta. J{oXoapl OT mpeInpHHUMATEIbCTBA.
IpakTnyeckue 3ausaTus JIbrorsl mo ymiare HajgoroB ¢ ¢usudeckux jui: HJIDJI, 3emenbHbiii HajOT, 4
MMYIIECTBEHHBIN HAJIOT, TPAHCIIOPTHBIN HAJIOT.
PA3JEJI 3 JUYHBIA BIOJI)KET U ®UHAHCOBOE IJTAHUPOBAHUE 6
Conepxxanue yueOHoro martepuana I[lonstue nuunoro Oroxkera. TexHOMOTHS BeIEHUS JUYHOTO 2
6romkera. CylecTByOIKe NporpaMMHbIe NPoAyKThl. OCHOBBI (PMHAHCOBOT'O TJIAHUPOBAHMSI. OK 3
IIpakTHyeckue 3aHATHA COCTABJICHHME JIMYHOrO OrOJKeTa, oOlleHKa ero OanaHca. [lmanupoBanue 2
cOepeXeHHH 1 COMOCTaBIEHNE UX CO CBOMMHU (PMHAHCOBBIMH LIEJISIMU.
CamocrositenbHasi padora. [lonck HambGonee onrumanbHoro IIO s BeneHMs JUYHOTO OIOJDKETA. 2
dopmynupoBaHue GUHAHCOBBIX Lieneil. OneHka notTpedHocTel B GMHAHCOBBIX pecypcax
PA3JIEJI 4 PACYETDI U IVIATEXHU 14 OK 3
4.1. Buasl nener | Conep:xxanue yueoOnoro matepuana Bussl nener. Kmaccudukamnus. Ksasuaensru. Kpunroaensru. 2
IIpakTuyeckue 3aHaTH CpaBHEHUE NMPEMMYIIECTB M HEIOCTATKOB HAJIWYHOW M O€3HaIM4HON (opMm 2
JIEHET
4.2. Texuuueckne | Conep:kanue yuye0Horo martepuasia I[loHsTHe (QHHAHCOBOrO MOIIEHHHYECTBA B c(epe pacyeTos. 4
npooJemMbl U QanpmmBoMOHeTHHYECTBO. Kpaxka naHHBIX BiajenblieB OaHKOBCKMX KapT. [lonydyeHue naHHBIX O
¢punancosoe BJIaJIeNIblIaX OAHKOBCKUX KapT OOMaHHBIM MyTeM
MomieHHH4ecTBO | [IpakTnueckue 3ansitusi CriocoObl OCYIIECTBIIEHUSI O€3HAIMYHBIX PACUETOB. DJIEKTPOHHBIE MIATEXKHbIE 4
NpH pacyeTax cpeactsa. [IpaBuiia 6€30macHOTO MOBEACHUS IPU IPOBEJICHUN
CamocrosiTesibHas padora. [loaroroBka MOKIaA0B MO BUAaM (UHAHCOBOTO MOIIIEHHMYECTBA B cdepe 2
pacueToB
PA3JIEJL 5 JAENO3UT 8 OK 3




Conep:xanue yuedOHOro marepuasia bank u 6aHkoBCKue AeTO3UTHL. Bubl 1eno3utoB. OCHOBHBIC YCIOBUS 4
JIETIO3UTHOTO J0roBOpa. AJIbTEpHATUBHBIE CIIOCOOBI BIJIOXKEHUS, POJCTBEHHBIE [0 COACPIKAHUIO C
0aHKOBCKUM JIETIO3UTOM.
IIpakTnyeckue 3ansituss O030p MpeIOKEeHUH Benymux OaHKOB mo jeno3utam. OTOOp HAMIydIInX 4
BapuaHTOB. lIHHOBallMOHHBIE IPOAYKTHI CTPAXOBAHUS KU3HU U 310POBbSL.

PA3JIEJI 6 ®OHJIOBBIE PBIHKHN 9 OK 3
Conep:xxanue y4yedHoro marepuana Ilonstue ppiHKa HeHHbIX Oymar. OCHOBHBIE CYOBEKTHI pPBIHKA 4
1IeHHbIX Oymar. IlenHble Oymaru — Bubl. BUJbl c1€10K € IIEHHBIMU OymMaramu.
MpakTuyeckue 3anatus OOnuranuu. Axiun. Bekcens. Pacuets. Mexanu3m paboTel GOHIOBON OHPKH. 4
CamocrositesibHas padora. [IpousBomnbie 1eHHBIe Oymaru. PabGora ¢ umHTepHeT-pecypcamu. O0630p 1
JMHAMUKY 110 BEIOpaHHOW IIEHHOH Oymare.

PA3JIEJI 7 KPEJIUTHI U 3AMBI 9 OK 3
Conep:xanue y4eOHOro martepuana Bujbl GaHKOBCKMX KpEeIUTOB JUIs (U3MUecKuX JuL. [IpuHIMIIEI 4
KpeauToBaHus. TunuyHble OlMOKY NpU UCHOIb30BaHUU KpenuTa. CoJiepskaHue KPeIUTHOrO JIOr0Bopa.
IIpakTuyeckue 3ansiTusa Kpeaurnas ucropus. JlocpoyHOe NOTrameHne Kpeaura. 4
CamocrosiTesbHas padoTa. AHaIM3 HHPOPMAIIUK 110 KPETUTHBIM ITpoayKTaM. KoJiekTopckre areHTCcTBa. 1

PA3JIEJI 8 CTPAXOBAHMUE 6 OK 3
Copepxanue yyeOHOro marepuaja CTpaxoBaHHE KaK METOJ yIpaBieHUs puckamu. MmymecTBeHHOE 4
cTpaxoBanue. JInunoe crpaxoBanue. CopepxaHue CTPaxoBOro J0roBopa.
IIpakTHyeckue 3aHsATHS Buapl MyIEeCcTBEHHOro cTpaxoBaHus. Mcnonp30BaHuE JUYHOIO CTPAXOBaHUS 2
JUISI 3aIIMTHI CBOMX JTOXOJI0B

PA3JIEJI 9. INEHCHUH 6
Copepxxanue yyeOHOro marepuana [leHcus — xommeHcauusi TPyAOBOTO J10XOa B TOCJI€ TPYAOBOM 2
nepuosi. OO0s3aTeNbHOE TEHCHOHHOE CTpaxoBaHMe. JI0OpOBOJbHOE TEHCHOHHOE CTpaxoBaHHE W
o0ecrneveHue.
IIpakTnyeckue 3auaTHsA OCHOBHBIE (DAaKTOPHI, BIUSIOLIME HA pa3Mep Oyayliel NeHCui o COLMaTbHOMY 2
CTpaxoBaHMI0. BO3MOXKHOCTH CTpaxoBOIro pbIHKA M0 (POPMHUPOBAHUIO AOMOJIHUTEIHHON EHCHH.
CamocrositenbHass pa0ora. CouuanbHble TapaHTHUM [0 TOJYYEHUIO IEHCHMM OT TIOCyJapcTBa. 2
HerocynapcTBeHHbIe TEHCHOHHBIEC (DOHTBI

PA3JIEJI 10 3AIIIMTA ITPAB NOTPEGUTEJIEN 6 OK 3
Copaepxxanue yueOHOro marepuasa Poib rocynapcTsa B 3aliuTe rnpaB noTpeduTeneil GruHaHCOBBIX YCIYT. 2
npaBa norpeduresneil. PUHaHCOBbIE MTUPAMUIBI
IIpakTuyeckue 3anaTusa [londop mpuMepoB HapylleHUs MpaB MOTpedOHuTenell (UHAHCOBBIX YCIYT M3 4
poccuiickux CMU

Bcero: 72




3. YCJIOBUS PEAJIM3ALIMY YYEBHOM JIUCLIVITIMHBI

3.1. MatepuajibHO-TEXHH4YECKOE O0ecrieueHne

Kabuner «CounuaabHO-3KOHOMUYECKAX OUCLHUIUIMHY», OCHAILIEHHBIM B COOTBETCTBUH C II. 6.1.2.1
oOpa3oBarenpHOM TporpamMmbl 1o creruanbHocTd  46.02.01  JlokyMeHTalimoHHOEe oOecredeHue
YIpaBJICHUS U apXHUBOBEJICHUE.

3.2. YyeOHo-MeTOoau4YECKOE 00ecreyeHme

3.2.1. OcHOBHbBIE MeYaTHbIE U/WJIH JIeKTPOHHbIE U3IaHUS
1. borpmamesckuii A. OcHOBBI (hMHAHCOBOW TpaMoTHOCTH: KpaTtkuii kypc / borpamesckuii A. —
Mocksa : Anbrinaa [Tabmumiep, 2019. — 304 c.
2. bocenko E.B. Ilpaktukym no muctuminae «OCHOBBI (PUMHAHCOBOM rpaMOTHOCTHY» / BoceHko
E.B. — BnanukaBka3s : CeBepo-OceTHHCKHIA TOCYAapCTBEHHBIN TeIarorn4eckuii HHCTUTYT, 2019. — 52 C.

JlonosiHUTeIbHBbIE HCTOYHUKH
1. 3sepeB B.A. Kak 3amuTuThCA OT MOIICHHHYECTBA HAa (DMHAHCOBOM pBHIHKE : IOCOOHE IO
¢dbunancoBoii rpamotHocTH / 3BepeB B.A., 3BepeBa A.B., Hukutuna JI.I1.. — Mocksa : Jlamkos u K, 2021.
—134c

2. UYymauenko B. OcHoBbl (mHAHCOBOW rpamMoTHOCTH: ydeOHoe mocobue / B. Uymauenko, A.
I'opsieB. — Mockaa. : [Ipocsemienue, 2019. — 272 c.

HNHTepHeT-pecypcesl
. Caiit banka Poccun: URL: https://www.cbr.ru.
. Caiit Acconmaruu poccuiickux 6ankos: URL: https://www.arb.ru.
. Caiit Beaymmx koMmmepueckux 0ankoB Poccuun: URL: https://www.banki.ru.
. Caiit HOBOCTEIi O CTpaxoBOM pbIHKE: hitps://www.insur-info.ru.
. Caiit Pocniorpeonanzopa: URL: http://rospotrebnadzor.ru.
. Caiit Ciryx0b1 purancoBoro omoyacmena: URL: https://arb.ru/b2c/abuse.
. Caiit «O06m1ecTBO 3amuThl npas nmotpedureneii»: URL: http://ozpp.ru.
. Caiit «®unllorpe6Coro3»: URL: http://www.finpotrebsouz.ru.
. Caiit «Coro3 notpedureneii Poccuiickoit ®eneparuu (CITP®D)»: URL: http://www.potrebitel.net.
0. Pelituarosoe arearctBo «kcnept»: URL: http://www.raexpert.ru.
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4. KOHTPOJIb I OLIEHKA PE3YJIbTATOB OCBOEHUS YUEBHOU JIMCIIATIJIMHBI

Pe3yabTarsl 00yyeHus

ITokxa3aTen 0oCBOEHHOCTH
KOMIIeTeHI M

MeToabI OIIEeHKH

3naem:

CTPYKTYPY CEMEUHOI0
Oro/KeTa ¥ SKOHOMHUKHU
CEMbH;

3HaHME MTOHIATHE U CTPYKTYpPBI
JMYHOTO U CEMEHHOTO OI0/KeTa,
OCHOBHBIX HCTOYHHUKOB
HOTMIOJHEHHSI CEMEHHOTO Oro/KeTa

YcTHBIM Onpoc, JOKIAbI,
COOOIICHUS, TPOMEKYTOUHAS
aTTecTalus B BUJE PEIICHUS
CUTYallMUOHHBIX 3a/1a4

JIENO3UT U KPEIUT;
HAKOIUICHUS U MHQIISIIIHS,
pOJIb JICTIO3UTA B TUYHOM
(hMHAHCOBOM ILJIaHE, TTOHSTHS
0 KpeIuTe, €ro BHIbI,
OCHOBHBIC XapaKTEPUCTUKH
KpeJIuTa, POJb KpeauTa B
JUYHOM (PUHAHCOBOM ILIAHE;

3HaHuE SKOHOMUYECKOH CYITHOCTH
JIeTIO3UTa U KPelInTa,

g depeHmanus BUIOB JIETO3UTOB
Y KPEIUTOB B 3aBUCUMOCTHU OT
YCJIOBHI1; BBIJICICHHE OCHOBHBIX
napaMeTpoB KPEIUTHOTO JOTOBOPA

YcTHBIM Onpoc, JOKIAbI,
COOOIICHNUS, TPOMEKYTOUHAS
aTTecTalys B BUJIC PCIICHHUS
CHUTYAIIMOHHBIX 3224

pacueTHO-KaccoBbIE
orepaluu; XpaHeHue, oOMeH
U TIEPEBOJ IEHET, Pa3JInYHbIE
BUJIbI TUIATEKHBIX CPEJICTB,
(bopMBI IUCTAaHIIMOHHOTO
0aHKOBCKOT0 00CTy)KMBaHUS,
cepbl IpUMEHEHUS
pa3auyYHbIX (POPM JEHET;

Brinenenne BuaoB u popm
MJIATE)XKHBIX CPEJICTB; 3HAHUE
Croco00B OCYIIECTBICHUS
OC3HaTUYHBIX PACUETOB,
OTpeJIeTICHUE TUTATSKHBIX CHCTEM;
3HaHue (HOpM AUCTAHIIMOHHOTO
0aHKOBCKOTO 00CITy>KUBaHUS

YcTHBIM Onpoc, JOKIAbI,
COOOILIEHUS, TPOMEKYTOUHAS
arTecTalusa B BUAC pCHICHUSA
CUTYallMOHHBIX 33]a4

COIMATILHOE U IEHCHOHHOE
obOecrieueHue:
roCy/1IapCTBCHHAS
MMEHCHOHHAS CUCTEMA,
(dbopMUpOBaHHE JTHYHBIX
MMEHCHOHHBIX HAKOILJICHMIA;

3HaHNEe OCHOBHBIX BUIIOB
COIMAJILHOTO CTPaXOBaHUS U
COIMAJITLHBIX BBITLIAT;
nuddepeHanys BUIOB IEHCHH 1
HMCTOYHUKOB UX (hOPMHUPOBAHHS

VYceTHBIT onpoc, permenue
3a/1a4, JOKJIaabl, COOOIIEHNS,
MMPOMEKYTOUHASI aTTECTAIIHS B
BU/JIE PEIICHHS CUTYallHUOHHBIX
3a7a4

BUABI ICHHBIX 6YMaF,
OIn€pali Ha PbIHKEC HCHHBIX

Oymar;

Brigeaenre 0OCHOBHBIX BUIOB
[IEHHBIX Oymar, 3HaHUE OCHOB
MIPOBEJICHUS OEPAIHiA C TICHHBIMU
Oymaramu Jutst GU3HIECKUX JIUIT

Pemenne 3amay, mOoKIaIbI,
COO0O0IIeHNs, TPOMEKYTOYHAS
arTecranuda B BUIC peHIeHI/IH
CI/ITyaHI/IOHHBIX 3a1a4

CTPaxOBAaHHUEC U €r0 BUJBI,

CriocoOHOCTb UCTIOIB30BAHUS
CTpaxoBaHMs IIPU YIIPABJICHUN
pUCKaMU 1OMOXO0351CTBa;
BbI/I€JICHHE HEOOXOIMMBIX BUJIOB
CTpaxOBaHMsI JIsl 3aIUTHI
HUHTEPECOB

YCTHBIN onpoc, TOKIaIb,
COOOIIECHHUS, TPOMEKYTOUHAS
aTTeCcTaIys B BUJIE PEIICHHUS
CUTYaUMOHHBIX 3a1a4




HaJIoru (HOHSITI/IC, BH/bI
HaJI0IroB, HAJIOI'OBBIC BbIYCTHI,
HaJIoroBas JeKiapanus);

Ha ,Z[OMOXO351171CTBO, BBIJACIICHUC

NpU OPUHATHHA (PUHAHCOBBIX
peleHuit

OmnpeneneHye HalOrOBOM Harpy3Ku

HAJIOTOB, 00S3aTENIBHBIX K yIJIaTe

YcTHBINM Onpoc, JOKIAbI,
COOOIIECHNUS, TPOMEKYTOYHAS
aTTecTalys B BUJIC PEILICHUS
CHTYallMOHHBIX 337134

IPaBOBBIC HOPMBI JJIS
3aIIMTHI IPaB MOTpeOUTENEH
(MHAHCOBBIX YCIYT;
MPU3HAKH MOIIICHHUYECTBA
Ha ()MHAHCOBOM PBIHKE B
OTHOIIECHUU (PU3NIECKUX JTHI]

y4eTOM 3HaHHi 0 mpaBax

KOH(JIMKTOB C MOCTABIIUKAMH
(UHAHCOBBIX YCIIYT

[TpunsaTrHe GUHAHCOBBIX pEIICHUN C

oTpeduTeneil, yYMEHUe pelieHus

YcrTHbIN onpoc, JOKIaIbI,
COOOIICHUS, TPOMEKYTOUHAS
aTTeCTalus B BUJIC PEIICHUS
CUTYAIIMOHHBIX 33]1a4

Ymeem:

aHaM3upoBaTh cocrostaue | COop, 00paboTka W  aHamW3 | YCTHBIM  ONpOC,  JOKJIAIBI,
(UHAHCOBBIX PBIHKOB, | HH(OPMALIUY TPECTABICHHON Ha | COOOIICHUS, MPOMEKYTOUHAS
UCTIOJB3YS pa3IUYHbBIC | caiTax (PMHAHCOBOTO PEryJsTOpa | aTTeCTallis B BHJE PEIICHUS

HCTOYHHMKHU I/IH(i)OpMaI_II/II/I;

1 aHAJINTHYCCKHX OpraHHSaHHﬁ.

CUTYAIMOHHBIX 3a1a4

IIPUMEHATHh TeopeTudeckue | Pacuer PE3YABTUPYIOIIMX | YCTHBIA  ONpPOC, JTOKJIALBI,
3HaHUS 10 (UHAHCOBOM | MOKa3aTeNel 1Mo  Jeno3uraMm, | COOOLIEHHs, pelieHHe 3a/ad,
IPAaMOTHOCTH JUISL | KpeuTaMm, JOX0ly HEHHBIX OyMar, | IpoMeXyTouHasi aTrTecTanus
IIPaKTUYECKOU J0X0/1aM u pacxonaMm | B BHJIE peleHus
NEeSATEIbHOCTH U | TOMOXO035MCTB, HAJIOTaM CUTYallMOHHBIX 33J1a4
IIOBCEIHEBHOM JKU3HU;

COIOCTAaBIIATH cBou | CocraBiieHue JIMYHOTO OrOJKETa, | YCTHBIM  ONpoC, JOKJIAbI,
noTpeOHOCTH U | BBIABIICHUE pe3epBOB JUIs | COOOLIeHHUS, pelieHue
BO3MOXXHOCTH, ONTHUMAaJIbHO | POPMUPOBAHNS MHBECTUIIMOHHBIX | CUTYallMOHHBIX 3az1ay,
pacrpeneinsarhb CBOHU | cOepeKeHM, yMEHNE TOCTPOSHHE | TPOMEXYTOUHAsT aTTecTalus
MaTepuaabHble U TPYAOBbIE | (GPMHAHCOBBIX IJIAHOB B BHJIE peuenus
pecypchl, COCTAaBJIATh CUTYallMOHHBIX 3aJ1a4
CeMeWHbI  OHIKeT U

JUYHBIA (PMHAHCOBBIN IJIaH;

rPaMOTHO NPUMEHSATh
MOJYYEHHBIE 3HAHUSA IS
OLICHKH COOCTBEHHBIX
SKOHOMUYECKUX JICUCTBUI B
KauyecTBe norpedurens,
HaJ0roIlIaTeIIbIINKA,
CTpaxoBaresi, YWieHa CeMbH
Y TpaKJIaHWHA;

CobmrofileHue  OCHOBHBIX  HOPM
HaJoOroBOro u  (UHAHCOBOTO
3aKOHOJATENIhCTBA

YCTHBIM  ONIPOC,  TOKJIAZBI,
COOOIIEHUsI, peIIeHue 3ajad,
MIPOMEKYTOUHAs AaTTECTALMS
B BH]IC peuieHus
CUTYaITMOHHBIX 33]1a4

aHaJIN3MPOBATh U U3BJIEKATH
uH(popMaIHnIo,

KacaroIIyrocs JUYHBIX
(UHAHCOB, W3 HMCTOYHUKOB
Pa3IUYHOTO TUIA u
WCTOYHHUKOB, CO3JIaHHBIX B
Pa3IUYHbBIX 3HAKOBBIX
cuctemMax (Tekct, TabiuIa,
rpaduk, yarpaMmma,

ayTUOBU3yaAJbHBIA PSIA  U
ap.);

Hcnons3oBaHnue MarepuaioB U3
MH(OPMALIMOHHBIX HCTOYHUKOB B

TEKCTOBOH, uQpoBon u
rpaduyeckoit dopmax JUTSt
MOHUMAaHHUS OCHOBHBIX
SKOHOMHUYECKUX TEHICHIMHA |
(hopMupoBaHHUS (bUHAHCOBBIX
IJIaHOB

YCeTHBIE  ONIPOC,  JOKJIAJBI,
COOOIIIEHNUs, TPOMEXKYTOUHAS
aTTecTalusi B BUJE PEIICHHS
CUTYaITMOHHBIX 33]1a4




OIICHUBAaTh H TPUHUMATh
OTBETCTBCHHOCTH 3a
palMoOHAIbHBIC PEIICHHUS U
X BO3MOKHBIE
MOCJIEACTBUSA s cels,
CBOETO OKPY>KEHHUSI 31
00IIeCTBA B IICJIOM.

YMeHue o1eHHUBaTh MOCIEICTBUS
IIPUHUMAEMBIX (rHAHCOBBIX
[S11(S31%178

YCeTHBIM  Ompoc,  JOKJIAIbI,
COOOIICHUS, TPOMEKYTOUHAS
aTTeCTaIlusl B BUJEC PEIICHHS
CUTYaIlMOHHBIX 3a/1a4
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COJEPKAHHE

. OBIIASI XAPAKTEPHCTHKA PABOYEI ITIPOTPAMMEI
YYEBHOM JUCLUAILIUHBI

. CTPYKTYPA U COJEPKAHUE YYEBHOM
JTUCHUIINHBI

. YCJIOBUA PEAJIM3AIIMA YYEFHOM JUCITATLIIMHBI

. KOHTPO.JIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
YYEBHOU JUCIIUITJIMHBI



1. OBIIAS XAPAKTEPUCTUKA PABOYEM [TPOT'PAMMBI
YUYEBHOU JUCHUIIIINHBI
«OII. 01 DxoHOMHKA OpraHU3aIHN»

1.1. MecTo AucuMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM NIPOrPaMMBbI:

VYuebnas mucrumiuHa «OIl. 01 DxoHOMHKa opraHM3alMu» SBISETCS 0043aTEIbHON YacThIO
oowenpogpeccuonanvrnoco yuxaa OIIOII-IT B coorBerctBUMm ¢ PI'OC CIIO mo 46.02.01
JIOKyMEHTAIlHOHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEACHUE

Oco6oe 3HaueHKE TUCHIUILTMHA UMeeT TIpu hopmupoBanun u pazputuu OK 02, OK 03.

1.2. Heap u niiaHupyeMblie pe3yJibTAThl 0CBOEHUS AU CUMIJIMHBI:

B pamkax mnporpamMmbl y4eOHOW AMCHUIUIMHBI OOYYalOIIMMHUCA OCBAaWBAIOTCA YMEHUS

Y 3HaHUSA
Kon JlMcuuIuIMHapHble Pe3ybTaThl
OK, TIK YMenus 3HaHus
OK 02, pacCYUTHIBATh 110 IPUHATON OCHOBHBIE MUKPO- U
OK 03 METOJI0JIOTUH OCHOBHBIE MaKpO3KOHOMHUYECKHE KaTErOpUu U
HKOHOMHUECKHUE MT0Ka3aTeIn 1oKa3aTesu, MeTObl UX pacueTa
JESITeTbHOCTH OPTaHU3aIIH

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIIUILINHBI
2.1. O0beM y4eOHOIi TMCHUIIMHBI U BUABI Y4eOHOIi padoThl

Bua y4eOHoii padoThI O0BeM B yacax
O0bem o0pa3oBaTeIbHON NPOrPaMMbl Y4eOHOM 1M COHMIIJIMHBI 90

B T.4. B (hopMe NPAKTHYECKOH MOAT0TOBKH 18

BT. U.:

TEOpETUIECKOe 00yIeHne 36
MPaKTUYECKHUE 3aHATUS 18
Camocmosmenvnas paboma 36
IIpomeskyTouHasi aTTecTanus popme 3a4eTa -




2.2. TemaTHYecKHH NJIAH U coJlep:KaHue YUeOHOH THCUMILINHBI

HaumeHoBanue Coaepsxanue yueOHOro MaTepuaJia i (popMbI OPraHM3al UM AeATEJIbHOCTH Oo0bem, akan. u/ B Konmbt
pa3neyioB U TeEM oﬁyqamumxca TOM 4YHUCJ]IC KOMIIeTeHIIUi,
B opme ¢dopMmupoBanuio
NPaKTHYeCKOH KOTOPBIX
MO/ITOTOBKH, crnoco0cTByeT
aKkaj. 4 3JIeMEHT
NporpaMmsl
Pa3gesn 1. Opranusanusi, oTpacib B YCJIOBUSIX PIHKA
Tema 1.1 Conep:xanue
Opranusanus — Otpacip B cucTEME PHIHOYHOW SKOHOMUKU: TIOHATUE OTPACIU IKOHOMUKH,
OCHOBHOE 3BEHO BU/JIbI OTpacIieil, acrekTsl ux pazputus. [IpeanpusTie kak couuagbHO-
IKOHOMUKH HKOHOMHUYECKasi CHCTEMA, BUBI IIPEATIPUATHH, OCOOCHHOCTH UX OK 02. 03
(bYHKIIMOHUPOBAHUSL.
CamocTosiTesqibHasi paboTa 00y4yarommxcst
Beinonnenue uccnenoBarenbckoi paboTel 1o Teme «COBpEMEHHOE COCTOSIHUE U
IIEPCIEKTHUBBI PA3BUTHS OTAEIBHBIX OTPACIEN SIKOHOMUKH
Tema 1.2 Conep:xkanne
Ipeanpuauma- [IpennpuHUMAaTeIbCTBO — OCHOBHOM BHJ] SKOHOMHUYECKOU IESITENTLHOCTH B
TeJIbCTBO H YCIIOBHSX pbIHKA. BBl IpeAIPUHUMATENIBCKON ACATEIBHOCTH, €€
OpPraHM3aloOHHO- OCOOEHHOCTH.
npaBoBbie popmMbI B ToM uncie mpakTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT OK 02. 03
opraHu3anui [TpakTrueckoe 3anstue Ne 1 '
Opranu3anroHHO-IPABOBbIE (POPMBI XO31HCTBOBAHUS
CamocrosiTeqbHast padoTa 00y4YaroIMXCs:
AHanuTtnueckas padota o teme «OpraHuzalioHHO-IIPABOBbIE (POPMBI
XO351ICTBOBAHUS»
Pasnen 2. MarepuajibHO-TeXHHYECKasi 0232 OpraHu3aluu
Tema 2.1 Copnep:xkanne OK 02. 03
OcHoBHBIE cpeacTBa IlonsiTHE, COCTaB M CTPYKTYpa OCHOBHBIX CPEACTB. BHIBI CTOMMOCTH. '
OpraHM3anuu M3HO0C 1 aMOpTH3aLKsi OCHOBHBIX CPEJCTB.




ITokazarenu cocTosHUSA U 3PPEKTUBHOCTH UCIOIb30BAHUS OCHOBHBIX
cpeacts. [yt noBsienus 3pPpEeKTUBHOCTH UCTIONB30BAaHMSI OCHOBHOTO
KalluTaJIa.

B ToMm uncie mpakTHYECKUX 3aHATHI M J1a00PaTOPHBIX PpadoT

[IpakTuueckoe 3ansatue Ne 2
Pemrenue 3a1a4 Ha pacueT aMOPTU3aLMOHHBIX OTUYUCICHUN U TTOKa3aTesnei
3¢ (EeKTUBHOCTH UCTIOIH30BAHMSI OCHOBHBIX CPEJCTB.

CamocrosiTesibHast pa6oTa 00y4alOUIUXCH:
CamMocTosTeIbHOE U3yUeHUE TEMbI «ApEeH/Ia, TU3UHT, HeMaTepruaabHble aKTUBbI»
Y COCTaBJICHHE KOHCIICKTA 110 BOIPOCAM

Tema 2.2
O6GopoTHbIe cpencTBa
OpraHu3anuu

Copnep:xkanne

OO6opoTHbIe CpeacTBa: OHATHE, COCTaB U cTPyKTypa. Kinaccupukarms
00OPOTHBIX CPEICTB.

[Toxazarenu 3 PeKTUBHOCTH UCIIOIL30BaHUSI OOOPOTHBIX CPEJNICTB, CIIOCOOBI
HYKOHOMHH PECYPCOB, SHEProcOEperaroIre TEXHOIOTUH.

B Tom uncie npakTHYECKUX 3aHATHIA M J1a00PATOPHBIX PadoT

[IpakTnueckoe (KOHTpOJIbHOE) 3aHATHE 110 pasnerny Ne 3
Pacuet amopTu3anuu u nokaszareneit 3ppeKTHBHOCTH UCTIOIb30BAHUS
MaTepI/IaJ'II)HO-TeXHI/I'-IGCKOI\/JI 0asbl opraHmu3alvin

CamocrosiTeqbHast padoTa 00y4arOIIMXCH:

CamocrosaTenbHOE H3y4E€HUE U COCTABICHNE KOHCIIEKTa 1o Bomnpocy «llytu
NOBBIIIIEHUS 3((HEKTUBHOCTH UCIIOIB30BAHUS OOOPOTHBIX CPEACTB
OpraHu3aLun»

OK 02. 03

Tema 2.3
KanutaabHble
BJIOKEHHS H X
3¢ PeKTUBHOCTH

Conep:xkanne

I/IHBeCTI/IIII/II/I W KaITUTAJIBHBIC BIIOXKCHUA: ITOHATHEC, HA3HAYCHUEC, CTPYKTYpaA.
[Mokazarenu 3pPEeKTUBHOCTH KAITUTAIBHBIX BIOKEHUIH U METOJTUKA UX
pacuera.

CamocrosiTeqbHast padoTa 00y4YaroIMXCs:
Nzyuenue ornenpHbIx cTaret @3 «O0 MHBECTUIIMOHHOM eaTenbHOCTH B PD,
OCYIIECTBIIIEMOI B ()OpME KAMUTAIBHBIX BIOKEHUN»

OK 02. 03

Pa3gea 3. Kaapsel u onJiata Tpyia B OpraHu3alnum

\ Conep:xanue

OK 02. 03




Tema 3.1 Kaapsl
OpPraHM3aunu 1

ITokaszarenu nBUYKEHUS KaJpOB HA NPEIIPUITHH.

Ka,I[pBI opranm3alvu, UX COCTaB U YUCT. BI/II[BI YHUCJIICHHOCTH pa6OTHI/IKOB.

HpOI/I3BOI[I/ITeJ'IBHOCTB Tpyaa pa6OTHI/IKOB. Ilokazarenu n CANHUIbI
N3MCPCHUS NPOU3SBOAUTCILHOCTU TPYAQA, IIYTH €€ NOBLIIICHUS.

NMPOU3BOAUTEILHOCTD | B TOM uMc/Ie NPAKTHYECKHUX 3aHATHH U J1a00paTOPHBIX padoT
Tpyaa [Ipaktuueckoe 3anstue Ne 4
Pemenue 3a1a4 Ha pacuer rokasaresaei ABUKEHUS KaJpoB U
MPOU3BOJUTENBLHOCTH TPYAA.
Tema 3.2 Conep:xkanme
Opranusanus TapudHas cucrema u ee JIeMEHTHI.

OoIJ1aThl Tpyaa

CDOpMBI " CUCTEMBI OILIATHI TPYA4d, UX NPCUMYILICCTBA U HCAOCTATKHU.
OCHOBHBIE 3IIEMEHTHI U IMPUHIMUIIBI IIPEMUPOBAHUA

dopmuposanue (HoHa oruIaTel Tpyna opranusanun. lltarHoe pacnucanue.

B Tom uncie npakTHYEeCKUX 3aHATHI M J1a00paTOPHBIX padoT

[TpakTrueckoe (KOHTPOJIBHOE) 3aHITHE 1O pazaery Ne 5
Pacuer cTpykTyphl KaJipoB, IPOU3BOAUTEILHOCTH TPYAa U 3apadOTHOM
TJ1aThl

CamocTosiTeqibHasi padoTa 00y4yarommMXxcs:
CamocTosiTeIbHOE U3yUE€HHUE U JJOTIOJTHEHUE KOHCTIEKTa 10 TeMe «DopMbl U
CUCTEMBI OIJIaThl TPYAA».

Brinonaenue pacd€THOI'O 3a/ITaHUs 110 TECME «cDOpMBI N CUCTCMBI OILIATHI TPYAa».

OK 02. 03

Pa3nen 4. Pe3yabTarsl

IKOHOMMYECKOM NeATeJbHOCTH Opraumsanuu

Tema 4.1
CebecToUMOCTEL

NPOIYKIIUH

Conep:xkanne

[Tonsatue cebecTOMMOCTH MPOAYKIIMH, €€ BUAbI. CMeTa U KaJIbKYIISAIH,
METOJIMKA COCTABIICHHUS.

B ToM 4mciIe NpakKTHYeCKUX 3aHATHI M 1a00pPaTOPHBIX padoT

[IpakTnueckoe 3ansTue Ne 6
Pemenue 3a1a4 Ha cOCTaBIEHNE CMETHI M KAIBKYIISAIIUNA CE0€CTOMMOCTH

MPOIYKIIUU

CamocTosTeqbHas1 padoTa 00y4yarommMXxcs:
CamocrosaTenbHOE U3yUYeHHUE U cocTaBleHne cxeMbl «Kimaccupukarys
cebeCcTOMMOCTHY

OK 02. 03

Conep:xkanue

OK 02. 03




Ilena: mousTue, BUAbI, PyHKIUU.

CrpyKTypa pO3HUYHOU LIEHBI, €€ OCHOBHBIE AIEMEHTHI U UX
XapaKTEePHUCTHKA.

B ToMm unciie npakTHYeCKUX 3aHATHH M J1a00PaTOPHBIX PadoT
[IpakTrueckoe (KOHTpoJbHOE) 3aHsaTHE No 7

Pacuer cebecTOMMOCTH MPOAYKIIMH U 1IEH

CamocTosiTeqbHast padoTa 00y4YarOIIMXCS:

CamocTosTenbHOE U3yUYEHHUE U COCTABIEHUE KOHCTIEKTa «MexaHu3m
11eHooOpa3zoBaHusl. LleHoBasi NOJUTHKA OPraHU3aALUNy.

Tema 4.2 Ilena u
eHoo0pa3oBaHue

Tema 4.3 lIpuobuib 1 | Conep:xxanue

PeHTa0e/IbHOCTD [TpuGsns: moHsTHE, BUIBL, opMHupOBaHUe. Pactipenenenue u
OpraHu3anuu UCIIOJIb30BAaHHE PHOBLIM Ha IPEATIPUSTHH.

PenTabenbHOCTD — MoKa3arenb 3PPEeKTHBHOCTH pabOThl OpraHU3alUH.
Bunpl 1 nokaszarenu pentadenbHocTH. [1yTH noBelmenus npudbUM U
peHTA0ETTLHOCTH.

B TOM YHc/Ie MPAKTHYECKUX 3aHATHI U J1a00paTOPHBIX padoT OK 02. 03
[IpakTnueckoe 3anstue Ne 8

Pemienue 3aj1a4 Ha pacyeT pa3aHMyHbIX BUJOB IPUOBLIH
[IpakTnueckoe (KOHTpOJIbHOE) 3aHATHE 110 pasnerny Ne 9
Pacuet nmpuOBLIN U peHTA0ETbHOCTH
CamocrosiTeqbHas padoTa 00y4arOImMXCs:

Pemrenue cuTyalrimoHHBIX 33124

Bcero:




3. YCJIOBHUSA PEAJIN3AIIMA YYEBHOW JUCIHUTIIUHBI

3.1 JIns peanmuzanuud TpOTpamMMbl YIeOHOH TUCIUIUIMHBI TPETyCMOTPEHBI CIEIYIOIINE
CIEIHAIIbHBIC TIOMEIICHUS:

Kabuner «ConualbHO-5KOHOMHYECKUX W YIPABJICHYECKUX IUCIMILIAHY», OCHAICHHBINA B
cooTBeTcTBMM ¢ 1. 6.1.2.1 oOpa3oBaTenbHOM TmporpaMMbl 1o crenuainbHocTH  46.02.01
JloKkyMeHTaIMOHHOE 00eCTIeYCHNE YIIPABICHUS U apXHBOBE/ICHUE.

3.2.1. OcHOBHBIE IEYATHDbIE H YJIEKTPOHHbIE U3IAHUS

1. ®punman A. M. DxoHOoMuKa opranusanuu. [IpakTukym : yaeOHoe mocodue. — (Cpennee
npodeccuonansHoe obpasoBanue) / A.M. @punman. - Mocksa : Uudpa-M, 2020. - 180 c. - URL:
https://ibooks.ru/bookshelf/373410/reading.

2. Yeuesunpina JI. H. DxoHomuka opranuzanuu : yuebHoe nocobue / JI. H. UeueBuipina, E.
B. Xauagypoga. - Poctos-Ha-Jlony : @enukc, 2020. — 382 c.

3. Upanunoa C. B. Dkonomuka opranmzanuu : ydeOHoe mocobue mna CIIO / C. B.
WBanunoBa. — 2-e u3n. — Caparos : [IpodoOpazosanue, At [lu Op Meaua, 2018. — 152 ¢c. —
ISBN 978-5-4486-0358-7, 978-5-4488-0204-1. — TekcT : 37€KTPOHHBIN // DIEKTPOHHBIH pecypc
uudposoit  obpazoBarenbHor  cpeast  CIIO  PROFoGpazoBanme : [caitit]. — URL:
https://profspo.ru/books/77010

4. Macnesuu T. [1. DxoHomuka opranmzanuu: YueOnuk i 6axanaspos / T.I1. MacneBuu. -
Mocksa : Jamkos u K, 2019. - 330 c. - URL.: https://ibooks.ru/bookshelf/359628/reading.

5. Teprbiunuk, M. M. DxoHOMHUKa opraHu3anuu : yueOHMK W mpaktukym ans CIIO :

PEKOMEH/I0BaHO Y4eOHO-METOAMUYECKUM OT/IEJIOM CPEIHEro MpodeccuoHanbHOro oopasosanus / M.
. Tepreimnauk. — Mocksa : FOpaiit, 2021. -631 c.

3.2.2. /lonoJHUTEJIbHbIE HCTOYHUKH

1. http://www.vuzlib/net - SxoHomMuKO-TIpaBoBas OUOIUOTEKA

2. http://eup.ru — Hay4Ho-0Opa3oBaTenbHblii TOpTal DKOHOMHUKA W YIpaBJICHHE Ha
OPEANMPUATHSIX

3. WWW.ECONOMICUS.IU — DKOHOMHYECKHT 00pa30oBaTeIbHBIN pecypc

4. http://lib.rin.ru — snexkrponnas 6udanoreka RIN.RU

5. http://www.public.ru — snextponnas 6ubnmmoreka CMU

6. http://lib.isea.ru — nayunas 6ubnmuorexa bI'Y

7. http://www.gks.ru — odpunmanbshsiii caiit I'ockomcrara Poccun

8. http://lib - catalog.isea.ru — siexkrponusIii KaTamor oudauorexku bI'Y


https://ibooks.ru/bookshelf/359628/reading

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOM JUCHUILINHBI

PesyabTaTsl 00yyeHus

OcHOBHbBIE OKA3aTeN
OIIeHKH pe3yJibTaTa

MeToabl oIeHKH

[lepeueHb yMeHHMi, OCBAaMBAEMBIX B pAMKAX JUCLIUIUIMHBI

PaCCUUTBIBATD 110 HpPIHHTOfI
METOJ0JI0TMHM OCHOBHBIC

O9KOHOMMHYECCKHE ITOKa3aTCIn
ACATCIIbHOCTU OpraHru3allnun

Pacuer BbIpyuKH,
ce0eCTOMMOCTH MPOIYKIIUH,
3apIuiaThl, IeH, TPUOBLTH 1
pEeHTa0ETHbHOCTH

DKcrepTHas OlEeHKa
PEe3yIbTaTOB BBIMOJIHEHUS
MPAKTUYECKUX PabOT, YCTHBIM
OIpOC, TECTUPOBAHUE,
npoBepka BeinosiHeHus CPC,
MIPOMEKYTOUHASI ATTECTALIMS

Hepequb 3HaHHﬁ, OCBAMBACMBIX B PaAMKaX TUCIHUIIJIMHBI

OCHOBHBLIC MHUKPO- 1
MAaKpOSKOHOMHNYCCKHEC
KaTCropmuu 1 1oxKa3arciiu,
MCTOJbI UX pPacyCTa

3HaHue cocTaBa ce0ECTOMMOCTH
NPOYKIIUHU, UCTOYHUKOB
J0X0/1a, BUAOB IPUOBUTH U
peHTa0EeIbHOCTH U METOAUKH
WX OTpE/ICICHUS

TectupoBanue, yCTHBIN OIpocC,
npoBepka BbinosineHust CPC,
9KCIIEPTHOE HAOIIOACHHE,
MPOMEXKYTOUHAsl aTTECTALIUS
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6. OBIAS XAPAKTEPHCTHKA PABOYEH ITPOTPAMMBI YYEEHOH
JIACITATITHHBI

«OIIIl 02 MenemxMeHT»
1.1. Heab 1 MeCTO AMCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Henp aucuumansasl «OIIL 02 Menemkment»: (GOpMUpPOBaHUE MPOQPECCUOHAIBHBIX 3HAHHM
TEOPETUUYECKHX OCHOB COBPEMEHHOIO MEHE)KMEHTA, KOHKPETHbIX (OpM, METOJIOB H CpPEICTB
COBPEMEHHOT0 YIpPAaBJIEHUs, OOIIEr0 CTPATErHUYeCKOro MBIIUICHUS W KOHKPETHBIX MPAKTHUYECKUX
YIPaBIECHYECKUX HABBIKOB, CIIOCOOHBIX CYIIECTBEHHBIM O0pa30M MOBBICUTH MPOU3BOJUTEILHOCTD
TPyZa COTPYAHUKOB U 3()(HEKTUBHOCTH ACATEIIEHOCTH OpPraHU3aIHH.

Hucuunmuaa  «OIIL 02  MeHHeKMEHT»  BKJIOYEHA B 00sA3aTENbHYIO  4acTh
obmenpodeccuonanpHoro mukina OIIOII-IT B coorBerctBun ¢ ®I'OC CIIO mo crnenuanbHOCTH
46.02.01 loxymeHTallMOHHOE 0OecTIeueHNE YIIPABICHUS U apXUBOBE/ICHUE.

1.2. Ilnanupyembie pe3yabTaThl 0CBOEHHUS THCIUTLIUHBI

B paMKax IIpOorpaMmbl y‘Ie6H0ﬁ JUCHUITIIMHBI O6y‘IaIOH_[I/IMI/ICH OCBAauWBArOTCId YMCHUSA U

3HAHUA
Kon JucuunimHapHbie pe3ylbTaThl
OK, IIK
YMenus 3HaHus
CJICZIOBATh MPUHIIAIIAM YIIPABJICHUS; XapaKTepHBIC YePTHI COBPEMEHHOTO
yIPaBJIATh KOHPIUKTAMH U CTPECCaMU | MEHEJDKMEHTA,
B IIporiecce nmpodeccHoHaNbHOM
[IeSTETbHOCTH, (GyHKIMY MEHEDKMEHTA,
CYIIHOCTh U OCHOBHBIE JIEMEHTHI
TUIAHUPOBAHMS,
CrocoObl MOTUBALIUU K TPYAY;
YCTaHABJIMBATH )KU3HEHHBIE TJIAHBI; OpTaHU3aIMOHHBIE CTPYKTYPHI
OK 01 000CHOBAThH BBIOOP HEOOXOIUMOIA YIPABJICHHUS;
OK 02 nHGOPMAIIHUH /ISl BBITIOJTHEHUS
K 1.2 NPOGeCCHOHATBHBIX 33/, OCHOBHBIE ITPHHIIUATIBI ¥ TTOJIXOIBI K
K 1.6 podeCCHOHATHLHOTO ¥ IMYHOCTHOTO YUPABJICHHUIO,
DPA3BUTHS; MpOLeCe NPUHATAS U pealli3aliuy
YIIPaBIIEHYECKUX PEIICHHUH
paboTaTh B KOJUIEKTUBE U KOMaHJIE,
3¢ (heKTHBHO 00IIaThCs ¢ KOJUIETaMH,
PYKOBOJICTBOM;
OpaTb Ha ce0s1 OTBETCTBEHHOCTb 32
paboTy WIEHOB KOMaH/IbI
(MOQYMHEHHBIX), pE3yJIbTaT
BBITTOJTHEHUS 3a/IaHUS




2. CTPYKTYPA U COAEPKAHUE JUCIHUIIVINHBI

2.1. Tpya10eMKOCTb OCBOEHHS TUCUUILINHBI

N O0bem B B 1.4. B popme
HaumeHoBaHHe COCTABHBIX YacTel AUCHHUIIITHHBI
yacax | MPaKT. MOATOTOBKH

YueOHble 3aHATHS 52 26
Kypcosas paboma (npoexm) - -
CamocrosiTenpHas padoTta 12 -
[TpomexyTouHas arrectanusi B hopme sK3amena 6+2

Bcero 72 26




2.2. Conep:xanue JTUCUMIIIIMHBI

HaumenoBanue Copaepxxanue y4eOHOro MaTepuasia, JeKIUH U IPaKTHYeCKHe 3aHATHS, O6bem Koambt
pa3/ieioB M TeM CaMoOCTOsITe/IbHAs padoTa 00y4auxcs, KypcoBasi padbora 4acoB KOMIIeTEeHIH i
1 2 3 4
Pazges 1. OCHOBBI MEHEIKMEHTA 6/4
Tema 1.1. Cymmnocts | Coaep:kanue 2 OK I, OK?2
COBPEMEHHOI'0 1 VcTopus pa3Butus MmeHekmenTa. Llenu u 3agaun MeHepKMeHTa. 1
MEHeAKMEeHTA 2 CyIIHOCTb M XapaKTepHbIE YEPThl COBPEMEHHOI'O MEHEIPKMEHTA. 1
B ToM unciie npaKkTHYECKUX 3aAHATHH U J1a00PATOPHBIX PadoT 2
OTtuka MeHekMeHTa (aHanu3 cutyauuii). KomuuectBeHHbIE moaxonq B 2
MeHeKMeHTe (penienue 3a1a4d). TectupoBanue
CamocrosiTesqibHasi padoTa od0yyarommxcsi. TecT STUYHOM KOMITETEHITUN 2
MeHemkepa. Pa30op npakTuyeckoi CuTyaluu ¢ y4eTOM 3TUUECKUX TPEOOBaHUH.
CocraBienune kpoccBopoB «llIkosbl MeHeKMEHTay, «PaKTOpbl BHEIIHEH U
BHYTPEHHEHN CpeJibl OpraHu3aum.
Tema 1.2. Opranusanus | Cogep:xkanue 4
U ee cpeaa 4 Opranuzanus, Kak GopMa CyIIeCTBOBAHUS JIIOICH. Y CIIOBUS BO3ZHUKHOBEHUS 1 OK I, OK 2, IIK
OpraHM3alyH. 1.2,
S) Opranu3zaiys Kak OTKpbITas CUCTEMA. 1 IIK 1.6
6 BHyTpeHHUE 371eMEHTBI OpraHu3aluy. 1
7 3HaueHUE U N10Ka3aTeIu BHEIIHEN Cpebl OpraHu3aluu 1
B ToM unciie npakTHYEeCKUX 3aAHATHH U J1a00PATOPHBIX PadoT 2
Ananu3 $pakTopoB BHEIIHEW U BHYTPEHHEH Cpeibl. 1
Curyauuu. 3anonHenue tabaun. TectupoBaHue. 1
CamocrosiTesibHas padora o0y4yaromuxcs. [I[poanann3npoBaTs BHEIIHIOIO CpeERyY 2
MPENNpPUATHS U ONPEAEIUTh €r0 BO3MOXHBIE AEUCTBUS MO aJanTallMy K BIUSHUIO
HeraTuBHBIX  (pakTopoB. [IpoaHanmu3upoBaTh JIOCTOMHCTBA M HEIOCTATKH
POCCUICKON CUCTEMBI YITPABICHUS.
Pa3nes 2. @yHKIIUM MEHEIKMEHTA 13/8
Tema 2.1. IMuxs | Conep:kanne 2
MEHEILIMERTa 8 DyHKIIMM  MEHEDKMEHTa B  PBIHOYHOM DKOHOMHMKE:  OpraHM3alus, 1 OK I, OK 2, [IK
IUTAHUPOBAHUE, MOTHBAIUS U KOHTPOJIb JEATEIbHOCTH SKOHOMUYECKOTO 1.2,
cyObekTa. 3HaueHue U coJiepKaHue GyHKIUN MEHEIKMEHTA. IIK 1.6




9 [{uxn meremKkMenTa. CBSA3YIOIMINUE MPOIIECCHI.

B ToM ymciie mpakTHYeCKUX 3aHATHIL 1 J1a00pPaTOPHBIX padoT

Amnanmus cutyanuu. TectupoBanue. 3anoIHeHHE Ta0IuI.

CamocrosiTesibHass pa6ora. Bemmonnure aHHOTanuio 2-3  crated 1o
npeanoxkeHHoi remaruke. COCTaBUTh KPOCCBOPJ 110 N3YUYEHHBIM TEPMHHAM

RN N

Conep:kanue

S

Tema 2.2. [lnanupoBanue
" opraHu3aunus
AeATeJIbHOCTH
KOJIJIEKTHBA

10 CO,Z[ep)KaHI/IC H opraHu3anus CTPaTCTruICCKOro IjIaHupOBaHUA.

11 | [Honstue CTPYKTYpBI YIIPABIICHHUS. [IpuHLMnIBL MOCTPOEHUS
OpPraHU3aI[MOHHOM CTPYKTYpBI YIIPaBJICHHUS.

12 | MeTo/ibI TUTAHUPOBAHMSI U OPTaHU3AIMH PAOOTHI MOIPA3/IEICHUSI.

13 | Opranuzanusi B3auMOJICHCTBHIl B YIIPaBICHUU.

T

B ToM unciie npakTHYECKUX 3aHATHH U J1a00PATOPHBIX PadoT

IlocTpoeHne M aHanM3 OPraHU3alMOHHON CTPYKTYPBI YIPaBJIEHHS KOHKPETHOIO
HPEATPUSITHSL.

NN -

CamocrosiTesibHass  padora o0y4yawinuxcsi. BBIMOTHUTE  AMATHOCTUKY
OpPraHU3AIMOHHON CTPYKTYPHI MPEANPHUATHS MO JTaHHBIM TaOJMIIBI. 3alOJHUTH
Ta0JIHIly, BHITIOTHUB pacyerT.

[EEN

OK I, OK 2, I[IK
1.2,
1IK 1.6

Conepxanue

Tema 2.3. MoTuBauus
COTPYIHHKOB

14 3HaYeHNEe U OCHOBHBIE DJIEMEHTH MOTHUBAIIUH.

15 CO,Z[ep)KaTCJ'ILHBIe 1 TPOLECCYAJIbHBIC TCOPUHN MOTHUBAILIUH.

16 | OcHOBBI (hOpMHUPOBAHVSI MOTHBAITMOHHOHN MOJUTHKU OPTaHU3AIINH.

PN RS

B ToM unciie npakTHYEeCKUX 3aHATHH U J1a00PATOPHBIX PadoT

AHanu3 cuTyanuii 10 MOTUBALUU TPYIOBOM JIEATEIBHOCTH MEPCOHANA U IPUHATHUSA
pElIeHnl ¢ y4eTOM 0COOCHHOCTEN MEHEKMEHTa (TI0 OTPACIISIM).

OK I, OK 2, IIK
1.2,
IIK 1.6

Conep:kanue

Tema 2.4. KonTpoas B
ynpaBJeHHH

17 | CymHOCTh W HEOOXOJUMOCTH KOHTPOJS JAEATEIHbHOCTH SKOHOMUYECKOTO
cyOBeKTa.

18 | Bunbl koHTpOIIS.

19 | Ilpouecc KOHTpOJIS: YCTAaHOBJIEHUE CTAaHAAPTOB, CPABHEHUE PE3YyJbTATOB U
KOPPEKTUPYIOIINE TEHCTBHSL.

B ToM unciie npakTHYeCKUX 3aHATHH U 1a00paTOPHBIX PadoT

OK I, OK 2, I[IK
1.2,
IIK 1.6




Ananu3 cutryanuu. TecTupoBaHue.

CamocrosiTesibHas padora. PaboTa ¢ KOHCIIEKTOM JIEKIIMM, OCHOBHOM U
JIOTIOJIHUTEIBHON JIUTEPaTypOH, MOArOTOBKA K YCTHOMY OIPOCY

Pa3nes 3. MeToasbl ynpasjieHHs

7114

Conepxanue

Tema 3.1. Cucrema
METO/I0B YIIpaBJIeHHs

20 | Conep:xanue yuedHoro marepuasa. Cuctema METOI0B yIIPaBICHUS.

21 | ConeprkaHue OpraHU3alMOHHO-PACTIOPAAUTENbHBIX, SKOHOMUYECKUX
METOJ/IOB YIIPaBJICHUS.

22 | ConeprkaHue COLUANBHO-TICUXOJIOTHYECKUX METOJI0B YIIPaBJICHUS.
Heo0xonuMocTh coueTanusi BCeX METOJI0B YIIPaBJICHHUSL.

B ToM unciie npakTHYECKUX 3aHATHH U J1a00PaTOPHBIX PadoT

Hcnons3zoBanue B npohecCuOHATBHOM NeITETbHOCTH METOJIOB YIIPABIICHHUS.
AHanu3 cutyanui

CamocrosiTesibHass padora oOyyalommxcss Tect 1Mo Marepuaigam JIEKIHH,
CEMHUHAPOB

ST R NCY [N TN

OK I, OK 2, I[IK
1.2,
IIK 1.6

Conepxanue

N

Tema 3.2. PykoBoacTeo B
OpraHu3auuu

23 | CymHoCTb U 3JI€MEHTHl pyKOBOJICTBA.

24 | Ctum pykoBojictBa. @OPMBI BIACTH U BIUSHUSL.

B ToM unciie npakTHYEeCKUX 3aHATHH U J1a00PATOPHBIX PadoT

IIpakTHYeckHe 3aHATHA. AHAIN3 CUTYaLUi.
TectupoBanue

gl gl{F— -

CamocrosiTesibHasa padora oOy4dawmmxcsi. PaboTa ¢ OMOpPHBIM KOHCIIEKTOM,
y4eOHOM M crienuanbHON IUTEepaTypoi, ¢ IPeAOKEHHOM A aHalIu3a CUTYyaluen.
IToaroroBka IOKJIaI0OB U COOOIIEHUI

OK I, OK 2, I[IK
1.2,
1IK 1.6

Tema 3.3.
YnpasieHue
KOH(IMKTAMHU U
cTpeccamMH B mpolecce
npodeccuoHaIbLHOU
JEeATECJIBbHOCTH U
JAeJI0BOr0 001IeHHA

Conepxanue

25 CyIHOCTh u BUJIbI KOMMYHUKAaIWN. JJIEMEHTHI Hu STaIlbl
KOMMYHUKAIMOHHOTO  mpouecca. OpraHu3allMOHHbIE  KOMMYHHMKAIWH,
MEXJIMYHOCTHBIE KOMMYHHKAIIMHN: 0COOEHHOCTH U 6apbephl

26 | Kondmuktel u crpecc B mporecce Mpo(ecCHOHATBHOW e TeTbHOCTH.
Mertoap! pa3penieHuss KOHQIUKTHBIX cuTyauui. [Ipodunaktuka u cnocoOs!
MIPEOJOJICHUSI CTPECCOBBIX CUTYallU

B ToM unciie npakTHYeCKUX 3aHATHH U 1a00paTOPHBIX PadoT

OK I, OK 2, IIK
1.2,
IIK 1.6




AHanmu3 KOHQIMKTHBIX CUTYyalluid U IpUHATHE Y ()EKTUBHBIX pEUISHUH C 5
MCTOJIH30BAHUEM CUCTEMbI METOIOB YIIPABJICHUS. AHAIN3 CUTYAIHH, IPUEMOB
JIETIOBOTO M YIIPABJIIEHYECKOTO O0IIeHHs. TpEeHUHT POBEICHHSI COBEIIAHHMS,
NIEPEroBOPOB, AEJOBHIX Oece

Hpomescymounan ammecmauusn 6(+2)

Bcezo 72




3. YCJIOBUA PEAJIM3ALIMU JUCIIUITJIMHDBI

3.1. MaTepuajibHO-TEXHUYECKOE o0ecrnevyeHune

Kabuner «ConuanbHO-9KOHOMHYECKUX M YIPABICHYECKHX MCUUIUIMH;», OCHALICHHBIH B

COOTBETCTBHH C I1. 6.1.2.1 oOpazoBarensHOI mporpamMmel 1o creruanbHocT 46.02.01 JlokymMeHTannoHHOe
o0ecrieueHre yrpaBICHHs U apXUBOBEICHHE.

3.2. YyeOHo-MeTOONYECKOE 00ecreueHne

3.2.1. OcHOBHbBIE MeYaTHbIE U/WJIH 3JIeKTPOHHbIE U3IaHUS
WBanosa M. A. MeHEKMEHT: YUeOHUK U IPAKTUKYM JIJIsl CPEAHETO MPO(ecCHOHAIBHOTO 00pa30BaHHUs
/ U. A. VBanoBa, A. M. CepreeB. — MockBa: M3garenbctBo IOpaiit, 2022. — 305 c. —
(ITpodeccuonanproe oopazosanne). — ISBN 978-5-9916-7906-0.
Menemxment. [Ipaktukym: yuebHoe mocobue ams cpeanero npodeccruonaibHoro odpasosanus / 1O.
B. Ky3uenos [u ap.] ; mox pemakmueii 10. B. Ky3nenoBa. — Mocksa: U3narensctBo KOpaiit, 2022. —
246 c. — (Ilpodeccuonansuoe oopazoBanue). — ISBN 978-5-534-02464-7.
MeHeDKMEHT: YIeOHUK TS cpeHero npodeccuonansHoro oopasosanus / FO. B. Ky3nenos [u ap.] ;
nox penakiuedn 0. B. KysnemoBa. — MockBa: M3partensctBo Opaiit, 2022. — 448 c. —
(ITpodeccuonanproe oopazosanne). — ISBN 978-5-534-02995-6.
Kopotkos, D. M. MeHemkMeHT: yu4eOHUK A cpeHero npodeccrnoHanbHoro odpasosanus / 3. M.
KopotkoB. — 3-e¢ m3n., mepepabd. u gorn. — MockBa: M3marensctBo Opaiit, 2022. — 566 ¢. —
(ITpodeccnonansuoe obpaszoBanue). — ISBN 978-5-534-08046-9

3.2.2 JlonoJIHUTEIbHbI€ HCTOYHUKH

boromonosa E.B. MenemxmenT [DnekTpoHHBIH pecypc]: yuebHoe nmocobue mis CIIO/ boromomnosa
E.B., UYepnuxoBa WN.A.— DOnextpoH. TekcTtoBble paHHbie— Jlumenk, Capato: Jlunerkuii
rOCYJapCTBeHHbIM  TexHUYeckudt  yHuBepcuteT, IIpodoOpazoBanme, 2020. - 97 cC.
http://www.iprbookshop.ru/92831.html
Hepesaukun, E. B. JlenoBoe oOmienue: ydeOnoe mocobue ans CIIO / E. B. JlepeBsHkuH; mox
penakuueit O. B MesenneBoii. — 2-e u3n. — Caparos, EkarepunOypr: [IpodobOpasoBanue, Y panbckuit
dbenepanbHbIi yHHBepcuTeT, 2019. — 46 C.
Jlanmuna, C. H. HpopManmoHHbIe TEXHOJIOTUHU B MEHEDKMEHTe: yueOHoe nocooue mia CIIO / C. H.
Jlanmmna, H. U. TeGaiikuna; non penakuueit B. B. [lonkoBa. — 2-¢ u3a. — Capatos, ExarepunOypr:
[TpodoOpazoBanue, Ypanbckuii peaepansHbiii yauBepcutet, 2019. — 83 C.

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB
OCBOEHMJ JTNCIUAIIIMHBI

IMoka3aTesn 0CBOCHHOCTH
Pe3yabTaThl 00yueHus MeToabl OLIEHKH

KOMIIeTeHIMH

3naem:

XapaKTepHbIE YEPThI
COBPEMEHHOI'0 MEHE/KMEHTA;

KaTCropudaMmu MCHCI>KMCHTA,

€ro HalpaBJICHUN

BJIaICHUEC OCHOBHBIMU ITOHATUAMU U

CPaBHUTENBHBINA aHATN3 (YHKIUH,
BHJIOB MEHEKMEHTA, COBPEMEHHBIX

TECThI, KPOCCBOP/IBI,
caMocCToOsTeNIbHas paboTa,
IIPOMEXKYTOUYHAsl aTTECTALINS B
¢dbopme MUCbMEHHOTO
HK3aMEHALIMOHHOTO TECTa

bYHKUMN MEHEAKMEHTA;

JEMOHCTPALIUS
110CJIeI0BATEIbHOCTH U 3HAHUS

TCCThI, CHTYallTUOHHBIC
3aga4u, NPaKTHYCCKUC




coziep’KaHNe YIPaBICHUECKIX
byHKIMI

3aJiaHus, YCTHBIM OIIpoC,
SKCIIEPTHOE HAOTIOICHHE

CYIIHOCTb 1 OCHOBHBLIC
OJICMCHTHI IIJIAaHUPOBAHUSA

[IepPEUnCIICHUE B TPABUIIbHOMN
I10CJIEI0BATEIBLHOCTH
COJIep>KaHusl OCHOBHBIX ATAloB
TJIAHUPOBAHUS

camocrosTelbHas paboTa
MIPOMEKYTOYHAs aTTeCTalUs
B (hopMe MUCHEMEHHOTO TecTa

CIOCOOBI MOTUBALIMH K
pyny

CPaBHUTEJIbHBIN aHAJIN3
Pa3JIMYHBIX TEOPUA MOTUBALINH,
COCTaBJICHUE MOJEIN MOTHUBALIAN
B IIPE/UIOKEHHON CUTYyallMH.

TECTBI, CUTYallUOHHBIE
3a/1a4u, yCTHBIN OIIpOC,
arrecTauus B popme
IIMCBMEHHOTO 3a4€THOr0
TeCTa, IKCIIEPTHOE
HaOJr01eHNE

OpraHu3alOHHbIE
CTPYKTYpPBI YIIPaBJICHUS;

MPOEKT OpPraHU3aIUOHHOM
CTPYKTYPBI. CPABHUTEIIbHBIN
aHaJIM3 OPraHU3AIMOHHBIX
CTPYKTYD, OIIPEICIICHUE UX
JOCTOMHCTB U HEJIOCTATKOB,
cdepbl IPUMEHEHUS

NPaKTUYECKHUE 3aaHus,
HY6JH/I‘-IHOC BBICTYIIJICHUC,
caMmocCTosTelIbHas paboTa
SKCIIEPTHOE HAOIIOICHHE
MIPOMEKYTOUHAS aTTECTAIUS
B (hopMe MMCHbMEHHOTO TECTa

OCHOBHBIE IIPUHLIUIIBI U
MIOAXOABI K YIIPABJICHUIO

MEPEYUCITICHUE OCHOBHBIX
MPUHIIMIIOB U MOJX0/I0B K
YIPaBICHUIO

TCCTHI, YCTHBIﬁ OIIpoC

MPOLECC MPUHATUSA U
peanu3anuu
YIPABJICHYECKUX PELICHUI

KJ1acCU(UKaLUs yIPaBICHYECKUX
peIeHHIA, TPUMCHEHUE
QITOPUTMA TPUHATHS
YIPaBJICHYCCKUX PEIICHUH MTPH
Pa3IMYHBIX METOAAX TPUHITHS
yIIpaBJIEHYECKUX peIICHU,
peleHre CTaHIapTHBIX U
HECTaHJapTHBIX

PO ECCUOHABHBIX CUTYaIIUN

TECThI, IPAKTUYCCKHC
3aJJaHHs, CAMOCTOSITEeIIbHAS
pabora

Ymeem:

ClleZIOBaTh MPUHIIAIIAM
YIpaBIEHUS;

opranuzaius paboTbl KOMaH/IbI B
JIETIOBOM UTPE COTIACHO
OCHOBHBIX ITPUHIIUIIOB
yIpaBJIeHUs

CUTYyaIlMOHHBIE 3a/1a4H,
JiesioBasi urpa

YIPaBJIATh KOHPIUKTAMH U
cTpeccamu B MpoIiecce
npodeccnoHaNbHOMI

TSI TETbHOCTH;

s hekTHBHOE peleHne
KOH(JINKTHBIX CUTYaIHil B
npodeccroHanbHOM
NEeSATEIbHOCTH, TPUMECHECHUE
AHTHCTPECCOBBIX METOJ/IOB B
npodecCuoHATBHON
NeSTeNIbHOCTH, UCTIOB30BAaHUE
npo¢eCCUOHATBHBIX 3HAHUM,
YMEHUH U IPAKTUYECKOTO OIBITa
MIPH JCJIOBOM OOIIEHUH,
opranusaiysi paboThl KOMaH bl U
MIPUHATHE OTBETCTBEHHOCTH 3a €€
PE3YNIbTATHI

TECTBI, CUTYallHOHHBIE
3aaa4yu, TPCHHUHT, DOKCIICPTHOC
HaOJroieHue, enoBas urpa,
YCTHBIH OIpocC,
camocCTosiTeNbHas paboTa

YCTaHaBJINBATh )KU3HEHHBIC
ILIaHBL,

COCTaBJICHHE TUIAHA U
opranu3anys paboThl B
MPEJIOKEHHON CUTYallu1

MPaKTUYECKHUE 3aaHus
nyOJINYHOE BBICTYIICHHE,
CaMOCTOSITEeNIbHAs paboTa




AKCIIEPTHOE HAOJIIOICHHE,
[IPOMEKYTOYHAS aTTeCTas
B (hopMe MUCHbMEHHOTO TeCTa

000CHOBaHHOCTH BBIOOpA
HE0O0X0MMOM HH(POPMAITHI
JUTSL BBITIOJTHEHUS
npodeccHoHaIbHBIX 33/1a4,
npodeccCHoHATBEHOTO U
JUYHOCTHOTO Pa3BUTHS;

IIOCTPOEHUE TPAEKTOPUHU
po¢heCCUOHATIBHOTO U
JMYHOCTHOI'O Pa3BUTHS,
CaMOCTOSITEJIbHOE BBIIIOJIHEHHUE
MIPAaKTUYECKUX 3aJaHUM.

TCCThI, CATYallTUOHHBIC
3aaa4u, IPpaKTHYCCKUC
3aJaHusd

paboTaTh B KOJUICKTHBE U
KoMaHje, 3 (HEKTUBHO
001IaThCs ¢ KOJIJICTaMU,
PYKOBOJICTBOM

HCIIOJIb30BaHUE TPHEMOB U
MeToA0B 3P PEKTHBHOTO
JICJIIOBOTO OOIICHUS B
MPEJUIOKEHHOW CUTYaIlUU

JIeNIoBast UTPa, SKCIEPTHOE
HaOJI0ICHUE, TPAKTHYECKUE
3aJlaHusl, IMUTAIIHOHHBIC
UTPBI, TPDCHUHT

Opath Ha ceOs
OTBETCTBEHHOCTH 3a paboTy
YJICHOB KOMAaH]IbI
(MOYMHEHHBIX ), pe3yJIbTaT
BBITIOJTHEHUS 3/ 1aHUS

opraHu3zaius padboThl KOMaH/ bl U
MIPUHSTHE OTBETCTBEHHOCTH 3a €€
pe3yJIbTaThl

JIeJI0Basi Urpa, TPEHUHT,
HKCIEPTHOE HAOII0IeHHE




IIpunoxenne 2.9

Kk OIIOII-II mo cnenuaJbHOCTH
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1. OBIIAA XAPAKTEPUCTHUKA PABOYEM ITPOI'PAMMBI
YYEBHOU JUCIIUAITJIMHBbI
«OIIII 03 [IpodeccnonabHAsA ITUKA U OCHOBBI J1€JI0BOT0 00 IIEHUSD)

1.1. lesb ¥ MeCTO IMCUMILUIMHBI B CTPYKTYPe OCHOBHO# 00pPa30BaTe/IbHON MPOrPaMMbl:

Hens mucrummabel «OIIL 03 TlpodeccronanbHass 3THKA W OCHOBBI JIEJIOBOTO OOIICHUS
(dbopMUpOBaHHE TPEJICTABICHUNH 00 ITHMUYECKUX OCHOBAX W IMPHUHIIMIIAX JIEJIOBOTO OOIICHHS. YdeOHas
mucturmnHa «OIIL 03 TTpodeccronanbHast STUKA U OCHOBBI JIEJIOBOTO OOIIEHHUS» SBJSETCS 00s3aTEIIHHOM
gacTeio obmmenpodeccuonanbroro mukiaa OIOII-IT B cootBerctBrn ¢ @I'OC CIIO mo crienuaibHOCTH
46.02.01 JlokyMeHTaIMOHHOE 00ecIieuYeHUE yIPABIICHUS K apXUBOBEICHUE.

Oco6oe 3HaueHmne JUCUUIUIMHA UMeeT npH popmupoBanuu u pazsutuu OK 05, OK 09.

1.2. Ilnanupyemble pe3yabTaThbl 0CBOEHUS IMCHUTIMHBI:
B pe3ynbraTe 0CBOGHUS TMCIMIIIIMHBI 00y4atoUIHiics JOIKEH:

s3e1ke Poccuiickoi
®enepanuu ¢
y4ETOM
0COOCHHOCTEH
COILIMAJILHOTO B
KYJIbTYPHOTO
KOHTEKCTa

Kon
OK, IIK
YMeThb 3HaTH Bnaners HaBBIKAMU
OK 05 YCTaHABJIUBATh U MpaBwiia NPOBEACHUS
Ocy1iecTBIATH MO/ICPKUBATH JIETIOBBIX TIEPETOBOPOB;
YCTHYIO U KOMMYHUKAaIUU B
MMUCbMEHHYIO MPOLECCE IETOBOTO
KOMMYHHKAIIUIO Ha | OOIeHus
rocyJaapCTBEHHOM

OK 09
ITons30BaThCA
npodeccnoHanbHOM
JTOKYMEHTaIMen Ha
rocyaapCTBEHHOM
Y MUHOCTPAHHOM
S3BIKAX

CIJIa)XKUBaTh
KOH(JIMKTHBIE U
CJIOXHBIE CUTYallu!
MEXIINYHOCTHOTO
B3aMMOJEICTBUSA

ATHKA JACIOBOTO
OOIIIEeHUS,

IK 1.2
Koopannuposarts
paboTy npueMHoOi
PYKOBOIMTEIS, 30H
npuemMa pa3InyHbIX
KaTeropuit
[IOCETUTENEHU
OpraHu3aluu

coOroaaTh
CITY)KEOHBIN TUKET

MPaBUJIA MOJICPHKAHUS
Y Pa3BUTHUS
MEXKJITUYHOCTHBIX
OTHOIIICHUH;

KOOPAMHAIMH PaOOTHI
MIPUEMHON PYKOBOJIUTENS U
30H IpUEMa Pa3INYHBIX
KaTeropuil NoceTUTenen
OpraHu3alu




[IK 1.6
OcymecTBIATh
paboty 1o
MOJATOTOBKE U
MIPOBEACHUIO
KOH(EPEHTHBIX
MEpOIPUATHH,
o0ecrneunBaTh
MH(POPMALMOHHOE
B3alMOJICICTBUE
PYKOBOJMTEIIS C
MoIpa3iesIeHUsIMU
Y JTOJDKHOCTHBIMU
TUAMHU
OpraHH3aIiH

co0JII01aTh 3THKET U
OCHOBBI
MEXTYHAPOTHOTO
IIPOTOKOJIA

OTHKCT 1 OCHOBBbI
MEKTYHAPOIHOTO
IPOTOKOJIA;

OpTraHHU3aINH MOATOTOBKH U
pOBEJCHUS KOHPEPEHTHBIX
MEPOIPUATHH, 00eCIIeUCHIS
UH(GOPMaLIMOHHOTO
B3aUMOJICVCTBHUS
PYKOBOJUTES C
MO/Ipa3ICIICHUSIMU U
JOJKHOCTHBIMHU JIMIIAMH
OpraHu3aIN

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILIVHBI
2.1. Tpyn10eMKOCTb OCBOCHHUSI AW CLUILIIHHBI

Buj yueOHoit padoThI O0bem B yacax
O0bem o0pa3oBaTeIbHON NPOrpaMMbl Y4eOHOM 1M CIHMIIJIMHBI 72

B T.4. B opMe NPAKTHYECKOH MOATOTOBKH 18

BT. U.:

TEeOpeTUIeCcKoe o0ydeHne 36
MPaKTUYECKHUE 3aHATUS 18
Camocmosmenvras paboma 18
IIpome:xkyTouHas arrecTanus B popme nudpepeHPOBAHHOIO 324€Ta




2.2. Conep:xkanue JUCHUNIHHBI

O0beM, akaja. 4
/ B TOM 4HcJIe

Koapl koMneTeHI i,

HaumeHoBaHue Coaeprxanue yued0HOro MaTepuasa U (popMbl OPraHU3AINUHU AeATETbHOCTH B popme ¢dopMupoBanuio
pa3aesioB U TeM ody4yarmuxcst NPAKTUYECKOH | KOTOPBIX COCOOCTBYET
MOJArOTOBKH, 3J1EMEHT MPOrpaMMbl
aKaj. 4
1 2 3 4
Paznen 1. 9TUKA KAK HAYKA 12/6

Tema 1.1. ITuka Conep:xanue IIK 1.2
KaK HayKa 1. TonsiTre 3THKK Kak Hayku. OCHOBHBIC HATPABJICHUS 3THYCCKHX HCCICIOBaHMNA. Buapt | 2 IIK 1.6
npodecCHOHAIBHON 3THKH. OK 05
2. OCHOBHBIC KaTETOPHH OTHKH: JOOpPO W 3110, CHpPaBEAIHBOCTH, JOIT, COBECTH, OK 09

OTBECTCTBCHHOCTDH, JOCTOMHCTBO U YCCTh 2
B TOoM uMciie npaKTHYECKUX 3aHSATHI 2 1K 1.2
1. Occe: «Cyactbe — 3TO....». IIK 1.6
! OK 05
OK 09

2. Paccyxnenune: «Kak s moHumaro, 4to Takoe 100pojaerens?» CocTaBiIeHHE CIOBaps. 1
CamocTosiTeibHas padoTa 00yYarouuxcs IIK 1.2
1. IToaroroBKa apryMeHTUPOBAaHHBIX OTBETOB Ha BOMPOCHI TeMbI. [InCbMeHHas IIK 1.6
MOJIrOTOBKA TEMbI CEMUHAPCKOTO 3aHSTHSI. 5 OK 05
OK 09
Tema 1.2. Coaepxanune K 1.2
Ocobennoctu 1. CymHocts npodeccuoHanbHON 3THKH. [IporcxoxkaeHne MmpopecCHOHATLHONW STHKH. IIK 1.6
npodeccHOHAIbHOI | [IpyHIUIBI 1 HOPMBI TIPO(ECCHOHATBHOM dTHKH. Kiaccupukarys sTHIecKux KoJaekcos. | 4 OK 05
3THKH OTHKET — pa3fiel dTUKU. OK 09

B ToM ymcie npakTHYeCKUX 3aHATHI 2
1. Hpascrennslii uaean nuanoctu. [IpodeccrnonanbHbie TUITBL TMYHOCTH. K 1.2
2 K 1.6

OK 05




OK 09

CamocTrosiTeibHasi padoTa 00y4yarommxcst K 1.2
1. TloaroroBka apryMEHTHPOBAHHBIX OTBETOB Ha BOMPOCH TeMbl. [lucbMeHHas K 1.6
MOJITOTOBKA TEMBI CEMUHAPCKOT0 3aHATHS 2 OK 05
OK 09
Tema 1.3. Coaepxanue K 1.2
Kopnopatusnas 1. TlonsTHE M 0OCOOCHHOCTH KOPIIOPATHBHOW 3TUKU M STHKETA. IIK 1.6
ITHKA 2. KopnoparuBuoe  obmenue.  KOMMyHHKAaTHBHAas  KyJbTypa. DopmbI OK 05
KopropatuBHoro — obmenus. IlcuxorurueHa.  DakTOpbl,  CIOCOOCTBYIOIIUE | 4 OK 09
PasBUTHIO KOPIIOPAaTHBHOW ATHKM B opraHm3anuu. KopropaTuBHas 3THKA U
couuanpHas OTBETCTBEHHOCTb. PuTyalsl W Tpagumud B JAEATEIbHOCTH
OpraHu3alyy.
B Tom uncie npakTHYeCKUX 3aHATHI 2
1. Crunu ynpaieHusi. DTHYECKHUE HOPMBI AETOBBIX OTHOLLICHHH. K 1.2
2. TecrupoBanue 1Mo Teme. IIK 1.6
2 OK 05
OK 09
CamocTosiTeibHAas padoTa 00y4yalonuxcs IIK 1.2
1. TloaroroBka apryMEeHTHPOBAaHHBIX OTBETOB Ha BONPOCH TeMbl. [IncbMeHHas K 1.6
MOJrOTOBKA TEMbI CEMUHAPCKOTO 3aHATHUA. 2 OK 05
OK 09
PA3ZJEJL 2 I'OCYJAAPCTBEHHAS CJIYKBA, YIIPABJIEHHUE U OTUKA 8/4
Tema 2.1. Coaepxanue K 1.2
TI'ocynapcTBeHHBII 1. TlomsTHE TOCYIAapCTBEHHOTO MEXaHW3Ma M TOCyJapCcTBEHHOW BiacTu. CBOMCTBa IIK 1.6
anmapar; MeXaHn3Ma rocyaapcTBa. [loHSTHE W TpPU3HAKKW TOCYNapCTBEHHOTO ammapaTta. OK 05
Tpe0oBaHus K Mogenu mocTpoeHHs TOCyAapCTBEHHOro ammapata. [IpuHIMOBI OpraHu3auuy U 4 OK 09
paGoTHHUKAM CTHJIN JeSITETFHOCTH TOCYJapCTBEHHOrO ammapara. TpeboBanus k paboTHHKaM
rocy1apcTBEHHOr 0 TOCYy/IapCTBEHHOTO ariapara.
anmnapara 2. Oco0OeHHOCTH OpraHm3alvyd M (QYHKIHOHUPOBAHHUS TOCYAapCTBEHHOH CIIy>KOBI.

Cucrema rocynapcTBeHHOH ciyxObl Poccuiickoit ®enpeparmu. Crenuduka




MOJIOKEHUSI  TOCYAAapCTBEHHOTro  ciykamero. IIpaBoBas u  3THYecKas
perinaMeHTanys CIy>kKe0HOT0 MOBEJCHNS TOCYIaPCTBEHHBIX CIYXKAIIHUX.
B TOM uMciie npaKTUUYECKUX 3aHATHI 2 IIK 1.2
1. «IIcuxuueckue MpoLEecCch YYaCTHUKOB JEIOBOTO OOIICHUS: OILIYIICHHUS, BOCIIPUSATHEY. K 1.6
2. «[Icuxuueckue mporecchl y4aCTHUKOB AEJIOBOTO OOIEHHS: MBIIIIICHHUE) 2 OK 05
OK 09
CamocTrosiTeibHasi padoTa 00y4YaroIMXcst K 1.2
1. ToxmroroBka apryMEHTHPOBAHHBIX OTBETOB Ha BOMPOCHl TeMbl. [lucbMeHHas IIK 1.6
MOATOTOBKA TEMBI CEMUHAPCKOIO 3aHSATHS. 2 OK 05
OK 09
Tema 2.2. Conep:xanue K 1.2
JTHKA ynpaB.IeHusd 1. CnyxeOHast dTuKa. OTHKa TOCYHAapCTBEHHOW CIY»KOBI KaKk €IUHCTBO K 1.6
H TocyAapCcTBEHHON npodecCHOHANBEHON 1 YIIPaBIEHUYECKOW CHCTEM. 4 OK 05
CIIyROLI 2. OcHOBHBIE TOHATHS TNPO(ECCHOHATBLHONH OSTHKH TOCYAApPCTBEHHOH CITyKOBI. OK 09
OcHoBHBIE PYHKIMH U IPUHLMIIBI STUKETA Ha TOCYAaPCTBEHHOM CiTy:x0e.
B Tom uncie NpaKTHYeCKUX 3aHATHI 2 IIK 1.2
1. «llcuxuyeckue MpoNECCH yYaCTHUKOB JEIIOBOTO OOIICHUS: BOOOPAXKEHHUE» IIK 1.6
2 OK 05
OK 09
CamocrosiTeqibHasi pab0oTa 00y4aroIMXCsl K 1.2
1. TlucbMmeHHass HOATOTOBKA TEMbl CEMHUHAPCKOTO 3aHSTHS; MMOArOTOBKA TOKJIA/IOB, IIK 1.6
pedeparor 2 OK 05
OK 09
PA3JEJ 3 MNCUXO0JIOI'usl AEJOBOTI'O OBHIEHUSA 10/6
Tema 3.1. Conepxanue K 1.2
Poasb u cymHocTh 1. Onpenenenve, ¢yHxauu oOmenus. Crpykrypa  oOwmeHus  (CTOPOHBL: IIK 1.6
o01IeHNs: ero KOMMYHHMKAaTUBHAsI, HHTEPAKTUBHAs, MEpLENTUBHAsI). ACHEKTHl OOLICHUS: LEb, OK 05
byHKIHH, cpelncTBa, coaepkanue. CTpaTeruu oOImEeHus. 4 OK 09
CTOPOHBI, BUIBI, 2. CpencrBa HeBepOATbHOTO OOIICHUS: (IKCTPa M MAPATMHI'BUCTUYECKUE, ONTHKO-
¢opmbl, 6apbepbl KHHETHYECKHE, TPOKCEMHKA, BU3YAIbHBIH KOHTAaKT, Takecruka). CTUiIn 0OLIeHusI.

3. OOuieHue Kak BOCIIPHATHUE JOJBMU IpyT apyra. OmOKn BOCIPUSTHS.




4. bapbepbl KOMMYHHUKAIIHH.

B TOM uMciie npaKTHUYECKUX 3aHATHI

1. «llcuxudeckue MpOLECCH YYACTHUKOB JIETIOBOTO OOIIEHUS: MaMATh, BHIMAaHUE, IIK 1.2
BOJISI» IIK 1.6
OK 05
OK 09
CamocTosiTeibHAas padoTa 00yyalonuxcs IIK 1.2
1. TlucemeHHast MOATOTOBKA TEMbI CEMUHAPCKOTO 3aHSTHS; IOATOTOBKA JOKJIAI0B IIK 1.6
OK 05
OK 09
Tema 3.2. Conep:xanue K 1.2
JpdexTUBHOE IIK 1.6
obmenue 1. VYwmenwue 3p(heKTHBHO TOBOPUTH; YMEHHE CIIyIIaTh; YMEHUE d(PEKTUBHOM 1eT0BON OK 05
nepenucku, ymeHne 3()(PEeKTHBHBIX TenepOHHBIX IEPETOBOPOB, IPOBEICHHUE OK 09
UHTEPBBIO. TEXHUKU U PUEMBI OOILCHUS.
2. Tlcuxoyornyeckre OCOOCHHOCTH JICJIOBOTO OOINEHUS: KMHECHKA, MPOKCEMHUKA,
BU3YQJIbHBIN KOHTAaKT, OJb()AaKTOPHBIE CPENICTBA, 11033, KECThI (KECTHI-CUMBOJIHI,
JKECTBI-MILTFOCTPATOPHI, JKECTHI-PETYIIATOPEI, XKECTHI-aJaITOPHI).
3. DTHONCHXOJOTHYECKUE HOPMBI M NMPHUHIIMIIBI JIeT0BOro o0mieHus. OCOOCHHOCTH
JISIIOBOTO OOIIEHMS B Pa3HBIX CTPaHaX.
B ToM umciie mpakTHYECKUX 3aHATHIA
1. TlcuxoJsiorudyeckrue OCOOEHHOCTHM E€J0BOr0 OOIIEHUSA: MOTHBBI M MOTHBALMS IIK 1.2
Y4aCTHHUKOB. IIK 1.6
2. llcuxomornyeckrue OCOOCHHOCTU JEIOBOTO OOINEHMS: 11033, KECThl (KECThI- OK 05
CHUMBOIJTBI, )KECTHI-UILTIOCTPATOPHI, KECTHI-PETYIATOPHI, KECTHI-aIaTOPbI). OK 09

3. «bpelHCTOPMUHI» KaK METOJI TPYITIOBOTO MPUHSITHS PEIICHUSI.




CamocTrosiTeibHasi padoTa 00y4YaroImuxcst

1. TlucemeHHast IOArOTOBKA TEMbl CEMUHAPCKOTO 3aHATHA. [10AroTOBKA HOKIAI0B. 5
PA3JIEJ 4 IHNOBEJEHUE B HECTAHIAPTHBIX U KOH®JIUKTHBIX CUTY ALIUAX 6/2
Tema 4.1. Coaepxanue K 1.2
IlonsiTue 1 C IIK 1.6
. Cymsocts koH(IuKTa U ero cTpykrypa. Kitaccudukanus kondunkros. @yHxkuun
KOH(QUINKTA, ero OK 05
KOH(IUKTOB. [IprunHbI, TUHAMUKA KOH(IIUKTOB.
CYUHOCTE 2. VYnpasnenue KoHpaukTamMmu. OCHOBHBIE CTPATETHH TIOBEAEHHUS B KOH(HUKTE. Ponb | 4 OK 09
KOH(JIUKTOB B )KU3HU 4yenoBeka. [IpaBuia moBeeHus B KOH(QIIUKTE.
3. KoH(nHKTHBIE THITEI TUIHOCTH.
4. Hckaxenne mapopmarmu. Cnyxu. [lpuunsbl uckaxeHus uHpopManuu. Bumgst
uckaxkeHust nHpopmaimn. [IpodunakTuka cayxos.
B Tom uncie npakTHYeCKMX 3aHATHI 5
1. «®oxkyc-rpymma» Kak METOJ IPYIIIOBOTO MPUHSTHS PEIICHHUS. IIK 1.2
2. Wckaxenue wunpopmanun. Coyxu. I[IpuuvHbl HCKaKeHUs UHPOPMAIUH. IIK 1.6
[IpounaKTHKa CITyXOB. 9 OK 05
3. CymHocth KOH(IHKTa © ero crpykrypa. Kiaccudukaims KOHIHKTOB. OK 09
VYnpasnenue koHmukTamu. OCHOBHBIE CTpPAaTETMU IMOBEACHHS B KOH(QIIMKTE.
KoH(IMKTHBIE THITBI TMYHOCTH.
CamocrosiTeqibHasi pab0oTa 00y4aroIMXCsl K 1.2
1. KoncnektupoBaHue craTeld; NHCbMEHHas IOATOTOBKA TEMBI CEMHHApPCKOTO IIK 1.6
3aHATHS; TIOJITOTOBKA JIOKJIA0B / pedepaToB; MOATOTOBKA KPOCCBOPIOB 2 OK 05
OK 09
Tema 4.2. Coaepxanue K 1.2
IIcuxonornyeckue IIK 1.6
0COGEHHOCTH 1. ®a3pl, 3Tanel ¥ npuUeMsl AeI0BOro obmeHus. KynbTypa AelI0BbIX EperoBopoB U OK 05
MOArOTOBKH H COBCIIaHHU. OK 09
NPOBeICHHS 2. Tunonorus coOecennukoB. JlemoBoit stuker. Kymbrypa penmoBoro cmopa, | 2

JeJIOBBIX Oecen H
MeperoBopoB

AUCKYCCHUH, ITOJICMUKHU. HpI/IeMLI apryMmeHTanuu u Y6e)K,I[eHI/I$I




CamocTrosiTeibHasi padoTa 00y4YaroImuxcst
1. KoncnextupoBaHue crTaTel; HHCbMEHHas IOATOTOBKA TEMBI CEMHHApCKOTO
3aHATHSL; IOJTOTOBKA KPOCCBOP/IOB

K 1.2
IIK 1.6
OK 05
OK 09

IIpoMe:xxyTouHas arrecranus B popme fuddepeHUPOBAHHOIO 3a4eTa

Bcero:

72




3. YCJIOBUS PEAJIN3ALIMU JUCIUIIJINHBI

3.1. MaTepuabHO-TeXHHYECKOe o0ecrieyeHmne

Jlnst peanv3anuu MporpaMMbl y4eOHOW TUCHUIUIMHBL JIOJDKHBI OBITH MPETyCMOTPEHBI
CIIC/TYIOIIHE CIICIUATBHBIC TOMEIICHHUS:

Kabuner «IIpodeccrnonanbHas 3TUKA ¥ OCHOBBI J€JIOBOTO OOLICHHS», OCHAIIICHHBIIH:

obopynoBaHueM: paboO4Yue CTOJ M CTYJ MO KOJIMYECTBY OOydaromuxcs, pabodee mMecto
IperoIaBaTels;

TEXHHUUYECKUMHU CPEACTBAMH OOYYCHUS: IEPCOHAIBHBIN KOMIBIOTEP, IPUHTEP, TIPOEKTOP,
WHTEPAKTHBHAS IPUCTABKA K JIOCKE WJIM WHTEPAKTUBHASI TOCKA.

3.2. YueOHO-MeTOANYEeCKOe o0ecreyeHue

JUis peanu3anuy MPOrpaMMbl OMOIHOTEYHBIH (OHJ 00pa3oBaTEILHON OpraHUu3aluu
JIOJDKEH MMETD TeYaTHBIC W/UJIH 3JICKTPOHHBIE 00pa3oBaTelbHbIe M HHPOPMAITMOHHBIE PECYPCHI,
JUTSL KICTIOJIb30BaHUs B 00pa3oBaTesibHOM Iporiecce. [Ipu popmupoBanuun oubiaroTedHoro Goxaa
00pa30BaTebHON OpraHM3aIKell BHIOMPACTCS HE MEHEE OJIHOTO W3JaHUS U3 TEePEUHCICHHBIX
HUOKE TICUATHBIX W3JaHUM M (MJIM) 3JEKTPOHHBIX M3JaHHH B KAa4eCTBE OCHOBHOIO, IIPH 3TOM
CITMCOK, MOXECT 6I)ITI> JOITOJIHCH HOBBIMH N3 JaHUSAMU.

3.2.1. OcHOBHBIE MEYATHBIE U/WJIN YJIEKTPOHHbIE H3TaHUSI

1. 3axapoBa W.B. Ilcuxonoruss nemnoBoro ooOuieHusi [DIEKTpOHHBIN pecypc]:
npaktukym st CI10/ 3axaposa U.B. Capatos: [IpodobpazoBanue, Aii [Iu Ap Menua, 2019. —
130 c. — Pexxum goctyma: http://www.iprbookshop.ru/86472.html

2. Maxkapos b.B. IIcuxonorus aenoBoro o0mienus: yueonoe nocoodue/ b.B. Makapos,
A.B. Henorona. — 2-e u3z. — Caparos: By3osckoe obpazoBanue, 2019. —209c¢. - ISBN978-5-4487-
0339-3. — Tekct: 2meKTpOHHBIN// DiekTpoHHO-OnOMoTeuHas cucremMa [IPR BOOKS  [caiit] —
URL:http://www.iprbookshop.ru/79820.html

1. Co6onbarKOB, B. B. DTHKa 1 1icuxoniorus 1em10BOro oOiieHus : yaeoHoe mocooue
Iu1st cpenHero npodeccuonanbHoro odpaszosanus / B. B. CobonpaukoB, H. A. Kocrenko ; mon

penakuueit B. B. Co6onbHMKOBa. — 2-€ U371., nepepad. u gon. — Mocksa: M3narensctBo FOpaidT,
2022. — 202 c. — (IIpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-06957-0. — TexkcrT:

NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/474165.

2. Cxubwunkas, U. FO. JlenoBoe oOmieHne: ydeOHUK U TPAKTUKYM JUIsI CPETHETO
npodeccuonansHoro obpazoanust / W. FO. Cxubunkas, D. I'. Ckubuukuit. — Mocksa:

WznatenberBo FOpaiit, 2022. — 247 ¢. — (IIpodeccnonansnoe obpasoanue). — ISBN 978-5-
534-09063-5. — Tekcr: anexTponHbIi / O0pa3zoBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/474137.

3. XKepnakoBa, M. b. JlenoBoe oOuieHue: y4yeOHUK U TNPAKTHUKYM JJISI CPEIHEro
npodeccuonansHoro obpazoBanusi / M. b. XepnakoBa, M. A. PymsuneBa. — Mockaa:
N3znarensctBo HOpaiit, 2022. — 370 c. — (IIpodeccronansnoe odbpazoBanue). — ISBN 978-5-
534-07978-4. — Texkcr: anextpoHHbIi // O0pa3zoBarenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/474773.

4, Ponpirnna, H. FO. DTuka 1emoBBIX OTHONICHWH: YY€OHWK W TPAKTHKYM IS
cpennero mpodeccuonanbHoro obpaszopanus / H. FO. Pompirmna. — MockBa: M3marenbcTBo
FOpaiir, 2022. — 431 c. — (IIpodeccronansnoe odpazoBanue). — ISBN 978-5-534-11048-7. —
Tekct: osnexktpoHHbli // OOpasoBarenbHas 1uiatgpopma HOpaiir  [caiit]. — URL:
https://urait.ru/bcode/477850.



http://www.iprbookshop.ru/79820.html
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https://urait.ru/bcode/474137
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4. KOHTPOJIb U OHEHKA PE3YJIbBTATOB OCBOEHHUA JUCHHUIIJIMHBI

Pesynomamut 00yuenus

Kpumepuu OUCHKU

Memoowt ouyenku

3naem npaBUiia IPOBEICHUS
JIEJIOBBIX MIEPETOBOPOB;

ATUKY JCJIOBOTO OOIIEHNS;
MpaBwIa NOAJICPKAHUS U
Pa3BUTHS MEKITUYHOCTHBIX
OTHOIIICHHI;

STHKET U OCHOBBI
MEKIYHAPOAHOTO MPOTOKOJIA;

«OTAn4HOY -
TEOPETHUIECKOE
coJiepKaHue Kypca
OCBOEHO ITOIHOCTBIO, O€3
poOeIoB, yMEHHS
c(OpMHPOBaHBI, BCE
MPEyCMOTPECHHBIC
porpamMmoil yueOHbIe
3aJJaHHS BBITIOJIHEHBI,
KaueCTBO UX BBITOJTHCHUS
OIICHEHO BBICOKO.

«Xoporio» -
TEOPETUUECKOE
coJiep>KaHue Kypca
OCBOEHO IOJIHOCTBIO, 0€3
MpoOEIOB, HEKOTOPHIE
yMeHHUsI c(hOpMHUPOBaHBI
HEJI0CTaTOYHO, BCE
MPEeAyCMOTPEHHBIE
MPOrpaMMoil yueOHbIe
3a/1aHMs] BBITIOJTHEHBI,
HEKOTOpPBIE BU/IBI 3aJJaHUI
BBITIOJTHEHBI C OLTHOKaMH.

«Y I0BIETBOPUTEIILHO) -
TEOPETHIECKOe
coJiep’kaHue Kypca
OCBOEHO YaCTHYHO, HO
poOeIbl HE HOCAT
CYIIECTBEHHOTO
XapakTepa, He00X0IUMbIE
yMeHHUsI paboThI ¢
OCBOCHHBIM MaTEPHAJIOM B
OCHOBHOM
c(hOpMHUPOBaHHI,
OOJIBIIUHCTBO
MIPETYCMOTPEHHBIX
MpOrpaMMoil 00y4deHus
y4eOHBIX 3aJJaHUI
BBITIOTHEHO, HEKOTOPHIE
13 BBITIOJTHEHHBIX 33 IaHAN
coJiepKaT OITUOKH.

«HeynoBneTBOpUTENBLHOY
- TEOPETUIECKOE
CoJiep>KaHue Kypca He
OCBO€HO, HEOOXOUMbBIE
YMEHHS HE
c(hopMUPOBaHHI,
BBIITOJIHCHHBIC y‘-Ie6HbIe

- OLIEHKA PEe3yJIbTaTOB YCTHOI'O

1 NIUCBbMCHHOTI'O OITpOCa;

- OLICHKA PE3YJIbTaTOB

BBIITOJIHCHHA IMTPAKTHUYCCKUX

pabor;

- OLIEHKA PEe3YJIbTaTOB
MIPOBEPOUHBIX padoT;

- OLICHKA Pe3yJIbTaTOB
BBIIIOJIHCHUSA TCCTOBBIX
3a7JaHNM;

- nuddepeHIMPOBaHHBIN
3ay4er.




3a/IaHMs CoJlepKaT rpyobie
OIHUOKH.

Ymeem YCTaHaBJIMBAThb U

noAACPKMBATh KOMMYHUKAIIUN

B IPOIIECCE JICTOBOTO
001IIeHuS,

CTJIQKUBATh KOH(QIUKTHBIC U
CIIOKHBIE CHTYaIHH
MEKIUYHOCTHOI'O
B3aHMMOJCHCTBUS;
coOro1aTh CTyKEeOHBIHN
JTHKET;

CO0JIFO1aTh STUKET U OCHOBBI
MEX/yHapOAHOI'O IPOTOKOJIA

«OTAn4HOY -
TEOPETHUIECKOE
coJiepKaHue Kypca
OCBOEHO ITOIHOCTBIO, O€3
poOeIoB, yMEHHS
c(OopMHPOBAHBI, BCE
MPEyCMOTPECHHBIC
porpamMmoil yueOHbIe
3aJJaHHS BBITIOJIHEHBI,
KaueCTBO WX BBIITOJHCHUS
OIICHEHO BBICOKO.

«Xopomio» -
TEOPETUUECKOE
coJiep>KaHue Kypca
OCBOEHO ITOJIHOCTBIO, 0€3
MpoOEIOB, HEKOTOPHIE
yMeHHUsI c(hOpMHUPOBaHBI
HEJI0CTaTOYHO, BCE
MPEeAyCMOTPEHHBIE
MPOrpaMMoil yueOHbIe
3a/1aHMsl BBITIOJTHEHBI,
HEKOTOpBIE BUJIBI 3a/IaHUI
BBITIOJTHEHBI C OLTHOKAMH.

«Y 10BIETBOPUTEIILHO) -
TEOPETHUIECKOe
coJiep’KaHue Kypca
OCBOEHO YaCTHYHO, HO
npoOesbl HE HOCAT
CYILIECTBEHHOTO
XapaxkTepa, He00X0IUMbIE
yMeHHUsI paboThI ¢
OCBOEHHBIM MaTEPHAJIOM B
OCHOBHOM
c(OpMHUPOBAHBI,
OOJIBIIMHCTBO
MIPETYCMOTPEHHBIX
MpOrpaMMoii 00y4deHus
y4eOHBIX 3aJJaHUI
BBITIOTHEHO, HEKOTOPHIE
13 BBITIOJTHEHHBIX 33 IaHAN
coJiepKaT OITHOKH.

«HeynoBneTBOpUTENBHOY
- TEOPETUIECKOE
coJiep>KaHue Kypca He
OCBOEHO, HEOOXOAUMBIE
yYMEHHUSI HE
c(hopMUPOBaHHI,
BBHITIOJTHEHHBIC yUeOHbBIE
3a/IaHMs CoJlepKaT rpyobie
OIITMOKHU.

- OLICHKA PE3YJIbTaTOB
BBIITOJIHCHHA IMTPAKTHUYCCKUX
pabor;

- OLIEHKA PEe3yJIbTaToB
MIPOBEPOUHBIX paboT;

- OLICHKA pe3yJIbTaTOB
BBITTIOJIHCHUS TECTOBBIX
3a7aHNM;

- muddepeHITMPOBAHHBIN
3ayer.
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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN TPOTPAMMBI
YYEBHOU JUCIHATLIAHBI
«OI1.04 IIpaBoBbie 0OCHOBBI NPO(eCcCHOHAIBHOM JesITeTbHOCTI)

1.1 lenp 1 MecTO AMCUMIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

Henp  mucuumnubbl  «IIpaBoBble  OCHOBBI  MPO(ECCHOHANBHOM  IEATEIBHOCTH:
dbopMUpOBaHUE TPEJCTABICHUN O HOPMATHBHO-TIPABOBOM TOKYMEHTALUU B MPOQECCHOHATBHON
JIeATETbHOCTH

VYuebnas qucuuruinHa «IIpaBoBbie 0OCHOBBI TPO(ECCHOHATBHOM ESTETFHOCTH SIBIISAETCS
00s3aTeNnbHOM  YacThio  00LIENpO(dEeCcCHOHATBPHOTO IUMKIA MPUMEPHON  00pazoBaTeIbHOMN
nporpammsel B coorBeTcTBUM ¢ PI'OC CIIO no cnenuansHoctu 46.02.01 JlokyMeHTalMOHHOE
obecrieueHre yrpaBIeHUs U apXUBOBEICHUE.

Ocoboe 3HaueHHe JUCHUIUIMHA UMEET Hpu (OPMHUPOBAHUU M PA3BUTHH KOMIIETECHIUHA
OK 01, OK 02, OK 03, OK 06.

1.2. I_[e.m, U IVIAaHUPYEMBbI€ PE3yJabTaTbl OCBOCHUSA TUCHUILIIMHBI

PesynbTaThl OCBOGHHUS TUCIMIUIMHBI COOTHOCSTCS C IUTAHUPYEMBIMH pPe3yJIbTaTaMH
OCBOCHHUSI 00pa30BaTEIBHOW TPOTPAMMBI, MPEACTABICHHBIMA B MAaTPHUIE KOMIICTCHIIUN
BbImyckHuka (1. 4.3 OITIOII-IT).

B pe3ynbraTe 0cBOCHUS NUCIUTUIHHBI 00yUYaIOITHIACS TOJKEH:

E(I)?, OK Ymenus 3HaHuA

OK 05 ONPEEIATh aKTyaJIbHOCTb coJIep’KaHue aKTyaJbHOW HOPMaTUBHO-

OK 06 HOPMAaTHUBHO-IIPABOBOM IPaBOBOM JTOKYMEHTAILIUH;

OK 09 AOKyMCHTAIlMKU B CTaHJIAPTHI AHTUKOPPYIIIMOHHOTO IMTOBEACHUS 1
PO eCcCHOHABHOI IIOCJIEICTBHS €TI0 HAPYIICHUS;
ACATCIILHOCTH, HOpPMaTHBHbIE IPABOBBIE AKTHI POCCHIICKO
MCII0JIb30BATh ITPABOBYIO ®enepannu B chepe MHPOPMAITMOHHBIX U
MH(pOpMALHIO B KOMMYHUKAI{MOHHBIX TEXHOJIOTUH;
NpodeccHoHANLHOH HOPMaTHBHbIE IPABOBBIE aKThI PoccHiicKoi

ACATCTILHOCTH, denepalyu 1o 3anmTe MHPOPMAIMU U padboTe
3aMInaTh CBOM IIpaBa B C 06paIIICHI/IHMI/I rpaxkaaH;
COOTBETCTBUM C TPYIOBBIM HOPMaTHBHbIE IPABOBBIE aKThI PoccHiicKoi
3aKOHOMATEIBCTBOM, ®enepannu B chepe HHGOPMAIMOHHOM
IPUMEHSATH CTAHIAPTHI 6e30MaCHOCTH
aHTUKOPPYIIIHOHHOTO TpeOOBAaHMS OXPaHBI TPY/A;
TIOBEICHHS; o
a ’ HOpPMAaTHUBHBIE IIPABOBLIE aKThl Poccuiickoii
IPUHUMATE MCPBI TI0 denepanyn B chepe OPraHu3aMu JeI0BOM
COXPaHEHHIO -
o b
KOH(HUIEHIATBHOMI o
q)(b JICHTL . HOpPMAaTHUBHBIE IIPABOBLIE aKThl Poccuiickoii
MH(pOPMALUH B X0JI€ IpUEMa
pMartur Aie p ®denepannn B chepe nHPOPMAIIHH;
IOCETUTEIEH;

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®eneparun B cepe AeT0MPOU3BO/ICTBA;

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
denepannu B chepe TpyAOBBIX OTHOLICHHI;

obecrieunBaTh COXPaHHOCTb
HEepPCOHATIBHBIX TAHHBIX
pPabOTHUKOB.

JIOKaJIbHbIE HOPMATUBHBIE aKThI,
perJaMeHTHPYIOIINE TPYIOBbIE OTHOILICHUS;
HOpPMaTHUBHBIE ITPABOBbIE aKThl Poccuiickoin
®denepanyn B chepe apXUBHOTO J1eNa;
HOpPMAaTHBHBIE MTPABOBBIEC aKThl Poccuiickoi
Ddenepanyn B 00J1aCTH KOHPUACHIIMATHHON




NAHHBIX.

MH(OPMALIUY U 3aLTUTHl TEPCOHATBHBIX

2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. TpynoeMKoOCTb OCBOEHMS JUCUHMIIJIMNHbI

Bua yueOHoii padoThI

O0BeM B yacax

O6beM 00pa3oBaTesIbHOM MPOrpaMMbl y4eOHON AUCIIUITITUHBI 72

B T.4. B OpMe MPaKTUUECKOI MOArOTOBKHU 18
BT. U..

TEOPETHUECKOE 00yUueHue o4
PAKTUYECKHUE 3aHSTUS 18
Camocmosmenvras paboma 18
IIpomexxyTouHast arrecranus 3a4eT




2.2. Conep:xanue TUCUUIMIMHBI

Koabt
O0beMm, aKaj. 4. .
KOMIIeTeHIM,
/ B TOM 4mcJie B
¢dopmupoBanmnio
HaumeHoBaHue Conep:xkanue y4eOHOro MaTepuasa u (pOpMbl OPraHU3ANUM eI TeJIbHOCTH dopme
. KOTOPBIX
pa3aesioB U TeM o0yuyarmuxcsi NPaKTHYEeCKOI P
crnoco0cTByeT
NMOAr0TOBKH,
3JIeMEeHT
aKaj. 4.
NPOrpamMMbl
Pa3pnen 1. 3navenne npasa B npo¢ecCHOHATBHOM AeSITeIbHOCTH. 10/4
Tema 1.1. Cucrema Conep:xanue yueOHOro MaTepuaJia OK 05, OK 06,
poccuiickoro npaea. | [ToHsaTHe U CyIHOCTb IpaBa. 3HaYeHHeE IPaBa B PEry/IMPOBAHUH OOLIECTBEHHBIX 9 OK 09
OTHOIICHUH U MpodecCHOHATBHON AesTenbHOCTU. [[paBOBbIe HOPMBI, HHCTUTYTHI.
OTtpaciiu poccHiicKkoro rnpasa.
Tema 1.2. O0mas Conep:xanue yueOHOro MaTepuaJia OK 05, OK 06,
XapaKTEePUCTUKA [TonsiTve 1 mpU3HAKK MPaBOOTHOIIECHUH. OCHOBHBIE AJIEMEHTHI TPABOOTHOIIIEHUN. BubI OK 09
NPaBOOTHOLIEHHH B | 1paBOOTHOIIEHHI B MpodeccHOHaNbHOM nesaTensHocTH. [IpaBocyObeKTHOCTE 2
Npo(ecCHOHATBHONH | yyacTHMKOB MPaBOOTHONIEHUH B TpodeccHonanbHoit chepe. [IpaBoBoii craryc
chepe. (bu3NYeCKUX UL, MPABOBOM CTaTyC IOPUANYECKUX JIUI K OPraHOB rOCYAApCTBEHHOM
BJIACTH.
Tema 1.3. IIpaBoBbie | Coaep:xkaHue yueOHOro MaTepHuaJia OK 05, OK 06,
AKThI B Cucrema npaBoBbIX akToB B Poccuiickoit @enepanun. Knaccudukaiys HOpMaTUBHBIX OK 09
npodgeccHoHaIbHOIM MIPABOBBIX aKTOB: IOPUINUECKAs CUJIa, TPeIMET IPaBOBOTO peryaupoBaHus, cepa
AEATEJIBbHOCTH. pacmipoctpanenus. [IpaBoBbie akThI efepabHBIX OPTAHOB BJIACTU, OPTAHOB
rOCy/IapCTBEHHOMN BIacTH CyOBeKTOB PD, MyHUITMTIATEHBIE PABOBBIC AKTHI. 6

[loHsTHE «TIPaBOTBOPYECTBO» U €r0 OCHOBHBIE 3TaIlbl. [1opA10K NOATOTOBKY 1
NpUHATHUS PelepanbHbIX 3aKOHOB. [lopsok npuHATHS NpaBoBbIX akToB [Ipe3unenTa
P®. [ToaroroBka HOpMaTUBHBIX PABOBBIX AKTOB (peIepabHBIX OPTaHOB
UCIIOJIHUTEJILHOM BJIACTH.




B ToM 4mciIe NPAKTHYECKUX 3aHATHI

Ilpakmuueckoe 3anamue 1. Onpenenenre akTyalbHOCTH HOPMaTHBHO-TIPABOBOM
JOKYMEHTAIMHU B TPOPECCHOHATBHON AESITETbHOCTH

CamocrosiTesibHasi padoTa 00yYarOIMXxcst

l'ocynapcTBenHas peructpaius akToB (heepaabHbIX OPraHOB UCIIOTHUTENBHOM BIIACTH.
[IpaBoBoe perynupoBaHre NOJArOTOBKA HOPMAaTUBHBIX aKTOB CyObeKTOB PD u
MYHUIUIIAIBHBIX HOPMATHUBHBIX ITPABOBLIX dAKTOB. I[eﬁCTBHC HOPMATUBHBIX aKTOB BO
BpPEMEHH, B IPOCTPAHCTBE, MO KPYTY JIUII.

JleiicTBrE HOPMATUBHBIX aKTOB BO BPEMEHH, B IPOCTPAHCTBE, 10 KPYT'y JIHULI.

OK 05, OK 06,
OK 09

Pa3nes 2. OcHOBBI KOHCTUTYHMOHHOTO npaBa Poccuiickoii ®enepanuu.

6/2

Tema 2.1.
Koncrurynnonsoe
YCTPOICTBO OPraHOB
Bjaactu P@.

Conep:xanue yueOHOro MaTepuaJia

ITonsatue Konctutynuu PO u ee mecto B cucreme 3akoHoAaTebcTBa. OCHOBBI
KOHCTUTYLMOHHOTrO cTposi Poccnn. Crucrema opraHoB rocyjapCTBEHHOM BJIACTH.
[Ipesunent P®. 3akoHoaTenbHasl, UCIIOJHUTENbHAS U cyAeOHas BiaacTb B PO.
[IpaBooxpanuTenbHbie opranbl. Opransl BiacTi cyobektoB PO u mectHoro
CaMOYIPaBJIEHUS.

OK 05, OK 06,
OK 09

Tema 2.2. [IpaBa u
00513aHHOCTH
yel0BeKa M
rpa:kIaHuHA.

Conep:xanue yueOHOro MaTepuaJa

IIpaBoBoi cratyc nuyHocTH B Poccuiickont @enepanun. I'paxganctso PO. JInyneie,
MOJUTUYECKHE, SKOHOMUYECKHE, COLTHANIbHBIE U KYJIbTYpHBIE IIpaBa U CBOOO/IbI YelOBEKa
u rpaxaanuHa B PO. KoncTuTynnoHnHsie 00S3aHHOCTH. .

B Tom uuncie MNPaAKTUHIECCKUX 3aHATHI

Ilpakmuueckoe 3anamue 2. Mexanusm peav3alyy rpaB U cBOOO] 4eJIOBEKa U
rpaXJIaHUHA

CamocrosiTesibHas padoTa o0yuyaroumuxcst

[IpaBoBas KynpTypa

OK 05, OK 06,
OK 09

Pa3nea 3. IIpaBoBoe peryJinpoBaHue TPyAOBbIX IPABOOTHOLICHHIA.

8/4

ConeprxaHue y4eGHOro MaTepuaJia

OK 05, OK 06,




Tema 3.1.
XapakTepucTuKa
TPYAOBBIX
NMPaBOOTHOIIEHMA.

ITonsTHe TpynoBoro npasa. MIcTouHuKYM TpyaoBOro npasa. TpyaoBble IPaBOOTHOLLIECHHUS.
CyOBeKTsI TPYIOBBIX IPABOOTHOLIEHUU. TPyI0BOil TOTOBOP KaK OCHOBA TPYAOBBIX
npaBooTHoLIeHuH. Obmume TpeboBaHMs K COAEPKaHUIO TPYIOBOro gorosopa. [lopsmiox
3aKIII0YeHUs U 0(OPMIIEHUS TPYAOBOTO JOTOBOpa. MI3MeHeHue u mpeKpalieHue
TPYZAOBOIO JOrOBOPA..

B Tom 4ncie MNPaKTUIECCKUX 3aHATHIA

IlIpakmuueckoe 3anamue 3. O0ecrieueHNuEe COXPAaHHOCTH MEPCOHATBHBIX TAHHBIX
pabOTHHKOB

CamocrosiTesibHas padoTa 00yyaroumuxcst

CoxpaHHOCTD MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB

OK 09

Tema 3.2. [IpaBoBoe | Coaep:xkaHue yueOHOIro MaTepHuaJia OK 05, OK 06,
peryjmpoBanue [TonsiTue u Buapl padbodero BpemeHu. Pexxumel padbouero Bpemenu. Bpems otnapixa. OK 09
padouero BpemeHu, [Tonsatue u Bup! OTIYCKOB. [lokyMeHTanmonHoe opopmienue ormycka. HopmupoBanue
BpEeMEHH OTAbIXA U tpyna. [IpaBoBoe peryimpoBaHue CIyKeOHBIX KOMaHIHPOBOK.
OILIaThBI TPYAA. [lonsiTre 1 BUABI OmIaThl TpyAa. ['ocyaapcTBEHHBIE FapaHTHM 110 OIUIATE TPYJA.

KomrnieHcalmoHHble BbIILIATH pAOOTHUKAM.
Tema 3.3. IIpaBoBoe | Conep:xkaHue yueOHOro MaTepuasa OK 05, OK 06,
peryJiuposaHue IToHsATHE MUCLUIIIMHBI TPY1a U BHYTPEHHErO TPYIOBOro pacnopsaka. [loompenns OK 09
AUCHUILUTUHBI TPYAA | paOOTHUKOB. [IOHATHS M BUIBI IUCHUIUIMHAPHOW OTBETCTBEHHOCTH paOOTHUKOB. Bubl
1 MaTepHAIbHOU JUCLUIIIIMHAPHBIX B3bICKaHUU. [IopsA 10K TPUMEHEHUS U CHATUSA JUCHUIIIIMHAPHOTO
OTBETCTBCHHOCTH. B3bICKaHUsA. MarepuanbHasi OTBETCTBEHHOCTb CTOPOH TPYAOBOIO 1OroBopa. Bubl

MaTEpHUaJIbHOU OTBETCTBEHHOCTH.
Tema 3.4. Oxpana Coaep:xanue y4eOHOro MaTepuasa OK 05, OK 06,
Tpyaa. 3amura [TonsaTHe 1 conepx aHue MPABOBOI0 HHCTUTYTa oXpaHbl Tpyza. [IpaBa u obs3aHHOCTEH OK 09

TPYAOBBIX NIPaB
rpaskaaH.

paboTHUKOB U paboToaateneli B cepe oxpaHsl Tpyaa. OpraHusanusi OXpaHbl TPyAa.
[Topsiaok paccnenoBaHus U yuyeTa HECYACTHBIX CIIy4aeB Ha MIPOU3BOJCTBE.
l'ocynapcTBeHHBIN KOHTPOJIb U HA/A30p 3a COOIIOIEHUEM TPYAOBOTO 3aKOHOIaTEIbCTBA.
3ammTa TpyAOBBIX MpaB rpaxaan npodcorozamu. CaMmoszamura TPYAOBBIX MPaB.
WNHnuBuayanbHble U KOJUIEKTUBHBIE TPYOBBIE CIIOPHI.




B ToM 4mciIe NPAKTHYECKUX 3aHATHI

IIpakTuyeckoe 3ansaTHe 4. 3a11UTa [IPaB B COOTBETCTBUH C TPYAOBBIM

2
3aKOHO/IaTEJIbCTBOM.
CamocrosiTesibHasi padoTa 00yYarOIMXxcst ) OK 05, OK 06,
Camo3zamura Tpy10BbIX MPaB. OK 09
Pa3nes 4. OcHOBHBIE 3aKOHOAATEJIbHBIE AKTHI 0 IPABOBOM o0ecne4yeHnH NpodecCHOHATbHOM 8/2
AeATeTbHOCTH CJIYKALIMX.
Tema 4.1. Conep:xanue yueOHOro MaTepuaJia OK 05, OK 06,
T'ocynaperBennast # | [lonsTue «rocyiapcTBeHHas ciyx6a». CUcTeMa rocy1apCTBEHHOMN CITyKOBbI B OK 09
y Yy YK
MYHHIHNATbHAS Poccuiickoit ®eneparmu. HopmaTuBHO-TIPaBOBOE PETYJIUPOBAHUE TOCYJAPCTBEHHOM U 4
CJIyx0a KaKk BUJ MYHUIMIIATBHON CITyKO0bl. OTiIHYne C1y>ke0HOTO KOHTPaKTa OT TPYIOBOI'O JOTOBOPA.
npogeccuoHaTbLHOM ATTecTanus rocyJapCTBEHHBIX CITyKallUX.
AeSITeIbHOCTH.
Tema 4.2. [IpaBa u Coaepixanue yueOHOro MaTepuasa OK 05, OK 06
5 5
00s13aHHOCTH [IpaBa 1 00s13aHHOCTH TOCYJAPCTBEHHBIX (MYHUILIUIIATIBHBIX) CayXamux. OrpaHuyeHus 4 OK 09
rocy1apcTBeHHbIX U 3apeThl TOCYAAPCTBEHHOM city:k0bl. [IpaBoBOE perynupoBaHue NpOTUBOAECHCTBUS
(MyHHUHTIATBHBIX) KOPPYIILIMHA HA TOCYAAapCTBEHHOM U JIOKAIBHOM YPOBHE.
CIIYKALUX. "
ymram B ToM 4mciie NPAKTHYECKHUX 3aHATHH 2
IIpakTH4yeckoe 3ansATHE S. [I[puMeHEHNE CTaHIAPTOB AHTUKOPPYIIIMOHHOTO ITOBEICHUS 5
B IrOCy/IapCTBEHHOM cityx0e PO.
CamocrosiTesibHas paboTa 00y4aromMXCcs )
Mepb! IpopUIaKTUKN KOPPYIMIUOHHOTO MOBEIEHUS TOCYIaPCTBEHHBIX CITYXKAIlIKX.
Pa3nea 5. IIpaBoBoe peryJnpoBanue npogecCHOHAJIbHOMI JesITeIbHOCTH B 00J1ACTH I'PasKAAHCKHX 14/4
NPaBOOTHOLIECHHA.
Tema 5.1. Coaep:xkanue y4e0OHOIro MaTepuaa OK 05, OK 06,
I'paxxpnanckoe NpaBo. | ['paxaaHcKHe NPaBOOTHOMIEHHS: CYOBEKTEI, 00BEKTHI, CofepKanue. McTouHuKH 6 OK 09

Kommepueckue u

rpaxaaHckoro npasa. [IppumeHeHre HopM Ipa)IaHCKOro Mpasa B MpoQeccuoHaIbHON
neste’nbHOCTH. OpraHu3alMmOHHO-TIPABOBbIE (POPMBI IOPUINYECKUX JHLl. OpraHel




HEKOMMep4YecKHue YIPaBIEHUS IOPUINYECKOTO JULA. Y UpEUTENbHbIE JOKYMEHTHI. JInieH3upoBanue
OpraHu3anum. nearensHoCTH. HecocTositenbHOCTh (6aHKpOTCTBO). KoMMepueckue opuaudeckue Juna.
XapaKkTeprCcTUKa OCHOBHBIX (DOPM: X035IiICTBEHHBIC TOBAPHUIIIECTBA U O0OIIECTBA,
roCy/1apCTBEHHbIE 1 MYHUIIMIIAJIbHBIE YHUTApHBIE NpeaAnpusatus. Guauansl,
MIPEJCTaBUTENIbCTBA, 00 BEANHEHHS FOPUANIECKHX JIUI]

B ToM 4unciie NPpaKTHYeCKUX 3aHATHH 2
IIpakTnyeckoe 3ansaTHe 6. Vcnonbs3oBaHue rpakJaHCKOr0 3aKOHOIATENIbCTBA AJIs 5
pereHust po(heCCUOHAIBHBIX 3a/1a4u
CamocrosiTesibHas padoTa 00yyaroumuxcst OK 05, OK 06,
OpraHu3annoHHO-TIPaBOBbIE (POPMbI HEKOMMEPUYECKUX IOPUINUYECKUX JIMILI. 2 OK 09
XapakTepucTuka (OHI0B, YUPEKICHUN, 00IEeCTBEHHbIX opranu3anuii. [lydbnuuno-
IIPaBOBbIE O0PA30BaHMsI B CUCTEME IPAXKAAHCKUX ITPABOOTHOILICHHH.
Tema 5.2. IIpaBo Conep:xanue yueOHOro MaTepuaJia OK 05, OK 06,
COOCTBEHHOCTH Ha [IpaBo coOCTBEHHOCTH: OCHOBHOM MHCTUTYT TpakIaHCKoro npasa. CopepikaHue rnpasa OK 09
AOKYMEHTBI H coocTBeHHOCTH. [IproOpeTeHre U MpeKpaleHue MpaBa COOCTBEHHOCTH.
HH(pOpMaHOHHbIE NuTennexryanbHas coOcTBeHHOCTh. [IpaBo coOcTBeHHOCTH HAa MH(POPMAITMOHHBIE 2
pecypcel. pecypchl U IOKyMEHTHPOBaHHYI0 HH(popMaluio. [IpaBo cOOCTBEHHOCTH Ha TIOKYMEHTBI
ApxusHoro ¢ponga P®. [IpaBoBoe perynupoBaHue UCIIOIb30BAHUS HA JOKYMEHTaX
rOCYJapCTBEHHBIX U O(QUIMATIBHBIX CUMBOJIOB, (PUPMEHHOI'O HAUMEHOBAHUS
OpraHH3alMH.
Tema 5.3. Coaepixanue yueOHOro MaTepuasa OK 05, OK 06,
I'paxnancko- Cnenku: nousrtue, Buabl, popmsl. [loHsATHE «TpaXaaHCKO-TIPaBOBON JOrOBOP». Busl OK 09
NPaBOBO¥ I0TOBOP B | noroBopos. TpeboBanus k 0(opMIEHHIO 10r0BOPOB. I10psaI0K 3aK/II0UEeHHs TOTOBOPOB.
NpPopecCHOHATLHON | JoroBOp JEMO3UTAPHOTO XPaHEHHUs TOKyMEHTOB ApxuBHOro (onna PO. I[TpoTokos! B 6

AEATECTbHOCTH. CHCTEME I'Pa)</1aHCKO-IIPABOBBIX IOTOBOPHBIX OTHOLIEHUH. Pemenns coOpanuii.
HopmartuHbIe TpeOOBaHUS K CpOKaM XpaHEHHS IPakJaHCKO-TIPABOBBIX JOTOBOPOB.
I'ocynapcTBeHHbIE KOHTPAKTHI. | 'paXk1aHCKO-TIpaBOBbIe 0053aTENbCTRA.
IIpencraBuTenbCTBO U TOBEPEHHOCTD. [ 'paXk1aHCKO-IIPaBOBasi OTBETCTBEHHOCTh

B ToM 4mciie NPAKTHYECKUX 3aHATHI 2




IIpakTuyeckoe 3ansaTue 7. Mcrnonp30BaHue rpaXxJaHCKOTO 3aKOHOJATEIbCTBA JJIsI

2

3aIUThl UMYILECTBEHHBIX U JIUYHBIX HEUMYIIIECTBEHHBIX IIPaB

CamocrosiTesibHas paboTa 00y4arOmMXCs )

3amuTa UMYIIECTBEHHbBIX U JIMUYHBIX HEMMYIIIECTBEHHBIX IIpaB.
Pa3nes 6. OcHOBHBIC HATIPABJICHUS AAMMHUCTPATHBHO-TIPABOBOE PeryJIHPOBAHMS IPABOOTHOIECHHU I 8/1
Tema 6.1. O0mas Conep:xanue yueOHOro MaTepuaJia OK 05, OK 06,
XapaKTepucTUKa AJMHHHCTpaTUBHBIE (yIIpaBiIeHYeCKHEe) MPaBOOTHOIIEHUS. CyOBEKThl U HCTOUHUKH OK 09
AIMHHHCTPATUBHBIX | paBOBOTO PETYJIUPOBAHUA. 3aaud, TPUHIUIIBI, U METOAbI IMUHUCTPATUBHOTO IpaBa.
NPaBOOTHOIICHHH. HcTounuky u cyObeKThl aAMUHUCTPATUBHOTO ITpaBa. A IMUHUCTPAaTUBHbIE (POPMBI U 4

METO/Ibl peaJin3aly rocy1apCTBEHHOTO yIpaBieHus. AJIMUHUCTPaTUBHOE

IIpaBOHApYUICHKE, €r0 IOPUAUYECKUN COCTaB U BUABl. AJIMUHUCTPATUBHAA

OTBETCTBEHHOCTb. CHiCTEMa aIMUHUCTPATUBHBIX HaKa3aHUI. A IMUHUCTPAaTUBHAS

OTBETCTBEHHOCTH B Chepe IEIONPON3BOJICTBA U APXHUBOBEICHHUS.
Tema 6.2. Conep:xaHue yueOHOro MaTepuaJa OK 05, OK 06,
AIMHHHCTPATHBHBIE | HasHaueHMe M CYLIIHOCTh aAMMHUCTPATHBHBIX PErJIAMEHTOB, HX 3HAYCHHE B OK 09
PeriIaMeHThbl periiaMeHTaIuu Aeaonpon3BoacTBa. OCHOBHBIE TPeOOBaHMS K pa3paboTKe U 4
OCYIIECCTBJICHUA COJIEPKaHUIO aIMUHUCTPATUBHBIX PETJIAMEHTOB OCYILECTBICHUS IOCYAAPCTBEHHBIX
roCyaAapCTBCHHBIX (GyHKIMH ¥ TPeI0CTaBICHUS TOCY/1apCTBEHHBIX YCIIYT.
Gyuxumii u Busr obpamnienuii. [Topsiiok ¥ CPOKH pacCMOTPEHHUs 00paiieHuii rpax/aH.
NpeaoCcTaBJIeHUA -

B ToM 4unciie NpakTHYeCKUX 3aHATHI 2
rocy/1apCcTBeHHBIX
YCAyT. IIpakTnueckoe 3anaTHe 8. cnons3oBanue 3aK0HOIATENILCTBA B OpraHU3aI[MU paOOThI 5

¢ oOpaIeHUsIMU TpaXKIaH

CamocrosiTesibHas padoTa o0yuyaroumuxcst 5

IIpaBoBOE peryiupoBanue padboTsl ¢ 00paleHUSIMU TpakJIaH
Pa3nea 6. IIpaBoe peryuposanue B cepe nngopmanuu, 1eJJONPOU3BOJICTBA U APXHUBOBEICHUS. 10/2
Tema 6.1. I[IpaBoBoe | CoaepkaHue yueOHOro MaTepuaa OK 05, OK 06,
pery/iuposaHue [TonsiTre 1 BUBI JOKYMEHTUPOBaHHOM nHopmanmu. [IpaBoBoe peryiaupoBanue 6 OK 09
Aocryna K MOPSAJIKA MIPEIOCTABIICHUS U HCIOIb30BaHUS HHPOPMALIMK O AESITETbHOCTH OPraHOB




AOKYMEHTHPOBAHHOMU
uHopmManum.

rOCYJapCTBEHHOI BIIACTH U MECTHOTO camoyripaByieHus. [loHsTrne 1 BUIbI
KoHuneHanbHoi nHpopmaru. [IpaBoBoii pexum nHpoOpMauu, OTHECEHHON K
rocyaapcTBeHHoil TaifiHe. [IpaBoBoii pexuM nHpOpMAIMK, OTHECEHHONW K KOMMEPUYECKOM
taitae. [IpaBoBO#l pexkxuM MHPOPMALINU, OTHECEHHOH K CITyKeOHOM TaifHe.
[IpodeccuonanpHas TaitHa. 3ammra HHPOPMALUU

B TOM 4uMciIe NIPAKTHYECKUX 3aAHATHI 2
IpakTuyeckoe 3ansaTue 9 Coxpanenne KOHPUICHITUATHHONH HHPOPMAIIH B XOJIC 9
npuéma noceTuTeneu
CamocrosiTesibHasA padoTa 00yYarOIIuXCs ’
[IpaBoBOi1 peKUM MEPCOHATIBHBIX JAHHBIX.
Tema 6.2. [IpaBoBoe | Coaep:xkaHue yueOHOIro MaTepHuaJia OK 05, OK 06,
peryjimpoBaHue [IpaBoBBIE OCHOBBI CTAHAAPTU3ALMU U €€ MECTO B CUCTEME TEXHUYECKOTO OK 09
CTaHJapTH3ALMHA H perynupoBanusi. HopmMatuHbie TpeOOBaHUS K pa3pabOTKe CTaHIapTOB U 2
yHHU(pUKAIUH B 00MIepOCCHITCKIX KIIacCU(PUKATOPOB. HalmoHaNbHBIE CTaHIAPTHI B 00JIACTH
ACJIONPOUIBOACTBC U | TOKYMEHTOBEICHUS U apXUBOBEICHHU. YHupUIMpOBaHHBIC CUCTEMBI JOKYMCHTAlLH.
apXMBHOM JeJie.
Tema 6.3. [IpaBoBoe | Coaepkanue y4eOHOIro MaTepuaa OK 05, OK 06,
peryjiuposanue [ToHsITHE «OJIEKTPOHHBIN JOKYMEHT» U €r0 3aKPENJIEHUE B HOPMAaTUBHBIX aKTax OK 09
HUCI0JIb30BAHMA Poccuiickoit deneparuu. IneKTpoHHAs MOAMUCH KaK yCIOBUE MPUAAHUS FOPUTNYECKON
HH(popmManHoHHO- CHUJIBI DJIEKTPOHHOMY TOKYMEHTY. DeepanbHble EeJIeBbIe TPOrPaMMBbl KaK ITpaBoBast
KOMMYHHKAIMOHHBIX | 0ocHOBa BHEAPEHUS HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B CUCTEMY 2
TEXHOJIOTHHl B rOCYJIapCTBEHHOTI'0 M MyHUIIMITAIIBHOTO yrpasieHus. [IpaBoBoe perynupoBanue
ACJIONIPOU3BOJCTBE U | Ipe1O0CTABICHUS TOCYAAPCTBEHHBIX YCIAYT U OCYIIECTBIIEHUS IOCY1apCTBEHHBIX
APXUBHOM J€JIC. GbyHKIHIA B 3JIeKTPOHHOM (opme. OpraHu3aiiys yueTa apXuBHBIX /1€ C MPUMEHEHHEM
MH(OPMAIIMOHHBIX TEXHOJIOTHI.
IIpomekyTOoUHAs aTTeCTALMS 3auem
Bcero: 12




3. YCJIOBUSI PEAJIM3ALIMU YYEFHOM JUCIHUATIIMHBI
3.1. MaTepuajibHO-TeXHUYECKOe o0ecreyeHue

Kabuner «IIpaBoBoro obecneuenus npodeccHoHaIbHON 1eATeIbHOCTHY, OCHAIICHHBI(E) B
cooTBeTcTBUU ¢ npuiioxenuem 3 OITOII-IT.

3.2. YuyeOHo-MeToau4eCcKoe odecredyeHue
3.2.1. OcHOBHBI€ NleYaTHbIE U/WJIN IJIEKTPOHHbIE U3IaHUSA

1. BonkoB, A.M. IlpaBoBbie OCHOBBI TPOPECCHOHATHPHOU ACATEIHHOCTHU:
yuyeOHUK Al cpeaHero mnpodeccruoHaibHOoro obpasosanus / A. M. BonkoB. — Mockaa:
M3narensctBo  Opaiit, 2022.— 274 c.— (IlpodeccrnonanbHoe o0Opa3oBaHue). —
ISBN 978-5-534-10131-7.

2. Kanyctun, A. 5. IIpaBoBoe obecnieueHue nmpohecCuoHaTbHON IeATENbHOCTH:
y4eOHUK U MPAKTUKYM JJIsl cpeaHero npodeccrnoHanbHoro oopasosanus / A. S. Kamyctus,
K. M. benukoBa; nox penakuueit A. 5. Kanyctuna. — 2-e uzja., nepepa6. u non. — Mockaa:
WznatensctBo  FOpaiit, 2022.— 382c.— (IIpodeccuonaibHoe oOpa3oBaHHE). —
ISBN 978-5-534-02770-9.

3. [IpaBoBoe obOecmeueHue NPOPECCHOHATBHON NEATSIBHOCTH: YYCOHUK U
NPaKTUKYM JUIsI CpeIHero nmpodeccuonanbHoro oopazosanus / A. I1. Ans00B [u 1p.] ; mox
obmeit pemakumerr  A. I1. Ane6oBa, C. B. Hukomokuna. — 2-¢  u3nm. — Mocksa:

UznatensctBo  FOpaiit, 2022. — 458 c.— (IIpodeccuonanbHoe oOpa3oBaHHe). —
ISBN 978-5-534-13592-3.

4. IIpaBoBoe obecreueHne MpopecCUOHATBHONU NeSTEbHOCTH: YYeOHUK JUIs
cpennero mnpodeccuonansHoro odpaszoBanusi / B. M. ABauiickuit [u np.] ; moa penakiueit
B. . ABauiickoro. — 4-e u3n., nepepad. u non. — Mocksa: U3narensctso FOpaiir, 2022, —
333 ¢. — (ITpodeccuonanproe oopazopanne). — ISBN 978-5-534-04995-4.

3.2.2. JlonoJIHUTEIbHbI€ HCTOYHUKH

1. BonkoB, A.M. IlpaBoBble OCHOBBI MpPO(ECCHOHAIBHOW EeSATEITbHOCTH:
y4eOHUK IJIs1 cpelHero mnpodeccruoHanbHOro obpaszoBanusi/ A. M. BonkoB. — Mockaa:
UznarensctBo  IOpaiit, 2022. — 274 c.— (IIpodeccuonanpHoe o0Opa3oBaHUE). —
ISBN 978-5-534-10131-7. — Texkcr: anekTpoHHbIi // OOpa3oBatensHas miatdgopma KOpaiit
[caiiT]. — URL: https://urait.ru/bcode/474897.

2. Kanyctun, A. 5. IIpaBoBoe obecnieuenue nmpodhecCuoHaTbHON JIeATENbHOCTH:
y4eOHHUK U MPaKTHKYM JJIsl cpegHero npodeccuoHaabHoro oodpazoBanus / A. 5. Kamycrun,
K. M. Benukoga ; moxa penaknueii A. 5. Kamyctuaa. — 2-e u3j., mepepad. u gor. — MockBa:
WznatensctBo  FOpaiit, 2022. — 382c.— (IIpodeccuonanbHoe oOpa3oBaHHE). —
ISBN 978-5-534-02770-9. — Texkcr: anekTpoHHbIi // OOpa3oBarenpHas miatgopma KOpaiit
[caiit]. — URL.: https://urait.ru/bcode/469525.

3. [IpaBoBoe oOecmeueHue NPOPECCHOHATBLHON JEATEIBHOCTH: YUYEOHUK U
NPaKTUKYM JUIsl cpeiHero npodeccuonanbHoro odpasosanus / A. I1. Ans00B [u 1p.] ; mox
obmeit pemakmmerr  A. I1. Aie6oBa, C. B. Hukomokuna. — 2-¢  u3n. —  Mocksa:
WznatensctBo  FOpaiit, 2022. — 458 c.— (IIpodeccuonanbHoe oOpa3oBaHHE). —
ISBN 978-5-534-13592-3. — Tekcr: anekTpoHHbIH // OOpa3oBarenbHas miaTgopma KOpaiit
[caitt]. — URL.: https://urait.ru/bcode/470051.

4, [IpaBoBOEe oOecmedeHne MpohecCHOHATBHON MEATEILHOCTH: YYCOHHMK st
cpenHero mpodeccruonanbHoro obpaszoBanusi / B. V. Apnuiickuii [u np.] ; mon pemakuueit



B. U. ABauiickoro. — 4-e u3., nepepad. u norn. — Mocksa: U3natensctBo FOpaiit, 2022. —
333 c. — (IIpodeccuonansuoe obpazoBanme). — ISBN 978-5-534-04995-4. — Tekcr:
auekTpoHHBIH  //  OOpazoBarenpHast  1iargopma  FOpaitt  [caiiT]. URL:
https://urait.ru/bcode/469700.

4. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUA

YYEBHOM JUCHMUILIVHBI

Pe3yabTarsl 00yyeHus

IToxa3aTen 0CBOEHHOCTH
KOMIIeTeHIINH

MeToabI OLIeHKH

Hepeqeﬂb 3HaHHﬁ, O0CBAUMBACMbIX B paMKax JUCHHUIIJIMHBI

CoJIepKaHUE aKTyaJIbHOU
HOPMaTUBHO-TIIPABOBOU
JOKYMEHTALUU;

CTaHJapThI
AHTUKOPPYILIHOHHOTO
IIOBEJICHUS U IIOCIIEJICTBHS €70
HapyILICHHUS;

HOPMAaTHUBHBIE TPABOBBIC AKTHI
Poccuiickoit denepaiuu B
chepe nHHOPMAITMOHHBIX U
KOMMYHHUKAITMOHHBIX
TEXHOJIOTHI;

HOPMAaTUBHBIE MPABOBBIE AKThI
Poccuiickoit denepanuu no
3amuTte nHpopmaiuu u padbore
C 00OpalIeHUSIMH TPaKIaH;
HOPMAaTHBHBIE MPABOBBIE AKThI
Poccuiickoit deneparuu B
cdepe nHbhopManOHHON
0E30ITacHOCTH;

TpeOOBaHUS OXPaHbI TPY/A;

HOpPMAaTHBHBIE ITPABOBBIE aKThI
Poccuiickoii denepanuu B
cdhepe opraHuzanum J1eI0BOU
MOE3/KH;

HOpPMAaTHBHBIE ITPABOBBIE AKThI
Poccuiickoit denepanuu B
cdepe nundopmanuy;
HOpPMAaTHUBHEIC TTPABOBBIC aKThI
Poccuiickoit ®enepaiuu B
cepe 1en0npou3BOJICTBA;

«OTIUYHO» - TEOPETHUECKOE
coJiepKaHne Kypca OCBOCHO MOJITHOCTBIO,
6e3 mpobenoB, yMeHHs CPOPMHUPOBAHBIL,
BCE MPENYCMOTPEHHBIE IPOTrPaMMOi
yueOHBIC 3a/IaHHsI BBITIOJTHEHBI, KAYECTBO
WX BBIIOJHEHUS OLIEHEHO BBICOKO.

«XO0pOIIO» - TECOPETHIECKOE COJICPIKAHUE
Kypca OCBOCHO IOJTHOCTRIO, 0€3
poOesioB, HEKOTOPhIE YMEHUS
c(hOpMHUPOBaHbBI HEIOCTATOYHO, BCE
MPelyCMOTPEHHBIE MPOTPaMMON
yueOHbIE 3a/JaHUS BHITIOTHEHBI,
HEKOTOPBIC BUJIBI 33JIAaHUH BBITOJTHEHEI C
OIIINOKaMH.

«Y IOBJIETBOPUTEIILHOY - TEOPETUUECKOE
coJlep’KaHue Kypca OCBOEHO YaCTHUYHO,
HO IPoOeJIBbl HE HOCAT CYIIECTBEHHOTO
XapakTepa, Heo0OXOAUMbIE YMEHUS
paboThl C OCBOEHHBIM MaTEPHAJIOM B
OCHOBHOM C()OPMHUPOBAHBIL,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX
porpaMMoil 00ydeHus ydeOHbIX
3aJJaHUH BBIIIOJIHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 33JJaHUN COepIKaT
OIHOKH.

«HeynoBneTBOpHTEIHHOY -
TEOpPETUYECKOE CO/IepIKaHue Kypca He
OCBOEHO, HEOOXO/IMMbIE YMEHUS HE
c(hOpMHUPOBAHBI, BHINOJIHEHHBIE YUeOHbIE
3aJIaHusl COZIEPIKAT TPYOBIC OITUOKH.

NunuBunyanbHble
U QpOHTAIBHBIC
OTPOCHI;
TecToBrie
3aJIaHus;
[IpoBenenue
MIPOMEKYTOUHOI'O
KOHTPOJIS.



https://urait.ru/bcode/469700

HOPMATUBHBIC ITPABOBLIC AKTLL
Poccuiickoit denepanuu B
cdepe TpyJOBbIX OTHOLLECHUH;

JIOKAJIbHBIC HOPMATHWBHBIC
AKThI, pCTIIaMCHTHPYIOIIUC
TPYAOBBIC OTHOLICHUSA,

HOPMATHUBHBIC ITPABOBBIC AKThI
Poccuiickoit @eneparuu B
cdepe apXHUBHOTO JIeTa;
HOPMATHUBHBIC ITPABOBBIC aAKThI
Poccuiickoit ®enepanuu B
o0acT KOH(UICHITMATEHOM
UHGOPMAIIMY U 3aIUTHI
MIEPCOHAIBHBIX JTAHHBIX.

Hepeqeﬂb yMeHHﬁ, OCBauBacMbIX B paMKaXx JUCHUIIJIUHbI

OIIPEACIIATh aKTyaJIbHOCTh
HOPMaTUBHO-TIPABOBOU
JOKYMEHTAlHU B
npodeccuoHaIbHON
NEeATEIbHOCTH;

WCTIOJIH30BATh MPABOBYIO
nH(pOpMaLHIO B
npo¢ecCuOHAITBHON
NeSITeTbHOCTH;

3aIlMIIATh CBOU IIpaBa B
COOTBETCTBHUU C TPYAOBBIM
3aKOHOJATEIbCTBOM;

MPUMEHSATH CTAaHIAPTHI
AHTUKOPPYIIIUOHHOTO
IIOBCACHU,

IIPUHUMATh MEPEI 10
COXpaHEHHIO
KOH(HIEHIIHATbHON
uHpopMaluu B X0J1e MpUéMa
MMOCETHUTEIIEH;

o0ecneunBaTh COXPaHHOCTh
MEPCOHAIBHBIX JaHHBIX
pPabOTHHKOB.

«OTIMYHO» - TEOPETUYECKOE
cofiep’kaHKue Kypca OCBOEHO IOJHOCTBIO,
6e3 mpobenoB, ymMmeHus chopMUpOBaHHI,
BCE MIPEAYCMOTPEHHBIE POrPaMMOi
yueOHbIe 3a/JaHHsI BBITIOJIHEHBI, KAYeCTBO
X BBIIIOJIHEHUSA OIICHCHO BBICOKO.

«XO0pOIIO» - TECOPETHIECKOE COJICPIKAHUE
Kypca OCBOCHO ITOTHOCTRIO, 0€3
poOesIoB, HEKOTOPhIE YMEHUS
c(hOpMHUPOBaHbBI HEIOCTATOYHO, BCE
MPelyCMOTPEHHBIE MPOTPaMMOi
yueOHbIe 3a]JaHUS BBIIOJHEHBI,
HEKOTOPBIC BUJIBI 33JIAaHUH BBITOJTHEHEI C
OIIINOKaMH.

«Y 1OBJIETBOPUTEIBLHOY - TEOPETUUECKOE
coJiep’KaHue Kypca OCBOEHO YaCTHUYHO,
HO IIPOOEJIBl HE HOCAT CYIIECTBEHHOTO
XapakTepa, He0OOXOAUMbIe YMEHUS
paboThl C OCBOEHHBIM MaTEPHAJIOM B
OCHOBHOM C()OPMHUPOBAHBIL,
OOJIBIIMHCTBO MPEAYCMOTPEHHBIX
porpaMMoil 00ydeHus ydeOHbIX
3aJJaHUH BBIIIOJIHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 33JJaHUN COAepIKaT
OIHOKH.

«HeynoBneTBOpHTEIBHOY -
TEOPETUYECKOE CO/IepPIKaHue Kypca He

Ouenka
pe3yJIbTaTOB
BBITIOJIHCHUS
MPaKTUYECKOU
paboTHI;

HaoOmronenune 3a
X0JI0OM
BBITIOJTHEHUSI
[IPaKTUYECKOU
paboTHI;

[IpoBepka
pe3yJbTaToB
BBITIOJTHEHUSI
CaMOCTOATEIILHON
(BHEAYOUTOPHOM)
paboThI
00yJarouxcs;
[IpoBenenue
MIPOMEXKYTOUYHOTO
KOHTPOJISL.




OCBOCHO, HEOOXOIMbIC YMEHUS HE
c(hOpMHUPOBAHEI, BHITTOJIHEHHBIC YUeOHBIC
3aJIaHusl COJIEPIKAT IPYOBIE OITHOKH.
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1. OBIIIAA XAPAKTEPHCTHKA PABOYEW ITPOT PAMMBI YYEEHOH JHCITHILTHHBI

«H(popMannoHHbIe # KOMMYHUKAIIMOHHBIE TEXHOJIOTHID)

1.1. Heap 1 MecTO JMCHUILIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOI IPOrpaMMBbl

Ienn
Gopmuposanue UHGDOPMAYUOHHOU KYIbMYPbl, HO360JS0WEN YerecooopasHo, ¢hgdexmusno u
PAYUOHATILHO UCNONIL306AMb CPeOCm8a UHPOPMAYUOHHBIX U KOMMYHUKAYUOHHBIX MEXHON02ULl 8
0yoyweti npogeccuorHanvbHou desmenbHOCmu.

JUCHUITIINHBI «I/IH(bOpMaL[I/IOHHBIG u KOMMYHUKAIIMOHHBIC TCXHOJIOI'U».

Hucuumnuna «HQopMaIlMOHHBIE W KOMMYHHKAIIMOHHBIE TEXHOJIOTMH» BKIIOYEHA B
0bs3amenbHy0 Yacms 06uenpogeccuoHaIbHO20 YUKIA 00pa3o8amenbHol NPOSpaAMMbl.

1.2. Ilnanupyembie pe3yJabTaThl 0CBOECHHS AU CUUIIMHBI

Pe3ynbrarhl 0CBOEHUS TUCIMIUIMHBI COOTHOCSTCS C INTAHUPYEMBIMU PE3YJIbTaTaMH OCBOCHUS
00pa3oBaTenbHOI MPOrpaMMBbl, MPECTABICHHBIMH B MaTpUIlE KOMIIETEHIMI BbIMyckHuka (1. 4.3
OIIOII-IT).

B pe3ynbrate 0cBOCHUS AUCHUIUIHHBI O0yYaIOIIHICS TOJIKEH:

Koo OK, IIK YmMmerhb 3HaTh Biaagerb HaBbIKAMH

OK 02 Hcnonp3oBarh [Topsiox npuMeHeHus
COBpEMEHHOE COBPEMEHHBIX CPEJICTB U
[IpOrpamMMHOE YCTPOMCTB
obecrieueHue. nHpOpMaTH3aIUU U

porpaMMHOe oOecrieueHue
B npodeccroHanbHON
JIeSITEJIbHOCTH.

K 1.1 Hcnonb3oBars [Tonyuenus He0OXOUMOM
cpencTaa nH(pOpMallUU U Iepeaadn
MH(OPMALMOHHBIX U CaHKI[MOHUPOBAHHOM
KOMMYHHUKAITHOHHBIX uHpOpPMAIINH C
TEXHOJIOTUH JIs UCIOJIb30BAaHUEM CPEJICTB
MOJIy4EHUs U MH(POPMAIMOHHBIX
nepeaavu KOMMYHHKAIIHOHHBIX
MH(}OpMaLINH. TEXHOJIOT .

2. CTPYKTYPA U COAEP) KAHUE JUCIIUITJIMHBbI

2.1. TpynoeMKOCTb OCBOEHM S JUCUMIIIIMHbBI

BT.4.B
HaumeHoBaHMe COCTABHBIX YacTell JUCUMILIMHBI Obnem & ¢opme npakr.
Hacax NMOAT0TOBKH
YueOHbIC 3aHATHS 64 48
Kypcosas paboma (npoexm) — —
CamocrosiTenbpHas pabora 8 —
[TpomexxyTouHast arTecTanus B hopme ougpdpepenyuposanozo sauema - -
Bcero 72 48




2.2. Conep:xaHue TMCUMILTHHBI

HaunmMmeHnoBanue
pa3aesioB U TeM

AeATeJbHOCTH 00Yy4YaI0LIUXCH

Coaep:xanue yueOHOro MaTtepuasa u popMsbl opranuzanuu

O0beM, akaa. 4/ B TOM
yuciae
B hopMe NpaKTUYECKOI
TMOATOTOBKH, aKaJ. 4

Koapl koMneTeHI i,
(opMupoBaHUI0 KOTOPBIX
€Ioco0CTBYeT 3JIeMeHT NMPOrpaMMBbl

1 2 3 4
Paznen 1. ABTomaTu3zanus nH@GopManuoHHbIX npoueccoB. Komnbrorep 6/4
Tema 1.1 Conep:xanue 2 OK?2
Wndopmanus u 1. Texnonorus. Mupopmanus. MaGOpMALHOHHbIE TIPOLIECCHL.
MH(OPMALHOHHBIE NudpopmalimoHHble TEXHOJIOTHU (IIOHATHUE, CPEACTBA, BUJBI).
TeXHoJaornn KommbroTepHsie HHGOPMAIMOHHBIE TEXHOIOHH. APM.
CamocTtosiTeqibHast paboTa 00y4arouxcs
1. [ToaroToBKa XpOHOJIOTHYECKOH TaOIHIIBI «TAIbl PA3BUTHS
MH(OPMALIMOHHBIX TEXHOJIOTHID.
Tema 1.2. Conep:xanue 4
YerpoiicTeo 1 B ToM 4nc/Ie NPAKTHYECKUX 3aHSATHI OK 2
NPUHIHIIBI "
paGoThi 1. ®yHKIMOHAIBHBIE yCTpOHCTBA KoMIbloTepa. [IporpammHoe
obecnieuenune [TK. OC Windows. daiioBas cucrema.
KOMNBbIOTEPA
2. [lpuemsl pabotsl B cTangapTHBIX nporpammax OC.
Paznen 2. [Ipukiaagnoe nporpaMMHoe odecrieyeHue 48/ 36
Tema 2.1 Copepxanne 20
ABTOMATH3ALMS 1. TToHsiTHE ¥ 3TaIBI JOKYyMEHTO000POTA. ABTOMATH3AIINS OK 2
padoTsI ¢ HOJrOTOBKH TEKCTOBBIX JIOKYMEHTOB B CPEJIE TEKCTOBOIO TIK 1.1
AOKYyMEHTaAMHU npoueccopa. IIpuHnun equHcTBa GyHKIHOHAILHOTO
o(hopMIICHUS JOKYMEHTA.
2. Ctunm, ma0Gia0HbL, MAaKPOCHI, ()OPMBI, CITUSHUE TOKYMEHTOB,
OpraHu3alys BHIYUCICHUH B TaOJIHMIIaX TEKCTOBOTO
npoueccopa. TexHonorus nepeBojia OyMaKHBIX TOKYMEHTOB B
AIIEKTPOHHBIE.
B ToM 4mciie npakTHYeCKHX 3aHATHI 16




1. Hacrpoiika mnapamMeTpoB cTpaHuisl. DopmarupoBaHue
TEKCTOBBIX a03aIieB.

2. CtpykrypupoBanue Tekcra. Cmucku.

3. BI)IIleJ'IeHI/IC TCKCTa B pa3acii. MHOTr0KOJIOHOYHBIN TEKCT.

4. Hactpoiika mapametpoB ta0yssiun. Co3ganne MakpoCoB.

5. @opwmel. abnonsr. Co3manne malnoHa CIIy)KEOHOTO
JTOKYMEHTA.

N [N DNIDN DN

6. Opranu3aiys BeIYUCICHHUN B TaOIUIIAX.

7. CruneBoe QopmarupoBanue. ABTOcojepxkaHue. Pabora ¢
MHOT'OCTPpaHNYHBIM TCKCTOBBIM TOKYMCHTOM.

8. PaboTa ¢ MHOroCTpaHUYHBIM TEKCTOBBIM JIOKYMEHTOM.

Tema 2.2.
ABTOMAaTH3amusA
00paboTkHn
YHCJIOBOI
uHpopmauuu B
3JIEKTPOHHBIX
TadJuImax

Conep:xanue

18

1. Opranusanus pacyetoB B cpeae MS Excel. [Ipumenenue B
pacderax CTaHAAPTHBIX QYHKIUI Pa3THYHBIX KaTETOPHHL.
Hcnonb3oBanue QyHKIMHA, COIEpIKAIUX YCIOBUE.

2. CpezacTBa aHAIM3a YUCIOBBIX JaHHBIX ((PUIIBTpAIns,
COPTHPORBKA, YCIIOBHOE (hopMaTUpOBaHHE, ITOI00P MapaMeTpa,
TaOJIUIIBI TOJICTAHOBKH).

B ToMm umcie NMPaAKTUY€CKUX 3aHATHH

14

1. BBoa JaHHBIX, OpraHM3alUs pacyeToB, IOCTPOECHHUE
nuarpamm B cpezie MS Excel (moBropenne).

2-3. Pacyerhl ¢ HCIONB30BAaHUEM CTaHOAPTHHIX (YHKLIUH
Pa3JINYHBIX KaTErOpUH.

I

4. Tabnuubl-CIMCKU, GUIBTPALUS U COPTUPOBKA JAHHBIX.

5. YcnoBHoe ¢popmaTipoBaHue, HoA00p mapaMeTpa.

6.TaOJuIBI IIOACTAHOBKH.

7. Kornconmupanus. Pacuerst u anamm3 nmansbeix B DT Excel.

NN NN

OK?2
HIK 1.1

Tema 2.3.
TexHoJsorus
XpaHeHust

Conep:xanue

10

1. OcHOBHEIE TpC6OBaHI/I$I K YCJIOBUSIM XpaHCHUS JaHHBIX.
ba3n1 JaHHBIX (or[pe):[eneHHe, KJIFOUCBBIC IMOHATHA, OCHOBHBIC




HH(pOPMALUH C tunsl). Pensunonnsie B/1. CYB/] (onpenenenue, QyHKINM). OK?2
MOMOILbLIO 0a3 CVYBJ] Access. IIK 1.1
AaHHBIX. 2. Dransl co3nanus BJ[. Hopmanuszauus BJI. Cucrembr
Wupopmanuonnpie | (nougrye, ocHoBHbIe cBOiCTBa). CHCTEMHBIH 3 deKT,
CHCTEMBI CHUCTEMHBIN oax0 1. MH(pOpMaIMOHHbIE CHCTEMBI (TOHATHE,

tunbl). CO/l (moHsTHE, HA3HAYCHUE).

B TOoM uMciie NTpaKTHYECKUX 3aHATHI 6

1. KonctpympoBanue u 3amoiHeHHe 0a3bl JaHHBIX B CpeJe

CVYBJ] Access.

2. Coznmanue (opm, 3arrpocoB Ha BEIOOPKY M OTYETOB B Cpejie

CVYBJ] Access.

3. Co3naHue 3arpocoB ¢ IapaMeTPOM U TPYHIIOBOM onepanuen.
Tema 2.4. CamocTosiTe1bHAs padoTa 00yualonmuxcst OK?2
Texnonorus Cozpnanue koMIbloTepHOH npe3enTanuu «VudopMannoHuse 1K 1.1
MYyJIbTUMEANA TexHosoruu B JJOVY».
Paznen 3. TelekoMMYHMKAIITMOHHBIE TEXHOJIOTHH 10/8
Tema 3.1 Copaepxanne 10
KomnkioTephbie Kommerotephsie cetu (monsiThe, Bujbl). CaifT (MOHSATHE, TAIIbI OK 2
ceru. MnTepHer- cosznanus). I3k pasmerku runeprekcra HTML. TIK 1.1
TEeXHOJIOTHH

B ToM unciie npakTHYECKUX 3aHATHIA 8

1. PaboTa ¢ pa3mMYHBIMU HHTEPHET-PECYpPCAMHUL.

2-3. Pa3paboTka u co3aHue IJIaBHOM cTpaHMIbl caiita M®DI]

(cpeactBamu si3pika HTML).

4. 'ToroBoe KOMITBIOTEPHOE TECTUPOBAHKE IO KYPCY.

CamocTtosiTeqibHasi paboTa 00y4yarolmuxcs

Koncnexr «IIpotokonst UHTEpHETA»
IIpoMesxyTOoUHAs1 aTTECTALUS —
Bcero: 72




3. YCJIOBUSA PEAJIM3ALIMU JTUCIUITJIMHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecreyeHne

JUia  peanu3zaniii  OporpamMmbl  y4eOHOM JHUCHUIUIMHBI MPETyCMOTPEHBI CIIEAYIOIIne

CIicnuaJIbHbIC ITIOMCIICHUA

Jlaboparopuss «MHPOPMAIIMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJOTHI», OCHAIICHHAS

HGOGXOI[I/IMBIM AJI pealin3allii IIpOorpaMMBbl y‘lC6HOfI JUCIHUITIMHBI O60py,[[0BaHI/IeM, IIPpHUBECICHHBIM

B 1. 6.1.2.3 oOpa3zoBarenpHON MporpaMMmbl 1o crernuanbHocTH 46.02.01 JlokyMeHTalnoHHOE

obecrieueHre ypaBJICHHs U apXUBOBEICHUE.

3.2. YueO0HO-MeTOIHYECKOE o0ecIeueHne

3.2.1. OcHOBHBIE MEYATHBIE H IJICKTPOHHBLIEC U31aHUSA

AxaroBa H. A. MHpOpManMOHHBIE TEXHOJIOTUU B O(PHCHOW NEATEIHHOCTH : y4deOHO-
MeTou4eckoe mocooue [DnmekTpoHHbli pecypc] / H. A. Axartosa, O. M. Bapracosa. —
MockBa : Msparenwckuii Jlom  MMHCuC, 2020. - 236 c¢. - URL:

https://www.iprbookshop.ru/106714.html

['anueBa H. B. JlokymeHTannonHoe obecrieyeHre YIpaBieHUs :@ Y4eOHUK [DIEKTPOHHBIH
pecypc] / H. B. T'aimesa, XK. K. I'asmeB. — Mocksa : U3narensckuii Jlom MUCuC, 2021. —
188 c. — URL: https://www.iprbookshop.ru/116986.htmi

Kynpusinos /. B. Mudopmanmonnoe obecnieueHne npodecCHOHAIBHOW JesITeIbHOCTH
YU4eOHUK M MPAKTUKYyM JUIS CPEJHEro MpodeccuoHaNbHOrO 00pa3oBaHus [DJNEKTPOHHBIN
pecypc] / YueOHHUK M MPaKTUKYM ISl CpeHero mpodeccruoHanbHoro oopasosanus / J[. B.
KynpusnoB. — Mocksa: M3parensctBo HOpaiit, 2022. — 255 c. — (IIpodeccuonansHoe
obpasosanue). — URL: https://urait.ru/bcode/470353

[Ternuna E. M. UnpopmanvoHHbIE TEXHOJOTMH B NPOGECCHOHATBHON IesITeIbHOCTH
yaeOnoe nocobue st CIIO [Dnextponnsiii pecype] / E. M. Ilernuna, A. B. ['op6aueB. —
Capatos : IIpodoOpaszoBanue, 2021. — 111 C. — URL:
https://www.iprbookshop.ru/104886.html

Xaneesa E. I1. UnpopmanoHHbIe TEXHOJIIOTUH : NPAaKTUKYM [DnekTpoHHsbli pecypc] / E. I1.
Xaneesa, U. B. Poapiruna, 4. J1. Jleitzepouu. — Capartos : By3oBckoe o6pazoBanue, 2020. —
158 c¢. — URL.: https://www.iprbookshop.ru/94206.html



https://www.iprbookshop.ru/106714.html
https://www.iprbookshop.ru/116986.html
https://urait.ru/bcode/470353
https://www.iprbookshop.ru/104886.html
https://www.iprbookshop.ru/94206.html

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOBOCBOEHUA JTUCIUITJIMHBbI

Pe3ysabTarsl 00yyeHus

ITokxa3aTen oCBOEHHOCTH
KOMIIeTeHIH i

MeToanbl OLIEHKH

3Haer:

- IOPSIIOK ITPUMEHEHHUS
COBPEMEHHBIX CPEJICTB U
YCTPOMCTB
nH(bOpMATHU3ALNHU U
porpaMMHoOe oOecrieueHue
B ipoeccroHanbHON
JEATEILHOCTH.

YmMmeer:

- UCII0JIb30BaTh
COBPEMEHHOE ITPOrPaMMHOE
obeclieyeHue;

- HCIOJIB30BATh CPECTBA
MH(GOPMALIMOHHBIX U
KOMMYHHUKAI[MOHHBIX
TEXHOJIOTUH JIJIsl MOJTyYEeHUS
U niepesady nHpopMaluu.

3HaHHUE TEPMUHOJIOTHH U
METOJIUKH IPUMEHEHHUS
COBPEMEHHBIX CPEJICTB U
yCTpOHCTB HH(OpMATH3AIHNU U
MIPOrpaMMHOT0 00eCTIeUeHUsI B
npodeccroHaIbHOM
NeSITeNIbHOCTH.

Hcnonp3oBaHne COBPEMEHHOTO
MIPOrPaMMHOTO 00€CTICUCHUS.

Hcnonb3oBanue cpeacTs
MH(OPMALIMOHHBIX U

KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI

JUIS TTOJIy4€HUS U IIepeaun
nH(popMaLnH.

TectupoBanue, co3nanue
HPE3CHTALNH, KOHCIICKT,
MPOMEXKYTOUHAs aTTECTALUs,
HKCHEPTHOE HAOIIOICHHE.

BrImonmHeHNe MpakTHYeCKUX
3aJJaHUH, TTOATOTOBKA
TaOJIUIBI, CO3IaHUE
MIPE3SHTAINH, YKCIIEPTHOE
HaOJIIOJEHUE.

[ToaroToBka TabIUIIbI,
CO3/IaHHE TPE3CHTALHH,
AKCIEPTHOE HAOIIOICHHE.




IIpunoxenne 2.12
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Padouasi nporpaMMa JUCHUIJIMHBI

OII 06 PYCCKHH SI3bIK B TIPO®ECCHUOHAJBHOM JEATEJIbHOCTH
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1. OBIIAA XAPAKTEPHCTHKA PABOYEH ITPOT PAMMBI YYEEHOH
JIACITATITHHBI

«OIIII 06 Pycckuii 361K B Tpo(hecCHOHATLHOM 1A TEITHBHOCTH
(HaMMeHOBaHKE AMCLUILIAHBI )

1.1. leab 1 MeCTO TUCUMILVIMHBI B CTPYKTYPe 00pa30BaTe/IbHOM POrPaMMbl

Henb nuciuruabl «OI1L 06 Pycckwuii 361K B TPOodeCCHOHANBHOM eI TEIbHOCTH» . U3yUYCHHUE

PYCCKOTO si3bIKa Kak MpOo(ecCHOHAILHOTO WHCTPYMEHTA, 3aKpEIICHHE HOPM peueBOi
KYJIBTYPBI, COBEPIICHCTBOBAHUE HABBIKOB ITYOJWYHOTO BBICTYIUICHHSI, KOTOPHIE HEOOXOJMMBI B
cdepe npodeccnoHATBEHOTO OOIICHHUS TSl PEIICHNS KOMMYHUKATHBHBIX 3a/1a4.

Huctummuaa «OITL 06 Pycckuit s3bIKk B TpoeCCHOHAIBHON JIeATETLHOCTHY BKJIIOUCHA B
00s3aTeNbHYI0 YaCTh 00IIETTPOPECCHOHANBHOTO IIMKJIa 00pa30BaTEIbHON MPOTrPaMMBbI.

1.2. I[lnanupyemblie pe3yJbTaThl OCBOCHUS TUCHUIIIMHBI

Pe3ynbrarhl 0CBOEHUS AUCIUIUIMHBI COOTHOCSITCS C INIAHUPYEMBIMH PE3YJIbTATAMH OCBOCHUS
00pa3oBaTenbHOIl MPOrpaMMBbl, MPECTABICHHBIMU B MAaTpUIle KOMIIETEHIIMN BBITyCKHUKA (I1. 4.3
OIIOII-IT).

B pe3ynbrate 0cBOSHUS AUCHUIUIHHBI O0yUYaOIIHICS TOJIKEH:

Koo OK, Ymerhb 3HaThL BaageTh HaBBIKAMU
IIK
OK.05 rPaMOTHO W3JIaraTh CBOM | IIpaBujIa opopMiIeHUs

MBICJIH U 0QOPMIISITH JIOKYMEHTOB 1

JIOKYMEHTHI 110 MOCTPOCHHUS YCTHBIX

npodecCHOHAILHON COOOIIEeHUH

TEMaTUKe Ha
rOCy/1IapCTBEHHOM SI3bIKE,

IIK 1.7 COCTaBJISAATh NPOCKThI npaBujia pyCCKOI'o sI3bIKa O(l)OpMJIeHI/IH
OpraHU3allMOHHBIX, OpFaHI/ISaHI/IOHHO'
pacopsaAUTCIbHBIX 1 pacnopsauTENbLHBIX
UH()OpPMALIMOHHO- JIOKYMEHTOB

CIIPpaBOYHBIX JOKYMCHTOB, B
TOM 4YHCJIC JOKYMCHTOB,

coJiepIKaIIuX
KOH(HICHIINAIBEHYIO
WH(OPMAITHIO

IIK 1.8 opopMIIATh MpaBujia PyCCKOro sI3bIKA Odopmnenus
OpraHM3alHOHHO- 3TUKA JIETIOBOTO OOIIEHHS AOKYMCHTOB 110 JINYHOMY
pacropsiAuTeNnbHbIE COCTaBy

JOKYMEHTBI 110 JIHYHOMY
COCTaBY




2. CTPYKTYPA U COAEPKAHUE JUCIHUIIVINHBI

2.1. Tpya10eMKOCTb OCBOEHHS TUCUUILINHBI

HauMeHoBaHMe COCTABHBIX YaCTeH AMCHHUILIMHBI Obnem B B 1.4. B popme
yacax | MPaKT. MOATOTOBKH

Y4eOHbIe 3aHATHS 52 26
Kypcosas paboma (npoexm) - -
CamocrosiTenpHas padoTta 20 -
[TpomexxyTouHast aTTectanus B ¢popme ougghepenyuposanno2o

3auema i ]
Bcero 72 26




2.2. Conpep:xanue JTUCUMIIJIMHBI

HauMmeHoBaHHe Coaep:xanue yueOHOro MaTepuaJia u (popMbl OPraHu3alUuM AeATeIbLHOCTH Oo0bem, akan. u / Koapl
Pa3aesIoB ¥ TeM odyuyaruuxcs B TOM 4YHCJIe KOMIIETEeHI[U,
B (hopme (popmupoBanuio
NPAKTHYECKOH KOTOPBIX
NMOJATOTOBKH, Croco0cTByeT
aKala. 4 3JIEMEHT
NPOrPaMMbI
1 2 3 4
Paznen 1. Pycckmii si3bik B mpoeccnoHaibHOil cepe 4
Tema 1.1. Conep:kanue 2 OK 05, OK 09
Kyabrypa nenosoii | 1. [Tonstue «muTepaTypHBbIid S3bIK». Pycckuil A3bIK Kak rocyaapCTBEHHBIN sS3bIK PO
peun (rocynapcTBEeHHasi SI3bIKOBasl IOJINTUKA, 3aKOHOJATEIBCTBO O PYCCKOM S3BIKE).
Paznuuue mnoHsTuit s13blk M peub. OCHOBHBIE MPOOJIEMBI KYJIbTYphl pedH (Tpu 2
acrnekTa). PeueBoil 3TUKET U pedeBast 3TUKa
CamocrosiTeibHas padoTa 00y4yaommxcst 4
CocTaBuTh cioBapb «DopMysIbl peU€BOT0 STUKETA»
Tema 1.2. Conep:xanue OK 05, OK 09,
Craan pedn. 2. CoBpeMEeHHBIN PYCCKUHM TUTEPATYPHBIH A3bIK U €ro cTHin. O01as XapakTepucTuKa IK1.7,1IK 1.8
quunuanbno- OQUIMATbHO-/IEIOBOTO  CTHJI peuYd, €ro MmoACTHwiIed u kaHpoB. Mcropus
AICIOBOH CTHIR (dopmupoBaHus 0pUIHATBHO-AET0BOT0 CTHIIA. CTUIMCTHYECKHE OCOOCHHOCTH SI3bIKA
JIEJIOBBIX OyMmar.
Pa3nes 2. HopMbl pycCKOro JIMTEPaTYPHOIO SI3bIKa B /1€JI0BOM JOKYMEHTAUMHU 32/18
Tema 2.1 Conep:xanue 4 OK 05, OK 09,
Opdodnuteckue |3 Opposnuueckune HOPMBI.  NPOM3HOCHTENBHBIC M HOPMBI  YAApCHHSL. 2 IK 1.7, TIK 1.8
HOPMbBI AKIIEHTOJIOTHUECKHE HOPMBL. [IpOM3HONIEHHE TIJIACHBIX M COTJAcCHBIX 3BYKOB,
MIPOM3HOIIEHNE 3aMMCTBOBAaHHBIX CJIOB. Vcrionb3oBaHue oppornmuuecKkoro cioBaps.
B ToMm unciie npakTUYECKUX 3aHATHIA M J1a00PATOPHBIX PadoT 2




1. Cobmonenue opdornuueckux HOPM IpHU MpUEME MOCeTUTeNel U TeleOHHBIX
neperoBopax

CamocrosiTe1bHast padoTa 00y4yarommxcst
BeinosnHeHne NpakTUYeCKUX YHPAKHEHUH € MCIOJIb30BaHMEM Op(Oo3NHUYecKoro
cJI0Bapsi.

Tema 2.2. Conep:xkanue OK 05, OK 09,
Jlekcuueckue 4. Boibop cioBa. Jlekcudeckas co4eTaeMocTh. PeueBast n30bITOUHOCTS. [LneoHasm. K 1.7, TIK 1.8
HOPMBI TaBronorusi. PeueBasi He1OCTATOYHOCTb.
5.I1apoHuMBI B cOCTaBe AEIOBOM JIEKCUKHU. YTIOTpeOIeHE 3aMMCTBOBaHUI B J1€1I0BOI
peun. Mcnonp3oBanue Gppa3eonornueckux CpeacTB B TEKCTaX JOKYMEHTOB
B Tom uncie npakTHYECKUX 3aHATHIA M J1a00PATOPHBIX PadoT
2. PenaktupoBaHue JOKYMEHTOB: BBISIBJICHUE JIGKCHYECKUX OMIMOOK
CamocrosiTesibHas padoTa 00yYarOIIUXCs
BrinoHeHne npakTHYECKUX 3aJaHU TI0 YICOHHKY.
Tema 2.3. Copnepxanue
Mopdosoruieckue | 6 OcoGennocTn yoTpeGIeH s HMEH CyLIeCTBUTEIbHBIX. YTIoTpeGneHue GopM posa,
HOPMBI
qyucia, MNajgeka HMMEH CyIIeCTBUTENbHbIX. CKIOHEHHEe HUMEeH U  (aMuwinii.
OcobeHHOCTH yOTPEOICHUSI UMEH TIPHIIaraTelbHBIX.
7.0cobeHHOCTH yNOTpeOIeH!sI UMEH YUCIUTENbHbIX. CKIOHEHHE KOJTMYECTBEHHBIX U
MOPSIIKOBBIX ~ YHUCTUTENBHBIX. (OCOOEHHOCTH  ymOTpeOJieHus coOMpaTeTbHbIX OK 05, OK 09,
YUCITUTENbHBIX. YToTpebieHue QopMm rnaroina: OCOOCHHOCTH 0O0pa3oBaHUs K 1.7, IIK 1.8

HEKOTOPBIX JUYHBIX ¢opM riarosa. OcoOEHHOCTH YNOTpeOJeHUs] MPUYacTHil U
JIECTIPUYACTUH.

B ToMm unciie npakTUYECKUX 3aHATHIA U J1a00PATOPHBIX PadoT




3. PenaktupoBaHue JOKYMEHTOB: BBISBIIEHUE OUIMOOK, CBS3aHHBIX C YIIOTpeOIeHnEeM 2
HMMEH CYIIECTBUTEIIbHBIX.
4. PenakTupoBaHue JOKYMEHTOB: BBISIBIICHHUE OIIUOOK, CBA3aHHbBIX C YIIOTpeOIeHuEM 2
MMEH YUCJIUTENIbHBIX 1 MECTOMMEHUM.
CamocrosiTesibHAsi padoTa 00y4ar0IMXcst 4
BrinonHeHne npakTHYECKUX 3aJaHui 110 YUYCOHUKY.
[TonroroBka  cooOmiennii  «OCOOEHHOCTH ~ CKIIOHEHHS  KOJMYECTBEHHBIX
YUCIIUTENBHBIX», «OCOOCHHOCTH CKJIOHCHHSI COOMPATEIIbHBIX YHCIUTEIBHBIX)

Tema 2.4. Conep:kanue 10 OK 05, OK 09,

Cunrakcuveckue | 8.00miee MOHATHE O CHHTAKCHYECKUX HOpMax. IIOpANOK CJIOB B IPEIIOKEHUH. 2 1K 1.7, TIK 1.8
HOPMBI CornacoBanue cKazyeMoro ¢ mojiexamuM. Hopmbsl ynpasieHus. YmotpeOiieHue

MPUYACTHBIX U JICCTIPUYACTHBIX 000POTOB.
9.YnotpebieHue OIHOPOAHBIX UICHOB MpeanokeHus. OcoO0EHHOCTH cocTaBa M 2
CTPYKTYPBI CIIOXHBIX MpenaokeHuil. CBsi3p 4dacTeid B CIHOXKHBIX IPEIJIOKCHHSIX.
CornacoBanue npuiokeHuid. TpynHble cydyan 000co0IeHUs TPUITOKEHUH.
B ToMm uncie npakTUYECKUX 3AHATHIA M J1a00PATOPHBIX PadoT 6
5. I'marojibHO€ ¥ UMEHHOE YIIPaBICHHE B TEKCTaX JOKYMEHTOB. 2
6. CornacoBaHue CKa3yeMOTo C MOAJIEKAIIUM: CTUIHCTUYECKUE OIIMOKH B TEKCTax 2
JIOKYMEHTOB.
7. CornacoBaHue MPUIOKEHUH U OMPEETCHUI: CTUIUCTUYECKUE OIIMOKU B TEKCTaX 2
JIOKYMEHTOB.
CamocrtosiTeibHas padoTa o0yuyaommxcst 2
BrinonHeHue npakTHYECKUX YIPaKHEHUH.

Tema 2.5. Conep:xanue 2




Opdorpapuueckne
HOPMBI

[Tpunuunsr pycckoit opdorpaduu. IlpaBomucanue TrIacHBIX B KOpHE CJOBA.
[IpaBonncanue corjgacHelXx B KOpHE cioBa. [IpaBomucaHue NpUCTaBOK.
[IpaBonucanue OKOHYAaHUN U CYPHUKCOB CYIIECTBUTENbHBIX, MpUIAraTeIbHbIX.
Hanucanue H u HH B cyddukcax npunararensHbix U npuyactuid. IlpaBonucanue
cyp(hUKCOB M OKOHYAHMHA TIJarojoB © mnpuyacTuii. IIpaBommcanue Hapeuyui.
[TpaBomnucanue 4acTull, COX030B U IPEJIOTOB.

B Tom unciie npakTHYEeCKUX 3aHATHIA M J1a00paTOPHBIX padoT

8. Tunmunsie opdorpaduveckre ONMOKN B TEKCTAX CITY)KEOHBIX JOKYMEHTOB.

CamocrosiTesibHas padoTa 00yYarOIIUXCs
BrInonHenne npakTHYeCKUX yrpaxHEHUN

OK 05, OK 09,
IIK 1.7, IIK 1.8.

Tema 2.6.
IlyHkTyanuoHHble
HOPMBI

Coaep:xxanue yueOHOro MaTepuaJia

3Haku npenrHaHrudg B IPOCTOM MNPCAJIOKCHUH. TI/Ipe MCXKAY MNOJJICKallUuM ¢
CKa3yeMbIM. 3HAaK{ IPENHHAHUS B MPEUIOKEHUSX C OJHOPOJHBIMH YICHAMH.
O6ocobnenue onpeaenenuii. O6ocob1eHNE 00CTOATENBCTB. 3HAKU NMPENUHAHUS TIPU
BBOJIHBIX CJIOBaX M OOpallleHUsX. 3HAKM NPENUHAHUS B CIOXKHOM IPEUIOKEHUH.
3Haku MNpernrHaHrug B CJIOXHOCOYHMHCHHOM IMPEATIOKCHUH. 3Haku MMperiMHaHusg B
CJIO’KHOTIOAYMHEHHOM TPeUI0KEHNU. 3HAKU MPENuHaHNus B O€CCOI03HOM CIIOKHOM
MNpEaAIOKCHUU. 3HaKku MNPECIIMHaHnuAg B CJIIOKHOM IMPCAJIOXKCHUU C pa3sHbIMHU BUIAMU
CBSI3U.

B Tom uncie npakTHYEeCKUX 3aHATHH M J1a00PaTOPHBIX PadoT

9. Tunmmunable IIYHKTYAIllMOHHBIC OIIMOKHU B TEKCTAX C.]'Iy)Ke6HI)IX JOKYMCHTOB.

CamocTtosiTeibHast padoTa o0yuyaommxcst
BrinonHeHne npakTHYECKUX yIpaKHeHUH

OK 05, OK 09,
K 1.7, IIK 1.8

Pa3nea 3. IIpaBniia opopMIiIeHUsI HAMMEHOBAHUM B TEKCTAX JOKYMEHTOB

412

Tema 3.1

Conep:xanue




IIpaBuia 10.ITpaBuna opopmieHuss HOMEHKJIATYpHbIX HauMeHoBaHui. [IpaBuna odhopmieHus 2
opopMmIIeHUs anpecara. [IpaBuia odopmieHus HAaUMEHOBAaHHMH BHJA JTOKYMEHTAa W 3arojoBKa.
HaumeHoBaHuii B | [IpaBuia odopmienus nar, KajJeHIapHBIX CPOKOB, BpeMeHu. [IpaBuia opopmieHus
TeKCTax quCell.
JTOKYMEHTOB OK 05, OK 09,
B Tom uncie npakTHYECKUX 3aHATHIA M J1a00PATOPHBIX PadoT 2 IK 1.7, TIK 1.8
10. PepakTupoBanue ciaykeOHBIX TOKYMEHTOB. 2
CamocrosiTesibHas padoTa 00yYarOIIuXCst 2
BrInonHenne npakTHYeCKuX yrnpaxHEHUN
Pasjen 4. Co3nanue TekcTa JOKYMEHTA 12/6
Tema 4.1. Coaep:xxanue yueOHOro MaTepuaJia 4 OK 05, OK 09,
KoMno3HUMOHHbIE | 1] Komrosuuus — HOKYMEHTOB:  JIOrMdeckas,  (opMaibHAs,  PCKBU3HMTHasl, 2 [K 1.7, TIK 1.8
0CODEHHOCTH uadopmarmontas. COOTHECEHHOCTh KOMIIO3UIMU C TUIIOM H0KyMeHTa. CrocoObl
AOKYMEHTOB U3JIOKEHHUsT Marepuaia B jJokyMmeHTe. CoOpasMepHOCTh 4YacTell JIOKyMEHTa.
PyOpuxarms.
B ToMm uncie npakTUYECKUX 3AHATHIA M J1a00PATOPHBIX PadoT 2
11. PenaktupoBaHue ciayke€OHBIX TOKYMEHTOB. 2
CamocrosiTeibHAsA padoTa 00y4aOIIMXCs 1
BrInonHenue ynpaxHeHui.
Conep:xanue OK 05, OK 09,
12.CnyxeOHble JOKYMEHTBHI: THIOJOTHS, OOpasIlbl, S3BIKOBOE OQOpPMIICHUE. IK17,IK18
Tema 4.2. OCOOCHHOCTH  COCTaBIIGHHUS TEKCTOB  PaCHOPAIUTEIbHBIX, OpPTraHU3aIMOHHO-
CocTaBJieHHE MIPABOBBIX, HH(OPMAIMOHHO-CIIPABOYHBIX TOKYMEHTOB.
TEeKCTOB 13.0cobeHHOCTH COCTaBICHUSI TEKCTOB JIMUYHBIX JCJIOBBIX Oymar. JlenoBbie muchma: 2
JIOKYMEHTOB. Pa3HOBHUIHOCTH, IPABUJIA COCTABIIEHHUS, YCTOWYUBBIE S3bIKOBbIE KOHCTPYKIIHUH.
JenoBan
nepenucka B ToM umc/Ie MPAaKTHYECKUX 3aHSATHII U J1a60PAaTOPHBIX PadoT 4
13. CocraBneHue U CTUIMCTHYECKAs TpaBKa IOKYMEHTOB. 2
14. CocraBneHne U CTUIMCTHYECKAs! TPaBKA JIEJIOBBIX TUCEM. 2




\ Bcero:
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3. YCJIOBUSA PEAJIM3AIIMU JUCTIUITJIMHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecreyeHne

Kabuner «Pycckuii s3bIKk B MNpOo(EeCCHOHAIBHOW JAEATENbHOCTH», OCHALCHHBIH B
coorBercTBUM ¢ 1. 6.1.2.1 oOpa3oBarenbHOi mporpaMmbl 1o crenuanbHocTH  46.02.01
JloKkyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEICHHUE.

3.2. YuyeOHo-MeToau4ecKoe odecredeHue

3.2.1. OcHOBHBbIE NeYaTHbIE U/WJIN 3JIEKTPOHHbIE U3IAHUSA

1. BanoBa, A. 1O. Pycckuii s3bIK B J1€710BOM JOKYMEHTAIMH: YYCOHUK M IPAKTUKYM IS
cpennero npodeccuoHanbHoro oOpaszoBanus / A. FO. MiBanoBa. — 2-¢ u3a., mepepad. u gom. —
Mocksa: U3natensctBo FOpaiit, 2022. — 187 c¢. — (Ilpodeccuonansnoe obpazosanue). — ISBN
978-5-534-13860-3. — Texkcr: anmekrponubiii // Obpa3oBatenbHas iargopma FOpaiit [caidt]. —
URL: https://urait.ru/bcode/475543.

2. Pycckmii 361K M KynbTypa peun : yaeoHoe nmocooue st CI1O / E. H. beraesa, E. A. Boiixo,
E. B. Muxaiinosa, E. B. lllapoxuna. — CaparoB : Hayuynas xuura, 2019. — 274 ¢c. — URL:
http://www.iprbookshop.ru/87080.html.

3. T'opogas, U. I'. Pycckuii s3bIk U KynbTypa peun : npaktukym st CI1IO / W. I'. 'opoBas. —
Capatos : [Ipodobpazosanue, 2020. — 145 c. — URL: http://www.iprbookshop.ru/92162.html.



https://urait.ru/bcode/475543

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB

OCBOEHMUSA JUCIIAITJIMHBI

PesyabTaTnl 00yyeHus

IlToka3aTe 0CBOEHHOCTH
KOMIIeTeHI M

MeToanl oIeHKH

3naem:

- mpaBuiIa 0HOPMIICHHS
JOKYMEHTOB M ITOCTPOCHHS
YCTHBIX COOOIICHHIA;

CocraBiieHne JOKYMEHTOB B
COOTBETCTBUU C MPABUIAMH
nenonpousBosctBa u ['OCTa

[TpakTryeckas padora,
MIPOMEXKYTOYHAS ATTCCTALIHS
B (hopMe 3aueTa, IKCIIePTHOE
HaOJIFOIEHUE

- IIpaBHJIa PYCCKOT'O SI3BIKA,

CobnroeHue npaBuil pycckoro
SI3bIKA B YCTHOW U IUCbMEHHOU
peun

Y CTHBINM 0npoc, KOHTPOJIbHBIE
paboTBI, TECTHI.

- 3THKA JIEJI0BOTO OOILIEHUS

Coburo1eHue npaBuil peueBoro
ATHUKETA IIPU YCTHOM U
MUCbMEHHOM OOILECHUN

Munn-counHEeHe, AeJI0Bas
Urpa, IPOMeKyTOUHAs
aTTecTanus B (hopme 3ayera,
AKCIIEPTHOE HAOII0ICHHE

Ymeem:

- TPaMOTHO U3JIaraTh CBOU
MBICITH U 0)OPMIISTH
JTOKYMEHTHI T10
npodeccnoHaTEHOM
TEeMaTHKe Ha
rOCY/IapCTBEHHOM SI3bIKE;

Coznianue TeKcTa B COOTBETCTBUU
C HOpMaMH PYCCKOTO S3bIKa,
TpeOOBaHUSMH OPUIHATIHBHO-
JIETTIOBOTO CTHIIS

[TpakTuyeckas pabora,
JIeTIOBasi UTPa, TECTUPOBAHUE,
KOHTpOJIbHAs paboTa,
POMEKYTOUHAsI aTTECTALUS
B (popMe 3aueTa, IKCIePTHOES
HaOJIFOICHUE

- COCTaBJIATh ITPOEKTEI
OpraHU3alMOHHBIX,
PacHOpsIAUTENBHBIX U
WHPOPMAITMOHHO-CITPABOYHBIX
JOKYMEHTOB, B TOM YHCIIE
JIOKyMEHTOB, COAEPKAIINX

CocraBrieHre IpoeKTOB
OpraHU3AIMOHHBIX U
pacropsIINTENbHBIX IOKYMEHTOB
B COOTBETCTBUHU C HOPMaMH
PYCCKOTO $13bIKa, MPAaBHJIAMU

[IpakTrueckas padboTa,
JIeTI0Basi UTPa, TECTUPOBAHUE,
KOHTpOJIbHAsI paboTa,
[IPOMEKYTOYHAS aTTEeCTaLVsL
B (hopMe 3aueTa, SKCIEepTHOE

nenonpoussoacrea u 'OCT HaOmro1eHne
KOH(UICHIIUATBHYIO
nH(GOPMAITHIO
- oopMIIATH Odopmiienne opraHu3aluOHHO- [TpakTnyeckas pabora,
OpraHU3alMOHHO- paclopsAMTENbHBIX JOKYMEHTOB | JIEJIOBasl UTPa, TECTUPOBAHHUE,
pacHopsANTCIbHBIC KOHTpOJIbHAs paboTa,

JOKYMEHTBI 110 JINYHOMY
COCTaBy

10 JINYHOMY COCTaBY B
COOTBETCTBUU C HOPMaMHU

PYCCKOTO $13bIKa, PAaBUIIAMU
nenonpouspojctsa u 'OCT

MPOMEXKYTOUHAsI aTTECTAIIUS
B (hopme 3aueTa, IKCIepTHOE
HaOJIFOICHUE
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Hucrunnmna

7. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI YYEBHOM

JUCHUIIVIMHBI

«OIII 07 KoMnbloTepHasi 00padoTKa J0OKYMEHTOB)
1.1. leab 1 MeCTO JTUCUMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON POrpaMMbl

«OIIll 07 KommbroTepHas

o0paboTka

JOKYMCEHTOB)»  BKIIIOYCHA

o0menpogeCcCHOHABHBIN ITUKII U SBJISETCS TUCHUTLINHON 00s3aTEIbHON YacTH.

1.2. Ilnanupyembie pe3yJabTaThl 0CBOEHHS AUCUUIIMHBI

B

B pamkax mnporpammbl y4eOHOW IUCHUIUIMHBI OOYYarONIMMHKCS OCBAaWBAIOTCS YMEHHS

Y 3HAHUS
Koa OK, YmMmerhb 3HaTh
K
OK.02 — BBINOJHATH TPEOOBAHUS 110 — IIpaBWII [10 OXPAHE TPYJa U
gﬁ i; OXpaHe TpyAa U TEXHHUKE TEeXHHUKE 0e30MacHOCTH;

0€301I1aCHOCTH;

— OpraHu30BBIBaTH pabouee
MECTO I MAaKCUMAaJIbHO
3¢ pexTUBHON PabOTHI;

— 1npodeccruoHaIbHO
OCYIIECTBJISITH HA0OP,
(dbopMaTupoBaHue, BBIBOJ HA 11€YATh,
COXpPaHEHUE TEKCTOBOU U LIUPPOBOIA
nH(OpMaLIUY HA TIEPCOHATTELHOM
KOMIIBIOTEPE;

— YUTaTh, IOHUMATh U
WCIIPABIIATH MIPOEKTHI IOKYMEHTOB, C
WCTIOJIH30BAaHUEM CITPABOYHO-
MIPABOBBIX CHCTEM;

— IUIaHMPOBATh pabouee Bpems,
WCTIOJIB3Ys TIPEACTaBICHHbIC 3aIaHMs,
porpaMMHoOe obecrieueHue u
HCXOJHYIO TOKYMEHTAIIUIO;

— BBIOMPATH TEXHOJIOTHIO
CO3JIaHMsI JOKYMEHTA.

— IpaBWJI OpraHu3aluu
pabouero Mecta cekperaps u
PYKOBOIMTEILS;

— PYCCKOM U JJATUHCKOU
KJIABHATYPBI IEPCOHAIIBHOTO
KOMIIBIOTEPA;

— mnpaBuJ1 0POPMIICHHUS
TEKCTOBBIX JOKYMEHTOB Ha
IIEPCOHAJIBHOM KOMIIBIOTEPE.




2. CTPYKTYPA U COAEP KAHUE YUEBHOM JUCIHHUIIINHBI
2.1. O6beM yueOHOM TMCUMILUITHHBI M BU/IbI Y4e0HO#i padoThI

Bua yueOHoii padoThl O0bem B yacax
O0Bem 00pa3oBaTeJIbHOM MPOrPaMMbI Y4eOHOM TUCHUATIIIHHbBI 72

B T.4. B (popMe NMPAKTHYECKOii MOATOTOBKH 36

BT. 4..

TEOpeTUIeCcKoe 00ydeHne 18
MIPaKTUYECKHE 3aHATHS 36
Camocmosmenvras paboma 18

IIpome:xxyTounas arrecrauusi B popme ougpgpepenyuposannozo 3auema




2.2. Tematndeckuii miaH u coaepxanue yueonon nucuumumasl KOMITBIOTEPHASI OBPABOTKA TIOKYMEHTOB

HaumenoBaHue pa3jiesioB u Conep:kanue y4eOHOT0 MaTepuaJia, JJadopaTopHbie PadoThl U MPAKTHYECKHE 3aHATHS, Oo0bem Koabi
TeM caMoCTosITe]IbHAs padoTa 00y4aromuXxcs YacoB | KOMIIETEH
119707
Paznen 1. Oprannzanusi KOMIIBIOTEPHOM 00pabOTKH JOKYMEHTOB
Tema 1.1 CoBpemeHHbIE Conepxanue OK 2
TEXHUYECKUE CPEICTBA 1 | CoBpeMeHHBIE TEXHUYECKHE CPEACTBA CO3IAHUSA TEKCTOBBIX JOKYMEHTOB 2 1K 1.7,
CO31aHHUsI TCKCTOBBIX Ienu u 3amaun y4eOHOU TUCIUTIIMHBL. POIb qUCIIUTUIMHBI B TPOGECCHOHATBHON MTOATOTOBKE 1.8
NOKYMCHTOB cnenuanrcra. CoBpeMeHHbIE aBTOMAaTU3UPOBAHHBIE CPEJICTBA CO3/1aHUsI TEKCTOBBIX
JOKyMeHTOB. [IpaBuiia TeXHUKH 0€30M1aCHOCTH U THTMEHNYECKUE PEKOMEHJAIMK IPU
ucnonp3oBanuu cpenctB MKT B npodeccnonanbHOM 1esSTeTbHOCTH
[IpakTuueckue 3aHATHSA
1 | Opranusanus pabouero MecTa u Tpyja orneparopa. 2
CamocrosrenbHas pabora
[TonsaTne 06 MHGOPMAIMOHHBIX TEXHOJOTHIX. POJIb IEpCOHATBHOTO KOMIIBIOTEPA B COBPEMEHHBIX 17
MH(GOPMALMOHHBIX TEXHOIOTUAX. TeXHUYeCKne cpeicTBa 00paboTKH JOKYMEHTOB. J[OMOIHUTENbHBIE
OpraHMU3alIOHHO-TEXHUYECKHUE CPECTBA paboyero MecTa aenonpousBoautenisd. ctopus pa3BuTus
OIIEPALIMOHHBIX CUCTEM U MIPUKJIAIHBIX IPOIPaMM.
TexHnueckoe ocHaleHue paboyero Mmecra cekperaps. Mcropus nosiBieHus nepcoHaIbHBIX
KOMIIBIOTEPOB
Paznen 2. OcHOoBHBIE NpaBMIia GOPMATUPOBAHUS TEKCTA
Tema 2.1 TexkcToBbIf Copepxanue OK 2
nporeccop MS Word. 2 | Habop Tekcra, ero KOppeKTHPOBKA, COXpaHEHHE TIOKyMeHTa. BcTaBka parMeHTOB TEKCTa, 2 IK 1.7,
OcHOBHbIE QYHKLIMOHAJbHbIE BBIJICJIEHUE YaCTU TEKCTa MOJIYKUPHBIM, KYPCUBHBIM WM MOYEPKHYTHIM HIPUPTOM. 1.8
BO3MO>KHOCTH HazactpouHble 1 OJICTPOYHBIE CUMBOJIBI, aBTOMAaTUYECKasl pa30UBKa TEKCTa Ha CTPAHULIBI,
Tabynsauus crpok. [Tapamerps! ab3ana.
[Tepexmrouenne mporpamMmsl Juist paboThI € IPYTUM alihpaBUTOM, aBTOMaTUYECKasi HyMepalus
cTpanull. HaxoxieHue B TEKCTE HY>KHBIX CJIOB WJIH NMPEAJIOKEHNN. 3aMeHa CJIOB OJJHO Ha
JPYroe 4aCTUYHO WM MOJIHOCTHIO MO BceMy TeKceTy. [leuaTh TOKyMEHTOB.
[IpakTnueckue 3aHATHS:
2 | ®opMaTupoBaHHE OTJEIBHBIX PEKBU3UTOB TEKCTA 2
3 | OdopmiteHHsI CHOCOK, CCBITOK Ha ICTOYHUKHU K TEKCTY, MHOTOYPOBHEBOTO ClHCcKa. PyOpukarus | 2
TEKCTa, IPUMEYaHUM, MPUIIOKEHNI B TEKCTOBOM JOKYMEHTE, MHOTOCTPaHUYHOT'O TEKCTOBOT'O
nokymeHnTa. Hymepanus crpanunn
Tema 2.2. Copepxanue OK 2




[TpaBuna opopmieHus 3 | [IpaBuna opopmiieHHs 3aroj0BKOB, I0J3aT0JIOBKOB, BHYTPEHHHUX 3ariaBuid. Co3aHue u 2 IIK 1.7,
3aroJIOBKOB, T10/13aT0JIOBKOB 1 WCIIONb30BaHue cTuiiei ab3aneB. [lepeunu, mpaBuiia ux opopmieHus. BeiBog n1okyMeHTa Ha 18
BHYTPECHHUX 3arJIaBUi. 1eYaTh.
Co3nanue nepeyHei. [IpakTHueckue 3aHsATHS:
4 | Odbopmienue TekcoB 0€3 KOPPEKTYPHOIl MPaBKH, COAEPKALIUX 3ar0JIOBKU, TI0J13ar0JIOBKU 2
BHYTPEHHUE 3arjaBusi, CO3/IaHUe CTHIICH a03aleB U epeyHen
5 Boinonnenue ynpakHeHu Ha pa3BUTHE TEXHUKH U CKOPOCTH KOMITBIOTEpHOTO Habopa 2
TEKCTOBOH MH(OpMaINH
Tema 2.3 Odopmierne Coneprxanue OK 2
TUTYJIBHOTO JINCTA U = IIK 1.7,
T omp— 4 | TuTyabHBIN JUCT, €T0 IEMEHTHI U mpaBuia opopmiieHus. Odopmienue Oudbmuorpapuveckoro | 2 18
Co3aatue OrIaBIeHus cnucka. Co3ganus OTIIABJICHHS.
Beimonnenue ynpaxHeHU Ha pa3BUTHE TEXHUKHA U CKOPOCTH KOMITBIOTEpHOTO Habopa
TEKCTOBOM MH(OpManu
[IpakTrueckue 3aHATHS:
6 | Odopmienne TeKCTOB 0€3 KOPPEKTYPHOH MPABKH. COJEPIKAIIUX TUTYIIBHBIH JIHCT, 2
oubnuorpaduro, cCo3gaHue OTJIaBICHHS
Tema 2.4. Coneprxanue OK 2
Odopmnenue Tabnui IIK 1.7,
5 Haznauenwue tabnuu. [{udpoBbie 1 TeKCTOBBIE TAOMUIIBI. BKIIIOUEHUE B TAOIHIIBI PUCYHKOB, 2 18
dbopMyI1 U Ipyrux 0OBbEKTOB. '
Ha3znauenue u opopmieHrne TeMaTHIEeCKOro 1 HyMEpallMOHHOTO 3arojoBKOB. I'padbl u cTpoku
TaOIUIIBI. 3aroJIOBKH M TIOJ3aTOJIOBKU Tpad U CTPOKH TaOIUIIBI. [IByXCTpOUHBIE H
MHOT'OCTPOYHBIE 3JIeMEHThI 00KOBHKA. HerosHble cTpokn 60KOBUKA (MTPUMEHEHHE OTTOUNS).
["opr30oHTaTBHOE M BEPTUKAIBLHOE PACTION0KEHNE CTPOK B 3ar0JIOBKax rpad.
[TpaBuibHOE mocTpoenue Tadbauil. Boibop mpudTa u crnocodb! pacronokeHus 3JIeMEHTOB
tabnuiel. [lepenoc TabauIl Ha APYTYIO CTPAHUILY.
[TudpoBsie n1aHHBIE B KOJOHKAX TAaOJIUII, IpaBUia ux Habopa u opopmiieHus. CTpPOKU TEKCTa B
tabnuiax. OgopmMieHue TEKCTOB, COIEPKAIIUX TAOJIHIIBI.
6 Coznanue Tabauibl co cHockor. Co3nanue Tadbnuirel ¢ mpumeyanuem. Odopmnenue 2
TaOJMYHBIX IOKYMEHTOB
[IpakTHyeckue 3aHATHS:
7 | OdopmieHne T0KyMEHTOB, COJEPKALIIX TaOIHIIbI 2
8 dopmaTtupoBaHUe PEKBU3UTOB TaOJIUILIbI 2
PeKBU3UTHI U CTPYKTYPHOE NOCTPOCHHE TAOIHIIBI.
Tema 2.5. Conepxanne OK 2
7 | lonsiTust mpuMedaHus ¢ CHOCKH. Busel mpumedanuit. [IpaBuna ¢popmaTrpoBaHus 0 JHOTO 2 ll_Hg 1.7,

pUMeyaHus, HyMepOBaHHbIX IpuMeuyaHuil. [IpaBuia odpopMieHHs] CHOCOK.




[TpaBuna opopmieHus
MPUMEYAHUN U CHOCOK K
TEKCTY

Beinonnenune ynpaxxHeHHH Ha pa3BUTHE TEXHUKU U CKOPOCTH KOMIIBIOTEPHOT0 Habopa
TEKCTOBOM MH(OpMAITUH

HpaKTI/I‘leCKI/Ie 3aHATHA:

13 | Habop u dhopMaTupoBaHuEe TEKCTOB, COACPIKAIIUX MPUMEIAHUS U CHOCKIDY 2
14 | Odopmaenue cHOCOK / OubamorpaduuecKkux CChUIOK Ha UCTOYHHUK B TekcTe. OdopmiieHne
CHHCKA NCIOJIH30BAHHBIX HCTOYHUKOB.
Tema 2.6 Coneprxanue OK 2
Cosnanne pasiuiHLIX BUIIOB 8 | TpeboBanus k ohopmiieHUIO OJIaHKOB opranm3anuu. Bunsl 61ankoB. OdopmiieHue peKBU3UTOB | 2 K 1.7,
0JIaHKOB JJOKYMEHTOB 6 C 6 1.8
naHKOB. COCTaB PEKBU3UTOB PA3IMUHBIX BUAOB OJIAHKOB.
Beinonnenue ynpaxxHeHH Ha pa3BUTHE TEXHUKU U CKOPOCTH KOMIIBIOTEPHOT0 Habopa
TEKCTOBOM MH(pOpMaliu
[IpakTuueckue 3aHATHS:
9 OdopmiieHre pa3TUIHBIX BHIOB OJJAHKOB 2
10 | KomnbroTepHas 06paboTka OCHOBHBIX PEKBU3HTOB JOKYMEHTA. 2
Tewma 2.7. KomnbsrotepHas Coneprxanue OK 2
00paboTKa IOKYMEHTaIUH 9 | KommbioTepHas 00paboTKa OpraHu3allMOHHOM, pacopsAUTEIbHOM, HHPOPMALIMOHHO- 2 IIK 1.7,
OpraHu3aIyu CIIPaBOYHON JOKYMEHTAIMH, JOKYMEHTOB 10 JUYHOMY COCTaBY 18
[IpakTHueckue 3aHATHS:
11 | KomnbroTepHas 06paboTka OCHOBHBIX PEKBU3UTOB JOKYMEHTA. 2
12 | KommbprotepHas 00paboTKa OpraHn3allMOHHON JJOKYMEHTAIUH. 2
Tema 2.8. Microsoft Power Copepxanue OK 2
Point 10 | Opranuzanmst pabOTHI ¢ MYJTBTUMEAUHHBIMUA O0OBEKTAMHU B TPE3ECHTALINH. K 1.7,
11 | Co3nanue npe3entanuii. [1laGnoHs! mpe3eHTaImiA 1.8
[IpakTuueckue 3aHATHS:
13 | Coznanue npe3eHTalui ¢ rUIepCChUIKaMu. 2
14 | Co3ganue npe3eHTaui ¢ TUIIEPCChUIKAMHU. 2
15 | Coznanue runeprekcroBoii npesentanun «OcHoBHbIE BUIBI OPJI, ucnonb3yemslie B Oyaymeit | 2
16 | npodeccruoHaTbHON ACSITEITLHOCTH 2
17 | 3ager 2
Bcero: nexnnn — 224, npaktudeckue 3aHatus — 33 4, cpe- 174. 72




3. YCJOBUSA PEAJIN3AIIMM YYEBHOM TUCIHUIIINHBI

3.1 JIns peanuzanMyd MpOrpaMMbl  y4eOHOW IUCHMILIMHBI JIOJDKHBI OBITH MPEAYCMOTPEHBI
CJIEYIOINE CIEIHAJIbHBIE IOMEIIECHHUS:

Jlaboparopun «KoMmbploTepHOl 00pabOTKH TOKYMEHTOBY», OCHANIEHHBIE HEOOXOIMMBIM JIJIst
peanu3anuy IporpaMmbl YIeOHONW TUCIMIUIMHBI 000PYI0BaHUEM, TPUBEAEHHBIM B 11. 6.1.2.2 mpuMepHOr
paboueii mporpammsel 1o crnernuaibHOCTH 46.02.01 «/lokyMeHTanoHHOE oOecIieueHne YIpaBICHUS H
apXUBOBEICHUEY:

Jlaboparopus KomnbroTepHoit 00pabOTKU TOKYMEHTOB OCHAIIAETCS CIEAYIOIIUM 000pYyI0BaHUEM:

MOCaJI0YHBIMU PA0OYMMHU MECTaMU (B KOMIUIEKTE: KOMIIBIOTEPHBIN CTON U MOABbEMHO-TIOBOPOTHOE
KpECII0) 10 KOJINYECTBY CTYJEHTOB,

pabo4yrM MECTOM IpernoiaBarTes,

MOCOOUSIMH M MOJICJISIMHU, Y4€OHOM JTOCKOH,

KOHIUIIHOHEPOM;

TEXHUYECKUMHU CPEJICTBAMU O0yUEHUSI:

KOMIIbIOTEpaMH (10 KOJIMYECTBY IMOCAIOYHBIX MecT + 1 Ha paboueM cTojie MpernoAaBarens), C
BO3MO>XHOCTBIO BBIX0/Ia B JIOKAJIbHYIO U II00AIBHYIO CETH,

MYJIbTUMEIUIHBIM MIPOEKTOPOM,

MHTEPAKTHBHOHN TOCKOH/3KpaHOM,

CKaHEepOM, CETEeBbIM MPUHTEPOM/ MDY,

YHUYTOXKHUTEJIEM Oymaru.

3.2. UudopmanuoHHoe obecneyeHHe peaiu3aluu MPOorpamMmbl

Jnis peanu3zanuy nporpaMmbl OMOIMOTEUHBIH (POHA 00pa3oBaTeIbHON OpraHU3aINH 10JKEH UMETh
NevaTHbIE W/WIM 3JIEKTPOHHbIE 00pa3zoBaTebHble U MH()OPMAIIMOHHBIE PECYPCHI, JUIsl UCIIOJIb30BaHUS B
oOpazoBarensHOM Tmpouiecce. [lpu  ¢opmupoBanuun OubIHOTeYHOro (oHIA 00pa30BATEIHHOM
OpraHu3aIyell BHIOMpaeTCss He MEHEe OJHOTO HM3JIaHUS M3 MEPEUYHCICHHBIX HIDKE MEYaTHBIX H3/IaHUN U
(M) STIEKTPOHHBIX M3/IaHUH B KaUeCTBE OCHOBHOTO, IIPH 3TOM CITHCOK MOXKET OBITh JTOTIOJIHEH HOBBIMH
W3JTAaHASIMHU.

3.2.1 OcHoBHbIE MeYATHLIE U3TAHUSA

1. JlokyMeHTOBe/leHHe: YYeOHMK U TMPaKTUKyM Jis CpeaHero mnpodeccHoHaTbHOTO
obpazoBanus / JI. A. Jloponuna [u ap.] ; mon pemakiueit JI. A. loponunoit. — 2-e u3z., mepepab. u
norn. — MockBa: MsmarensctBo HOpaiit, 2022. — 309 ¢. — (IIpodeccuonanproe oOpa3oBaHue). —

ISBN 978-5-534-04330-3.

2. Kopsnees, 1. K. JlJokymMeHTallMOHHOE OOecTIeueHUE YIPaBIEHUS: YIeOHUK U MPAKTUKYM JIJISt
cpenHero npodeccuonanbHoro oopazosanus / U. K. Kopuees, A. B. [Tinenko, B. A. Mamypres. — 2-¢
u3a., mepepadb. m gorm. — Mocksa: MzmarenberBo IOpaiit, 2022. — 384 ¢. — (IIpodeccrnonansHoe

obpaszopanme). — ISBN 978-5-534-05022-6.

3. Kysznenos, U. H. JlokyMeHTallmoHHOEe OOecreueHue ympaBieHus. J[oOKyMeHTOOOOpOT u
JEJONPOU3BOJICTBO: YYEOHMK W TMPAKTUKYM I CpPeaHero mpodeccHoHanbHOro oOpa3oBaHus /



N. H. Ky3nenoB. — 3-e u3a., nepepad. u pon. — Mocksa: WUznarensctBo FOpaiit, 2022. — 462 c. —
(ITpodeccuonanproe oopazosanne). — ISBN 978-5-534-04604-5.

4, UYeptkora, E. A. Craructuka. ABTomMaTu3anusi 00padoTku nHpopMaluu: yaeoHoe mocooune
IS cpeaHero npodeccruoHansHOoro oopasosanus / E. A. UeptkoBa. — 2-e u3f., ucnp. u gom. — MockBsa:
WznarensctBo IOpaiit, 2022. — 195 ¢. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-9916-
9342-4.

3.2.2. OcHOBHBIE JIEKTPOHHbIE U3AHMS

1. JlokyMeHTOBeIeHHe: YYeOHMK U MPaKTUKyM Ui CPEIHEro MpOQeCcCHOHAIBHOTO
obpazoBanus / JI. A. Jloponuna [u ap.] ; mon pemakmueit JI. A. loponuHoit. — 2-e u3z., nepepad. u
non. — Mocksa: MsparensctBo HOpaiit, 2022. — 309 c. — (IIpodeccuonanbuoe obpa3oBaHue). —
ISBN 978-5-534-04330-3. — Texkct: anekrponnsiii / OOpa3zoBatenbHas miatdopma FOpaiit [caliT]. —
URL.: https://urait.ru/bcode/469701.

2. Kopunees, 1. K. JJokymMeHTallmoHHOE 0OecreueHNe ynpaBleHus: Y4eOHUK U MPAKTUKYM JIJIs
cpennero npodeccuonanbHoro oopasosanus / U. K. Kopuees, A. B. [Tiienko, B. A. Mamypnes. — 2-e
u3n., nepepad. u gom. — Mocksa : UsnmarensctBo IOpaiit, 2022. — 384 c. — (IIpodeccuonanshoe

obpazoBanue). — ISBN 978-5-534-05022-6. — Tekct: snexTponHsblid // Obpa3oBarenbHas miaTdopma
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/472550.

3. Ky3nenos, U. H. JlokymeHTanmonHoe oOecriedyeHue ympasieHus. J[oKyMeHTOooOOpOoT H
JENONPOM3BOICTBO: yYCOHHK M TPAKTUKYM Uil CPEIHEro MpoQecCHOHAIBHOrO0 00pa3oBaHus /
. H. Ky3nenoB. — 3-e usn., nepepad. u mon. — Mocksa: M3marensctBo Opaiit, 2022. — 462 ¢. —
(ITpoceccronansnoe  obpazoBanue). — ISBN 978-5-534-04604-5. — Tekcr: dreKTpoHHBIH //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/470020.

4. Ueptkona, E. A. Cratuctuka. ABTomMaTu3anusi 00padoTku nHpopMaluu: yaeoHoe mocoomne
IS cpeaHero npodeccuoHansHOro obpasoBanus / E. A. UepTtkoBa. — 2-e u3[., ucnp. u gom. — MockBsa:
WznarensctBo HOpaiit, 2022. — 195 c. — (IIpodeccuonanproe obpazosanue). — ISBN 978-5-9916-
9342-4. — Tekcr: oanektponHbidi // OOpaszoBatenbHas tarpopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/471306.

3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH:

1.TOCT P 2.106-2019. Hamuonanenslii cranaapt Poccuiickoit ®denepauuu. Exumnas cucrtema
KoHCcTpykTOpcKoit mokymeHTanuu (ECK/I). TekcroBble TokyMeHTHI (YTB. ¥ BBeIEH B JeiicTBue IIpukazom
@enepalibHOTO areHTCTBA M0 TEXHUYECKOMY perynupoBanuio u merposioruu (Poccrannapr) ot 29.04.2019
No 176-cT).

2.TOCT P 7.0.97-2016. HanmonanbHbIi crangapt Poccuiickoit denepanuu. Cucrema cTaH apTOB
nmo wuHbopmaruu, OubmuoreunHomy U  u3marensckomy geny (CUBUJ). OpranuzammonHo-
pacriopsiiuTenabHas JOKyMeHTanus. TpeboBaHuss K odopmieHnto AokymeHToB (yrB. Ilpukasom
denepanbHOro areHTCTBA 10 TEXHUYECKOMY peryinpoBanuto u Mmerposioruu (Poccranaapr) ot 08.12.2016
Ne 2004-cr).

3. TOCT 7.32-2017. MexrocynapcTBeHHbIH crangapT. Cucrema CTaHAapTOB MO MH(OpMAIUH,
oubmmoreunomy u uznarenbckomy aeny (CUBU/L). Otuér o HaydHO-HCccIeaoBaTenbckoit padore (OT4éT



o HUP). Ctpykrypa u npaBuia opopmieHus (BBenéH B aeiictue [Ipukazom denepanbHOro areHTCTBA M0
TEXHUYECKOMY peryiaupoBanuto u merposoruu (Poccranaapr) ot 24.10.2017 Ne 1494-ct) (c IlonpaBkamu).



4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHMUS

YYEBHOM JUCLUAILIUHBI

Pe3yabTaTnl 00yyeHus

Kpurepum ouenkn

MeTtoabl OLICHKH

Hepeqeﬂb 3H3HHﬁ, O0CBAaMBACMbIX B paMKax JUCHMUIIJIHHBI

MIpaBWJI IO OXpaHe TpyJa 1
TEeXHHKE 0€30MacHOCTH;

MIpaBWJI OpraHU3aIK paboyero
MecTa ceKperaps u
PYKOBOIMTEIIS;

PYCCKOH M JIATUHCKOMN
KJIaBUATYphl IEPCOHATBHOTO
KOMIIbIOTEPA;

paBmI OOPMIICHHS TEKCTOBBIX
JOKYMEHTOB Ha MEePCOHATBHOM
KOMITBIOTEPE.

«OTIMYHO» - TEOPETHIECKOE
CoJIepKaHue Kypca OCBOCHO
MOJTHOCTBIO, 0€3 MpoOeIoB, yMEHUS
chopMHpOBaHBI, BCE
IPEIyCMOTPEHHBIE IPOTPAMMOMA
yueOHbIe 3a/JaHHsI BBITIOJTHEHBI,
Ka4eCTBO X BBITIOJHEHUS OLIEHEHO
BBICOKO.

«XO0pOoIIO» - TECOPETHUECKOE
coJIepKaHne Kypca OCBOCHO
MOJIHOCTBIO, 0€3 MpoOeIIoB,
HEKOTOpbIC yMEHUS c(hOPMUPOBAHBI
HEJ0CTaTOYHO, BCE
IPEYCMOTPEHHBIC IPOTPAMMOi
yueOHBIC 33]JaHUS BBITOJTHCHEI,
HEKOTOPBIC BUIIBI 33JTAHUI
BBITIOJIHEHBI C OIITHOKAMH.

«Y IOBJIETBOPUTEIBHO) -
TEOPETUYECKOE CO/IepIKaHue Kypca
OCBOEHO YaCTHUYHO, HO MPOOEbl HE
HOCSIT CYIIECTBEHHOTO XapakKTepa,
HE00X0/1uMble YMEHHsI paboThI ¢
OCBOCHHBIM MaTepUaIOM B OCHOBHOM
chopMHpPOBaHbI, OOJIBIIMHCTBO
IPEIyCMOTPEHHBIX MPOrpaMMOn
00y4eHus1 yueOHBIX 3aTaHUI
BBIITOJIHEHO, HEKOTOPHIE U3
BBITTOJIHEHHBIX 33JJaHUN COIEpIKaT
OIHOKH.

«HeynoBiaeTBOpUTETHEHOY -
TEOPETHYECKOE COEPIKaHME Kypca
HE OCBOCHO, HEOOXOUMBIC YMEHUS
He COPMUPOBAHBI, BEITIOTHEHHBIC
yueOHbIe 3aJaHus COJIepIKaT rpyobIe
OIIINOKH.

AHanus pe3yibTaToB
TECTOBBIX 3a/IaHUH.

DKCTepTHOE HAOIIOICHUE U
OIlEHKA 3a IEHCTBUSIMU
oOyJaromuxcs Ha
IPAKTHYCCKHUX 3aHATHUAX.

Tekymuii KOHTPOJIb
MIPUMEHEHUS 3HAaHUH B X0J1€
BBITTOJTHEHUS TPAKTUYECKUX
3aaHUN.

DK3aMeH.

Hepeqem, yMeHHﬁ, 0CBaAaMBAaCMbIX B paMKaxX TUCHUINIJIHHBI




BBIITOJIHATH TpC6OBaHI/I$I 110
OXpaHe TpyJa U TeXHUKE
0€30I1aCHOCTH;

OpraHu30BBIBaTH pabouee MeCTo
I MAKCUMaJIbHO 3(pPeKTUBHOM
paboTsI;

npo¢eCCuOHATBLHO
OCYIIECTBIATH HAOOP,
¢dopmaTupoBaHue, BEIBOJ] HA
1evaTh, COXpaHEHUE TEKCTOBOM
1 nudpoBoit nHGOpMaIUK Ha
MEPCOHAIBHOM KOMITBIOTEPE;

YuTaThb, IOHUMATb U UCIIPABJIATH
IMPOCKTBI JOKYMCHTOB, C
HCIIOJIb30BAHHUEM CIIPABOYHO-
IIPpaBOBLIX CHUCTCM;

IUIAHUPOBATh pabodee Bpems,
UCIIOJIB3YS TPE/ICTaBICHHBIC
3a7aHusl, IPOrPaMMHOE
o0ecrnieyeHne 1 UCXOIHYIO
JTOKYMEHTAIHIO;

BBI6I/IpaTB TCXHOJIOTHUIO
CO31aHus NOKYMCHTA.

«OTINYHO» - TEOPETUUYECKOE
coJiepKaHue Kypca OCBOCHO
MOJTHOCTBIO, 03 Mpo0esIoB, YMEHHUs
chopMHpOBaHEI, BCE
HpeyCMOTPEHHBIE TPOTPAMMOI
y4eOHbIC 3aJaHNs BHITIOTHEHBI,
Ka4eCTBO MX BBIIIOJIHCHUS OLICHEHO
BBICOKO.

«XOpOoIIOY - TEOPETHIECKOE
CoJIep)KaHne Kypca OCBOCHO
MOJIHOCTHIO, 0€3 MpoOeIIoB,
HEKOTOPBIC YMEHUS C(HOPMHUPOBAHBI
HEJI0CTaTOYHO, BCE
MIPEyCMOTPEHHBIE TIPOTPaAMMON
yueOHBIC 33]JaHUS BBIITOJTHCHEI,
HEKOTOPBIC BU/IbI 32/ IaHUI
BBITIOJIHEHBI C OLINOKAMH.

«Y IOBJIETBOPUTEIBHOY -
TEOPETUYECKOE CO/IepP)KaHue Kypca
OCBOEHO YaCTHYHO, HO IPOOEIIbI HE
HOCSAT CYILIECTBEHHOI'O XapakTepa,
HE00X0/1uMble YMEHHsI paboThI ¢
OCBOCHHBIM MaTepUaIOM B OCHOBHOM
chopMupoBaHbl, OOJTBITUHCTBO
MPEIYCMOTPEHHBIX TIPOTPaMMON
00y4eHus1 yueOHBIX 3aTaHUI
BBINOJIHEHO, HEKOTOPBIE U3
BBINOJIHEHHBIX 3aJJaHUN COepKaT
OLIMOKH.

«HeynoBneTBOpUTENBHO -
TEOPETHUUECKOE COAEPIKaHNE Kypca
HE OCBOEHO, HEOOXOTUMbIC YMEHHUS
He COPMUPOBAHBI, BEITIOTHEHHBIC
y4eOHbIe 3aJITaHUSI COIEPIKAT TPYOBIE
OIINOKHU.

DKcrnepTHOE HAOI0ICHUE
3a JeUCTBUIMU
o0yJaromerocs B Xoze
BBITIOJTHEHUS TIPAKTHUYECKOM
paboTHL.

AHanus pe3ynbTaToB
HaOJII0IeHUS 32
JeATEIILHOCTBIO
oOyuJaromerocst B Xoje
BBITTOJIHEHHSI TPAKTUYECKON
paboTHI.

OneHka pe3yabTaToB
BBITTOJIHEHHSI TPAKTUYECKON
paboTHI.

DK3aMeH.




IIpunoxenne 2.14

Kk OIIOII-II no cnenuaabLHOCTH
46.02.01 JoxymeHTAUMOHHOE 00eceYeHre ypaBJjJeHusl
U AapXUBOBe/JeHHE

Padouasi nporpamma yuyeOHOM IMCUUIIITHHBI

OIl1 08 TAMUM-MEHEJ[)KMEHT
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1. OBIIAS XAPAKTEPUCTHKA PABOYEH ITPOI' PAMMBI
YYEBHOU AU CHUIIJIMHBI
«OIIILI. 08 TaiiM-MeHeTKMEHT»

1.1. Heap 1 MecTO IMCHUILJIMHBI B CTPYKTYpPe 00pa3oBaTe/IbHOI IPOrpaMMBbl

Hens mucnurmmuabl «OIIL. 08 Taiim-MeHexxMeHT»: (OPMHUPOBAHHE Yy CTYJASHTOB OOIIMX
MPEACTABICHUIM, YMEHHI IO YNPaBJICHUIO BPEMEHHBIM PECypCcOM ISl YCIEIIHOTO OCYIIECTBICHUS
npodeccuoHanbHOM e TENIbHOCTH.

Vuebnas puctumnHa «OIL. 08 TailiM-MeHeI:KMEHT» SBISCTCS BapUAaTHBHOM YacThbIO
obmenpodeccuonanbroro 1ukia OITOII-IT B coorBercTBrmM ¢ @I'OC CIIO 1o crienuansaocty 46.02.01
JlokyMeHTaIlMOHHOE 00eCTIeUeHHE YIIPaBICHUS U apXHUBOBEICHHE.

1.2. Ilianupyemblie pe3yJbTAaThl 0CBOEHUS THCIHILINHBI

Pe3ynbrartel OCBOEHUSI MUCHUILIMHBI COOTHOCSTCS C TUIAHUPYEMBIMH DPE3yJIbTaTaMH OCBOCHMS
00pa30BaTeNbHOM MPOrpaMMBbl, MPEACTABICHHBIMU B MaTpHIle KOMITETeHIUH BoimyckHuKa (1. 4.3 OIIOII-

).

B pe3ynbrare ocBOE€HUS TUCUUIUIMHBI O0yYaIOLIHICS T0JIKEH

Koa OK, YmMmerhb 3HATD Biaaerb HaBbIKAMH
IIK
OILICHUBATD BpEMsl, | CYIIIHOCTh u BU/IBI
JOTUYHO  pacHpelensTh | BpEMEHU;
ero Ha pabouee W
Hepabouee;
COCTaBNSITh  TJIAHBI B | OCHOBBI COCTaBIICHUS
COOTBETCTBUU C | AOJTOCPOYHBIX "
pacrosaraeMbiM KPaTKOCPOYHBIX TILJIAHOB-
BPEMEHEM; KaJICHJ1apei;
u3oerarb IIOTEPH | OCHOBBI LIEJIETIONAraHus;
BPEMEHH, BBISBISITH €0
HELEJIEBOE u
HeapeKTUBHOE IUTAaHUPOBAHUS paboyero
I[IK 1.3 | ucnons3oBaHue, BPEMEHM PYKOBOJUTENS U
BBICBOOOK/IATh pabouero qHs cekperaps
JIOTIOJTHUTEIIbHBIE
BpPEMEHHBIE PECYPCHI;
paccTaBisATh TPUOPHUTETHI | MPUHIIUIBI  MPABHIBHOTO
MEXIy TpoleccaMu ¢ | pacrupezeneHuss padbodero
y4yeToM TpeOyeMoro MMHU | U Hepabouero BpeMeHH;
BpPEMEHH;
YCTPaHATh U3JIHILHEE TIPUHITAITHI
AMOLIMOHAIBHOE CaMOMEHE)KMEHTA.
HapsDKEHUE U cTpecc,
CBSI3aHHBIN C IEPUIUTOM
BpPEMEHHU




2. CTPYKTYPA U COAEP)KAHUE YUEBHOM JUCIIUILINHBI
2.1. TpynoeMKOCTb 0CBOEHUS THCHMUILINHBI

. Oo0bem B B 1.4. B popme
HaunMeHoBaHMe COCTABHBIX YACTEH AMCHMILIAHBI
qyacax NMPAKT. NOATOTOBKH
YyeOHble 3aHATHS 54 27

Kypcosas paboma (npoexm) - -

CamocrosTenpHas pabora -

[TpomexxyTouHas aTTectanus B popme duch.zavema - -

Bcero 54 27




2.2. Conep:xkanue JUCHUNIHHBI

HaumenoBanue Coaepsxanue y4eOHOro MaTepuaJia, NPaAKTHYECKUX M J1a00pPATOPHBIX 3aHATHI O0bem, akan. Konmbt
pa3aenoB U TeM 4y /B TOM KOMIIeTEHIIUI,
qucJie ¢dopMmupoBanuio
B (popme KOTOPBIX
NMPAKTHYECKOH | crmoco0cTByeT
MOATOTOBKH, 3J1eMeHT
akan. 4 NMPOrpamMMsbl
1 2 3 4
Pasznena 1 BBenenne B TaiM-MeHEeI:KMEHT 6/2
Tema 1.1. Conepxanue 6 IIK 1.3
Cymnocts Bpemenun | 1. | Beeaenue B aucuuiuinHy. CyIIHOCTh BPEMEHU: TOHATHE «BPEMS», IBOJIOLUS 2
TIOHSITHUSL «BPEMSDY
2 | Ucrtopus cranoBineHus TaiM-MeHeI)KMeHTa B Poccun. 2
3 | Knaccudukamnus BpeMeHu 5
B ToM unciie npakTHYeCKUX 3aAHATHH M J1a00PATOPHBIX PadoT 2
1.9Bomronus Teopuit 00 3¢ HeKTUBHOM OpraHU3alui BpEeMEHH 2
Pazjnen 2 UHCTpyMEHTHI U MeTOAbI IVIAHUPOBAHNS U pacnpeaeeHusi BpeMeHU 15/10
Tema 2.1. Conepxanue 6 IIK 1.3
HeJsenosiaranue u 4 | llenenonarane Kak OMpEEICHUE KIIOUEBOTO HAMPABICHUS Pa3BUTHA,
IVIAHMPOBAaHUE B TAUM TUTAHUPOBAHUS U Pa3pabOTKU MIaHa TOCTHKEHHUS TOCTABIICHHBIX IIeeH. 5

- MCHCAKMECHTC

OcHoBHbIE IPUHLMUIIBI U KpUTepun noctaHoBku Heneit (SMART).




6 | Meroapl M TEXHOJIOIMHM TalWM-MEHEIKMEHTa KaK »JJEMEHTa CHCTEMbl
YIIPABJICHUS OPraHU3aLUEH.

2
B ToM umciie npakTHYeCKUX 3aHATHH M J1a00paTOPHBIX PadoT 4
2.VIHCTpYMEHTBI U METOJIbl TJIAHUPOBAHUS U pacrpeesieHusi BpeMeHu. [IpuHimmns
3¢ (HEeKTUBHOTO UCIIOJIb30BaHUs pabouero BpeMeHHU, METO/IbI €r0 yueTa U U3MEPEHUSI. 2
3.AHanu3 IUTAHUPOBaHMSI paboOyero BPEMEHU PYKOBOAMUTENS, CIOCOOBI €ro 2
ONTUMU3ALINH.
Tema2.2 Conepxanue 6 IIK 1.3
Hornorurein 7 | Xponogaru: nousitue u ux Busl. CiocoGbl BBISBICHHS XPOHO(AroB. 2
BpemeHu. Pecypent B ToM umciie npakTHYeCKUX 3aHATHI U J1a00PaTOPHBIX padoT 4
BpPEeMEeHH.
4. | IlpoBenenue xpoHomerpaxka. OnTuUMH3anUs  CTAaHAAPTHBIX  IMPOILIECCOB
JeSITEIbHOCTH U BPEMEHHBIX 3aTparT. 2
5. | AHanu3 u paboTa ¢ «morjaoTutensiMu» BpeMmeHu. Co3gaHue NepCcOHAIbHON
CUCTEMBI KOHTPOJI U y4eTa pacXxoJ0B BPEMEHHU. 2
Tema 2.3. Conepxanue 6 IIK 1.3
HNucTpyMeHTHI 1 8 | Iloctpoenne cucremsl 3(p(PEeKTUBHOrO IJIAHUPOBAHUS BpPEMEHH CEKpeTaps. 2
PesynpTaToOpHeHTHpOBAaHHOE MJITAHUPOBAHUE.
METOAbI 9 | IlnanupoBaHue paboyero AHA PyKOBOJUTEIS.. 2
IVIAHMPOBAHUSA U
pacnpeaeaeHust 10 HpaBHna ACJIICTUPOBAHUA 3a1a4 3
BpeMeHHt _
B ToM uncie NMPAKTUYCCKUX 3aHATHH U naﬁopaTopmﬂx paﬁOT 2
6. PoJib TaliM-MEHEPKMEHTA B IPOLIECCE ACIErMPOBaHUS IIOJTHOMOYNI U TOBBIILIEHUN
s dexTuBHOCTH maHHOTO Tmporecca. OTpaboTKa HaBbIKA CAMOKOHTPOJS IO 2
MCIOJIb30BAHUIO Pab0YEero BpeMeH!
Pazjnen 3. MoTuBauusi B TaiiM-MeHeIKMEHTE 12/10
Tema 3.1. \ CoaepixaHue 6 IIK 1.3




MoTtuBanus KaK

11

MOTI/IBaHI/IH B TaﬁM-MCHeI{)KMCHTC KaK YCIOBHUC HOOCTHIKCHHA ILICIIH. JImunas

HHCTPYMEHT MUCCHS KaK YMOIIMOHAIBHO MOTUBUPYIOIIUH (aKTop. 2
yIpaBJeHHUS 12 =
buoputrmonorus kak ”HCTpyMeHT 3G (HEeKTUBHON OpraHU3aIi BPEMEHHU.
BpeMeHeM 2
13 | Ilpokpactunanus. [{eWTHOT. 2
B ToM umciie npakTHYeCKUX 3aHATHH M J1a00paTOPHBIX PadoT 2
7.AHanu3 UCOIb30BaHUS CBOOOIHOTO U pabovyero BpeMeHH. 2
8. OTpaboTKa HaBBIKA CAMOKOHTPOJIS TI0 UCTIOIb30BaHUIO pabovero BpeMeH! 9
Tema 3.2. Conep:kanue 6
Otabix Kak ycaoBue | 14 | [lonstue crpecca W ero AWHAMUKH. [ paMOTHOE IUTaHMpOBaHHUE paboOYero 2
YCHeIIHOI0 TAlM- BPEMCHH M PAIIMOHAIBHOE PACIIpeICIICHIE 00S3aHHOCTCH MKy COTPYTHHKAMH.
MEHE/AXKMEHTA 15 | Meroxsl panroHaJILHOIO HMCIIOJIb30BaHU BpEMCHHU KakK croco0
IpeyNpexIeHUs cTpecca. [loBpiIEHHE bpycTpanoHHOK 2
CTPECCOYCTOMYMBOCTH.
16 | DpdexTHBHBII OTIBIX )
U IIK 1.3
B ToM uncie NMPAKTUYCCKUX 3aHATHH U naﬁopaTopmﬂx paﬁoT 4
9 | BeIcTyIIeHHS ¢ TIPE3CHTAMSIMH 2
10 | BeimonHeHue NpakTUYECKUX 3a/IaHUuH C UCTIOIb30BAHUEM CEPBUCOB U MPOTPAMM 2
JUTS] TUTAHUPOBAHUSI M YITPABJICHHUS] BPEMEHEM.
11 | Cs3b TaliM-MEHE)KMEHTA U KOPIIOPATUBHOMN KYIbTYPHI 2
Bcero 54




3. YCJIOBUSI PEAJIN3AIINU YYEBHOM JUCHUIIINHBI
3.1. Ins peanu3anuu MPOrpaMMbl Y4eOHOH NUCIUIUIMHBI TPEAYCMOTPEHO CIeaylomiee
CHeHUalIbHOE TTOMEIICHIE:
Kabuner «ConuanbHO-9KOHOMHUYECKUX M YIIPaBICHYCCKUX JAUCIMIUIMHY, OCHAIIICHHBIN(E) B

cooTBeTcTBUU ¢ npuiioxkenruem 3 OITOII-11
3.2. YuyeOHo-MeToau4ecKoe odecredeHue

3.2.1. OcHOBHbBIE MeYATHbIE U YJIEKTPOHHbIE U3TaAHUS

1. TaiiM-MEeHEDKMEHT Uil pyKOBoIuTeNei: yueOHo-meToauueckoe mocodue / M.U.
Anannd [u 1p.]. — HoBocuGupck: HoBocuOupckuii rocy1apCcTBEHHBIN TEXHUYSCKUA YHUBEPCHUTET,
2019. — 86 c. — Tekcr: aneKTpOoHHBIH // DnekTponHo-0nbIoTeuHas cuctema IPR BOOKS: [caiit].
— URL.: http://www.iprbookshop.ru/99222.htmi

2. TaiimM-menemxmenT. [lonHelii Kype: yuebHoe nmocobue / I'.A. Apxanrenbckuii [u ap.].
— MockBa AunbmunHa [Tabmumep, 2020. — 311 ¢. —. — TeKcCT: 3MeKTPOHHBIN // DIEKTPOHHO-
oubmmoreunas cucrema IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/93046.html

3. Taiim-menemxkment: yueOHnoe mocodue / H.C.Tumodeena, JL.b. 'apmaeBa. — Ynan-
Vi : BI'CXA um. B.P. ®umnunmnosa, 2022. — 106 ¢

4, CmunkoBa, O. K. CaMomeHeKMEHT : ydeOHoe TmocoOue uis CpeaHero
npodeccuonansHoro oopazosanus / O. K. CnmunakoBa. — 2-¢ uzn. — Mocksa : U3narensctBo FOpaiir,
2024, — 116 c. — (Ilpodeccuonanbroe obpazoBanue). — ISBN 978-5-534-16476-3. — Tekcr :
anekTpoHHbIH // OOpazoBaTenbHas miardopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/544922



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA

YYEBHOM JUCHUILINHEI

PesyabTaTsl 00yyeHus

IToxa3aTen 0CBOEHHOCTH
KOMIIeTeHIINH

MeToabl oIeHKH

3Haer:

CYIIHOCTH U BUJbI BDCMCHH,

Kiaccu(ukanys BpeMeHH U
€ro OCHOBHBIX
XapaKTePUCTUK

YCTHBIM U IUCBMEHHBIN OIIPOC;
3a1aHMs I CAMOCTOSITEIIbHOU
paboThI

OCHOBBI COCTaBIICHUS
JOJITOCPOYHEIX U
KpPaTKOCPOYHBIX IJIAHOB-
KaJIeHJapei;

IIpaBHUJIbHOC BEACHUC
CXKCIHCBHHKA

YCTHBIM U MMCbMEHHBINA OIpPOC;
3aJlaHus JJIsl CAMOCTOSITeNIbHOM
paboThI

OeJIcnnojaranue

MOCTAaHOBKA U TPAaBUIILHOE
(dhopMyIIIpoBaHHE LIEICH

YCTHBIM ¥ MMCbMEHHBINA OIMpPOC;
3aJlaHus JJIs1 CAMOCTOSITENIbHOM
paboThI

MPHUHIHUIIBI IIPABUJIIBHOTO
pacrpeeneHus pabouero u
HEepabovero BpeMeHH;

NEPCUUCIICHUC TPUHIMUIIOB
yIIpaBJICHUS] BpEMEHHBIM
pecypcom

YCTHBIM M IUCBMEHHBIN OIIPOC;
3a/1aHMs I CAMOCTOSITEIIBHON
paboThI

IIPpUHIOHUIIBI CAMOMCHC/PKMCHTA

BJIAJIEHUE
MOOWIM3AIIMOHHBIMUA
METOIUKAMU

YCTHBIM U MIMCBMEHHBIN OIPOC;
3aJaHud JUISI CAMOCTOSATENbHOMN
paboThI

YmMmeer:

OLICHUBATH BPEMsi, JIOTHYHO
pacmpenensTh ero Ha pabodee u
Hepabouee;

XPOHOMETpPaX BpEMEHHU

[TpakTrdeckue 3a/1aHus;
Ha0JII0/ICHUE B TPCHHUHTE,
JIEIIOBOI UTPE;BBINOIHEHNE
TBOPUYECKOH paboThI,
cOOI0ICHHE MTOCTABIEHHBIX
CPOKOB c/1auu paboT

COCTaBJIATH IIJIaHBI B
COOTBECTCTBHH C
pacnojraracMbIM BPEMCHEM;

KOHTCKCTHOC
IJIaHUPOBAHUC

[TpakTHdeckue 3a1aHus;
HaOJI0/ICHUE B TPCHUHTE,
JIEIIOBO UTpe; BBHITIOJTHEHHE
TBOPUYECKOH paboThI,
COOJIIOJICHHE TMOCTaBIEHHBIX
CPOKOB cJ1auu paboT

n30erarb OTEpU BPEMEHH,
BBISIBIISITH €T0 HEIeNIeBOE U
Herp(heKTUBHOE
HCIOJIb30BaHUE, BEICBOOOXKIATh
JOTIOJTHUTEIHHBIC BPEMEHHBIC

pecypchl;

pe3epBUPOBAHNE BPEMEHH,
Hax0XJIeHHUE JIeUIaitHOB

[IpakTueckue 3ananus;
HaOIt0/IeHNE B TPEHUHTE,
JIETTIOBOM UTPE; BBITTOJTHEHUE
TBOPUYECKOH paboTHI,
COOJIFOIEHUE [IOCTABICHHBIX
CPOKOB ciaun paboT

paccTaBIsATh TPHOPUTETHI
MEX/1y MPOIECCAMU C yYETOM
TpeOyeMoro MU BPEMEHH;

BJIaJICHHE METOANKON
pacCcTaHOBKHU IIPUOPUTETOB
(aBc- TeXHHKA, METO
MIOMHJI0pa U Jp.)

[IpakTuueckue 3a1aHus;
HaOJII0/ICHUE B TPCHHUHTE,
JIEJIOBOM UTPE; BBIMOJIHEHUE
TBOPUYECKOH paboThI,
COOJTIOZICHHE MOCTABICHHBIX
CPOKOB cJjauu paboT

YCTPaHSThH U3JHIITHEES
SMOLMOHAIBHOE HAPSHKEHUE U
CTpEeCC, CBSI3aHHBIN C
neGUIUTOM BpeMeHH.

BJIaJICHIE METOIMKAMHU
paccnalieHusi, ycTpaHeHHe
POKPAaCTHHALNH U
TPYZOT0JIU3Ma

[IpakTrueckue 3ananus;
HaOII0IeHNE B TPEHUHTE,
JIEJIOBOI UTpe; BBIMIOJHEHHE
TBOPYECKOH paboTHl,




COOJIFOIEHUE TIOCTABICHHBIX
CPOKOB cZ1auu padboT




Ipuiaoxkenne 2.15

k OIIOII-IT no cniennanbHOCTH

46.02.01 JoxymeHTAIIMOHHOE O0ecrieYeHHe YIIPABJICHUS U
apxXuBOBeJleHHe

PaGouyasi nporpamMmma y4yeOHOW AU CUUNIMHBI

OI1 09 COBPEMEHHASA OPIT TEXHUKA
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8. OBIIASI XAPAKTEPUCTHUKA PABOYEN IMPOT'PAMMBI YYEBHOM
JUCHUIIVIMHBI

«OIL 09 COBPEMEHHAS OPI' TEXHUKA»
1.1. Heab 1 MeCTO TUCUMIVIMHBI B CTPYKTYpPe 00pa30BaTe/IbHOM POrPaMMbl

Hens aucrummabl «OITL 09 CoBpemenHas oprrexHUKay. gopmuposanue u pazsumue OK
01

Juctunmuaa «OIIL[ 09 CoBpemMeHHass OPTTeXHUKa» BKIIOYEHA B 0OMIETPOdeCCHOHATBHBIN
[IUKJI B BAPUATUBHYIO YaCcTh 00pa30BaTeIbHOM MPOTrpaMMBbI

1.2. [lnanupyemble pe3yJbTaThl OCBOCHUS TUCIUIIMHBI

Pe3ynbrarsl 0CBOCHMS JUCLHUILUIMHBI COOTHOCSTCS € IUIAHUPYEMBIMH PE3YJIbTaTaMU OCBOCHUS
00pa30BaTeNbHOI MPOrpaMMbl, MPEACTABICHHBIMA B MaTpULE KOMIETEHLIMH BbIMyCKHHUKA (1. 4.3
OIIOII-IT).

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI O0yYaIOLIUICS TOJIKEH:

Koz OK YmMmerhb 3HATD

OK.01 pacrno3HaBaTh 3a/1a4y W/UiIu aKTyaJIbHBIN NMPoQecCUOHANbHBIN U
poOyieMy B MpoQeCcCHOHATBHOM COIIMATILHBIA KOHTEKCT, B KOTOPOM
W/WIH COITUAIBHOM KOHTEKCTE; IPUXOJIUTCS padOTaTh U )KUTB;
aHAJM3UPOBATh 33]a9y W/WIH OCHOBHBIE HCTOYHHUKH UH(POPMAIINN U
po0JieMy U BBIACITATH €€ COCTaBHBIE | PECYPCHI Ui PEIIeHus 3aa49 U
4acTy; npo6ieM B mpodeCCHOHATLHOM H/HITH
OTIPEETATH ATAIbI PEHICHUS 3a/1a4l; | COLIMAIbHOM KOHTEKCTE;
BBISIBIIATH ¥ 9()()EKTUBHO UCKATh QITOPUTMBI BBITIOJIHEHUS padoT B
nH(pOopMaIIHIo, HEOOXOTUMYIO JUIS po(hecCUOHATBLHON U CMEKHBIX
perieHus 3a1auu U/l mpoOJIeMbl; 001acTsX;
COCTaBJIATH IUIaH ACHCTBHS; MeTOo/1bl paboThI B IPO(hecCHOHAIBHOM
OTIpeIeIsATh HEOOXOAUMBIE PECYPCHI; | U CMEXHBIX chepax;
BJIaJIETh aKTyaJIbHBIMU METOJIaMH CTPYKTYpY IJIaHa JJIs peLIeHus 3a/ay;
paboThl B podeccuoHanbHOM 1 MOPSAJIOK OLIEHKH PE3yJIbTaTOB
CMEXHBIX chepax; peleHus 3a1a4d NpoQeccuoHaIbHON
pean30BbIBaTh COCTABICHHBIN TUIaH; | AEATEIbHOCTU
OLICHHUBAThH PE3YJBTAT U MOCICICTBUS
CBOMX JEMCTBUI (CAaMOCTOSITEILHO
WJIM C TOMOUIbIO0 HACTABHUKA)




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O6beM yueOHOM TMCUMILITHHBI M BU/IbI Y4e0HO#i padoThI

Bua yueOHoii padoThl

O0BeM B yacax

O0Bem 00pa3oBaTeJIbHOM MPOrPpaMMbI Y4eOHOM TUCIATIIUHBI 36
B T.4. B GopMe NPAaKTHYECKON MOATOTOBKHU 23
BT. U.:

TEOpEeTUYEeCKOe 00yUeHne 0
MIPaKTUYECKHE 3aHATHS 23
Camocmosmenvras paboma 13

IIpomeskyTounas arrectauus B gopme 3a4era




2.2. TemaTudeckuii miaH u conepxanue ydeonon nucuuruinabl «OIIL 09 CoBpeMeHHast OprrexHuKay

HaumenoBanue Conep:kanue y4yeOHOro MaTepuaJa, JadopaTopHble padOThI M NMPAKTUHYECKUE 3AHATHS, Oo0bem Koani
pa3/iesioB U TeM CaMoCTOsITeIbHAsA PadoTa 00y4YaloImmXxcst 4acoB | KOMIIETEeHIHI
PII CoBpemennasi oprrexuuka 32/16/16
Tema 1.1. Coneprxanue
OcHarmienue u 1. TpebGoBanust 6€30MaCHOCTH TPY/A. 2 OK 01
SProHOMHUKaA
oduca IIpakmuyeckue 3anamus
2. ITpakTrnueckas pabora Ne 1 «be3onacHOCTb, FTUTHEHA, 3pTOHOMUKA, pecypcocOepexeHue, 2
TEXHOJIOTHYECKHE TPeOOBaHMsI ITPH IKCIUTyaTallMl KOMIBIOTEPHOTO paboyero MecTay.
Tema 1.2. Coneprxkanue
Beruncnurensnsie | 3. BoruncnutenbHble cpeactBa. HazHaueHue nepcoHanbHbIX KOMIbIOTEPOB. COBPEMEHHBIE BU/IbI 2 OK 01
cpeacTBa KOMIbIOTEpoB PaKTOPbI, OT KOTOPBIX 3aBUCUT BbIOOD T1K.
IIpakmuyeckue 3anamus
4. [IpakTuueckas pabora No2 «Hactpoitka OC Windows. PaboTa ¢ nmaHenbo ynpaBieHus». 2
S. [IpaxTuueckas padora Ne3 «Co3aHue J0KyMEHTOB pa3IMuHbIX BUJOB, UCIIOJIb3Ys IPUKIIAIHOE 2
o0ecrieueHue.
Tema 1.3 Coneprxanue
Cpencrsa 6. CpencTBa cocTaBIeHUs OPUTHHAIOB TEKCTOBBIX JOKYMEHTOB. ANapaTHoe obecreueHune 2 OK 01
COCTaBJICHUS BBIYHUCIUTENBHBIX CpelcTB. [I[porpammHoe o0ecriedeHne BHIYMCIUTENbHBIX CPEJICTB.
OpPUTMHAJIOB Knaccudukanus nporpaMMHBIX CPEJICTB
TEKCTOBBIX
JOKYMEHTOB
Tewma 1.4. Coneprxanue ‘
Cpencrsa 7. Bunel cpencts oprrexnuku. HazHauenue cpencts oprrexHukd. CkaHep, BUABI M XapAKTEPUCTUKU. 2 OK 01
OPITEXHUKU [Tpunumn GpyHKIMOHMpPOBaHUS ckaHepa. JluruTaiisep, ocHOBHbIE XapakTepucTuku. Haznauenue u
UCIOJIb30BaHUE TUTHTal3epa MHOroQyHKIIMOHATBHOE YCTPOHCTBO. Mcronb30Banue
¢dakcumunpHOro anmnapara. [lpoeknnonHoe o00opynoBaHue B OpraHU3alMK COBEIaHUN
Tema 1.5. Conepxanue
Cpencrsa 8. CpencTBa KOMUPOBaHMS U ONEPATUBHOI'O Pa3MHOXKEHUS TOKyMeHTOB. Kitaccuduxanms cpeacTs 4 OK 01
KOIIMPOBAHUS U KOIMPOBAHHUSA U ONEPaTUBHOIO Pa3MHOKEHUS JOKyMeHTOB. CpeicTBa ONepaTuBHOM MOIUrpapuu
Pa3MHOXKEHHUS Puzorpad, npunrtep Buapl u HazHaueHue npuHTEpoB. CBONCTBA U XapaKTEPUCTUKU IPUHTEPOB
IIOKYMEHTOB [lnoTTep, Ha3HAYEHNE U UCTOJIb30BaHWE. CBOMCTBA U XapaKTEPUCTUKH TIJIOTTEPA
IIpaxmuueckue 3anamus 2
9. [IpakTuueckas pabora Ne4 IleuyaTh TEKCTOBBIX TOKYMEHTOB C 33JJaHUEM Pa3IMUHBIX TapaMeTPOB. 2
10. | Ilpaktuueckas pabora Ne5 JIByXCTOpOHHSS M€YaTh HAa PA3IUYHbIX TUIIAX OyMaru. 2




11. ‘ [TpakTuyeckas pabora Ne6 [leyars miakaToB ¢ UCIOIBb30BAHUEM IUIOTTEPA. 2
Tema 1.6 Coneprxanue
Cpenctsa 12. | Buasl 1 Ha3HAYEHUE CPENICTB JUIst 00pabOTKH JOKYMEHTOB. MallnHbl M YCTPOWCTBA 2 OK 01
o0paboTKu JUCTOINOAOOPOYHbIE U COPTUPOBaIbHbIe KOHBEPTOBCKpHIBAIOIINE U Pe3aTeIbHBIE MAITUHBI
JOKYMEHTOB
Tema 1.7 Coneprxkanue
CpenctBa 13. | Knaccudukanust HocuTesnei nHbopmary, 000pya0BaHHUE JIs XpAaHSHHS U TPAHCIIOPTHPOBKHU 2 OK ol
XpaHeHus u JTOKYMEHTOB
TPAHCHOPTHPOBKH
JIOKYMEHTOB
Tema 1.8 Coneprxanue
Cpencrsa cBA3U 14. | Bugs! u cpencrsa cBsizu. Kinaccudukamnus cuctem csizu. Kimaccudukans TeppuTopruatbHbIX 2 OK ol
cpencts cBsizu JlokanbHas cucTema CBS3M, €e Ha3HAaYeHHE U XapakTepucTuka. [ mobanapHas ceTh
Internet. DnexTponHas mouta. Tenerpad u ero COBpeMeHHbIE TEXHHYECKHE XapaKTEePUCTHKH
TenedhonHas cBs3b, HCTOpHUECKas CIpaBKa. Mepapxuyeckasi CTpyKTypa y3J10B Tele()OHHON CETH.
Munu-ATC CotoBasi CBsI3b
[IpakTudeckue 3aHATHS
15. | Ilpaktuueckas padora Ne7 OOMeH ¢aitiamu B TJOKaJIbHON CETH. 2
16. | IIpaktuueckas pabota Ne8 BrInogHeHHE TUITOBBIX KOHTPOJIbHO-OLEHOYHBIX 3aJaHHi 2
B Tom 4uciie camocTosiTesIbHAS Pa60Ta 00y4aIO M XCHA 13

IIpumepHas TeMaTHKa BHEAYAUTOPHOH CaMOCTOSITeIbHOI padoThl
Pazpabotka u oopmiienne kpoccBopaa mo pazaeny Nel.l «OcHaienne u SproHoMuka opuca
Knaccugukarus cpeacTB cOCTaBIeHHs TEKCTOBBIX JJOKYMEHTOB.

Cospemennbie OC

Pabota ¢ pa3nuuHBIMU IOMCKOBBIMH CHCTEMA
Hcnonb3oBanue rpaduyecKkux pelakTOpoB B PEKIAMHOMN A€ TEIbHOCTH.
Krnaccugukanys BBIYUCIUTENBHBIX YCTPONCTB.

PazHoBugHOCTH CKaHCPOB.

Hcnonb30BaHre MHOTO(QYHKIIMOHAIBHOTIO YCTPOKUCTBA.
QOyHKIMOHAIBHBIE XapaKTEPUCTUKU JUTHTA3Epa.

HUroro

36




3. YCJIOBUSA PEAJIM3ALIMU JUCIUAITJIMHBI

3.1. MaTepuajbHO-TEXHHYECKOE O0ecreueHne

JUia  peanu3zaniii  OporpamMmbl  y4eOHOM JHUCHUIUIMHBI MPETyCMOTPEHBI CIIEAYIOIIne
CHelHalIbHbIC TOMEIICHHUS:

Kabuner «/lokymeHTannoHHOr0 00ecreyeHus yrpaBieHUs», OCHAIICHHBII B COOTBETCTBUU
c1. 6.1.2.1 o6pa3oBaTeIBLHON MPOTPAMMBI IO CIICIIHATBHOCTH.

Jlaboparopus «HPOPMAITMOHHBIX TEXHOJOTHA B MPOPECCHOHAIBHON JEITEILHOCTHY,
OCHAIIIEHHAs] HEOOXOAUMBIM ISl peaTH3aly MPOrpaMMbl Y4eOHOW AMCIUILIUHBI 000PYIOBaHHEM,
NpUBEICHHBIM B 1. 6.1.2.3 00pa3oBaTenbHON IPOTPAMMBI IO JAHHOH CIIEIMaTIbHOCTH.

3.2. UudopmanmoHHoe odecnevyeHHe peajnu3anu NporpaMmmbl

Jlist peayin3anuu nmporpaMmmbl OMOIMOTeYHbIH (OoHT 00pa30BaTEILHON OPTaHU3AIMH JOJDKEH
UMETh T[eYaTHbIC W/WJIHM 3JICKTPOHHBIC 00pa3oBaTelbHbIC M HH(DOPMAIMOHHBIC PECYpChHI, IS
UCIOJIb30BaHUsl B oOpa3oBaresnibHOM mporiecce. [Ipu dopmupoBanuu OuOIHMOTEYHOrO (QOHAA
00pa30BaTebHON OpraHu3aIieil BEIOUpacTCs He MEHEE OJTHOTO M3JIaHUs U3 TIEPEUNCICHHBIX HIKE
IIe4yaTHbIX I/I3I[aHI/II71 u (I/IJII/I) SJICKTPOHHBIX H3IIaHI/II>'I B KaUC€CTBC OCHOBHOI'O, ITPHU 3TOM CIIMCOK MOKET
OBITH JOIIOJIHEH HOBBIMU U31aHUSAMU.

3.2.1. OcHOBHbBIE MeYATHbIE U YJIEKTPOHHbIE H3TaAHUS
1. Kopuees, U. K. JlokyMeHTallMOHHOE O0OCCIICYCHUE YIPABICHUS : YICOHUK M MPAKTUKYM

TS CpeIHero npodecCuoHaIBHOTO obpazoBanus / H. K. Kophees, A. B. ITmenxo,
B. A. MamypneB. — 2-e uszn., nepepad. u jgon. — Mocksa : MsnarensctBo HOpaiit, 2022. —
384 c.— (IlpodeccuonanpHoe obOpazoBanme). — ISBN 978-5-534-05022-6. —  Texkct

anekTpoHHbIH // O6pa3zoBarenbHas miiatdopma FOpait [caitt]. — URL: https://urait.ru/bcode/492541
(mara obpamenus: 04.07.2023).

2. OcHOBHI JIeNONMPOU3BOACTBA. A3bIk ciayxebHoro gokymenta. lllysanosa H.H., MBanoBa
A JO. YueOnuk u npaktukyM. Mocksa, 2022. Cep. 76 Briciiee oOpa3oBanue (3-€ u3., nep. v J0n)

3.2.2. JlonoJIHUTEIbHbI€ HCTOYHUKH

1. TOCT P 7.0.97-2016 "Cucrema cranmaptoB no uHGOpManuu, OUOIMOTEYHOMY U
usznarensckomy aeny. OP/I. TpeboBanus k opopmiieHHIO JOKYMEHTOB'".

2. TOCT P.7.08-2013 «CHUBHW/I. Jlenonpous3BOACTBO W apXWBHOE Jei0. TepMuHBI H
OTIpeIeIEHUS».

3. IlpumepHass MHCTPYKIUS IO JEJONPOU3BOJACTBY B TOCYNAPCTBEHHBIX OpraHM3aLUsAX
(yrBepxkneHa nmpuka3zoM Pocapxusa ot 11.04.2018 Ned4).

4. CnpaBouno-mipaBoBasi cucteMa «Koncynerant Ilmioc» [Dnextponnsni pecypc]. URL:
http://www.consultant.ru

5. CmpaBouHo-nipaBoBasi  cucreMa «[apant»  [OnektponHbiii pecypc]. URL:
http://www.garant.ru

6. Jleno-Bexn: Bce 0 nenonpoun3BoacTBe [ DnekTponHsiii pecypc]. URL: http://delo-ved.ru

7. llysanosa H.H. JlokymMeHTanimoHHOE 0OecrieueHne yrpaBaeHus: Y4eOHUK U TPAKTUKYM /
[ysanoBa H.H. - M.: UsgarensctBo IOpaiit, 2019 [OnexTponHblil pecypc; Pexxum nocryna
https://biblio-online.ru/bcode/433679] .



http://www.consultant.ru/
http://www.garant.ru/
https://biblio-online.ru/bcode/413825

8. Ky3nenoga, 1. B. JlokymeHTanimoHHoe o0ecredeHre yrpaBieHus : yaeOHOe TTocoOue JJis
CIIO / U. B. Ky3nenosa, I'. A. Xauarpsa. — 2-e uzn. — Caparos : IIpodobpazoBanue, Aii [1u Op
Menmua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TeKcCT : 3NEKTPOHHBIHA
// DnexTpoHHBIA pecypc mudpoBoit odpazoBarensHoi cpensl CITO PROFo6paszoBanue : [caift]. —
URL: https://profspo.ru/books/80326.html



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOM JUCLUILINHBI

PesyabTaThl 00yyeHus

Kputepun onenkn

| MeTtoabl OLIEHKH

l'[epeqeﬂb 3HaHHﬁ, OCBAMBACMBIX B paMKaX OUCHUIIJIMHBI:

— aKTyaJIbHBIN
npodecCuoHaNbHBIN 1
COIIMATLHBIN KOHTEKCT, B
KOTOPOM MPUXOAUTCS
paboTaTh U KUTh;
OCHOBHBIE HCTOUHUKH
UH(POPMALIUU U PECYPCHI
JUISL pellIeHus 3a1a4 U
npo0ieM B
npodeccuoHaITbHOM
W/WJIA COITUATBHOM
KOHTEKCTE;

QITOPUTMBI BBITIOJTHEHUS
pabort B
poeCCHOHAIBHOU U
CMEXHBIX 001acTsIX;
MeTO/1bl pabOTHI B
npodeccuoHanbHOM U
CMEXHBIX chepax;
CTPYKTYpY ILJIaHa JIIs
pelieHus 3a1ay;
HOPSII0K OLIEHKU
Pe3yJIbTaTOB PEIICHUS
3a1a4
npodecCuOHAIbHON
JeSITeIbHOCTH

OrneHka «5» — «OTIUYHOY» CTABHUTCS, €CIIN
oOy4aroluiics MOJHO U3JIaraeT MaTepuanl
(oTBeuyaeT Ha BOIPOC), AACT MPABUIILHOE
oTpezieNIeHUE OCHOBHBIX IMOHSATHUH;
oOHapyKHBaeT MOHUMaHUE MaTepHaa,
MO>KeT 000CHOBATh CBOM CYKJICHUS,
MPUMEHHUTD 3HAHUS HA TIPAKTHUKE, IPUBECTH
HE00XO0IMMBIE ITPUMEPHI HE TOJIBKO U3
y4eOHHUKa, HO U CAMOCTOSTEIILHO
COCTaBJICHHBIE; U3JIaraeT MaTepual
MOCJIEIOBATENFHO U MPABMIIBHO C TOUYKH
3peHusi HOPM JIMTEPATYPHOTO SI3bIKA.
OrneHka «4» — «X0OpoII0» CTaBUTCS, €CITU
oOyJaronuics 1aet OTBeT,
yIIOBJICTBOPSIIONINI TEM K€ TPeOOBaHUSM,
YTO U JJISl OLIEHKH «OTIMYHO», HO JOMYCKAeT
1-2 ommOKu, KOTOpPBIE CaM Ke UCTIPABIISIET, U
1-2 Hepovera B mocneA0BaTEIHLHOCTH U
SI3IKOBOM O(POPMJICHUH U3JIaraeMoro.
Onenka «3» — «yI0BIETBOPUTEIHHO
CTaBUTCSI, €CITH 00YJArOIIIHIACS
oOHapyXMBaeT 3HaAHHE U TOHNMAaHUE
OCHOBHBIX TTOJIOKEHHUI JAHHOW TEMBI, HO
W3NaraeT MaTepuai HEeTOJIHO U JIOMYyCKaeT
HETOYHOCTH B OTIPEJICIICHUHN TIOHATHH WIIN
(hopMyIHUpOBKE MPaBUIT; HE YMEET
JIOCTaTOYHO TITyOOKO M 1I0Ka3aTeIbHO
000CHOBATh CBOM CYXJICHUS U IPUBECTU
CBOW MPUMEPHI; M3J1araeT MaTepual
HEMoCIeA0BaTENbHO U I0MYCKAeT OMNOKY B
SI3IKOBOM O()OPMJICHUH U3JIaraeMoro.
OrneHka «2» — «HeyIOBIETBOPUTEIHHOY
CTaBUTCS, €CITH O0yJaArOIIHICS
oOHapyKMBaeT He3HAHHUE OOMBIIEH YacTh
COOTBETCTBYIOIIETO BOTIPOCA, JOMYCKAET
OIMOKHU B (DOPMYITUPOBKE OMPEICTICHUNA U
MIPABIII, UCKAXKAIOIINE WX CMBICIT,
OecropsIIOYHO ¥ HEYBEPEHHO U3J1araeT
Marepuai. O1eHKa «2» 0TMEYaeT TaKue
HEJIOCTaTKU B TOJITOTOBKE, KOTOPHIE
SIBIISTFOTCSI CEPHE3HBIM MPETISITCTBHEM K
YCIICITHOMY OBIIQJICHUIO TIOCTEAYIOITIM
MaTepHaIOM.

DKkcnepTHas
OLICHKA
pe3yJIbTaToB
BBITTOJTHEHHSI
MPAKTUIECKUX
paboT, yCTHBIH
orpoc,
TECTHPOBAHUE,
poBepKa
BBITTOJIHCHHYSI
BHEAYIUTOPHBIX
CaMOCTOSITEIIbHBIX
pabot




91-100% npaBUIBHBIX OTBETOB — «OTIMYHOY» | TECTUPOBAHUE
76-90% mpaBUIBHBIX OTBETOB — «XOPOILIOY

61-75% npaBUIBHBIX OTBETOB —

«yIIOBJIIETBOPUTEIHHOY

60% u MeHee — «HEey10BIETBOPUTEIILHO

Ilepeyenb yMeHHUi, OCBaMBAaE€MbIX B paMKaX JUCLUILIAHBL:

— pacno3HaBaTh 3a7auy Omnenka «5» — «OTIIMYHO» CTABUTCS, €CITU DKcrnepTHas
1/WIH TIPOGIIeMY B 00yyYaroIuics MOJIHO U3JIaraeT MaTepual OLIEHKA
MPO(ECCHOHATHHOM W/HiTH (oTBeuyaeT Ha BOIPOC), AACT NpaBUIIbHOE pe3yiabTaToOB

OIIpeJIeIEHNEe OCHOBHBIX MOHATHIH; BBINOJIHEHUS
COLIMAJIbHOM KOHTEKCTE;
oOHapyKUBaeT NOHMMaHKUE MaTepHaa, MPAKTUYECKUX

— QHAJIM3UPOBATD 34114y MOKET 000CHOBATh CBOU CYXK/EHHS, padoT, yCTHBIH
v/uin npobiemy u NPUMCHHUTH 3HAHUS HA IPAKTUKE, IIPUBECTU orpoc,
BBIJICNIATh €€ COCTaBHBIE HE00XO0AUMBbIE IPUMEPBI HE TOJIBKO U3 TECTHPOBAHUE,
YaCTH; y4eOHHKa, HO M CaMOCTOSATEIBHO poBepKa

. OMPEIEIATE FTAITEI COCTaBJICHHbIE; M3JIaraeT MaTepual BBINOJIHEHUS

MOCJIeIOBATEIBHO U MIPABUIBHO C TOUYKU BHEAYAUTOPHBIX
peIIeHMs 3a/1a4H;

3pEHMsI HOPM JIUTEPATYPHOTO S3bIKA. CaMOCTOSITEIIbHBIX
BBIABIATE M 9QPEKTUBHO | Opepka «dy — «XOOIIO» CTABHTCH, €CIIH pabor

UCKaTh WH(GOPMAIIHUIO,
HEOOXOIUMYIO JUIst
pelIeHus 3a/1a4u U/ Ui
POOJIEMBI;

— COCTaBIIATh TUIaH
JEHCTBHS; ONIPEAETATh
HE0OXO0IUMBIE PECYPCHI;

— BIIQJIETh aKTyaJIbHBIMU
METOJIaMU paboThI B
npodeccroHanbHOI 1
CMEXHBIX cepax;

— peanu30oBhIBaTh
COCTaBJICHHBIH TIaH;

— OIICHUBATh PE3YNIbTAT U
MOCTIEACTBHS CBOUX
JEUCTBUI
(caMOCTOATENHHO UITH C
TTOMOIIIbIO HACTABHUKA)

oOyJaronuiics 1aeT OTBET,
YIOBJIETBOPSIIOIINNA TEM ke TPeOOBaAHUSAM,
YTO U JJISl OLIEHKH «OTJIMYHOY», HO JOMYCKAeT
1-2 ommOKu, KOTOpPBIE CaM Ke UCTIPABIISIET, U
1-2 Hepovera B mocneA0BAaTEIHLHOCTH U
SI3IKOBOM O(POPMIICHUH U3JIaraeMoro.
OueHka «3» — «yJOBJIETBOPUTEIHLHO
CTaBUTCS, €CITH O0yJaArOIIHICS
oOHapyXHMBaeT 3HaAHHE U TOHUMAaHUE
OCHOBHBIX TTOJIOKEHHUI JAHHOW TEMBI, HO
W3JIaraeT MaTepHuall HETOJIHO U JOMYCKaeT
HETOYHOCTHU B OTIPEACIICHUH MTOHATUN UITH
(hopMyIUpOBKE MPaBUIT; HE YMEET
JOCTATOYHO TTYOOKO U I0Ka3aTeNbHO
000CHOBATh CBOM CY)KJIE€HUS U IPUBECTU
CBOM IIPUMEPBHI; U3JIaraeT MaTepuan
HETIOCJIeIOBATEIHFHO U IOMYCKAET OMUOKH B
SI3BIKOBOM O()OPMIICHUU U3TIaraeMoro.
OneHka «2» — «HeYAOBJIETBOPUTEIBHO)
CTaBUTCSI, €CITH 00YJarOIIHACS
oOHapyXHBaeT HE3HAHKE OOJBIICH YaCcTH
COOTBETCTBYIOIIETO BOMPOCA, AOMYCKAET
OomuOKH B (hOPMYITUPOBKE OTPEICTCHUIN 1
MpaBUJI, UICKAXAIOIIUE UX CMBICT,
OeCTIOpSIOYHO U HEYBEPEHHO HU3JIaraeT
Marepuai. OleHKa «2» 0OTMEUYaeT Takue
HEJIOCTaTK! B MOJTOTOBKE, KOTOPHIE
SIBJISIFOTCS CEPhE3HBIM MPENSATCTBUEM K
YCIICITHOMY OBJIaJICHUIO TIOCIIEAYIOIIIM
MaTepUaIoOM.
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Padouasi nporpaMMa JUCHUIJIMHBI

OI1.10 KAPBEPHOE MOJAEJIUPOBAHUE
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9. OBIAS XAPAKTEPHCTHKA PABOYEH ITPOTPAMMBI YYEEHOH
JIACITATITHHBI

«KAPLEPHOE MOJAEJIMPOBAHUME»

1.1. leab 1 MeCTO JTUCUMILIMHBI B CTPYKTYpe 00pa30BaTeILHON MPOrpaMmbl

Henb aucuumnunsl «KapsepHoe MoaenupoBanue»: (opMUpPOBaHUE YMEHUH MJIaHUPOBATh U
peain30BbIBaTh CBOE JIMUYHOCTHOE U MPOPECCUOHAIBHOE Pa3BUTHE.
Jucuunnuna «KapbepHoe MOAETUPOBaHUE» OTHOCUTCS K 001IenpodeccHoOHAIbHOMY ITUKITY.

1.2. HnarmpyeMble pe3yJbTaThbl OCBOCHUA TUCIHUIIJIHHBI

Pe3ynpTaThl 0CBOEHMS AUCHUIUIMHBI COOTHOCATCS C INTAHUPYEMBIMU Pe3yJIbTaTaMU OCBOECHUS
00pa30BaTeNbHON IIPOrpaMMBbl, NPEJCTABIEHHBIMU B MaTpulle KOMIIETEHIMI BblMyckHUKA (1. 4.3
OIIOII-IT).

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI O0yUYaIOIIUICS TOJIKEH:

Koo OK Ymers 3HaTh
OK.03 MIPUMEHATh COBPEMEHHYIO HAy4YHYIO | COJIep KaHUe aKTyaJbHOMN
poeCCHOHATTFHYIO TEPMUHOJIOTHIO; | HOPMAaTHBHO-TIPABOBOM
OIpeseNATh u BBICTPanBaTh | JTOKyMEHTAIIUU;
TpaeKTOpUU poeCCHOHATBHOTO | BO3MOYKHEIE TPaeKTOPUU
pa3BUTHS U CAaMOOOPa30BaHMS npopecCUOHATIBHOTO  Pa3BUTHUA U
caMm000pa30BaHUs

2. CTPYKTYPA U COAEP) KAHUE JUCIUAITJIMHBbI

2.1. Tpy10eMKOCTH OCBOEHUS TUCUUILIUHBI

O0bem B B 1.4. B popme

HaunMeHoBaHHe COCTABHBIX YacTeill JUCHHUIIIIUHBI
gyacax NMPAKT. NOATOTOBKH

YyeOHble 3aHATHS 13
Kypcosas paboma (npoexm)
CamocTosTenpHas pabora 23

[TpomexxyTouHast arTecTanus B hopme (3auem, duch.3auem, sxzamen)

Bcero 36




2.2. Conep:kanue TUCHUNIHHBI

Oo0bem, ak. 4. / Konanl
B TOM YHCJIe KOMIIeTeHIIHiA,
HanMeHOBAHMe B popme ¢dopmupoBanuio
Tem Conep:xanue yueOHOTro MaTepuaJia NPaKTHYeCKOoi KOTOPBIX
MOATr0TOBKH, crocoo0cTByeT
aK. 4. 3JIeMEHT
NPOrpamMMbl

Tema 1. Conepxanue
Peinok Tpyna kak | B ToM 4nc/ie IPaKTHYECKUX M J1a00pPaTOPHBIX 3aHATHIH 6
cepa [Tpaktuueckoe 3austue Nel «OOmepoccHiickuii U peruoHaIbHBIA PHIHOK TPYyaAa: 2
(opmupoBanus 0COOCHHOCTH CIIPOCA U MPEUIOKECHHSI 110 TPOGECCHH (CIICITUATBHOCTH )».
crnpoca u [Ipaktuueckoe 3anarue Ne2 «Ananu3z TpedoBanuit ®I'OC, npodeccrnonanbHOro 2
NPENI0KECHUHA cTaHjaprta u paboroaaresiell K CrelHaIucTam.

[IpakTuueckoe 3anatue Ne3 «CaMOOIIeHKa: aHATU3 COOCTBEHHBIX BO3MOXKHOCTEH, 2

YMEHHH, HABBIKOB, YPOBHSI MPO(ECCHOHATBHON KBATH(PUKAIIUU C YICTOM

aKTyalIbHBIX TPeOOBaHMI PHIHKA TPYAay.

B ToM 4uciie camocTosiTesibHAsS Pa60Ta 00y4aIO M XCHA 10

N3yueHune BuieOMaTEpUANOB 110 TEME:

1. OO6iee nmpeacTaBiIeHUE O PIHKE TPYy/Ja Kak MHOTOMEPHOUM CTPYKTYpE:

O MpsIMble YYACTHUKHU PbIHKA TpyAa (paboToaaTenu, coucKaTean, pabOTHUKHN) OK-3

U TIOCPEJHUKU (areHTCTBa M0 TPYIAOYCTPOMCTBY M MOAOOpY IepcoHaia,
npodopreHTAIIMOHHBIE CITY>KOBI, CITYKObI 3aHATOCTH HACEIICHU);

O MCTOYHUKHU UH(OPMALINU O PBIHKE Tpy/ia (PEKPYTHHIOBbIE ar€HTCTBA, CAlThI
paboTtonareneii, 00pa3oBaTeIbHBIX OPraHU3aIMii, OPraHOB BIACTH);
O MOHMTOPHHT pbIHKA Tpy/a (BocTpeOOBaHHBIE U MEPCIEKTUBHBIE ITpodeccuu

Ha 00IIEPOCCUICKOM U PETMOHAIBHOM PBIHKE TPY/Ia, YCIOBUS TPYyla U TpeOOBaHUS

paboToaaTeNeil K COMCKATENI0); OTPACIH, CTICIIHAIA3AINHN, KBATH(DUKAIIAN;

O Oenble mATHA Ha Kapre mnpodeccuil (mpodeccun, HE BKIIOUYEHHBIE B

oduIManbHbIE peecTphl, HOBbIE IPODECCUN).

AJbTepHATUBHBIC BUIBI JESITEILHOCTH: TOHATHE CAMO3aHATOCTb.

1. DdodexTuBHOE MOBEACHNE HA PhIHKE TPY/Ja: YMEHHE MPAaBUIBHO CTaBUTH 1I€JIb;
aHAJM3UpPOBaTh CHUTYallUI0O Ha pPHIHKE TpyJda; IOHUMATh TpeOOBaHHUs
pabortonaTtens; Npe3eHTOBaTh NpodecCHOHaIbHbIE 3HAHUS U yMEHUus




MMUCBMEHHO (B pe3loMe) M YCTHO (Ha coOeCeIOBaHMH); MOATBEPIKIATH CBOIO
kBaMukanuio (B cHTyalud 0TOOpa MepcoHala WU MPOoQEeCcCHOHATBHOTO
JK3aMeHa).

2. TlpodeccroHanbHBId  CTaHIAPT  KAaK  HMCTOYHMK  WHpOpMamuu O
npodeccuoHabHOM JEesTeNbHOCTH M BapHaHTaX KapbepHOW TPAEKTOPHUU.
Tepmunonorus I1C. Ctpykrypusie anementsl [1C, TpeGoBanus K 00pa3oBaHHIO
U O0y4YeHHIO, OMBITY MPAKTHUECKOH paboThl, OCOObIE YCIOBHS IOIYyCKa K
paborte.

W3ydyenue matepuanoB 3JIeKTPOHHOro yueOHuKa o teMe 1 (paznen 1 yueOHuHKa).

Tema 2.
Crpareruu u
AJITOPUTMBbI
KOHCTPYMPOBAHUS
Kapbepbl

Conep:kanue

B Tom umncie NMPAKTHICCKUX U naﬁopaToprlx 3aHATHIl

[Mpaktuueckoe 3austue Ned «AnbTepHaTUBHBIC ()OPMBI 3aHATOCTH:
(dbopmyIHpoBaHUE HIEIH.

ITpakTueckoe 3anarue Ne5 «Pa3paboTka miaHa KapbepHOTO Pa3BUTHD.

[Tpaktuyeckoe 3anstue Ne6 «KapbepHslii moanym: 3¢ (HheKTUBHBIE CTPATETHH
IIPOXOXKJICHUS COOECEJOBAHUSY.

[IpakTuueckoe 3anarue Ne7 «Hamucanue u pa3MelieHre pe3oMe ¢ el MOUCcKa
paboThHI».

B ToMm 4unciie camocTosiTe/IbHast padoTa 00y4arOIINXCH

N3ydenue BupeomMaTepuaioB o TEME:

1. TIpodeccronanbHas Kapbepa: MOHATUE, (YHKIMH, BUABI, MOJEIU. ITarbl
pohecCHoHaTBHOTO U KapbepHOI'O Pa3BUTHS.

2. Pecypcol kapbepHoro rmianupoBanusa. «L{udpoBoit cien» kak 1uQpoBOi
opT( oMo U €ro BIUsSHUE Ha Kapbepy. [IpoeKkT kapbepHOoro mjiaHa.

13

OK-3

Bcero

36

2.3. KypcoBoii npoexT (padora)

He mpexycMoTpeHO y4eOHBIM TUTAaHOM




3. YCJIOBUSA PEAJIM3ALIMU JUCTIAITJIMHBI

3.1. MaTepuajibHO-TeXHUYECKOE o0ecnevyeHne

JInst peanusande  MPOrpaMMbl  yUeOHON JUCHMIUIMHBI JOJDKHO OBITh IMPETYCMOTPEHO
CIeIUaIbHOE TOMEIICHHe: ydueOHas ayauTopHs JUId [POBEACHHSA 3aHATHH BCEX BHJIOB,
IPEyCMOTPEHHBIX 00pa30BaTEILHOM MPOrpaMMOM, B TOM YHCJIE€ TPYIIOBBIX M WHIUBHIYaIbHBIX
KOHCYJIBTAIH, TEKYIIIETO KOHTPOJIS U POMEKYTOYHOM aTTECTAIMHU, a TAKXKE JIJIsi CAMOCTOSTEILHOM
paboThI, OCHAIIICHHAss 000PYIOBaHHEM, TEXHHYECKUMHU CPECTBAMHU 00yJIEeHHs U MaTepruaIaMu.

O6opynoBanue kabuHera:

— paboure MeCTa 10 KOJHYECTBY 00yJaroIInXCs;

— pabouee MECTO MPETIOIaBaTEIs;

— TEXHHYECKHE CPEeICTBa 00yUeHUs (IPOEKTOP, SKPaH) MM HHTEPAKTHBHAS [TAHEIb;
—  KOMIIBIOTEPHI ¢ BBIXOJ0M B IHTEPHET 110 KOJIMYECTBY O0YUAFOIIUXCS.

TexHuueckne cpeIcTBa 00yUEHHS: KOMITBIOTEPHAS TEXHUKA C BO3MOXKHOCTBIO TTOIKITIOYEHHS K
cetn «MHTEpHET» U 00ECICUCHUEM JIOCTYIIA B 3JICKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny 00pa3oBaTeIbHOW OpPraHM3alMd, MOOHMIBHBIE YCTPOMCTBA C MPEIYCTaHOBJICHHBIMH
NPUIOKCHUSAMH, B TOM YHCJIC PEKPYTHHTOBBIX caiitoB (Pabora Poccuu, hh, SuperJob, PaGora.py).

3.2. YyeOHO-MeTOAHYECKOE ODecIIedyeHHne

3.2.1. OcHOBHBIE NeYATHbIE U/WJIN 3JIEKTPOHHbIE U3TAHUS

1. Bosnkos, A. M. IlpaBoBble OCHOBBI IPO(heCCUOHANBHOM AEATENbHOCTU: YUeOHUK A
cpeaHero npogeccuoHaabHoro oopazosanus / A. M. BonkoB. — Mocksa: M3aarensctBo HOpaiir,
2022. — 274 c¢. — (IlpodeccuonanbHoe obpasosanue). — ISBN 978-5-534-10131-7. — Tekcrt:
AIIEKTPOHHBIN // OGpa3zoBareabHas ratdopma Opaiit [caiit]. — URL:
https://urait.ru/bcode/474897.

2. DnexTpoHHBIN yuyeOHuK «KapbepHoe MOIEIUPOBAaHUE: OT METH K peaTu3aliiy: YIeOHUK
// mananne HAPK. — Pexxum noctyma: https://be-nark.ru/projects/education/constructor/textbook/

3.2.2. /lononnumenvnvle ucmouHuKu
bimmuoB B. U. Teopernyeckne u METOAMYECKUE OCHOBBI I1€1arOTMYECKOr0 CONPOBOXKIACHUS TPYIIIIbI
oOydaromuxcs : yuebHoe nocobue ams cpeanero npodeccuonansHoro oopaszosanus / B. U. baunos,
. C. Ceprees ; mox oOmei pemaknuenr B. . bainnoBa. — Mocksa : M3natensctBo HOpaiiT,
2023. — 133 c.
Kopsirua A.M. TexHomorus moucka padboTel U TpyAoycTpoiicTa (3-e u3a., crep.) yued. mocodue /
[A.M. Kopsrun, H.}O. bapuesa, 1.B. I'pubentokoBa, A.l. KonnakoB]. — M.: Axagemus, 2016 —
112c.
Ananranys BBITYCKHUKOB K NEPBHYHOMY PBIHKY TpyAa : ydeOHoe mocobue / E. B. Muxankuna,
B. A. Anemmmn, JI. C. CkaukoBa [u ap.] ; mox o6, pea. E. B. Muxankunoit ; FOxubIi GpenepanbHbIil
yHuBepcuteT. — PoctoB-Ha-Jlony : FOxublil dpenepanbubiii ynusepcuret, 2011. — 306 c. — Pexum
nocryma: mo moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=241093  (nata
oOpamenust: 28.04.2024).
Poccutickuii peiHOK Tpyaa: qoknan LlenTpa TpyaoBsIx uccaeaoBanuii u Jlabopatopun uccien0BaHuii
peiaka Tpyna HUY BHID/ nmon penakuueit B. 'mmnenscona, P. Kanemromnukosa, C. Pomuna. —
MockBa: HY BIID, 2017. — 148 C. — Pexum JIOCTyMa:
URL: https://www.csr.ru/upload/iblock/861/86192da819e23b2d7ce2161f7718a32f.pdf (mara
obparmenus: 28.04.2024).
HccnenoBanne COepOanka: 30 ¢akToB O COBPEMEHHOM MOJOASKU. -  Pexxum mocryma:
URL:http://www.sberbank.ru/common/img/uploaded/files/pdf/youth_presentation.pdf. (mata
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http://www.sberbank.ru/common/img/uploaded/files/pdf/youth_presentation.pdf

obpammenust: 28.04.2024).
[Ipodopuentanms u npodeccuoHaTbHOE CaMOOIpeIesieHne CTyACHTOB / yueOHoe mocobue / H.M.
TrokaskuH, E.C. [TonbopuoBa. — Camapa: U3narensctBo Camapckoro yausepcurera, 2020. — 156 c.
AnameB C.}O. DddexTuBHOE TOBEAECHNE HA PBIHKE TpyJa: Y4YeOHOE MOocoOue I yJaluxcs
obmieo0pazoBarenbHbIX U MpodeccnoHanbHbIx yuebnbix 3aBenenuii / C.}0. Anames, E.I'. 3y0Ooga,
T.H. Kupromuna, H.YO. ITocramok - [lon-camapa: I[TPODU, 2002. - 78 c.
[Mlepobuna M. Illkona kapbepsl: yueoHOe ocodbue/ M. Illepouna. — M.: @ouyg «Epazus», 2010. -
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB
OCBOEHMSA JUCHHUAIIJIMHBI

PesyabTaTnl 00yyeHus

IToxa3aTen 0CBOEHHOCTH
KOMIIeTeHIIMH

MeToabI OIEHKH

YMmenus:

IPUMEHTh  NPOPECCHOHANbHbBIE
CTaHIApThl JUIsl OMHCaHUsA 0oOpasa
pabodero/crnienuanucTa
COOTBETCTBYIOIIEH KBaTH(PUKAIIUU
mo  ocBamBaeMmoil  mpodeccuu
(cenuanbHOCTH);

aHAJIN3UPOBATh COBPEMEHHYIO
CUTyallMI0O Ha OTpacieBOM U
pPETHOHAIIBHOM pBIHKE TpyJa, U
YYUTBIBATh eé npu
MPOEKTUPOBAHUU
WH/IUBUYyAIEHOTO
KapbepHOT'O PAa3BUTHUS;
PaHKUPOBAThH " MIPUMCHSTH
HanOoJiee NENCTBEHHBIE CIIOCOOBI
MOKCKAa BaKaHCHI Ha phIHKE TPY/a,
B TOM YHCIE C HCIOJIb30BaHHEM
cetu MuTepHer;
OTIpEeeINATh
oOpa3zoBaTtenbHOW U
TPaeKTOpUH;
MPOEKTHUPOBATh WHIWBUAYATbHBINA
TUTaH KapbepHOTO Pa3BHUTHS;
dbopmMupoBath noptdono
KapbepHOTO HPOJIBUKECHHUS,
OTCIEXHUBAaTh CBOW  «u(pOBOI
cIen.

IjrasHa

BAPUAHTHI
KapbepHOU

3HaHud:

coZiepkaHne TPOPeCcCHOHATHHOTO
CTaHIapTa IO COOTBETCTBYIOIICH
npo¢eccuu/CrennaibHOCTH;
KJIacCU(UKALIUIO PBIHKOB Tpyaa
MIEePCTIEKTUBBI pa3BUTHUA
OTpacjeBOr0 W  PETHOHAIHHOTO
pBIHKA TPY/IA;

Ouenka
BBICTABIISICTCS
oOyuJaromemMycs, €ciid OH

- paspaboTai J1aH
KapbepHOTO pa3BUTHS,
VUUTHIBAS MIEPCIICKTHBBI
pa3BUTHSI OTPACIIEBOTO |
PETHOHAILHOTO pBIHKA
TpyAa;

- ONpenenui W BBICTPOHUII

«3a4YTEHO»

IJIaH KapbepHOTO Pa3BUTHS

Ha OCHOBE aHaIu3a

CcOOCTBEHHBIX

BO3MOKHOCTEH, YMEHH,
Y4ETOM

TpeboBaHuU

HaBBIKOB, c
aKTyalbHbIX
pBIHKA TpyJa.

Orenka pe3ysbTaToB
BBITTOJIHCHHUSI u
3alUThI
TUIaHa

MPOEKTa
KapbepHOTO
pa3BUTHUSA




—  CcmocoObl TIOMCKa pabOThl, B TOM
YHCI€ C HCIOJb30BAHUEM CETH
NHurepHer;

—  (yHKIMH, BUIBI, MOJEIH, JTAIlbI,
CIIOCOOBI TUTAHUPOBAHHS
npoeCCUOHATLHON Kapbephl;

—  BO3MOJKHBIC TPaeKTOPUHU
npoeCCHOHATILHOTO Pa3BUTHI U
caMm000pa30BaHuUs.




